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SCHOOL INFORMATION



SCHOOL:				Holy Cross Nursery School

ADDRESS:				Butler Walk
					Belfast
					BT14 7NZ


TELEPHONE:			028 90745672


SCHOOL STATUS:		Catholic Maintained School 

E.MAIL:				holycrossnurseryschool@outlook.com
WEBSITE: 			www.holycrossnurseryschool.com


PRINCIPAL:			Mrs. C. Mallon   BA (Hons) Early Childhood
                                                                    Studies, PGCE


BoG CHAIRPERSON :       Mrs Claire LeMahieu



PUPIL ENROLMENT:		52


AGE OF PUPILS:		3-4 years






OUR STAFF



Mrs. C. Mallon (Principal)
BA (Hons) Early Childhood Studies, PGCE

Mrs. A. Murphy (Teacher)
BEd (Hons)

Miss. R. Voyle (Substitute teacher)
BA (Hons) Early Childhood Studies, PGCE
									   
			Mrs. N. Lehane (Nursery Assistant – Full time) *JOB SHARE 
			N.N.E.B.

Miss. Harmon (Nursery Assistant – Full time) *JOB SHARE
			CACHE Diploma 
Ms. J. Braniff (Nursery Assistant – Full time)
Level 2 & 3 Diploma in Childcare





Mrs. A. Gormley (Nursery Assistant – Part time) 
CACHE Diploma (Childcare & Education) 
                  	       							  	                 
        Miss L. Bradley (Nursery Assistant – Part time)
			NVQ level 1, 2 & 3 in Early Years and Education
                                                                                                                                                                    
                        Secretary:  Mrs. P. Campbell


               Dining Attendant:  Mrs A. Jones




               




                              Welcome to Holy Cross Nursery School


"Where children come first"
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OUR MISSION STATEMENT


In Holy Cross Nursery School we work in partnership with parents to create a 
safe, happy, inclusive and respectful learning environment where every child 
is encouraged to develop to their full potential as active children of God.

Dear Parent/Guardian,

The governors and staff of Holy Cross Nursery School extend a warm
welcome to you and your child.

At Holy Cross, experienced teachers and nursery assistants will
work in partnership with you to ensure your child receives the best start 
in their educational journey. 

This handbook will  provide you with all the important information you will
need for your child’s year in nursery school. Please keep it in a safe place
for reference.

Mrs Mallon

STARTING NURSERY SCHOOL 



                               SETTLING-IN


Children are admitted to nursery school gradually in small friendship colour groups during the month of September.  They will remain in their colour group for a few weeks, before joining a whole class of 26 children. While children are in their colour groups and still settling, there will be staggered start times for different groups.
During this process we depend on your co-operation to ensure that your child settles happily into nursery school.
Please be mindful, depending on how your child is on the first days, you may be expected to remain on the school premises should they need you.
When your child initially starts nursery, they will attend for one hour and this time will be gradually extended only when they are happy to stay in school without your support.

PLEASE:
· Be patient – your child must feel happy and secure in nursery school before you may leave him/her
· Be positive – help your child to see nursery school as an enjoyable place to be
· Be punctual – leave and collect your child at the times arranged with your child’s teacher
· Reassure your child that you will return to collect him/her.
· Give your child space to explore the nursery environment with his/her teacher.
· Share information/anxieties about your child with his/her teacher.
· Follow the teacher’s advice as she helps your child adjust to nursery school.
· Don’t be alarmed if your child has a toileting accident. Don’t panic!! Our staff are well experienced in settling children into nursery school.

SCHOOL HOURS AND ROUTINES


When children are fully settled the school day begins at 8:50am and finishes at 1.30pm Monday – Thursday, and 12:30 on a Friday.
The daily routine is as follows:
8.50am:	Welcome 
9.10am:	Free play indoors
10.30am:	Free play indoors/outdoors/hall/ covered area – depending on weather.
[image: G:\DCIM\107___05\IMG_1138.JPG]11.15am:	Tidy-up time
11.25am:	Story time
11.45am:	Toilet Routine
12noon:	Dinner 
12.40pm:	Focus mindfulness and well-being
12.50pm:	Teacher led activities
1.20pm:	Recap of Day and self-affirmation
1.30pm:      Home Time


DINNER AND SNACK


As part of our Healthy Eating policy children are provided with a daily snack.  There is a choice of fresh fruit and either bread or crackers as well as milk or water. The school asks for a voluntary contribution of £5 per week to meet the expense. Surplus school money is used to fund children’s educational trips and activities throughout the year, as well as parties and presents for the children.  

All nursery children have their dinner in school. School meals cost £2.50 per day. To register for free school meals, please complete an on-line application on EANI website.  

Dinners are served in classrooms by staff in a family style setting. Children are encouraged to develop healthy eating habits and good table manners in a relaxed atmosphere.
If your child has any special dietary requirements, please inform their teacher.

CURRICULUM


Education in nursery school is about much more than teaching colours and number.
It is about:
· Developing strong, curious, confident children
· Forming positive relationships
· Extending children’s joy, fascination and wonder at the world around them
· Developing concentration, commitment and deep involvement
· Exploring and investigating real and imaginary worlds
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Our educational programme is planned in line with CCEA Pre-school Curriculum Guidance (2006) and allows children to learn and develop in a variety of ways which are natural to them, such as:

*Play - indoors and outdoors		*Creative art 
*Music and Movement			*Stories and Rhymes
*Sensory exploration			*Drama and role Play
*Caring for the environment 		* Exploring their world 
*Experimenting & predicting		*Using technology		

The curriculum does not take place in the nursery alone, we have many educational outings, for example, the library, W5, farm, beach etc. Visitors to the nursery also play an important role, for example, Mr Hullabaloo, Karen Diamond (Music therapy), Sonal Sportz, Gathering drums, the Dental Hygienist and many more. 

· New clothing
· Dungarees
· Jeans with buttons and belts
· Long dresses
· Fashion shoes with wedges or heels
· 

CLOTHES


It is important that children wear suitable clothing to nursery school so that they can participate fully in all areas of the nursery curriculum.

The early years curriculum involves children participating in messy play - sand, paint, clay, cookery, planting etc. Whilst staff make every attempt to encourage children to use the aprons provided to protect clothing it is inevitable that children will experience little mishaps during play. 
During the ‘settling-in’ period children often have accidents whilst adjusting to new routines, toilets etc. 
You will be asked to sign a consent form to allow designated staff to change your child, if necessary.
For child protection purposes it helps if children are confident enough to change their own clothes.  

For these reasons we suggest that you send your child to school in the following:
· School sweatshirt
· Track bottoms
· T-shirt
· Trainers/shoes with Velcro fastenings (no laces please)
· A coat - for outdoor play every day

Please label all items of your child’s clothing – especially sweatshirts and coats to avoid confusion.

Sweatshirts can be bought in Tiny Togs on the Crumlin Road.  They come in 3 colours – red, blue and green.  

[image: G:\DCIM\107___05\IMG_1070.JPG]Please do not send your child to school in:
· New/special clothes
· Dungarees
· Jeans with buttons or belts
· Long dresses
· Fashion shoes/ wedges/ heels/crocs

 
For safety reasons children are not permitted to wear hoop earrings, bracelets, necklaces, plastic hair bands with sharp teeth etc in school.

PARENTS AS PARTNERS


WE SEE PARENTS AS PARTNERS IN THEIR CHILD’S EDUCATION.
With this in mind we aim to:
· build a good working relationship between parents, staff and
    children based on mutual trust, confidentiality and respect;
· reassure you that the education, health, safety and well-being
of your child in our school is of paramount importance at all times;
· support you in your role as primary educator of your child;
· involve you in the working life of the school;
· inform you about your child’s progress in nursery school;
· acquaint you with the nursery curriculum and how young children learn through your child’s personal file;
· discuss problems with you as they arise;
· seek any additional support services that you or your child may require.
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We would ask you to support us by:
· working with staff to settle your child into nursery school
· ensuring your child’s attendance
· supporting your child’s learning at home through our ‘Busy Bee’ homework programme
· making time to speak to staff regularly about your child
· participating in the life of the nursery by helping with –
daily activities, school trips, parties, concerts, social events, Cross        Community events
· attending parent meetings, parent workshops/courses etc

PARENT GUIDELINES


We have drawn up these guidelines so that you can help us to keep the nursery school running smoothly:

· Please leave and collect your child on time. If you are running late, please ring the school to notify the teacher.

· All children must be left to school and collected by an adult.
Please inform your child’s teacher if they are to be collected by an adult other than mother/father/guardian.

· Always bring your child into the classroom, making sure they are handed over to a member of staff

· If your child has Vomiting or Diarrhoea before coming to school or the night before, they must be kept off school for 48 hours.

· If a child is on medication (e.g. antibiotics) they should not be in school 
as  staff are unable to administer medication.
A CHILD WHO NEEDS CALPOL SHOULD NOT BE IN SCHOOL

· Please pay school fund and dinner money promptly each week or month using the online system Eduspot.

·  Please provide the school with a change of clothes for emergencies

· To support our healthy eating policy, we would ask you to keep sweets, juice, biscuits etc. at home. Your child will be given a healthy snack and dinner in school each day.

· Keep your child’s teacher informed about events which may affect them in school e.g. lack of sleep, refusal of breakfast, family circumstances etc.

· Always read your monthly news on Seesaw and keep it handy for reference.

· Keep up to date with Seesaw regularly to read notices and see the learning in school.  IF YOU CHANGE MOBILE NUMBERS OR CAN’T ACCESS SEESAW PLEASE SPEAK TO MEMBER OF STAFF

· Watch the notice board outside for news, reminders, daily events and last minute changes.

CHILDREN LEARNING


We carefully observe and assess children in their everyday play and activity. We use photographs and samples of children’s work to record their progress in their personal file and would encourage parents to contribute to this record of their child’s achievements.

You will have the opportunity to talk to your child’s teacher informally when you deliver and collect your child each day. Don’t be afraid to raise any concerns or difficult issues in confidence with your child’s teacher. We will follow up any concerns promptly and take appropriate advice or action, if required. 

We meet with parents each term to discuss their child’s progress in nursery school, address any possible concerns and prepare for their transition to primary school.

If we have concerns about your child’s learning, we will consult with you and if necessary draw up an individual education plan and implement a home/school learning programme for your child.

If the child’s problems warrant further intervention – with full consultation and permission from you – the principal will refer the child to the relevant professional – e.g. speech therapist, educational psychologist.
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SUPPORT YOUR CHILD'S LEARNING



There are many ways in which you may help your child to have a rewarding and fulfilling year at nursery school.

· Encourage your child to become independent with dressing, in the bathroom and at mealtime. 
· Talk to your child about his/her day in nursery school and praise his/her achievements.
· Please use our Busy Bee Activity Bags, which are available on a weekly basis and to support learning at home.
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· Contribute to your child’s personal file and spend time enjoying it with your child.
· Make time to speak to staff regularly about your child 
· Participate in the life of the nursery school through:
- 	Play and Stay Session		
· school trips
· social events e.g. prayer services, parties, fun days
· parent workshops, courses etc.
· cross community programme

Special Educational Needs


Holy Cross Nursery recognises the varied additional needs of children coming to the nursery.  Staff have extensive experience and qualifications with SEN.  The nursery has recently been awarded the title of ‘Autism Impact Champion’.
The school has a sensory nurture space which children can go to daily.  Staff dependent, there is a ‘breakout’ classroom for children who become over-stimulated with the noise of a bigger classroom.  We have purchased several resources to support children with additional needs.

If a child has SEN or additional needs, an individual programme will be put in place. Although it is always the school’s intention to have every pupil stay a full day, occasionally it may be necessary to shorter their day.  This decision would be made in collaboration with parents, and only after all strategies have been implemented. The school has a Reduced Day Policy which reflects the readiness of children coping with a full day in nursery. 
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PASTORAL CARE


Pastoral care permeates our whole curriculum and all aspects of school life. As a catholic nursery school, we encourage children to develop a loving relationship with God and with each other. 

We encourage children to grow in self-respect, self-discipline and to develop respect for others, their property and the world God created. 
To ensure a happy, safe and caring environment we have the following rules:

· We are kind to each other.
· We take care of our nursery school, our toys and our books.
· We listen to and respond to our teacher.
· We play carefully at all times.
· We finish our work.

We encourage children by praising and rewarding their positive behaviour and we would ask parents to support us in this role.   
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CHILD PROTECTION


We have a pastoral responsibility towards the children in our care to protect them from harm. We have a statutory responsibility to develop and adhere to Child Protection Policies and Procedures in the course of our work with children. 
The “Children’s Order (Northern Ireland) 1995” places a duty on staff to implement these policies and procedures if abuse of any kind is suspected or if disclosure is made by a child to any member of staff.
Abuse can take several forms including neglect, physical injury and emotional or sexual abuse.

All members of staff are aware of the procedures to be applied where there is cause for concern regarding child abuse or if a member of staff is accused of abuse. 

The designated teacher for child protection is the principal, Mrs. Mallon. In the event of Mrs. Mallon being unavailable Mrs Murphy the deputy designated teacher for child protection will act.

The primary consideration in every instance is the welfare and needs of the child concerned and any preliminary inquiries necessary will be made carefully and sensitively.

Further information on Child Protection issues is available from the principal on request.


HEALTH AND SAFETY


We are totally committed to keeping the children in our care safe and secure and to promoting their health, safety and security always. We have a range of policies and procedures to do so.

· Parents are informed about their responsibilities for their own child’s health, safety and security in relation to school rules and routines.
· Staff are always with children during the day.
· Guidelines for school outings have been drawn up for staff and parents.
· For security reasons the entrance door is locked at 9.10am and access can only be gained by our door entry system.
· We conduct regular health and safety checks for the building, nursery environment, equipment and toys and where hazards occur, take appropriate action.
· We practice our emergency evacuation procedure with the children each term.
· We have developed safe and hygienic work practices which always promote children’s health. 
· We operate a healthy eating policy and children have a healthy snack and dinner every day. 
· We promote physical activity through outdoor play each day.
· We encourage children to develop hygienic toileting practices.
· We raise children’s and parent’s awareness about issues such as safety at home and road safety.
· We provide sunhats for children during summer term and request parents protect their children with high factor sun-screen and suitable clothing.
· All children have individual water bottles and in hot weather, staff create shady areas for children to play. Children will not play outdoors in the sun after 11.30am, when the sun is at its’ hottest.


CROSS COMMUNITY PROGRAMME


We have been working with Edenderry Nursery School on our cross community programme since September 1998. We enjoy going on trips together and visiting each other’s schools and our scheme has developed each year as our relationship has continued to grow. We won the “Spirit of Education” Award for our “Buddy Up” programme as well as coming 3rd place in the United Nations Intercultural Innovation Awards in 2018.

We aim to develop:
· a culture of openness, acceptance and inclusiveness
· mutual respect between the two schools and all involved in the scheme
· whole school appreciation of the value of cross community contact between our two schools and communities
· a varied educational, cultural and enjoyable experience for all involved.

To create the opportunity for new friendships we have devised a “Buddy Up” system. In both schools’ children are divided into 4 teams – the ‘angels’, the ‘stars’, the ‘sunshines’ and the ‘rainbows’ – each child is paired with a ‘buddy’ from their corresponding team in Edenderry Nursery School whom they will meet at every event. 
Staff plan each event jointly and each school has a cross-community notice board for photographs, information etc. about our programme, which is updated throughout the year.
Parental support for this programme is essential and parents who have participated in the scheme have found it to be a fun, rewarding and enjoyable experience for themselves and their child.
*Delivering our Shared Education programme is funding dependent
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EXTENDED SCHOOLS 


We provide an early morning drop off service, between 8.30am and 8.45am. This is primarily for working parents.  Please speak to your child’s teacher if this is a service you would need. 
We also offer a ‘Late Pick Up’ service until 2pm; this is for working parents or those with other school pickups at 2pm.
*Delivering our Extended Schools programme is funding dependent


COMPLAINTS PROCEDURE




We work hard to provide a positive educational experience for you and your child. If you feel you have a legitimate cause for complaint about the school you may make a formal complaint in writing to the principal or the Chairperson of the Board of Governors, who will investigate the matter further.  

PRINCIPAL’S MESSAGE


Dear Parent/Guardian,

Thank you for taking the time to read this booklet. 

I hope this prospectus has given you a vision of what to expect during your child’s year at Holy Cross Nursery School.  Our school aim is to give your child the best start on their educational journey. Your child’s health and well-being is the utmost importance to us.

If you have any requests or queries about any aspect of the school, please don’t hesitate to contact the school office. 

During the year and at the end of term 3, you will receive a questionnaire in which you are asked to share your experience about our school, as well as how we can improve some aspects. This is a useful tool to help us to evaluate and improve upon our practice in the future. 

Yours in thanks,

Mrs C. Mallon
Principal
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