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CONFIDENTIAL
APPLICATION FOR APPRENTICESHIP SCHEME
Applicants must complete all questions on the application form
	
Post Applied For:                                            Closing Date:            



	PERSONAL DETAILS 

	
Name: 
Title: 
Address:   
                

Tele No:      

Postcode:  
Mobile No:

Email: 

National Insurance No:
Other Names By Which You Have Been Known:  



Would you be willing to commit to classes as part of the NVQ qualification in Belfast Metropolitan College from September
to June? 

Would you be available to work a minimum of 16 hours per 
week in Colin Sure Start and be flexible when required? 
(Hours of work will generally be Monday–Thursday between 9am–1pm, 
although there may be occasions where hours/days may be altered to accommodate a particular group/service. A schedule will be provided in 
advance to any successful candidate) 

       
Are you eligible to work in the UK?         

You will be required to provide documentation to support this claim 
(under section 8 of the Asylum and Immigration act 1996) if offered the
post.
	EDUCATION – GCSE, O-LEVEL, A LEVEL, NVQ, SECRETARIAL, DEGREE OR EQUIVALENT 

	Subjects Passed
	Examining
Body
	Level
Attained
	Grade
	Year


	
	
	
	
	


EDUCATION

Please list all your completed qualifications here including all GCSE’s and any A Levels or other qualifications you may have achieved.
WORK / VOLUNTEER OR PLACEMENT HISTORY
Please list any previous work history that you have, this could include your current or previous employment, any voluntary work experience or any school / college placement experience.
	Employer / Organisation
	Job Title

Brief Description of Duties
	From/To

	
	
	


REASONS FOR APPLYING

What is your motivation for applying for this Apprenticeship Scheme and anything else you feel is relevant to you getting the post?

	


INTERESTS / HOBBIES
Interest / hobbies and any special skills that you feel would benefit your application.
	


	CRIMINAL OFFENCES 

	By virtue of the Rehabilitation of Offenders (Exceptions) Order (NI) 1979 and because of the nature of the work for which you are applying this post is exempt from the provisions of Article 5 of the Rehabilitation of Offenders (NI) Order 1978.  Accordingly you are not entitled to withhold information about convictions which would otherwise be considered as ‘spent’ under the provisions of the 1978 Order.  Failure to disclose such information could result in dismissal or disciplinary action in the event of employment.

State whether or not you have been convicted of any criminal offences or cautions?                   YES               NO           
If YES, please give details below.

It should be noted that convictions for offences do not necessarily debar an applicant from obtaining employment.
This application and any accompanying documents will be handled in accordance with Colin Sure Start’s Data Protection Policy and in adherence to their Guidelines for Document Retention and Disposal.  A copy of either is available on request




	MEDICAL HISTORY 

	How would you describe your health? (please tick) 
Excellent 

Good 
Fair 

Poor 




Do you suffer from any disabilities, illness or injury that might affect your performance of the tasks associated with this position?  

If yes, please give details 

Yes   


NO 

(Note: Equal Employment Opportunities Guidelines apply to the consideration of this information)


	REFERENCES 

	Please ensure that you give two referees, one of which can be a parent or family member and the other from an employer or teacher/tutor.



	
Name: 

Address:
             

Postcode: 
Occupation:
Contact Number:
Capacity in which known to the applicant: 

May we contact this referee prior to interview?       Yes / No (please circle) 
	
Name: 
Address:
Postcode: 
Occupation: 
Contact number: 
Capacity in which known to the applicant: 
May we contact this referee prior to interview?     Yes / No (please circle)


	PERSONAL DECLARATION 

	· I declare that all the foregoing statements are true, complete and accurate.

· I understand that the provision of false information may result in disqualification from the recruitment process or the termination of employment.
· I understand that to take up this position I must have satisfactory references and Access NI check.
· I understand that I will be asked to show some formal identification and evidence of qualifications.
· I confirm that as far as I know there are no medical reasons which would stop me from carrying out the duties of this position.

· I agree to Colin Sure Start making any necessary enquiries during the recruitment and selection process.

· I understand that canvassing will disqualify me from the selection process for this position

Signature ________________________          Date __________________



PLEASE RETURN TO:
	Mandi Rafferty, Colin Sure Start, Unit 21 Dairy Farm Centre, Stewartstown Road, Belfast, BT17 0AW or mandi@colinsurestart.com


	Please ensure you have completed all relevant parts of this application form including the Equal Opportunities Monitoring Form. Failure to do so will disqualify your application from the recruitment process.
Colin Sure Start follow the AccessNI Code of Practice and a copy can be made available to you at any time, if required
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