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Vision
St. Mary’s Primary School is an institution embedded by a strong Catholic ethos wherein each individual achieves his/her learning potential: physically, intellectually, emotionally, socially and spiritually. Thus, each individual will be adequately prepared for the role they will play in society. They will be confident, competent, ambitious young people, each with a high internal self-esteem and commitment to positive social behavior, while maintaining a healthy and productive lifestyle.

Ethos
As a Catholic school, the pastoral dimension is central to St Mary’s and permeates every aspect of school life. Relationships, which are open and strong between all members of staff, pupils and parents continue to be built on mutual respect. The contribution of individuals is valued by school management, and everyone is encouraged to develop a sense of ownership and commitment to the school community. The atmosphere, within the school is ordered yet systematic (see Positive Behaviour Policy). Our Drugs policy and practice is one, which is preventative and protective rather than a harm minimization approach. It is related to our Pastoral Care, Discipline, Health and Safety policies and practice. This policy aims to clarify St. Mary’s approach to drug education for all members of staff, pupils and parents.

Personal Development Approach
In St. Mary’s, children receive clear and consistent messages relating to drugs, including tobacco and alcohol. We aim to equip children with the knowledge, understanding and skills that enable them to make the sort of choices that lead to a healthy lifestyle. Our drugs education programme has the primary objective of helping children to become more confident and responsible young people. We teach children about the dangers to health, and we aim to equip them with the social skills that enable them to make informed moral and social decisions in relation to drugs in society. The acquisition of life skills such communication, problem-solving, decision making, and interpersonal skills is a focus of our teaching. The N.I. Curriculum facilitates personal development work. At St. Mary’s, we aim to develop young people who have a high self-esteem and

self-confidence, who can identify and comply with what is positive social behaviour and who can say “No” to experimenting with and/or taking illicit drugs.

Partnership Approach
We regard drugs education as a whole-school and indeed whole community issue. In tackling the issue of drugs education, a partnership approach is taken involving Governors, Staff, pupils, parents and the local community.

School Commitment to Young Peoples Education
In relation to drugs issues, we recognize our role in St. Mary’s to be two-fold: preventative and protective through Health Education, TSPC and PDMU.

Definition of Drugs:
“A drug includes any substance which, when taken, has the effect of altering the way the body works or the way a person behaves, feels, sees or thinks.”
(CCEA: Drugs Guidance for Schools Available in Staffroom)


Drugs include:
· everyday substances such as tea and coffee; alcohol and tobacco.
· “over the counter” medicines, such as paracetamol;
· volatile substances, such as correcting fluids/thinners, gas lighter fuel, aerosols, glues and petrol.
· controlled drugs, such as cannabis, LSD, Ecstasy, amphetamine, sulphate (speed), magic mushrooms (processed), heroin and cocaine; and
· other substances such as amyl/butyl nitrite (‘poppers’) and unprocessed magic mushrooms.

Extent of the Problem:
“Drug misuse is a major threat to individuals, families and the wider community, in N. Ireland…and no school can afford to ignore the threat and the increasing

drugs culture poses to the health and well-being of the children and young people in its charge.” (DE Circular 2004/9)

At St. Mary’s we recognise our role in ensuring our pupils develop an understanding of the risks involved in drug taking and have the confidence, knowledge and skills to
avoid.
them.


The Law
It is St. Mary’s policy to comply with the legal requirements laid down in The Misuse of Drugs Act (1971) and other relevant legislation.
In keeping with requirements, we will publish relevant sections of our Misuse of Substances/Drugs Education Policy in our school prospectus. A copy of the policy may also be obtained from the school.

Guidance Materials
In our practice and policy related to Drugs Education, St. Mary’s follows the guidelines issued by DENI (DE Circular 2004/9) and CCEA (Drugs Guidance for Schools) and CCEA (Revised 2015). We also receive advice and support from EANI CCMS (Alcohol Drug Misuse Policy and Procedures). A full list of circulars, DE References and websites is contained in the appendices.

Rationale
In today’s society many young people are exposed to glamorous and unrealistic messages in relation to drugs and their effects. This often leads to misuse and abuse by impressionable and vulnerable young people. Whilst we recognise that parents are the primary educators of their children, we realise that St. Mary’s is well placed in the community to provide strong support and care in the area of substance misuse. As such we encourage all pupils to develop personal and social skills that will enable them to make informed decisions regarding substance misuse. We recognise that an asserted approach for supporting young people in substance education is to create an ethos within the school which promotes individual

empowerment, and values, such as tolerance, openness, honesty, respect and caring for one’s self and others.

The purpose of this policy is to clarify St. Mary’s approach to drug education and to communicate it to staff, pupils and parents.

Objectives
The objectives of our drugs education programme are:
· to provide children with knowledge and information about illegal drugs and the harmful effects they can have on people’s lives;
· to enable children to discuss moral questions related to drug taking, and so provide a safe environment for young people to share their thoughts and ideas;
· to help children become more self-confident so that they are able to make sensible and informed decisions about their lives;
· to let children know what they should do if they come across drugs, or are aware of other people misusing drugs;
· to help children respect their own bodies and, in so doing, reduce the likelihood that they will be persuaded to become involved in drug abuse;
· to show that taking illegal drugs is a moral issue, and that choices about drugs are moral choices;
· to ensure that all children are taught about drugs in a consistent manner, that have been agreed by governors, staff, pupils and parents and following guidelines from CCEA and DE (outlined in Appendices).
· ​
Content
We believe that opportunities to teach about the importance of living a healthy lifestyle (Health Education) occur throughout the curriculum. Each class teacher answers Questions about drugs sensitively and appropriately, as they occur. In the routine circle-time sessions, we encourage children to discuss issues that are important to them, and we help children to be aware of the dangers of the misuse of drugs. For example, if

a child raises the issue of smoking, the teacher takes time to discuss its harmful effects with the whole class. In science lessons we teach children what a drug is, and how drugs are used in medicine. We also teach the difference between legal and illegal drugs.

Drugs education is an important part of our school’s personal, social and health education (PSHE) curriculum. The main teaching about drugs takes place in Primary 7, where the children are taught about illegal drugs, and the dangers involved to those who take them.

The children’s class teacher teaches them drug education as an integral part of Personal Development. The teaching style that we use encourages children to ask questions and reflect on the dangers to health of drug misuse. Children explore issues, such as why people take drugs, and how they can avoid putting themselves in danger in the future. We give children the opportunity to talk in groups or to the whole class. We encourage them to listen to the views of others, and we ask them to explore why drugs are such a problem for society.

Sometimes the class teacher seeks support from the school nurse or another health Professional, eg EA Youth Service. Again, the approach external agencies take will be in accordance to the school ethos and they will adhere to St. Mary’s Code of Confidentiality and refer suspected/disclosed drug use to the designated teacher, Mrs. Kelly.


Procedures for the Administration of Prescribed Medication
These procedures are outlined separately in St Mary’s Administration of Medicine Policy (available at www.stmaryspstempo.com or in hard copy from the school). This policy and associated procedures link closely with the school’s pastoral Care Policy.

Recognition of Drug Misuse and Response
It is important that all staff at St. Mary’s are aware of the procedures for referring suspected drug related incidents.
There are a number of warning signs which may indicate to teachers or non-teaching staff that a pupil is misusing drugs. Some of the main warning signs are summarized in CCEA’s Drugs Guidance For Schools (located in St. Mary’s Staff-room). All members of staff need to be vigilant and need to be alert to these.

Staff cannot and should not promise total confidentiality. In the case of controlled substances, members of staff should make it clear to the pupil that confidentiality cannot be guaranteed as information must be passed onto the designated teacher for drugs education.

Involvement of parents/carers/visitors
In any incident involving illegal and other unauthorised drugs the school will normally involve the child’s parents/carers and explain how they intend to respond to the incident and to the pupil’s needs. Where the school suspects that doing this might put the child’s safety at risk or if there is any other cause for
concern for the child’s safety at home, then the school will exercise caution when considering involving parents/carers. In any situation where a pupil may need protection from the possibility of abuse, the school’s Designated Teacher should be consulted and local child protection procedures followed. Parents/carers are encouraged to approach the school if they are concerned about any issue related to drugs and their child and the school will refer parents/carers to other sources of help, for example, specialist drug agencies or family support groups, as required.

If parents/carers are suspected of being under the influence of drugs or alcohol on school premises, staff should attempt to maintain a calm atmosphere and call for a second adult, if necessary. On occasion, a teacher may have concerns about discharging a pupil into the care of a parent/carer. In such instances, the Safeguarding Team will discuss with the parent/carer if alternative arrangements could be made, for example asking another parent/carer to accompany the child home.

Drug Related Incidents
In the unlikely event of an incident occurring we will follow the practices and procedures stated in the Misuse of Substance Flowchart (Appendix 8) In addition, parents/guardians will be immediately notified as will the Board of Governors and the CSIO (Community and Schools Involvement Officer) PSNI Officer in order that investigations into the source of, and possible trafficking in, illegal substances can be expedited.

Our policy in these matters is to proceed with the utmost discretion and sensitivity bearing in mind the need to protect the rights of the pupil concerned, their families and our school. However, it will be made clear to our pupils that no guarantee of confidentiality can be offered if he/she discloses to an employee that he/she is taking drugs. Due to the seriousness of substance misuse, any incidences/knowledge must be reported to the designated teacher who will ensure that proper action is taken to protect that pupil.

Procedures to be Followed
Pupil under Influence - ensure immediate safety of pupil and others, and administer first aid if and when necessary. The Designated Teacher should then be informed, followed by parents. At this stage both the CSIO and the EWO (Educational Welfare Officer) should be informed.

Pupil Suspected/Known to be in Possession of a Substance - pupil will be asked to surrender the substance whereupon it will be placed under lock and key until collected by CSIO. Upon refusal to comply, the pupil will be escorted to the designated teacher who will make a

further request. Upon refusal by the pupil to accompany a responsible adult, the principal will be sent for while the adult remains in close proximity to the pupil.

Pupil Dealing - The designated teacher should be informed immediately whereupon the CSIO will be contacted.

Media
The Principal will take responsibility for liaison with the media.


CCMS will be consulted prior to any press statement being made. In the event of this occurring, such a statement will make reference to the following:
· Anonymity of pupil/family
· Brief reference to incident
· Reference to problem in society
· St. Mary’s proactive approach: Pastoral Care; School Ethos
· Personal Development Curriculum (values, attitudes, knowledge, skills- constructive, creative, critical and emotional management.
· Conflicting values/societies, double standards, confuses young people.
· Appeal to all to help young people to be alcohol and drug free.


Recording and Referral
Following a suspected/confirmed drug related incident, information will only be disclosed to those members of staff who are concerned with the pastoral needs of the individual pupil.
Only the parents of the pupil(s) directly involved should be informed of the incident and suspected outcomes. Only the Principal will deal with contacts from other parents or the media. At all times, the Principal will have regular contact with the Designated Officer in CCMS.

Managing External Agencies
We acknowledge the importance of ensuring that any external agencies used to support our work with young people must adhere to the values and ethos particular to our school.

Schools need to be aware of the importance of a contract being agreed upon by all contributory parties (see appendices).

Support for ‘At Risk’ Young People
During and after any incident, the individual needs’ of any pupil involved is paramount. Communication between staff and parents may set the scene for early, supportive, pastoral intervention (see Pastoral Care and Child Protection policies).

A staff member cannot guarantee confidentiality to a pupil when he/she is approached for individual advice on drug misuse. He/she might point to sources of confidential information and advice and to treatment and rehabilitation services to help those who are misusing illegal drugs to stop.

There may be a need for St. Mary’s to contact additional support, which could take the form of the Critical care Team, CSIO and the EWO (Education Welfare Officer). Other specialised agencies, support and counselling services available in N. Ireland are listed in appendices.
These agencies all will support St. Mary’s in providing support for a pupil who is at risk. A personal development approach will be taken.

In consultation with the CCMS, the school Principal, Mrs. Kelly will retain responsibility for deciding how to respond to specific suspected drugs related incidents, taking into account factors such as the age of the pupils concerned, level of involvement eg. using, supplying.

Staff Development
It is the responsibility of the Principal, who is also St. Mary’s designated teacher, to ensure that staff and parents are informed about this drugs education policy, and that the policy is implemented effectively. It is also the Principal’s role to ensure that staff are given sufficient training, so that they can teach effectively and handle any difficult issues with sensitivity.
The Principal will liaise with external agencies regarding the school drugs education programme and ensure that all adults who work with children on these issues are aware of the school policy and work within this framework.

Monitoring, Reviewing and Evaluating
The Principal will monitor this policy on a day to day basis and report to governors, when requested, on its effectiveness. Periodic review of our Drugs/Substance Misuse Policy will take place to reflect changing circumstances and trends. Evaluation will cover two areas:

· The effectiveness of the policy to assist pupils in resisting the lure of substance misuse.
· The effectiveness of the procedures and practices in place to deal with substance related incidents.

Any representation from parents about the drugs education programme and comments will be recorded.

Approved by the Board of Governors



Signed:		(BOG Chair)

	(Principal)

Date:	November 2024


Review Due:	2028

APPENDIX I
Community groups / External Agencies
	Community group /
External Agency
	Contact person
	Telephone number / email
	Purpose / Comment

	Alcohol and Drugs
Service – Foyle Trust
	
	028 71865239
	Drugs & Alcohol

	Beacon day support
	
	Beacon day support
02871269677
	

	Primary behaviour Support and
Provisions
	Conal Keown
	02882411411
	Behaviour support for pupils / Staff Training

	C.H.I.L.L. Drugs and
Alcohol Project
	
	028 71862540
	Drugs & Alcohol

	Child&FamilyTeam
SWAH
	
	02866382000
	Support for SEN / CP
pupils

	CPSS- EA Western
Division
	Martin McQuaid
	02882 411480
	CP Advice-E A Western
Division

	Start 360
	(School Contact)
Angie O’Doherty
	028 71371162
info@opportunity-youth.org
or www.ascert.biz
	www.daisy.uk.net
Drugs & Alcohol Accessed through GSAP

	Educational
Psychology Service, EA Western Division
	Karen Bennett
	02882411411
	Advice and SEN referrals

	EWS
	Lee McDaid
	02882411411
	Attendance /
Welfare Concerns

	Extern
	
	8-14 Bishop Street, Derry BT48 6PW
(028) 7126 2104
	Family and individual pupil support http://www.extern.org
/

	FACT Programme
	Michaela O’Hagan
	
	Family Support / individual pupil
support

	School Nursing
	Jackie Wade
	028 71865104
jackie.wade@westerntrust.hs cni.net
	Health Medicines / Medical Advice

	Family Advice Centre
	
	028 71372006
derry@pachelp.org
	www.pachelp.org

	Fermanagh Hub
	Seanna O’Connor
	
	028-66324181

	Foster Care
Associates
	
	71 343088
	



	Community group /
External Agency
	Contact person
	Telephone number / email
	Purpose / Comment

	FRANK
	
	0800 77 66 00
www.talktofrank.com/form.asp x?id=3217
	www.talktofrank.com
Drugs & Alcohol

	Gateway
	Duty Social Worker
	71 314090 /71 314091 fax
duty.team@westerntrust.hsc ni.net
	Duty & Initial Assessment Team,
Social Services - CP

	School Chaplain
	Fr Halton
	028 89541344
	Spiritual advice/
guidance

	Strabane HUB
	
	
	Concerns about pupil
welfare or well-being

	HIDDEN HARM
	
	028 71273972
info@hiddenharm-divert.com
	http://www.hiddenharm- divert.com
Drugs & Alcohol

	HURT
	Sadie O’Reilly
	028 7136 9696
Sadie@hurtni.org
	www.hurt.org.uk
Drugs & Alcohol

	KNOW YOUR LIMITS
	
	
	www.knowyourlimits.inf o
Drugs & Alcohol

	Lifeline HELPLINE
	www.lifelinehelpline.i nfo
Drugs & Alcohol
	0808 808 8000
	24hr support for those in distress /despair

	Gateway Team
	
	028 7131 4090
	SS - Family intervention
CP

	Looked After Team
	Eimear Harbison
	028411411
	CP

	MIND YOUR HEAD
	
	028 90311611
	www.mindingyourhead.i nfo
Drugs & Alcohol

	NSPCC
	
	71 312187
	

	Parents’ Advice Centre (support and advice for parents re
alcohol)
	
	0808 8010 722
northandwest@parentshelpline. org.uk
	www.parentsadvicecentr e.org

	Pieta (centre for the prevention of self-
harm or suicide)
	Pieta House, Lucan Road, Lucan, Co
Dublin
	00353 1 6010000
mary@pieta.ie
	www.pieta.ie

	PSNI 101 will
connect you to your local police station
	
	PSNI 101
	Will connect you to your local police station

	PUBLIC HEALTH
AGENCY
	
	028 90311611
	http://www.publichealth.
hscni.net



	Community group /
External Agency
	Contact person
	Telephone number / email
	Purpose / Comment

	SAMARITANS
	
	0845 90 90 90
jo@samaritans.org
	http://www.samaritans.or
g

	Teen link
	Kath Malcom
	08009171414 / 02871
416800
/ hello@teenlink.co.uk
	Young people affected by Domestic abuse

	Women’s Aid –
	
	028-66328898
	

	ZEST Self Harm
Counselling
	15A Queen Street,
Derry
	028 71266999
71 364175
	www.zestni.org
self-harm counselling



Appendix 2
We will endeavor to keep up to date with any relevant documentation that is published by relevant statutory/external agencies. These include current documentation such as:

New Strategic Direction for Alcohol and Drugs.
http://www.dhsspsni.gov.uk/nsdad-finalversion-may06.pdf

https://ccea.org.uk/downloads/docs/ccea- asset/Curriculum/Drugs%20Guidance%20for%20Schools%20in%20Northern%20Ireland.pdf

Drugs and Alcohol Service Directory.

Appendix 3
DE References /Circulars /websites



	Circular no.




2015/23
	Circular name

 Drugs Guidance
This Circular advises school authorities about revised drugs guidance produced by CCEA on behalf of DENI. http://ccea.org.uk/curriculum/drugsguidance
www.deni.gov.uk Employing Authority’s Smoking Policy For Schools. www.publichealth.hscni.net Stopping Smoking Made Easier. www.ccea.org.uk Summary of relevant legislation and school’s legal
responsibilities.

	
2014/27
	Managing Information on Persons who Pose a Risk to Pupils (PDF 79 KB) This Circular provides guidance for schools on managing information about persons who may pose a risk to pupils.

	


2014/25
	
Encouraging a Smoke Free and E Cigarette Free Environment in Schools and Youth Organisations (PDF 245 KB)
This Circular encourages schools and youth organisations to extend the ban on smoking on school and youth premises to include a ban on the use of e-cigarettes. (English Version)

	

2014/24
	EOTAS Guidance (PDF 43 KB)
This Circular provides guidance and advice for Principals and Boards of Governors in relation to the operation of Education Otherwise Than at School (EOTAS) provisions by the Education and Library Boards.

	



1999/09
	Pastoral Care: Guidance on the Use of Reasonable Force to Restrain or  Control Pupils (PDF 186 KB)
This circular provides clarification and guidance on the use of reasonable force, by teachers and other authorised staff to restrain or control pupils in certain circumstances. It gives guidance about who can use reasonable force, when it is appropriate to use it, and the procedures for recording incidents where reasonable force was used. The circular also advises that schools should have a written policy about the use of
reasonable force which should be made known to parents.



Central Survey Unit, Northern Ireland Statistics and Research Agency (NISRA),
Young	Persons’	Behaviour	and	Attitudes	Survey	(2013),	available	at www.csu.nisra.gov.uk

Department of Education (DE),
· Circular Number 2003/15: Education (School Information and Prospectuses) Regulations (Northern Ireland) 2003
· Employing Authority’s Smoking Policy for Schools, (TNC 2000/3) (Updated 2014)
· Employing Authority’s Alcohol and Drugs Misuse Policy and Procedures for Teachers in Grant-aided Schools, (TNC 2005/5) (Updated 2014)
· Your Emotional Health and Wellbeing (iMatter Programme) Available at www.deni.gov.uk
Department of Education (DE), Supporting Pupils with Medication Needs, available at www.deni.gov.uk (February 2008)

Department of Health, Social Services and Public Safety (DHSSPS), The New Strategic Direction for Alcohol and Drugs, Phase 2, 2011-2016, available at www.dhsspsni.gov.uk (December 2011)

Drugscope (on behalf of the Recovery Partnership), Business as usual? A status report on new psychoactive substances (NPS) and ‘club drugs' in the UK, available at www.drugscope.org.uk (May 2014)

Ed Sipler, Dealing with Young People’s Alcohol and other Drug Misuse – A guide for parents and carers, available at www.ccea.org.uk Eastern Health Board (Revised 2015)

Ed Sipler, The Power of Teachers in a Young Person’s World, available at www.ccea.org.uk Eastern Health Board (April 2006)
Health and Safety Executive (HSE), Don’t Mix It – A Guide for Employers on Alcohol at Work, available at www.hse.gov.uk (1996)

Health and Safety Executive (HSE), Drugs Misuse at Work – A Guide for Employers,
available at www.hseni.gov.uk (1998)
Invest Northern Ireland and NI Direct Government Services, Workplace Policies on Smoking, Drugs and Alcohol, available at www.nibusinessinfo.co.uk.
National Archives
· Criminal Law Act (Northern Ireland) 1967
· Education (Curriculum Minimum Content) Order (Northern Ireland) 2007
· Health and Safety at Work (Northern Ireland) 1978
· Misuse of Drugs Act 1971
· Police and Criminal Evidence (Northern Ireland) Order 1989 Available at www.legislation.gov.uk

National Drug Treatment Centre, Health Service Executive (HSE), FAQs: Definition of Drug Misuse, available at www.addictionireland.ie

National Health Service (NHS), Common health questions: What is a controlled medicine (drug)? available at www.nhs.uk
National Institute for Health Care Excellence (NICE), School-based Interventions on Alcohol, available at www.nice.org.uk (November 2007)

Public Health Agency, Stopping Smoking Made Easier, available at www.publichealth.hscni.net (January 2015)

Resnick, M; Bearman, P; Blum, R; Bauman, K; Harris, K; Jones, J; Tabor, J; Beuhring, T; Sieving, R; Shew, M; Ireland, M; Bearinger, L; and Udry, R, Protecting Adolescents From Harm: Findings From the National Longitudinal Study on Adolescent Health, Journal of the American Medical Association, (JIMA), available at www.mdft.org (September 1997)

	Appendix 4
Helplines
	

	Re-Solv National Helpline
	0808 800 2345

	Childline
	0800 1111

	NSPCC
	0808 800 5000

	Chalky Freephone Helpline
	0808 808 5678

	Al-Anon
	028 9024 3489

	Youth line
	0808 808 8000




SOME OTHER USEFUL WEBSITES
www.mindingyourhead.info
If you have anything on your mind, take the first step and talk to someone.
www.niyouthinfo.org
Youth information website providing resources and forum on youth issues, age 14-25.
www.youthlifebtik.com
Helping young people who have experienced the death, divorce or separation of their parents.
www.wrecked.co.uk
Website about alcohol aimed at young people.
www.alcoholics-anonymous.org.uk
Listings and information on AA in UK and Ireland.
www.conexions-direct.com
Providing information on careers, health, money relationships and rights.
www.nspcc.org
This organisation also provides a school counselling service available to all pupils if required.
www.childline.org.uk www.fasalonline.org
Information for young people, parents and carers on drugs and suicide and self-harm.
www.help4kids.co.uk
Information for professionals and young people on a range of issues.
www.samaritans.org
Information on a range of mental health issues.
www.thinkthrough.org.uk
Public Health Agency website giving information on sex and relationships.
www.u-2you.net
Interactive information website.
www.youngminds.org.uk
Website providing information re emotional health and wellbeing of children and young people.
www.want2stop.info

www.publichealth.hscni.net
www.ccea.org.uk Dealing with Young People’s Alcohol and other Drug Misuse - a guide for parents/ carers.
www.talktofrank.com www.thesite.org/drinkanddrugs www.nhs.uk Livewell/Pages/Topics.aspx www.familysupportni.gov.uk www.publichealth.hscni.net

Appendix 5

Drugs Incident Report Form


1. Name of Pupil 	 DOB 	 Address


2. Date of Incident 	Reported by 	 Time of Incident 		Location of Incident 		

3. 	First Aid given YES/NO Administered by 		 Ambulance/Doctor Called YES/NO Time of Call 	

4. Parent or carer informed YES/NO
Date 	Time 	

5. 	Where substance is retained 		  or Date substance destroyed or passed to PSNI 	Time 	

6. PSNI informed YES/NO
Date 	Time 	

7. 	Education Authority Designated Officer informed, as appropriate YES/NO Date 	Time 	

8. 	Form completed by	Date 		 Position 		

Appendix 5A
Description of the Incident: 	






Actions taken: 	








Incident form completed by: 	







Date: 	

Appendix 5B

PRO FORMA TO INFORM CCMS


Name of School:		

Address:		

Telephone No:		

Date:		

Principal:		
Contact Teacher:		
Details of Incident:




Substance (if identified):		





I have completed the checklist outlined in Appendix 10: Signed:		
Date:		

Appendix 6

Recognising Signs of Substance Use What to look out for
If someone is having a bad time on drugs, they may be:
· anxious.
· tense.
· panicky.
· overheated and dehydrated.
· drowsy; or
· having difficulty with breathing.

What to do
· The first things you should do are:
· stay calm.
· calm them and be reassuring, don’t scare them or chase after them.
· try to find out what they’ve taken.
· and stay with them.
If they are anxious, tense or panicky, you should:
· sit them in a quiet and calm room.
· keep them away from crowds, bright lights and loud noises.
· tell them to take slow deep breaths; and
· stay with them.
If they are really drowsy, you should:
· sit them in a quiet place and keep them awake.
· if they become unconscious or don’t respond, call an ambulance immediately and place them in the recovery position.
· don’t scare them, shout at them or shock them.
· don’t give them coffee to wake them up; and
· don’t put them in a cold shower to ‘wake them up’.
.
If they are unconscious or having difficulty breathing, you should:
· immediately phone for an ambulance.
· place them into the recovery position.
· stay with them until the ambulance arrives; and
· if you know what drug they’ve taken, tell the ambulance crew; this can help
make sure that they get the right treatment straight away.

Appendix 7
Emergency Procedures
This is the current best advice on what to do if someone is in difficulty because of misusing drugs:
· It is important to find out what they have taken as this could affect emergency aid, for example it will help the ambulance crew. Loosen clothing and call for an ambulance immediately.
· If the person has taken a depressant substance, for example solvents, alcohol, sleeping pills or painkillers, it is likely that they will be drowsy or unconscious. If the person is drowsy, it is important to try to keep them awake by talking to them or applying a cool damp cloth or towel to the back of their neck. You should not give them anything to eat or drink as this could lead to vomiting or choking.
· If they are or become unconscious, put them into the recovery position, clear their airway if blocked and keep checking on any changes to pulse and breathing rates.
· If they stop breathing, begin mouth-to-mouth resuscitation, starting with chest compressions. (If you have not been trained in CPR or are worried about giving mouth-to-mouth resuscitation to a stranger, you can do chest compression-only (or hands-only) CPR). Stay with the person until the ambulance crew arrive and then tell them all the facts, including what the person has taken. This is very important as it could save his or her life.
· If the person has taken a stimulant, such as amphetamines (speed) or ecstasy, they may show various signs of distress. If the person is panicking, try to reassure them. It is important that they calm down and relax. Get them to breathe in and out, deeply and slowly. Help them by counting aloud slowly. If they start to hyperventilate – that, is they can’t control their breathing – ask them to breathe in and out of a paper (not a plastic) bag, if there is one available.
· If the person has taken a hallucinogen, such as LSD, magic mushrooms or cannabis in combination with ecstasy, they may become very anxious, distressed and fearful. They may act in an unusual way. It is very important to reassure the person – tell them that you will look after them, that they are in no danger, that it is the effects of the substance and that these will soon wear off. You may want to take them to a quiet place, keep other people away and continue to reassure them. Just stay with them and talk calmly to them until the ambulance arrives.

Appendix 8
Handling Drug-Related Incidents

Finding a suspected substance or drug-related paraphernalia on or close to the school premises

[image: ]Prepare a report for the chair of the Board of Governors as appropriate.



Appendix 9
Service Level Agreement for Use with External Agencies Working in Schools


I/We have read the school ethos and core policies of St Mary’s PS Tempo and agree to formally adhere to their ethos and policies:
· in working with young people and
· in the delivery of the programmes outlined below:



I/We am/are, willing to provide full details of material content to:

Senior Management, Teachers, Parents, Governors and other appropriate bodies and agree to fully implement any changes deemed necessary by the above representatives.

I accept the right of the school to withdraw the invitation issued to support the school in the education of our young people.

I/we formally accept the above terms of reference and in so doing I/we will acknowledge the agreement made.

Signed		(External Agency) Dated 	
Countersigned: 		(Principal/Board of Governors) Dated 	

Appendix 10

Checklist for use of Schools Designated Child Protection Officer to vet External Agencies working in schools.


· Accredited Body
· Copy of Mission Statement
· Personnel Information to be used:	Vetting and Official Qualification
· All statutory requirements fulfilled: i.e., Health and Safety Policy, etc.
· Sufficient Insurance
· Principal Informed and Approval Granted
· School Ethos read and understood.
· Service Agreement completed and signed.
· Evidence of current legislation
· Established format for feedback.
· Evaluation process in place
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Inform the principal/designated teacher for drugs

!

Make the situation safe for pupils and staff

!

Arrange for removal of items
using protective gloves

I

Bring the substance and any related paraphernalia to the designated
teacher for drugs/principal to be stored in a secure place

Il

Contact the PSNI and hand over the substance to the police for
analysis ensuring that feedback will be provided to the school

I

Record actions taken

Il

Investigate and record how the substance
came to be on the school premises

Il

Inform the EA/CCMS designated officer using the
Drugs Incident Report Form if appropriate
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