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Answers
Instructions for sending a letter
1. Fold the letter.
2. Put the letter into the envelope.
3. Write the name and address on the envelope.
4. Stick the stamp on the envelope.
5. Post you letter into the post box.

Instructions for sending a birthday present. 
1. Wrap the present using some wrapping paper.
2. Use sticky tape to keep the paper in place.
3. Stick a label on the front of your present.
4. Write the person’s name and address on it and also who the present is from.
5. Take your parcel to the post office to be sent away.
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sending a birthday present.

Teachers’ note It may be useful for the children first to act out the process of sending a letter, Developing Literacy
while telling a friend what they are doing. Before the extension activity they could act out the ~ Non-fiction Compendium:
wrapping and sending of a present. As a further extension activity, ask the children to write Ages 4-7 99

instructions for sending e-mails to pen-friends in other schools. © A &CBLACK




