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PRINCIPAL’S WELCOME
Dear Parent/Guardian

Thank you for considering our school for your child’s future education. When 
looking through our prospectus I do hope you get a sense of the exceptional 
educational opportunities provided for children at Birches Primary School. The 
school is well known for its warm, welcoming Christian ethos and commitment to 
high academic standards. 

Across our learning community we create a happy and caring environment where 
all children are valued and encouraged to achieve their very best, whatever their 
individual needs.

I am extremely proud to lead a talented and highly dedicated team who are 
committed to providing the best opportunities for children who attend Birches 
Primary School. Staff, supported by governors, work exceptionally hard to deliver a 
rich and challenging curriculum; to prepare children for future education; to help 
them acquire the skills and enthusiasm needed to pursue learning for the rest of 
their lives. 

In the recent 2024 inspection we received a glowing report ‘The children are 
succeeding in the welcoming, attractive and stimulating learning environment of 
Birches Primary School where their voices are heard, their contributions valued, and 
their achievements celebrated. The staff are committed to providing the children 
with consistently high-quality learning experiences’ We were delighted with the 
exemplary report and encourage you to read it. Even better, come and see the 
school for yourself!

The best way to find out about a school is to see us in action and meet the staff 
and children. A telephone call to the school office on 028 38851443 is all that is 
needed to arrange a visit. 

We look forward to welcoming you and your child to our school community.

Yours faithfully,

Peter McIlwaine
PRINCIPAL
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ABOUT OUR SCHOOL
Our school occupies a large, pleasant site close to the M1, 0.62 miles south of Lough Neagh, 
six miles from Portadown. Children who attend Birches Primary School are from a variety of 
backgrounds and bring with them their own characters and experiences which knit together 
into one happy family. 

Our school is a focal point in the local community, and we enjoy strong relationships with 
local organisations and churches. We also have strong links with local primary schools and 
take part in Shared Education and a range of sporting events throughout the year. 

We encourage parental involvement in school life and have an ‘open-door’ philosophy. 
Over the last number of years, we have organised a range of information sessions for 
parents including internet safety, literacy and numeracy evenings. We value the opinions 
and ideas of our parents and consult with them on various issues in school. Our PTA 
organise a wide range of fund-raising events and activities for the children. 

We have a child-centred approach where children are encouraged to extend their learning 
throughout school. Children take an active role in school life through the School Council, 

Eco Team, Girls Active Committee, Digital Leaders and Playtime Team. We promote care 
and respect for the school and the local and global environments.

Good communication with parents/carers and the local community is 
vital. Our website is www.birchesps.com. Please check our school 

website for up-to-date information. 

We also have a school app which can be downloaded 
to your smart phone. Please visit the app store on 

your phone and download Schoolhub Parent. 
The password to install the Birches personalised 
app is: 232323. You will be given the option to 
select the class or classes your children are in to 
receive messages. The password for this is 11111.

Teachers also use ‘SEE-SAW’ which allows 
them to communicate with the whole class or 
individuals. Parents have the option of replying 
to messages or making an enquiry.  
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OUR ETHOS 
What we are doing 

At Birches Primary School, we are passionately committed to instilling a lifelong love of 
learning by unlocking the unique potential of every pupil.  Rooted in our Christian values, 
we strive to promote respect, resilience, compassion, and empathy. 
 

OUR VISION
What we want to become 

We aim to foster a positive, inclusive learning atmosphere where every child feels safe, 
cared for, valued, supported and nurtured.  Through strong positive relationships, a deep 
sense of community, and meaningful partnerships, we will prepare our pupils with the 
knowledge, skills, and character they need to become happy, successful learners and 
positive members of society living up to our motto ‘Shaping Tomorrow Today’.

OUR MISSION STATEMENT
How we get there

•	 To provide a safe, stimulating and secure environment 
•	 To address the individual needs of all children through a sensitive and nurturing 

approach
•	 To encourage healthy relationships through Christian values to ensure a caring school 

community
•	 To promote a meaningful appreciation of their place in society and the wider world 

and the responsibilities they have in protecting it
•	 To foster an approach to learning that helps pupils flourish and achieve their full 

potential
•	 To develop skills to ensure children become lifelong learners
•	 To provide a wide and varied curriculum to engage all learners
•	 To provide opportunities to develop self-confidence, perseverance and resilience
•	 To work in partnership with the parents and the community to realise our shared vision

BIRCHES PRIMARY SCHOOL

‘Shaping Tomorrow Today’
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THE CURRICULUM
We aim to provide a rich and well-balanced curriculum which develops the whole child. 

The Primary phase curriculum comprises: 
The Foundation Stage ..................P1 and P2 
Key Stage 1 ....................................P3 and P4 
Key Stage 2 ....................................P5, P6 and P7 

Pupils learn through the Northern Ireland curriculum which has compulsory areas of learning as follows:

•	 Language and Literacy
•	 Mathematics and Numeracy
•	 The Arts (including Art and Design, Drama and Music) 
•	 Physical Education (focusing on the development of knowledge, skills and understanding through play 

and a range of physical activities) 
•	 The World Around Us (focusing on the development of knowledge, skills and understanding in 

Geography, History and Science and Technology)
•	 Personal Development and Mutual Understanding (focusing on emotional development, social skills, 

learning to learn, health, relationships and sexuality education and mutual understanding in the local 
and global community) 

At the heart of the curriculum lies an explicit emphasis on the development of skills and capabilities for 
lifelong learning and operating effectively in society. Continued emphasis is placed on personal, social 
and emotional development. Our dedicated teachers employ a range of different teaching approaches 
(whole class, group and individual), depending on the needs of the children and the subject being covered. 
Activities are carefully matched to pupils’ individual needs and abilities to ensure effective learning.

NON-STATUTORY CURRICULUM 
Our school prides itself in taking part in a wide variety of activities that further develop our children. Such 
activities include: 

•	 Our established link with St. Mary’s P.S. Maghery to support our commitment to strong  
community relations 

•	 Participating in local, provincial and national competitions / festivals 
•	 Charity / Fundraising events
•	 Involvement in environmental awareness campaigns
•	 Learning an additional language
•	 Drama Productions and plays
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EXTRA-CURRICULAR 
ACTIVITIES

Much emphasis is placed upon extra-curricular 
activities to support the school’s provision of a 
fulfilled and balanced education. The varied and 
dynamic range of enrichment activities on offer 
include:

•	 Tennis
•	 Cycling 
Proficiency

•	 Gardening
•	 Fitness
•	 STEM
•	 Dance
•	 Music and 

Drama
•	 Film Club
•	 Mini-Rugby

•	 Multi-sports
•	 Netball
•	 Athletics
•	 ICT Club
•	 Bible Club
•	 Football
•	 Hockey
•	 Basketball
•	 Cookery 

EDUCATIONAL VISITS
We very much value the central role educational visits can play 
in a child’s education. There are many benefits to visits both 
educationally and socially. Each year group participates in at 
least one visit per year and all classes actively invite visitors into 
school to speak to pupils, where appropriate.

Primary 7 pupils have the opportunity to attend a residential 
trip at an Outdoor Educational Centre. 

SPORT 

Birches Primary School actively develops and nurtures an 
interest in sport. In addition to class P.E. which includes games, 
dance, athletics and gymnastics the pupils are also provided 
with opportunities to play for a variety of school teams and/
or partake in the wide range of sporting after school activities. 
The school has a long tradition of sporting excellence in 
Football, Netball, Hockey, and Swimming. The Education and 
Training Inspectorate visited our school in October 2024 and 
praised our PE program, especially the Girls Active group for 
encouraging girls’ participation in physical activity.

‘The children’s wellbeing is given high priority by all of the 
staff, and the children play an important role in supporting 
the health and wellbeing of others. As part of an initiative to 
increase girls’ participation in exercise and sport, older girls 
have been trained to organise and lead break and lunch time 
activities. The leaders invited us to join a session where they 
taught the younger girls dribbling, passing and throwing 
skills. The ‘Playground Team’ helps keep the playground safe 
and encourages the children to take part in games and play 
together across year groups.’
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PLAY AND ACTIVITY BASED LEARNING 
The school is committed to Activity Based Learning as a means of delivering the N.I. 
curriculum. At each level, planned opportunities for free and structured activities will 
be offered for the promotion of every child’s emotional, social, physical and intellectual 
development.  

Foundation Stage and Key Stage 1 use practical sessions to ensure children are working at 
their level and exploring their learning using various techniques.  Staff at Birches Primary 
School believe that Structured Play & Activity Based Learning will help assist each child to 
realise his or her potential through meeting their individual needs. Recent developments in 
learning style research have influenced teachers’ understanding of how young children learn 
and specifically through Structured Play & Activity Based Learning.

In the Foundation Stage and Key Stage One, we believe that this is an effective means of 
developing the ‘whole’ child; socially, emotionally, physically, aesthetically, intellectually, 
morally and culturally. As a purposeful play environment is created in the classrooms, we aim 
to provide fun and enjoyment for children to enhance their wellbeing. Through play-based 
activities, children can be encouraged to: 

•	 Use Their Initiative 
•	 Problem Solve
•	 Make Decisions 
•	 Manage Information
•	 Develop Their Confidence
•	 Explore 
•	 Be Imaginative
•	 Socialise/Collaborate With Peers & Adults 
•	 Manage Their Own Learning

Children will also have the opportunity 
to acquire and further develop Literacy, 
Numeracy and UICT skills through their 
play experiences. Opportunities will be 
provided across Foundation Stage and Key 
Stage One for both child initiated and teacher 
directed play. Activities will also be planned 
primarily through WAU topics which aim to meet the 
requirements of the Northern Ireland Curriculum.



OUTDOOR LEARNING
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In addition to our main playground, grass pitch area and trim trail you’ll find, nestled behind our 
school building, our vegetable gardens, polytunnels, outdoor classroom and extended mud kitchen. 
This area is our hidden gem featuring fruit trees, bird boxes, bug hotels, willow arches and a superb 
outdoor teaching area. It’s a gorgeous setting and is the perfect space for our children to become 
nature detectives. 

At Birches Primary School we understand the importance of outdoor learning in developing our 
pupils as holistic children and ensure all year groups have lessons outside on a regular basis. Outdoor 
learning is timetabled for Primary 1 and Primary 2 children daily. Our pupils develop self-confidence, 
independence and an awareness of a healthier lifestyle as they are given time to be creative in our 
outdoor environment. We encourage children to appreciate the beauty of nature and to understand 
that learning takes place anywhere, anytime, as they complete cross-curricular lessons in our school 
grounds.

Our staff give many opportunities for the children to grow and taste various fruit 
and vegetables including potatoes, carrots, rhubarb, apples, pears, plums, 
berries and beans. With outdoor learning as an integral part of our 
curriculum, we hope to develop a lifelong love of the outdoors within 
our pupils.

Our recent inspection in October 2024 showcased the excellent 
planning and teaching we have already put in place. The 
inspectors were so impressed they have ear-marked our school 
as best practice in this area. Other schools visit us to observe 
the good practice we have embedded.

‘The ETI will share examples of highly effective 
practice from which others may learn. The 
aspect of practice which should be shared 
more widely is: • the highly effective 
outdoor play-based learning, which is 
developing the children’s knowledge, 
skills and understanding across all 
areas of learning.’
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ICT
Our school motto is ‘Shaping Tomorrow Today’, 
therefore we place great importance on teaching ICT 
skills and ensuring every pupil has access to the latest 
digital technology which can aid their learning.

As varying forms of educational technology become 
embedded in society, we at Birches Primary School 
realise that our pupils must be fully engaged citizens 
of today who can use technological resources to 
develop the skills needed to acquire new information 
and understanding. 

We have made a significant commitment to 
empowering and training our teaching staff in the 
effective use of iPads for education and consequently 
all teachers have been trained by Microsoft experts 
and the Amma Centre to  deliver high quality lessons 
using the latest tools and software. This ongoing 
capacity building enables our teachers to continue 
creating innovative learning experiences for our 
children through use of the abundant supply of iPads 
we have available here at Birches Primary School.

The teaching and learning of the World Around 
Us (Science, History and Geography) is through 
planned themes which are incorporated into an 
overall curriculum framework. 

Much time and effort has been spent by all year 
group teachers contextualising teaching and 
learning opportunities, across the curriculum, 
within WAU topics. 

This deliberate infusion of creativity into our 
teaching practices makes learning experiences 
both enjoyable and engaging. 

In addition, our children see the practical 
value and relevance of what they are learning 
through our practice of connecting learning 
experiences to real-life situations and the 
interests of our pupils.

CONNECTED 
LEARNING
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THE ARTS
The Arts form a key cornerstone of the provision at our school and therefore a 
wide range of opportunities are provided to enable children to develop their music, 
drama and art skills. The programmes of learning for each of the areas within 
The Arts have been meticulously planned to ensure the smooth progression of 
knowledge and skills as the children transition from P1 – P7. Due to the creative 
and progressive nature of our school we have over recent years attracted teachers 
who are specialists within one or more areas of The Arts and consequently why our 
children are achieving extremely high standards in this curricular area.

For those who love to sing, we have a school choir. We are regularly invited to 
perform at prestigious events in the local and wider community.

All children begin to learn to play the recorder in Primary 4 and the Education 
Authority’s Instrument Teaching Service provides tuition in strings, brass, drums and 
woodwind instruments. These pupils have opportunities to play together in musical 
ensembles at various musical events throughout the year both in school and in the 
wider community. Pupils learning to play instruments are also encouraged to enter 
music exams and we have celebrated great success over the years.

Children are encouraged in the dramatic arts as part of our normal curriculum and 
through participation in our staged musical dramas, to include the Foundation 
Stage Nativity. One notable highlight is that of the school key stage two 
pantomime/play complete with costumes, props and many wonderful songs to sing. 

In addition to developing art skills at class level, we enter local art competitions to 
facilitate children showcasing their abilities to a wider audience. Children’s work is 
celebrated and valued through attractive displays throughout the school.
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RELIGIOUS 
EDUCATION

Non-denominational religious 
education will be available to all 
children. This programme follows 
the core curriculum as set out by 
the Department of Education for 
Northern Ireland. In addition to 
classroom work, pupils attend 
assembly on a weekly basis. This 
collective worship, led by the 
Principal, involves regular visits from 
local ministers, class and teacher 
participation as well as visits from 
local charities and Youth Groups. The 
annual RE Inspection visit takes place 
in the Summer Term. Parents who 
wish to withdraw their children from 
formal Religious Education should 
contact the Principal and alternative 
provision will be made for them.

Research shows that children who believe they have a voice in school are more 
likely to be academically motivated. We offer various ways to ensure children’s 
views are considered, including:   

•	 Scheduled School Council, Eco Committee, Girls Active Committee and 
Digital Leader meetings 

•	 Specially convened focus groups to ascertain children’s thoughts regarding 
different aspects of school life 

•	 Children being continually encouraged to contribute to the planning and 
evaluation of their learning

Local politicians have visited Birches Primary School to encourage the children 
to take part in school council elections and teach them how to write a 
manifesto!

‘The children are succeeding in the welcoming, attractive and stimulating 
learning environment of Birches Primary School where their voices are heard, 
their contributions valued, and their achievements celebrated.’ Quote from ETI 
inspection report, October 2024.

PUPIL VOICE
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LEARNING SUPPORT
We are an educationally inclusive school and therefore support 
all pupils in achieving to the best of their ability at every stage of 
their development. We have systems to identify when children 
have difficulties affecting their learning and tailor specific 
and high-quality interventions to enable children to overcome 
potential barriers. This practice of personalising learning applies 
to all children across the learning spectrum therefore any child 
identified with an exceptional ability will also be nurtured and 
supported appropriately. 

The school uses early intervention to support identified needs 
by working with children, parents, and, when needed, external 
agencies.  We offer either 1-1 or small group support for those 

children identified as needing additional learning support in 
literacy or numeracy. Interventions are continually monitored and 
adapted to ensure targeted needs are met.

As a staff we have a wide and varied specialist skill set with 
training opportunities sought and engaged in annually. A sensory 
group meets every morning to ensure individual needs are met 
and all children are ready to learn in the classroom. 

We are committed to providing opportunities for learning without 
limits and reinforcing our focus on inclusivity for all. Our efforts 
align with our school’s vision’ to unlock the unique potential of 
every pupil’ 
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MONITORING AND 
ASSESSMENT 

Assessment of children’s work is an integral part of our school 
curriculum and is used to: 

1.	 Establish each child’s level of achievement 
2.	 Assist the teacher to plan and meet the needs of each 

individual child.

Assessment in Primary 1 and Primary 2 is mainly observation 
based. Adult observations are carried out with the children in 
an unobtrusive way and inform future planning. Children are 
made aware of their progress by receiving positive feedback 
and work together with their teacher to suggest ways to 
improve. Teachers assess pupils’ cross curricular skills, 
thinking skills and personal capabilities, levels of 
concentration and involvement and emotional 
development. 

Children from Primary 3 to 7 are formally 
assessed each year using standardised 
tests in English and Maths. We also 
undertake ‘Check-Ups’ throughout the 
year to ascertain the children progress 
and to determine interventions 
that may be required A full report 
reflecting the year’s progress is 
issued in June. Parents may make an 
appointment at any time to discuss 
their child’s progress and are invited 
to attend parent/teacher consultation 
meetings twice throughout the year. 

ACADEMIC 
ACHIEVEMENT

Birches Primary School has an excellent 
and justifiable reputation for academic 
success. Analysis of our value-added 
results (a measure of how well children 
achieve from the time they join the school 
to when they leave) shows that children 
consistently make excellent progress in 
our school, particularly when they are 
with us from the Foundation Stage, 
demonstrating that we have a history of 
supporting children to achieve their best. 
An analysis of the Key Stage 2 assessment 
data, over the past four years, shows that 
in both English and Maths the school’s 
performance has been consistently well 
above the Northern Ireland average. 
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PARENTAL INVOLVEMENT
Parents are valued as having a key role in their child’s education. It is vital that there 
are good lines of communication from the earliest days. We aim to achieve this 
through open mornings/evening, parent information leaflets, monthly newsletters, 
text messaging, parent/teacher consultations, school reports and when appropriate, 
curriculum information sessions. 

Parents have the opportunity to see what their children are learning. The class pages 
on our school’s website also provide a window for parents to view the learning 
experiences being enjoyed by their children. We value parent views and will regularly 
seek these via questionnaires and specially convened discussion forums. 

The school has a very active P.T.A. which seeks to support the school financially 
through organising an interesting and most enjoyable programme of events 
throughout the year. Every pupil benefit from this generous support. We strongly 
encourage parents to participate – it is a great way to meet other parents and staff 
informally and to become fully involved in the life of the school.

CONCERNS/PROBLEMS
If you have a concern or problem, you should in the first instance discuss this with 
the class teacher. If the issue is not addressed to your satisfaction the Principal should 
then be involved. The majority of issues are resolved at the first stage of the process, 
but, in the unlikely event of them still being unresolved after discussion with the 
Principal, the matter may be referred to the Board of Governors via the Chairperson.

HOMEWORK 
Homework is an important part of your child’s learning experience and we know, 
as parents, you will wish to support your child and share in their acquisition of 
knowledge and skills. Homework consolidates schoolwork, provides another 
opportunity for the further development of interests, builds motivation, keeps 
parents informed about work going on in school and establishes a positive habit 
for future learning. The amount and type will depend upon the age and stage of 
development of the children but, in general will include reading, spellings, the use 
of number facts and may be written or oral. Whatever the context, your interest, 
encouragement and help are vitally important.
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PASTORAL CARE 
At Birches Primary School, we aim to provide a happy, caring, safe and 
supportive environment where each child is valued for his or her unique 
talents and abilities and where each child can learn and develop to his/her full 
potential. Each class teacher will look after the pastoral needs of their class.

It is essential that we are aware of any changes outside of school which may 
affect your child in school. Something considered ‘not very important’ may in 
fact have a huge impact upon how your child presents in school. Therefore, 
through open lines of communication, parents can make the class teacher 
aware of concerns and vice-versa.

The school operates a comprehensive programme for Health Education which 
provides our pupils with the opportunity to develop positive attitudes to 
keeping healthy. Our pupils learn about the factors that contribute to good 
health, e.g. Topics include diet, exercise, hygiene, as well as information on 
the dangers of substances like tobacco, alcohol, and drugs.  A Drugs Education 
Policy is in place. Scheduled Healthy Lifestyle weeks form part of our annual 
programme of events. 

Bullying is a form of anti-social behaviour that has no place in our school. We 
believe that each child has the right to be safe, valued and respected and we 
seek to maintain these rights through our positive behaviour and pastoral 
care programme. An Anti-Bullying week, close to the beginning of the year, 
gives this important issue a prominent place in our teaching and learning 
programmes.

Through the context of our ‘Positive Behaviour Policy’ we aim to promote 
positive behaviour by helping each child to behave in a responsible way, 
showing consideration, courtesy and respect to others in school and on the way 
to and from school. Through our teaching and example, we expect children to 
learn to be responsible and accountable for the actions they take. We believe 
good behaviour is essential for learning and for the wellbeing of every child.

The school has in place a Safeguarding and Child Protection Policy which is 
designed to ensure that your child is safe and protected in school. Parents are 
informed annually of how they can express concerns about a child regarding a 
child protection issue. 

For your child’s added safety, the school has a controlled access policy. Access is 
monitored and all visitors are required to sign in and wear identification.
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SCHOOL DAY 
We offer a Morning Club, open from  
8:00am to 8:30am at a small cost per 
day. The children are offered a range of 
exciting and varied play opportunities.

THE SCHOOL HOURS ARE  
AS FOLLOWS: 

SCHOOL OPENS 8.30AM
P1 8.40am – 1.20pm

P2 8.40am – 1.30pm

P3 8.40am – 1.45pm - 
Tuesdays and Wednesdays 

P3 8.40am – 2.30pm - 
Mondays, Thursdays and Fridays

P4 - P7 8.40am – 2.35pm
 
Break/Lunch Supervised break-times are 
staggered over the course of a day and 
facilitate the use of our ‘Play time Team’.

We operate a Healthy Break Policy and 
our pupils are encouraged to bring a 
piece of fruit, vegetable or wheat-based 
snacks to school for their break. They 
are also encouraged to drink water or 
purchase milk for drinking at break-time. 
Drinking water throughout the school 
day is also encouraged as this contributes 
significantly to the children’s learning 
and concentration. 

Our approach to healthy eating extends 
to lunchtimes. Although we do not 
specify what children should have in 
their lunchboxes, we do ask that parents 
support us by providing their child with 

a balanced, healthy meal. The school 
kitchen prepares nutritious meals using 
fresh local produce for those children 
who have school dinners. The price set 
for next year will be £3.10. 

During break and lunch, the children can 
enjoy the many different experiences 
available within our extensive school 
grounds.

ENTERING AND LEAVING THE 
SCHOOL PREMISES 
Parents collecting and leaving children 
to school should observe the following 
guidelines:

CAR PARK 
•	 The first car park is to be used by 

parents and visitors to school.
•	 Always use the pedestrian pathways 

provided. 
•	 Disabled spaces should be used by 

badge holders only. 

COLLECTING CHILDREN  
AFTER SCHOOL 
•	 Children will be brought to the front 

entrance where they will be passed 
over to the person collecting them by 
a member of staff. 

•	 A staggered home-time is in operation 
to ease traffic congestion.

•	 Doors are locked during school hours. 
Any parent wishing to collect a child 
from school during school hours 
should report to the school office.
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SCHOOL UNIFORM
 We encourage all pupils to wear school uniform and we very much appreciate 
parental support in this area. We believe that school uniform is both attractive and 
practical and helps give the children a distinctive identity with their school. Uniform 
also helps in maintaining an orderly atmosphere in which learning can flourish.

Our school uniform consists of the following:
SCHOOL UNIFORM FOUNDATION STAGE (P1 AND P2) 

Slim leg sweatpants / jogging bottoms 

White Polo shirt 

Royal blue school sweatshirt / hoodie 

Trainers with velcro fastening (no laces) 

Wellie boots

SCHOOL UNIFORM P3-P7

GIRLS BOYS

Grey skirt / pinafore Grey trousers

White Polo Shirt White Polo Shirt

Royal blue school sweatshirt/hoodie Royal blue school sweatshirt/hoodie

Black shoes 
(with low heel for safety reasons)

Black shoes

ON P.E. DAYS THE CHILDREN SHOULD WEAR:

Plain unbranded black tracksuit bottoms or leggings

A plain white t-shirt or the optional Blue School T-shirt

Blue school sweatshirt or optional 1/4 zip jumper

Trainers 

SUMMER TERM UNIFORM  
Girls are allowed to wear a blue checked dress – this is optional.
Boys are allowed to wear grey school shorts instead of trousers – this is optional.

The uniform can be purchased from: 
Ivan Jameson and Robert Davidson School Wear, Portadown
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MEDICAL DETAILS / ISSUES
It is important that parents keep the school informed of any medical 
details relating to their child. This includes use of inhalers, allergies, 
dietary needs, speech therapy, occupational therapy, along with any 
other illness about which it is important we have information. All medical 
conditions and resulting requirements are documented and displayed 
where necessary. No child will be allowed to bring medicines to school 
without prior arrangements and procedures being put in place using the 
administration of medicine form (available in school or on the website). 

SCHOOL HEALTH 
Children in primary one will undergo a medical screening with the School 
Nurse during their first year at school. Follow-up medicals and sight tests 
are also carried out for some P2 – P7 children. Parents will be sent details 
about these medicals and may be invited to be present. The flu vaccination 
is also administered to all pupils by the Health Trust each year.

INDUCTION PROGRAMME 
Birches Primary School has nurtured and established excellent links with 
the preschool providers in our local area. This enables Foundation Stage 
staff to visit preschools to gather information to support the transition 
process.  

Our new P1 pupils are invited to come and meet their teacher and 
classroom assistant in June. This familiarisation session enables the 
children to experience their new environment and begin to feel happy 
and secure within it. Prior to this, an open day/night meeting is held for 
parents so that information regarding school processes and procedures 
can be explained.  

As starting P1 is a time of change for both pupil and parent, we also 
speak to parents to give them information and knowledge on how to best 
support their children with new learning. We discuss how the children are 
taught and provide strategies for parents to use during home learning 
activities.

CHARGING AND REMISSIONS 
Education at Birches Primary School is provided free of charge for all lessons and 
activities connected with the child’s entitlement to the school’s formal curriculum. 

The school will appeal to parents from time to time for voluntary donations but it 
is stressed that no child will be disadvantaged in any way if parents choose not to 
contribute. The school will charge for optional extras, which are not connected with 
the school’s formal curriculum such as day trips. There is a charge for these, but opting 
out will not impact a child’s school performance.  

Written parental consent will be required before a child participates in school trips. 
The school will also charge for individual tuition / sports coaching taken by music 
tutors or sports coaches. A contribution will also be requested towards swimming  
and transport.
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BOARD OF GOVERNORS
The School’s Board of Governors consists of representatives from the Education 
Authority, Transferors, Parents and Staff. The Governors at Birches Primary 
School take a very keen interest in the life and well-being of the school, staff 
and pupils. 

They have considerable responsibility and accountability for the school and make 
decisions about financial management, curriculum, maintenance of premises, 
staff appointments, admissions and enrolments, community links and pastoral 
care including child protection, safeguarding and discipline. 

The Governors are highly supportive of the work of the school and work closely 
with the Principal and staff to ensure all children fulfil their potential in all areas 
of the curriculum.

ADMISSIONS
The Board of Governors will consider only information included with the 
application form when selecting children for admission.  Should the school be 
oversubscribed, pupils will be admitted according to the criteria as listed in order 
of priority. The admissions criteria are available on the Admissions Portal on the 
Education Authority website – https://www.eani.org.uk or on request from the 
Principal. 

DUTY TO VERIFY 
The Board of Governors reserves the right to require such supplementary 
evidence as it may determine to support or verify information on any application 
form, e.g. a utility bill.

WAITING LIST POLICY 
We do not operate a waiting list policy. 

ADMISSION TO P2 – P7 
Requests for places in P2-P7 classes will be considered provided that the total 
enrolment number has not been reached and that additional enrolments will 
not significantly increase individual class numbers. If a place is available, the 
parents and children will be invited to meet the class teacher and view the 
premises. 

*	 The information in this booklet is correct at the time of publication. However, it 
cannot be assumed that changes will not occur during the course of the year.



Principal: Mr P McIlwaine
Chairperson of the Board of Governors: 

Mr T Johnston

14 Clonmakate Road, 
Portadown Co. Armagh BT62 1LR

t. 028 3885 1443
e. pmcilwaine160@birches.portadown.ni.sch.uk

www.birchesps.com

BIRCHES PRIMARY SCHOOL


