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1. Introduction 
Photographs, audio and video recordings are an important way to celebrate learning and school life. They can motivate pupils, inform our community and promote the work of the school. We will use images responsibly, with respect for privacy and safeguarding, and in compliance with data protection law. This policy applies to images and recordings captured by or on behalf of the school, including use in classrooms and displays, printed materials and newsletters, the school website, press, and partner organisations (e.g. libraries, museums) where the school shares content. It also covers images taken by parents and carers on school premises during events where permission has been granted. Parents and visitors will be made aware of this policy and a copy is displayed on the school website. 

1A. OTHER RELATED POLICIES

The school has a duty to ensure that safeguarding permeates all activities and functions.  This therefore complements and supports a range of other school policies including:
· Child Protection Policy

· Online Safety Policy

· Antibullying Policy

· Code of Conduct

· Data Protection

· Mobile Phone Policy
 2. Child Protection 

There may be a risk when individual pupils can be identified in photographs.  For that reason, the governing body of Dromore Road Primary School have developed this policy to make every effort to minimise risk. In the event of the inappropriate use of children’s photographs the Safeguarding Team will inform the local Child Protection Services for Schools and / or the Police. 

3. Data Protection

Taking, keeping and publishing photographs and video footage involves processing personal data under data protection laws.  We process data in line with UK GDPR and the Data Protection Act 2018. We are required to obtain explicit consent to use of a pupil’s image for example in school displays, performances, newsletters, prospectus and social media platforms. 
Where photographs are taken at an event attended by large crowds, this is regarded as a public area so it is not necessary to get permission of everyone in a crowd shot. The Data Protection Act, 1998 does not apply to photographs or films taken for personal use by family and friends. 

4. Appropriate Use of Images in School 

The staff and governors of Dromore Road Primary School will: 

· Secure parental consent for the use of children’s photographs.  

· Ensure that children are appropriately dressed. 

· Apply a “names-no-images or images-no-names” approach where possible.

· Store images securely on school managed systems.

· Use school issued devices for capturing images. 

· Not use images of any child where relevant safeguarding concerns have been made known.
· Will have an appropriate retention period for the use of photographs of children who have left the school.

5. School Website 

We recognise the wider risks of publishing online, including loss of control of images. When using the website:

1. We will not publish names alongside individual pupil photographs.
2. Where an individual pupil is named, only their first name will be given and no photograph of that pupil will be displayed.

3. Where a photograph is used, which shows a group of pupils, only their first names may be used.

6. The Press AND MEDIA
The school may work with newspapers and broadcasters. Where parents/carers have consented, names may be shared with the press. The school will confirm press photographers are supervised at all times and comply with our safeguarding instructions.

7. Photographing/ Filming Events 

Filming/photography at school events is at the Principal’s discretion. Parents/carers may capture images for personal use only. Images that include other children must not be posted to public social media without the consent of the parents/carers of those children.

8. COMMERCIAL/ EXTERNAL PHOTOGRAPHERS
On occasions, commercial photographers visit the school.   Where a commercial photographer is used, the school will follow the NSPCC guidelines which are as follows: 

· Schools should provide a clear brief about what is considered appropriate in terms of content and behaviour.

· Identification should by worn by visiting photographers.
· Schools should let parents and children know that a photographer will be in attendance at an event and ensure they have received consent to both the taking and publication of films and photographs.

· Schools should not allow unsupervised access to children or one-to-one photo sessions.

If children or parents have any concerns about inappropriate or intrusive photography, they should report them to the Principal who would report them in the same manner as any other child protection concern. 
9. Camera Phones AND PERSONAL DEVICES 

· Staff restrict personal mobile phone use to staff areas and away from children during sessions.

· Pupils may not use mobile phones on site; phones handed in at the start of the day and collected at the end.

· Parents/carers and visitors must follow event guidance. Photography on school property requires permission and must be for personal use only.

10. STORAGE, SECURITY AND RETENTION
We securely store all images on school systems with access restricted to authorised staff, using password protection and encryption where appropriate. Images are retained only for as long as necessary and then deleted. If consent is withdrawn, we will stop using the images and, wherever practicable, remove them from any online platforms under our control.

11. DATA BREACH AND INCIDENT RESPONSE
· Report concerns about inappropriate or intrusive photography to the Principal immediately.

· Where misuse of images occurs (including unauthorised sharing, AI manipulation or exploitation), the Principal will follow our Online Safety Policy and Child Protection procedures.

12. TRAINING AND AWARENESS 
· Staff receive periodic training on safe image use, consent, storage and social media risks.

13. CONSENT MANAGEMENT  (See Appendix 1)

· Consent is recorded on the school management system and reviewed annually; consent remains valid until withdrawn.

· Parents/carers may change their preferences at any time by contacting the school office; changes are applied promptly.

14. Monitoring and Review 

This policy will be reviewed every three years, or sooner if legislation/guidance changes or incidents indicate a need for revision.

Chairman :_________________________________________             Date:

Principal :_________________________________________               Date:

APPENDIX 1

GDPR – Consent Form for Photographs/ Video 
Consent Form for ......................................................   Year ...............................
Photographs and recordings of pupils for School, family and press are a source of pride to both the pupils and their families and carers. Taking, keeping and publishing photographs and video footage involves processing personal data under data protection laws.

To enable us to comply with our obligations under the General Data Protection Regulation, we are required to obtain express consent to the use of a pupil’s image for example in school displays, performances, newsletters, prospectus and social media platforms. 

In all instances below, the image or footage may be of an individual, small group, class or classes.  Where pupils are named, we will use first names only unless we have sought prior permission from you to publish full names (*newspaper and media companies will often use a full name and we will not seek further permission for this).  We will only use photographs and footage where pupils are appropriately dressed to reduce the risk of inappropriate use of the images or footage.
I give permission for:
· Photographs, voice recordings or videos of my child to be taken and used within school, for example: displays in school entrance, achievement board etc.
· Photographs of my child to be used in the printed school newsletter.  I understand that it is posted in PDF format on the School website.
· My child to be named in the caption or article associated with the image in the school newsletter.  
· Photographs, voice recordings or videos of my child to be used on the school's website.
· My child’s work to be used on the school website.
· My child may be named in the associated captions or articles on the website.
· My child’s image, voice or work may be used in school promotional materials, for example: prospectus, other publications that we produce for promotional purposes.
· Media organisations to take photographs or video footage of my child and use them in local or national publications, on websites and on radio or television programmes.  My child's name* may be used in connection with this material. (*In these instances full names are often used).
· Educational visits and links with other schools in the area form a big part of school life.  Sometimes organisations e.g. St Bronagh’s, Warrenpoint Library etc.  ask the school for permission to use photographs on their own websites or Facebook pages.  I give permission for other organisations to use photographs of my child on their website and social media portals.  Names will not be used.
· My child may feature in footage recorded for the purposes of teacher training which is shared with other teachers in the school or externally to help raise teaching standards.
· Photographs of my child to be taken and used within school to raise awareness of serious medical conditions with staff.
· Photographs of my child to be taken and used within school to raise awareness of special dietary requirements.  This will be shared with the School Meals Service.
· Please be aware that websites and social media can be viewed throughout the world and not just in the United Kingdom where UK law applies. The school currently has a website www.dromoreroadps.com and its associated app.
· We may continue to use your child's image or footage after they have left the school in promotional materials or on our social media or website accounts.  

· We will not include personal e-mail or postal addresses, telephone numbers on video, on our website or in any printed materials.

· We may include a pupil’s written work, projects and artwork including portraits of other pupils on our website and in promotional materials.  

Consent can be withdrawn at any time by notifying the Principal and completing a new copy of this form. If you do not consent to a particular use of your child’s information, your child will not suffer any detrimental effect as a result. 
Where you would like to amend the provisions for which consent has been provided, you must submit your request in writing to the Principal.  A new form will be supplied to you to amend your consent accordingly and provide a signature.
	Child’s name:
	______________________________________

	Signed by parent/legal guardian:
	______________________________________

	Relationship to child:
	______________________________________

	Date:
	______________________________________
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