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Policy Statement
The Principal and Board of Governors of Good Shepherd Nursery School accept their responsibility under the Health and Safety (First Aid) Regulations (Northern Ireland) 1982 and acknowledge the importance of providing First Aid for employees, children, and visitors within the school. 
Governors have a statutory responsibility under the Health and Safety at Work (NI) Order 1978 for ensuring that the Councils safety Policy is both understood and implemented in schools under their control.
The staff of Good Shepherd Nursery School recognise their statutory duty to comply with the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (Northern Ireland) 1997 and agree to abide by the Education Authority procedure for reporting accidents. 
First Aid is the initial or immediate assistance given to a child who has been injured or taken ill before the arrival of qualified medical assistance. 
The aims of first aid 
· To Preserve Life
· Prevent the condition from Worsening
· Assess injuries or illness through a thorough examination, 
· Promote Recovery

All members of staff will be made aware of the School’s First Aid policy. 
All staff, both teaching and non-teaching are responsible for dealing with minor incidents requiring first aid.
The school first aiders are Mrs Le Mahieu & Mrs Murney. Staff at Good Shepherd Nursery School will only administer first aid that has been taught.




Information on First Aid Arrangements 
The principal will inform all employees at the school of the following: - 
· The arrangements for recording and reporting of accidents. 
· The arrangements for First Aid. 
· Those employees who are qualified First Aiders. 
· The location of the First Aid Kits
The nursery will provide materials and equipment and facilities to provide First Aid. The location of the First Aid Kits in the School is: - 
· In each classroom stored under sink 
· Office
· Servery
· Parents room
· emergency bum bag is available for outside play time.
First Aid kits will contain:
Guidance cards
· 20 adhesive dressings                       
· 6 Med sterile dressings
· 2 Large sterile dressings
· 2 extra sterile dressings
· 2 sterile eye pads
· 6 triangular bandages
· Tape
· Disposable gloves (Latex free)
· Plastic face shield
· Cleansing wipes

Staff at Good Shepherd Nursery School must ensure First Aid Containers and their Contents are 
· are organised.
· are available.
· records and reports are completed.
· Kept Clean and free from dust.
· Protected from damp.
· Accessible, preferably near hand washing facilities.
· Examined regularly and restocked after use.
· Out of date items are discarded and, re-stocked
Person Responsible for supplies.
Mrs Murney is responsible for checking the contents of the first aid boxes on a regular basis and for placing orders to replenish stock. All staff are responsible for notifying Mrs Le Mahieu or Mrs Murney if the supplies in any of the first aid boxes are running low.	
Parents 

Parental permission will be sought to apply plasters if necessary.
Parents must inform school if there are any specific issues for their child, e.g. asthma, allergies, medical conditions. 

Safety
Always wear disposable gloves when treating any accidents/incidents which involve body fluids. make sure any waste (wipes, pads, towels etc) are placed in a disposable bag and fastened securely. Any children’s clothes should be placed in a plastic bag and fastened securely ready to take home.

Allergies/Long-term Illness 
A record is kept in the Principals Office of any children’s allergy to any form of medication (if notified by the parent) any long-term illness, for example asthma and details on any child whose health might give cause for concern. (see Asthma Policy, Supporting children with medication needs)
Display copies of 1st Aid procedures and 1st Aid Policy around nursery.
Paediatric 1st Aid Handbook is accessible for both staff and parents.
Utilize parental funding when available to facilitate 1st Aid training for parents/guardians.

Accidents fall into 4 categories:

Fatal
Major injury
· Fracture of the skull, spine or pelvis
· Fracture of any bone in the arm other than a bone in the wrist or hand.
· Fracture of any bone in the leg other than a bone in the ankle or foot.
· Amputation of a hand or foot.
· The loss of sight of an eye.
· Any other injury which results in the person injured being admitted to hospital as an inpatient for more than 24 hours, unless that person is detained only for observation.
Employee Accidents (this applies to all Education employees and self-employed persons on school premises). 
Any accident to an employee resulting in a fatal or major injury must be reported to the EANI immediately by telephone and/or via the EA portal for reporting accidents. The details must be confirmed in writing. If the accident does not result in a fatal or major injury, but the employee is incapacitated from their normal work for more than three days (excluding the day of the accident) there is no need to telephone, but accident form must be completed and sent to EANI within seven days of the accident.
(Including accidents to any visitors not at work)

Fatal and major injuries to pupils on school premises during school hours must be reported in the same way as those for employees. However, injuries during play activities in playgrounds arising from collisions, slips and falls are not reportable unless they are attributable to.

· The condition of the premises (for example, potholes, ice ,damaged  or worn steps etc.
· Plant or equipment on the school premises.
· The lack of proper supervision.

Fatal and major injuries to school pupils occurring on school trips/activities must be reported/logged if the accident arose of or in connection with these activities.
It might be that the extent of the injury may not be apparent at the time of the accident or immediately afterwards, or the injured person may not immediately be admitted to hospital. Once the injuries are confirmed or the person has spent more than 24 hours in hospital, then the accident must be reported as a major injury.

Other accidents
These are the accidents which commonly occur in school.
· Always fill in the accident form for minor injuries (including all bumps on the head, but not minor cuts and grazes) File is kept in staff room.
· If a child has a bump on the head or an open wound, you must send a letter home and/or contact the parent/guardian and request them to seek medical advice via own doctor or A & E. Parents are asked to keep the nursery informed.
· Parents will be issued advice on concussion from Department of Education.
· Fill in the accident form, copies of which are kept in office, if parents/guardian must send for to take the child to family doctor or to hospital for further treatment. Principal will sign.

Copies will then be kept for:
· Health and Safety Executive
· E.A.N.I
· For the school file
· For the parents if requested

Accidents in the first two categories should be reported immediately to:
C.C.M.S, EA, Board of Governors. The accident should be reported by telephone immediately and confirmed in writing/via accident portal.

Procedures to be followed in the event of an emergency:
Responsibilities of the first aiders:
· Arrive at the scene, deal with casualities and the clearing up process.
· The class teacher should stay with the child and direct a member of staff to call 999/112, giving location, incident, number and extent of injuries.
· Parents must be alerted immediately. 
· A pupil taken to hospital by ambulance should be accompanied by a member of staff who should remain until the pupil’s parent arrives. Where possible, the member of staff should have details of any health care needs and medication of the pupil and or a copy of the Medication Plan. Health professionals are responsible for any decisions on medical treatment when parents are not available. 
· Staff will follow 1st Aid procedures
· Staff should never take children to hospital in their own car; it is safer to call an ambulance. 
· Individual Care or Medication Plans should include instructions as to how to manage a child in an emergency, and identify who has the responsibility in an emergency, 
· The incident should be fully recorded. 
In all emergency situations a teacher or other member of school staff will be expected to act as a responsible adult or parent in the best interests of the child in recognition of their duty of care. If in doubt phone for the emergency services.
Training

Staff have completed first Aid, Defibrillator and EpiPen Training in August 2024 and as a minimum every 3 years.

· Claire Le Mahieu
· Denise Murney
· Marie Therese Griffin
· Denise Mc Clinton
· Joanne Gray
· Patricia Mc Veigh
· Stephen Topping 
· Katie kelly


This policy will be reviewed and monitored in line with the school’s policy review schedule. 
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