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Dear Parent/Guardian,

Please read the following information regarding how to download our school app. It is vital that at least one parent/guardian downloads the app, but of course we would encourage all parents/guardians to have access to it. This means that we can keep in touch with you all regarding any upcoming aspects of school life you need to know about. All communication will go out via the app, so it is essential that you download it. 
How do I get the app?
Go to the App Store / Google Play or wherever you normally download your apps to your smart phone. Search for st michaels ps (no full stops of punctuation for the search). You will then see the app with our school crest. 
Once you have downloaded the app you will need the password. The password is 11111. Allow notifications. Select which year groups your children are in which will mean you may receive messages about those year groups, proceed and join. You will be able to change the year groups in September when your children move to their new teachers. We will let you know how to do this in the new school year.

Here are the main menu areas of the app to use at the minute. 
Notification
This is where you will receive messages from the school.

Parent Area

Absence Form- If you child is off school for whatever reason, please complete an absence form. This will save you ringing the school and will ensure your child’s absence is recorded correctly. 

Child Protection Consent Forms – This is an electronic version of the form you completed at the beginning of the year. This does not need completed presently. 
Communication Slip – If you wish to contact the school, schedule a meeting with a teacher etc. please complete the communication slip.

Data Collection Form – This must be completed when your child enters Primary 1. If any of the data changes, it is your responsibility to notify the school and complete a new form. 

Useful Information 
Here you will find school policies etc.

We hope that you have found the sign-up process straight forward and that you all now have access to our new app. Please note it will continue to evolve so I suggest refreshing the app regularly. You can refresh the app at any stage by selecting ‘Welcome/App Refresh’ and clicking on the curved arrow in the top right-hand corner.
Yours faithfully,
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