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Policy Statement 
The Principal and Board of Governors of Maine Integrated Primary School accept their responsibility under the Health and Safety (First Aid) Regulations (Northern Ireland) 1982 and acknowledge the importance of providing First Aid for employees, children and visitors within the school.  The staff of Maine IPS recognise their statutory duty to comply with the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (Northern Ireland) 1997 and agree to abide by the Department of Education and Education Authority procedure for reporting accidents.

Introduction
 ‘First Aid is the initial assistance or treatment given to someone who is injured or suddenly taken ill’ (The Joint First Aid Manual 10th Edition (updated following conversation with H&S team EA Southern Region Oct17).  Staff administering First Aid should seek to assess the situation, protect themselves and the casualty from further danger, deal with any life-threatening condition and where necessary obtain medical assistance or refer the casualty to hospital as quickly as possible. In developing this policy, the school followed guidance materials from Department of Education and Education Authority. Statement of First Aid Provision 

The School’s arrangements for providing First Aid will: -
  	Place a duty on the Principal and Board of Governors to approve, implement and review the First Aid policy;
  	Place individual duties on all employees; 
  	Report and record accidents using relevant form.
  	Record all occasions when First Aid is administered to employees, pupils and visitors.
  	Provide equipment and materials to provide First Aid treatment;
  	Make arrangements with Education Authority to provide First Aid training to employees, maintain records of training and review annually; 
  	Establish a procedure for managing accidents in school which require First Aid treatment;
  	Provide information to employees on the arrangements for First Aid;
  	Undertake a risk assessment of the First Aid requirements of the School and review on a regular basis;
  	Use the information from the risk assessment of First Aid to determine the number and level of trained staff and also any additional requirements (e.g. specialised training for children with particular medical needs);
  	Notify parent/guardian that first aid treatment was given to the child. Arrangements for First Aid. 

The School will provide materials and equipment and facilities to provide First Aid. 



The location of the First Aid Kits in the School are: 
*1x Staff Room 
*1x First Aid Kit per classroom (P1-7). To be taken on school trips .
*1x Travelling First Aid Kit kept in PE store for sports trips.
*1x First Aid Belt-bag in P1/2 entrance hall.
*1x First Aid Belt -bag outside the main office.

A Standard First Aid Kit will contain the following items:
6 Gloves
1 Face Shield
1 Adhesive Tape
1 Foil Blanket
2 Triangular Bandages
1 Conforming Bandage
20 Wipes
40 Plasters
Wound dressings 2x large 2 medium
2 Eye pads
2 Finger dressings
1 Burn Dressing
1 Scissors
1 Eye Wash
1 Guidance leaflet


The contents of the kits will be checked on a termly basis by the class teacher and each individual has a duty to inform Mrs Woodin if the kits are running low. Miss Whyte to check travelling First Aid Kit and First Aid Kit in staffroom.

Designated First Aider: 
· Mrs Kitson
· First Aid at Work Certificate Valid until 2028
· Training completed at Antrim Board Centre by Health Matters NI.


Procedures

*It is the responsibility of the adult who has dealt with the injury/ witnessed the accident to complete an Accident Form. These should be completed and one copy sent home (white copy) and the other (yellow copy) filed in the First Aid Folder located in the main office.
*Pupils are to be treated outside the office.
*Please see what to do in the event of the following:




Minor Injury- Cut or Graze







*Fill in accident form
*Yellow copy in the First Aid Folder
*White copy sent home with child







· Wear gloves, clean wound wiping from middle out and apply dressing. Seek advice if there is redness/ swelling etc.





































Head Injuries














· Apply ice pack for maximum of 20 minutes
· Phone parents as soon as incident occurs
· Monitor patient 
· If it a major head injury request Designated First Aider




















*Fill in accident form
*Yellow copy in the First Aid Folder
*White copy sent home with child
















Major Injury
· Suspected broken bones, fractures, dislocations etc.
· Burns/scalds
· Any other major injury or if you are unsure























· [bookmark: _Hlk147327448][bookmark: _Hlk147327449]Immediately request Designated First Aider













· If a patient needs to be taken to A+E they will be accompanied by Mrs Woodin or Mrs Kitson.  All records of the accident to be taken too. Office to inform parents immediately and parents to come to school.
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