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Policy and Procedures on Child Protection
We in St Columba’s College have a primary responsibility for the care, welfare and safety of the pupils in our charge, and we will carry out this duty through our pastoral care policy, which aims to provide a caring, supportive and safe environment, valuing individuals for their unique talents and abilities, in which all our young people can learn and develop to their full potential.  One way in which we seek to protect our pupils is by helping them learn about the risks of possible abuse, helping them to recognise unwelcome behaviour in others and acquire the confidence and skills they need to keep themselves safe. As a Rights Respecting Schools our policy reflects UNCRC :
All Articles of the Convention are important and are inter-related. Those Articles with particular relevance for this policy include:

· Article 3 (Best Interests of the Child) the best interests of the child must be a primary consideration for all actions concerning children taken by public or private social welfare institutions, courts of law, administrative authorities or legislative bodies. This includes ensuring the child is given the protection and care necessary for their well-being, taking into account the rights and duties of others towards them. Organisations, services and facilities responsible for the care or protection of children must conform with appropriately set standards.
· Article 4 (Protection of rights) Governments have a responsibility to take all available measures to make sure children’s rights are respected, protected and fulfilled. This involves assessing their social services, legal, health and educational systems, as well as funding for these services. Governments must help families protect children’s rights and create an environment where they can grow and reach their potential. 
· Article 12 (Voice of the Child) A child who is capable of forming his or her own views has the right to express those views freely in all matters which affect them, those views being given due weight in accordance with their age and maturity. This is particularly the case for any judicial and administrative proceedings affecting them. A child can either give their views directly, or have their views represented appropriately on their behalf.
· Article 19 (Protection from all forms of violence): Governments should ensure that children are properly cared for and their right to be protected from harm and mistreatment is upheld.
· Article 20 (Children deprived of family environment): Children who cannot be looked after by their own family have a right to be looked after properly by people who respect their ethnic group, religion, culture and language. 
· Articles 34 and 36 (Exploitation): Governments should protect children from all forms of exploitation.
· Article 39 (Rehabilitation of child victims): Children who have been harmed should receive help to recover and reintegrate into society.
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 Rationale 
 St Columba’s College is committed to protecting and promoting the health and safety of all members of the school. Consequently, we condone neither the misuse of drugs or alcohol by the members of the school nor the illegal supply of these substances on school premises. Any instances of possession, use or supply will be regarded with the utmost seriousness. A distinction will be made between those using the drug and those engaged in drug trafficking. It is hoped that primary prevention and the protection of all school members will be achieved through the general ethos of the school, through an effective pastoral care programme and a comprehensive Drugs Education Programme. 
For the purpose of this document the term ‘drugs’ includes tobacco, e-cigarettes, alcohol, over-the-counter and prescribed medication, volatile substances and controlled drugs.  This school does not condone the misuse of drugs but recognises that there has been a considerable increase in the abuse of drugs in recent years in Northern Ireland.  Drug misuse appears to be affecting an ever-younger population and the so-called "recreational" use of drugs can lead to a dangerous acceptance of illegal and harmful drug misuse as part of everyday life. 
 We believe that this school has a vital preventative role to play in combating the misuse of drugs by young people and we therefore include a drugs education programme in our curriculum. 
This school sees its role as that of a caring community committed to the physical, mental, social, emotional, moral and spiritual health, safety and well-being of our pupils and staff.  
We want our pupils to make informed and responsible decisions about drugs by increasing their knowledge and by developing in them appropriate values, attitudes and skills. However, we recognise that drug misuse is a whole-community issue and that schools alone cannot solve the drugs problem.   The school is only one of a number of groups and agencies which must play a part in the education of young people and we make use of their expertise where possible in the delivery of the programme. 
 Copies of the guidance on which this policy is based (Drugs: Guidance for schools in Northern Ireland) are available from the Department of Education website www.deni.gov.uk  (Circular 2004/09). 
Where appropriate, the implementation of this policy will operate in tandem with other relevant school policies including: 
· Pastoral Care Policy 
· Child Protection Policy. 

Definitions 
 For the purpose of this document and in line with the guidance issued to all schools by the Department of Education (2004/09) drugs will include any substance which, when taken, has the effect of altering the way the body works or the way a person behaves, feels, sees or thinks.   
As well as everyday substances such as tea and coffee, drugs include: e- cigarettes, energy drinks, coke, Proplus, Red Bull, alcohol and tobacco;  “over-the-counter” medicines  such as paracetamol;  prescribed drugs such as antibiotics, tranquillisers, inhalers and Ritalin;  volatile substances such as correcting fluids, thinners, gas lighter fuel, aerosols, glues and petrol;  controlled drugs such as cannabis, LSD, Ecstasy, amphetamine sulphate (speed), magic mushrooms (processed), heroin and cocaine; other substances such as amyl/butyl nitrite (‘poppers’); legal highs as well as performance enhancing drugs and all other substances construed as ‘legal highs’ under current and future legislation. 
 


Aim and Objectives 

 Aim: 
Our ultimate aim is to protect young people from the harm associated with the use and misuse of drugs so that they will know how to make healthy, informed choices through increased knowledge, developing a positive self -image, challenging their attitudes and those of others and developing and practising the skills needed to resist temptation. 

Objectives:
· To promote a collaborative approach to drug education, policy and procedure   across all participating post primary schools.
 
· To have a clear and agreed understanding among everyone in the school community about the implications and possible consequences of drug use/misuse. 


· To provide all staff (teaching and non-teaching) with adequate training and support to enable them to deal effectively and confidently with incidents of suspected drug misuse, and to ensure that the agreed procedures are consistently and sensitively applied in all situations. 

· To empower teaching staff through appropriate training and support to develop and deliver an effective drug education programme. (Where appropriate, further advice and support will be sought from the appropriate statutory/external agencies [see Appendix I]). 


· To provide a drug education programme which develops pupils’ self-esteem and promotes positive attitudes in their relationships with others;   To give pupils opportunities to develop the values, skills, knowledge and understanding necessary to make informed and responsible decisions about the use/misuse of drugs including tobacco, alcohol and volatile substances, within the context of a healthy lifestyle; and  helps pupils’ develop the skills necessary to assert themselves confidently and resist negative pressures and influences. 

· To provide appropriate support and assistance for those pupils affected by drug-related issues by referring to the appropriate external agencies at the discretion of the school (see Appendix I) whilst ensuring the support being offered is appropriate ant not conflicting with support offered by other bodies. 


· To inform parents of the content of this policy and the procedures to be implemented in the management of incidents of suspected drug misuse. 

· To establish an environment in which the school is free from the misuse of all drugs. 




 Roles and Responsibilities 
 Pupils: 
 Be aware of and adhere to school rules in relation to drug use/misuse, including e- cigarettes, tobacco, alcohol, over-the-counter and prescribed medication, volatile substances and controlled drugs. 
 Support the school in the development and implementation of this policy, including the school’s procedures for handling incidents of suspected drug misuse and the drug education programme
 All staff (teaching and non-teaching): 
The role of the individual staff member (teaching and non-teaching) including all ancillary staff 
All staff should be familiar with the content of the school’s drug policy. They should also be fully aware of their responsibilities, should a suspected drug-related incident occur. It is not the staff’s responsibility to determine the circumstances surrounding the incident, but they should: 
• assess the situation and decide on the appropriate actions to take;
 • notify the principal and the designated teacher for drugs at the earliest opportunity;
 • deal with any emergency procedures to ensure the safety of pupils and staff, if necessary (see Appendix 9); 
• forward any information, substance or paraphernalia received to the designated teacher for drugs, who will respond accordingly (see Appendix 4.1);
 • use the school’s Drugs Incident Report Form to complete a brief factual report on the suspected incident and forward this to the designated teacher for drugs (see Appendix 5);
 • consider the needs and safety of a pupil when discharging him or her into the care of a parent or carer who appears to be under the influence of alcohol or another substance (staff, who are in loco parentis, should maintain a calm atmosphere when dealing with the parent and, if concerned, should discuss with the parent alternative arrangements for caring for the pupil); and
 • invoke safeguarding procedures, if a parent or carer’s behaviour may place a pupil at risk (see Appendix 4.5)
Be aware that vaping,smoking or the consumption or possession of alcohol on school premises during school hours and is a serious breach of conduct. 
Teachers delivering the Drug Education programme  
In addition to the above: 
· Deliver the school’s drug education programme. 
· Try to create an atmosphere in the classroom in which pupils can freely contribute to discussion, safe in the knowledge that the comments, ideas and feelings of the group are valued. 
· Support pupils in their class if necessary. 
· Liaise with the designated/deputy designated teacher regarding any aspect of the programme/policy. 
The Designated Teacher: 
· Ensure that all staff and parents are aware of and have access to a copy of the policy. 
· Have oversight and co-ordination of the planning of curricular provision in compliance with the statutory requirements including periodic update and review of the policy. 
· Liaise with other staff responsible for pastoral care in co-ordinating the delivery of the drug education programme. 
· Be responsible for co-ordinating the school’s procedures for dealing with incidents of suspected drug misuse. 
· Co-ordinate training and induction of all staff in the procedures for dealing with incidents of suspected drug misuse. 
· Complete a suspected incident report form and forward to the Principal.   
· Ensure the engagement and active participation of parents in all aspects of drug education.   
· Act as the point of contact for outside agencies working with the school.   
The Principal:  
· Ensure that members of the Board of Governors have been consulted on and ratified the policy. In the case of incidents of suspected drug misuse: 
· Ensure the welfare and well-being of the pupil(s) involved in the incident and the rest of the school community. 
· Determine the circumstances surrounding any suspected drug-related incident. 
· Ensure that the following people are informed (where relevant):  Parents/guardians,  PSNI - preferably the Community and Schools Involvement Officer,  Board of Governors , Designated Officer in EA-SE, Members of staff, other pupils and parents informed within the confines of confidentiality 
· Agree, in consultation with the Board of Governors, appropriate pastoral and disciplinary responses in relation to the incident, including counselling services/support. 
· Retain written records of the incident and ensure a copy of the report is submitted to Board of Governors and EA-SE as appropriate.  
· Review procedures and amend as appropriate.   
 The Board of Governors: 
· Examine and approve the completed policy and education programme, prior to their implementation in the school.   
· Agree in consultation with the principal appropriate pastoral and disciplinary responses in relation to suspected drug related incidents.   
· Designate a Governor to work with the Principal and designated/deputy designated  teacher  in relation to drug-related incidents. 
The Caretaker: 
· Be vigilant around the school grounds and conduct regular checks for drug-related paraphernalia and inform the Principal/designated teacher for drugs as appropriate.   
· Ensure the safe storage, handling and disposal of potentially harmful substances such as solvents and cleaning fluids. 
Staff Training:  
All staff receive a copy of the Drugs Education Policy. Inset in Drugs Education will be provided each year to those delivering Drug Education through the Personal Development programme. This may include drugs awareness, safe storage of harmful substances, teaching methodologies, procedures for managing drugs-related incidents, first aid training and communication with parents and pupils. 



 

The Drug Education Programme  
It is the school’s policy that a drugs education programme features in the learning experience of all pupils. The programme does not confine itself to the issue of illegal drugs but encompasses also misuse of alcohol, e- cigarettes, tobacco, solvents, magic mushrooms and sports related drugs. 
Aims of our drug education programme :
· to  promote positive attitudes towards personal health.
· to  inform pupils of the effects of drug use and abuse.
· to  help pupils acquire skills in managing the pressures of the youth culture in which they live.
· to  build up the self-esteem of the pupils.
· to  help pupils acquire decision-making skills.
· to  create a climate where a young person feels comfortable to discuss problems around substance misuse.
· to  encourage a participative approach in which each pupil is actively involved.
· to  encourage a healthy and critical respect for all substances taken into the body.
· to develop skills that will empower them to take responsibility for their own health and safety.
 
 The Drugs Education programme is delivered mainly as part of the PSE programme across all Key Stages and supplemented in other curriculum areas. Through Science pupils are given opportunities to find out how to maintain healthy bodies, understand what is harmful to health and to babies during pregnancy and to discuss the effects of alcohol, drugs and solvent abuse on society. Through the study of English, pupils are afforded opportunities to discuss relevant issues through literature and to develop communication skills. The Religious Education course allows pupils to develop their understanding of moral issues and to consider the individual, social and moral consequences of actions. Through Technology and Design, pupils develop awareness of safety, hazards and risks, while in P.E. they find opportunities to develop positive attitudes towards health and become aware of factors that determine personal health and fitness. 
 Suspended timetabling enables visits and workshops by experts and outside agencies at all Key Stages. 
Across the Key Stages pupils will be: 
· made aware of the school’s rules relating to drugs (legal and illegal)
· informed about legal and illegal drugs, the different categories of drugs, their effects and associated health risks, legal status, effects and appearance and the nature of addiction and scientific terminology
· informed about the law relating to drugs
· informed about the misuse of drugs in sport
· helped to identify and understand pressures and influences relating to drugs;
· given advice on support available within the school and locally.(appendix 1)
· given the opportunity to assess personal strengths and weaknesses and attitudes towards drugs and drug users
· given the opportunity to develop communication skills and assess the consequences of actions and manage conflict and aggressive behaviour;
· given the opportunity to explore alternative social and leisure pursuits
Teaching strategies employed include instruction, discussion, brainstorming, buzz groups, debating, case studies, role-play and drama, ranking, standpoint taking, group work and video showing. 
At each Key Stage the content of the classes is appropriate to the age, maturity and experience of the pupils concerned and the teacher seeks to deal sensitively with issues with due regard for the level of maturity of the pupils in the classes while avoiding the over dramatised or sensationalised approach which can be counterproductive with young people. Heads of Key Stage liaise to ensure continuity and progression in the knowledge, understanding, skills and values addressed. 
 
Procedures for dealing with suspected drug related incidents 
 The following procedures outlined in Appendices 2,3,4 and 5 are based on the fundamental principle that the school acts ‘in loco parentis’ and the school will always take steps that would reasonably be expected of any parent/carer to safeguard the well-being and safety of the pupils and staff in its charge.   
The school will at all times give careful consideration as to how any information relating to an incident of suspected drug misuse is communicated to staff, pupils and parents/carers. 
If a pupil is found to have taken or be in possession of a legally or illegally held substance on the school premises, during school activities, on school trips or while representing the school then the following procedures should be followed: 
 1. If the incident involves only legal drugs and poses no immediate risk, the incident is investigated by the member of staff who should pass a written record of the details (a brief factual report, date, times, location and names of witnesses (appendix 5) to the Designated/Deputy Designated teacher who will forward it to the Principal for further action. The Designated Teacher should also be given a copy of the details. 
 2. On finding a situation with a suspected substance abuse: 
· Ensure the safety of the individual pupil involved, of other pupils, yourself and other staff.  
· Assess the situation to see whether or not it is a life threatening situation. 
· Get assistance from another member of staff.
  3.  Apply first aid procedures, if applicable.
  In an emergency: 
 1. If necessary contact an ambulance and/or seek member of staff with First Aid Training to administer emergency aid; 
2. Remove any other bystanders from the immediate vicinity. 
A member of staff who finds that a pupil has taken drugs should seek to find out what has been taken.   This will benefit an ambulance crew and emergency aid.  If the person has taken a depressant drug, such as alcohol, sleeping pills or painkillers, and is drowsy, it is important to keep them awake by getting them to walk, talking to them or applying a damp cloth to the back of the neck. They should NOT be given anything to eat or drink. If they are or become unconscious, put them in the recovery position, clear airway if blocked and call an ambulance immediately. If they stop breathing begin mouth-to-mouth resuscitation. 
If the person has taken a stimulant, such as amphetamines or ecstasy, they may show various signs of distress. If they are panicking, reassure them and seek to calm them down. Get them to breathe in and out slowly; if hyperventilation occurs, get them to breathe in and out of a paper bag. If a person has taken LSD, they should be supervised in a quiet, darkened room. If a combination of drugs has been taken, a person can be anxious, distressed and fearful and will need to be reassured that you will take care of them. Tell them that it is the effect of the drugs and that it will wear off. 
 In all cases: 
1. Inform the Designated/Deputy Designated Teacher as soon as is practicable.  
2.   Carefully gather up any drugs/paraphernalia/evidence lying around, being  careful to take any appropriate safety precautions e.g. making use of latex gloves and give to Designated Deputy Designated Teacher  or Principal for suitable secure storage until it is handed over to the police. Solvents, cleaners, etc. will be disposed of in consultation with the Head of Science/ caretaker 
  3.   If the incident involves illegal drugs, summon the Principal or inform the Designated teacher as soon as is practicable. 
  4. Where possible, the Designated/Deputy Designated Teacher  will contact parents/carers   of the pupil(s) involved informing them that the PSNI will be contacted and also recommending that medical advice be sought. The Designated Teacher / Deputy Designated/ Principal informs the local PSNI of the incident. 
 4. Ensure all incidents are properly investigated and recorded.
 The Designated Teacher/Deputy Designated Teacher  will carry out appropriate investigations and inform the Principal of the details.  Where appropriate pupil(s) should be taken to separate rooms under constant supervision by two members of staff.  If there is a suspicion that a pupil has concealed illegal substances/legally held substances on his/her person or in his/her personal belongings, every effort should initially be made for that pupil to voluntarily produce the substance(s). If the pupil refuses request the presence of parents.  If there is no resolution the PSNI will be called to deal with the situation. At all times there should be two members of staff present. 
  A member of staff may search a pupil’s locker if he/she has reasonable cause to believe that it contains unlawful items.   Physical body searches must not be made by a member of staff.  A search of a pupil’s belongings, including schoolbag, coat or other items of personal property should only be made with the pupil’s consent, in his/her presence and with another member of the teaching staff present.  The Investigating teacher will take statements from eyewitnesses and write a report on the incident.  In light of the report the Principal shall take further action in line with the school’s Positive Behaviour Management Policy.  The Principal shall inform the Chairperson of the Board of Governors as soon as practicable. When the media are involved, the Principal will deal with the matter. 
 Sanctions will be applied in accordance with the school’s Positive Behaviour Policy
 Following investigation of the matter and application of sanctions, all possible support and assistance will be given to the pupil(s) concerned in the form of counselling or referral to outside support. 
Administration of Prescribed Medication 
 The college will not administer any medicines to pupils except:
· to retain and administer as necessary an epi-pen for any pupil liable to suffer allergic reactions in accordance with that pupil’s Health Care Plan. The epi-pen dosage will only be administered by those staff trained to do so.
· to allow pupils to take under supervision, prescribed medication which must be taken between 9:00am and 3:30 pm where the written permission of parents/guardians has been obtained. 
All prescribed medicines remain the responsibility of the parent and, should a child require taking such, it is the responsibility of the parent to inform the school in writing accordingly.  
Pastoral Care  
Fundamental to dealing with incidents of suspected drug misuse is the principle of ‘in loco parentis’, and the school will always take the steps that would reasonably be expected of any parent to safeguard the well-being and safety of all the pupils in their charge. 
During and after an incident the individual needs of the pupil will be considered.  Parents will be involved and counselling, where appropriate, arranged. Concern for other pupils in the school is also important and, where the incident may have endangered or is likely in the future to endanger the welfare of other pupils, it is their interests which will be paramount. 
Sanctions 
All incidents will be treated separately and judged on an individual basis. After investigation by the Principal: 
· A pupil taking legal drugs in school, such ase- cigarettes, tobacco or alcohol, will be reported to parents and given an initial formal warning. On a second occasion, the pupil will be suspended; 
· A pupil possessing controlled  or illegal drugs in school will be suspended during any period of investigation and this may be extended; 
· A pupil taking controlled or illegal drugs in school will be liable to expulsion; 
· A pupil selling or dealing drugs in school will be liable to expulsion. 
Parents will be expected to meet with the Principal, Designated/Deputy Designated Teacher before a suspended pupil will be permitted to return to the school. 
Monitoring and evaluation 
 The policy will be formally reviewed every two years while the school’s Programme of Drugs Education will be reviewed on an annual basis by designated members of staff.  Following a drug-related incident the Principal and relevant personnel will meet to ensure that the Policy still meets the individual and collective needs of the school. The school will endeavour to keep up to date and informed by developments and publications from relevant and amend this policy where appropriate. 
 Consulting Parents and Pupils 
 Consultation with pupils in relation to school policy helps to develop a strong sense of shared understanding and to create credible programmes responsive to their needs and expectations. This is done through the Student Council. 
All parents/guardians are invited to comment on school policy. The policy document is available on request to all parents and may be accessed via the school website: www.stcolumbascollegeportaferry.co.uk.   And on the school Facebook page www.facebook.com/Stcolumbasportaferry   Parents are free to examine all materials used in the delivery of the programme and are supplied with information leaflets on drugs awareness at different times throughout the key stages. 
Consulting staff
Issues raised will be brought to the attention of the Designated/Deputy Designated Teacher and brought to the attention of Senior Management. 
The Designated Teacher will liaise annually with the Heads of Key Stage and be responsible for addressing any issues raised.   Responsibility for the review and implementation of the policy lies with the Designated Teacher . 
 Communication and Dissemination of Policy 
 Through comprehensive drugs education, the school aims to help pupils understand the personal and social risks and the implications of drug-taking.  The school will ensure that drugs education will be provided for all students via the Pastoral Programme, Personal Development Programme, Religious Education Programme, and, where practicable, through all relevant areas of the curriculum.  Appropriate information (relevant to each Key Stage) will also be included within Student Planners. 
 The Drugs Education Policy follows the guidance in the Department of Education Circular 2004/9 and the booklet “Drugs: Guidance for Schools” (CCEA, 2004) and is available to all staff, parents and pupils via the school website:  www.stcolumbascollegeportaferry.co.uk.
 
 
 
 


APPENDIX I 
 The following organisations may be used for more specialised assistance: 
ALCOHOL & YOU:  Online and face-to-face services to reduce alcohol-related harm and provide support got families.   Phone: 0800 2545123, Website: www.alcoholandyouni.com
FRANK  (24/7 NATIONAL DRUGS HELPLINE)  Phone: 0300 123 6600, 
Email: www.talktofrank.com/form.aspx?id=3217,  Website: www.talktofrank.com  Text 82111 
AL ANON / ALATEEN:  Help and support for families and friends of problem drinkers,
 Phone: 028 9068 2368, Website: www.al-anonuk.org.uk
ASCERT: Drug and alcohol services including treatment and support, education and training for professionals. Phone: 028 9260 2368
DRUD AND ALCOHOL INTERVENTION SERVICES FOR YOUTH (DAISY)/Start 360/ASCERT: 
Phone: 028 9043 5815
FORUM FOR ACTION ON SUBSTANCE ABUSE (FASA): Specialised services in relation to substance misuse, suicide and self-harm. Phone: 028 9127 1322
GAMBLERS ANONYMOUS and GAM-ANON: Help and support for compulsive gamblers. Gam-anon is for partners, relatives and close friends of compulsive gamblers. 
Phone: 028 9024 9185 / 028 7135 1329
ADDICTIONS NI: Treatment for people with drug or alcohol problems, delivered in community settings. Phone: 028 9066 4434 / 028 9073 1602 / 028 9033 0499
PHAROS PROJECT:  Barnardo’s project providing support services for families where there is parental  substance misuse.  Phone: 028 9146 6186
WEBSITES FOR FURTHER INFORMATION:
 KNOW YOUR LIMITS: www.knowyourlimits.info 
 LIFELINE HELPLINE: www.lifelinehelpline.info   Phone: 0808 808 8000
 MIND YOUR HEAD: www.mindingyourhead.info   Phone : 028 90311611
 PUBLIC HEALTH AGENCY:  http://www.publichealth.hscni.net  Phone : 028 90311611
 SAMARITANS  http://www.samaritans.org   Phone: 0845 90 90 90  Email: jo@samaritans.org  
 THE PARENTS’ ADVICE CENTRE (SUPPORT AND ADVICE FOR PARENTS RE ALCOHOL) : www.parentsadvicecentre.org   Phone: 0808 8010 722
APPENDIX 2
Finding a substance on the school premises

 Unknown substance found on the school premises


 
 
Carefully lift it – do not taste it or handle with cut or scratched hands

 
 
 Bring substance and related paraphernalia to the Principal or the Designated Teacher for Drugs to be stored in a secure place (School safe)

 
 
 Hand the substances to the police for analysis – ensuring feedback

 
 
 Record action taken

 
 
 Investigate how the substance came to be on the school premises

 
 Inform
Adviser Drugs Education EA-SE or CCMS

 
 
 
 Prepare a report for the Board of Governors

 
APPENDIX 3
Pupils suspected of having taken drugs in school
Is pupil conscious?

Place him in the recovery position
NO
YES

                                                                             Inform Principal/Designated Teacher 

Try to find out what substance has been taken and how much of it.


Stay with pupil and send someone to phone for an ambulance



Administer First Aid, if appropriate

Try to find what substance has been taken and how much of it

Yes/Possibly

Does pupil need hospital treatment?

Inform the pupil’s parents

	NO


Contact parents and send to hospital
Conduct the search procedures according to the school policy



Inform the pupil’s parents and designated Governor


Arrange for counselling for the pupil
Inform the Board of Governors
Decide on the disciplinary measures
Write a detailed report of the incident including action taken
Inform
Adviser Drugs Education EA-SE or CCMS
Contact the local PSNI












APPENDIX 4
Pupil suspected of possessing/distributing an illegal substance
 
Arrange for counselling of the pupil
Decide on the disciplinary measures
Inform
Adviser Drugs Education EA-SE or CCMS
Inform the Board of Governors
Write a detailed report of the incident including action taken
Contact the local PSNI if anything is found or you still have suspicions
Conduct the search procedures according to the school policy
Inform the pupil’s parents
YES
Inform the parents
Detain the pupil and phone for the police
NO
Will the pupil be cooperative?


Bring pupil to the Principal/Designated Teacher along with his schoolbag and other possessions





























APPENDIX 5
 Drugs Incident Report Form
Day __________          Date__________          Time__________
 Name of Pupil(s) Directly Involved   ________________________________________________  
Names of Witnesses____________________________________________________________ ________________________________________________________________________________________________________________________________________
Reported by __________________________________________________________________
First Aid given by (if applicable) __________________________________________________
Details of First Aid given:-____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
ACTION TAKEN
Parents Notified______________________________________________________________
PSNI Informed   _______________________________________________________________
EASE Informed   _______________________________________________________________
CCMS Informed _____             BOG informed _______
 Disciplinary/pastoral/other response
Outcome of Investigation________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
 
 
DESCRIPTION OF THE INCIDENT and ACTION TAKEN
 
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
 Form completed by _________________________________________________________
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