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Rationale:  
Starting school is a major event in a child’s life and this transition can be an anxious time for 
both parents and children. The Settling-In period is to help bridge the gap between home life 
and life at school. 
 
At Ballycraigy Primary we endeavour to ensure a smooth transition into P1 by working in close 
partnership with the parents through open and honest communication and recognising that parents 
are ‘a child’s first and most enduring educators’ (Early Years Foundation Stage – Positive 
Relationships/Parents as Partners) 
 
We realise that each child will start school with a wide range of individual experiences, attitudes, 
expectations and developmental differences and we hope to reflect this diversity in our work by 
showing empathy and sensitivity so that we can meet each child’s needs the best we can. 
 
We believe the settling in period is important because: 

• Children are entering a new environment and getting used to a larger group of people (both 
children and adults) 

• It may be the first time they have been away from home/separated from parents 

• At times it can be bewildering for some children to have so much choice and to deal with new 
expectations. Children need to feel confident and secure if they are to be able to learn. 

• It enables staff and parents to form a relationship in order that parents feel confident about 
leaving their children and sharing relevant information 
 

We aim: 

• To enable children to feel secure, happy and confident to explore and experiment in their new 
environment in order to make the most of all learning opportunities 

• To ensure families feel welcomed, valued and confident 

• To establish effective home school links 

• To facilitate independence to freely access all resources 

• To support children in their development of positive relationships with both peers and adults 

• To help children communicate their needs/feelings in the appropriate way 

• To provide clear and realistic expectations and use positive reinforcement  

• To help the children build on prior experiences and knowledge acquired through their home 
life and pre-school experience 

• To organise the learning and teaching environment in a way that children can operate safely, 
independently and take their own initiatives 

 
 
 
Purpose of the Settling in Period 
 

1. To promote children’s knowledge and understanding of: 

• Who their teacher and classroom assistant/s are 

• The layout of the P1 classroom, Playroom and Outdoor learning environment 

• Where to find their personal belongings e.g. coat, folder etc. 

• The daily routines e.g. break time procedures; using toilets; story time; tidy-up time; 
home time  

• School expectations/school rules 

• The names of the different areas within the playroom e.g. home corner; play dough 
area; writing table; sand/water area; small world; construction; art and craft etc. 
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• How and where things can be used 

• How to use equipment appropriately and to keep it in good condition 

• Basic hygiene e.g. washing hands, flushing the toilet etc. 
 

2. To promote the development of children’s skills so that they are able to: 

• Cope with being part of a larger group 

• Find their way around the school 

• Share equipment and adult time 

• Use the resources appropriately and make choices 

• Use appropriate self-help skills e.g. coats, aprons, buttons, toileting, hand-washing, 
jumpers etc. 

• Recognise their name labels by photograph and/or name 

• Listen to instructions and take part in group activities 

• Explore different areas 

• Be aware of other children, their feelings and needs 
 

3. To promote positive attitudes so that they children are able to: 

• Let their parent/carer leave them 

• Approach an adult, other than family, to make their needs known 

• Make their needs know to an adult 

• Try new equipment and experiences with confidence 

• Explore 

• “Have a go” 

• Care for themselves, for others, for equipment and for living things 

• Enjoy coming to school 
 
 
The Adult Role 

 
Within Ballycraigy Primary School the adults will: 

• Ensure children and their families feel supported and part of Ballycraigy Primary School 

• Help children build trusting relationships within a safe and secure environment 

• Develop a sense of security to enable the children to let their parents/carers leave them 

• Be aware of children’s needs, interests and anxieties 

• Help the children to find their way around school 

• Encourage the children to try new experiences 

• Encourage the children to make their own choice of activity and to have the responsibility to 
tidy it away 

• Encourage the children to be independent and give them time to do things for themselves 

• Support the children through group times, ensuring activities reflect the needs/abilities of all 
children 

• Work closely with parents/carers encouraging them to support their child appropriately and 
explaining why this is important 

• Respect the parent/carer as the child’s first educator and acknowledge their views 

• Make parents/carers aware of the Foundation Stage (P1) Curriculum, of how we work in 
Ballycraigy and of the importance of learning through play 

• Support parent’s understanding of the importance of Outdoor Learning 

• Share information throughout the whole staff team to ensure everybody give appropriate 
support to all children 

• Observe and assess children and share information with parents 
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Monitoring and Evaluation 
 
The monitoring and evaluation of this policy will be undertaken by: 
 

• Regular feedback sessions on “the settling in process” with parents 

• A questionnaire for parents about ways in which this process could be improved and 
how they felt it was for their child and for themselves 

• Informal discussions with parents regarding the settling in process 
 
The evidence gained from these processes will inform the evaluation and the Settling In procedures 
will be reviewed and adjusted accordingly. 
 
Settling In is an on-going process in the primary School and therefore it is important that we get it 
right.  One of the main features is that of effective communication between staff and families. 
 
This policy will be reviewed bi-annually. 
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Settling In Procedures 
 
We use an apprentice model for settling in. This is when we begin with a small group of children and 
add another four to the group over the period of two weeks. Routines are then taught periodically 
with additional sessions of the day being added. These include lunch, playtime and the 2pm finish.  
 
 

• Open night 
 
Parents and children are invited to attend an Open Night in the November prior to starting Primary 1.  
The principal gives a short talk to parents explaining about Ballycraigy PS and what the school has to 
offer the children.  Parents and children are then brought on a guided tour of the school. This gives 
them first-hand experience of the school as well as the opportunity to speak to staff and children.  The 
PTA Committee and Governors are also present should prospective parents wish to speak to them. 
 

• Whole School Events  
New pupils are invited to attend whole school events during the months of May and June. This is help 
them feel happy about starting school. 
 
 
 

• Induction Stay and Play and Parents Information Sessions 
 
Parents and children who have been allocated at place at Ballycraigy Primary are invited into school 
for an afternoon usually in June.  The purpose of this meeting is to establish a relationship with the 
family, to offer an opportunity to raise questions, to discuss the September starting times and to 
familiarise the family with the P1 environment. The Principal and P1 class teacher meet with parents 
whilst the children go to the Playroom with the Classroom Assistants. Data Capture Forms are 
completed by parents and the School Snack and Meals are explained.  Parents are given an 
informative Welcome Booklet and a copy of this policy is shared on the website. Following the Stay 
and Play session each  pupil will be  
 
 

• Visits to Pre-School Settings 
 
The Principal and P1 Class teacher will visit the pre-school providers to obtain information which will 
help plan a smooth transition into P1.  Pre-Schools also provide a Transition Form. 
 
 

• Staggered Intake Plan 
 
Each child will start school as agreed with parents on the Induction Visit in June. The child’s initial 
separation from their parent/carer will be made as gradually and gently as possible, with short 
introduction followed by increasingly longer periods.  We aim to meet the needs of each individual 
child. Attendance, length and frequency of sessions will reflect the needs of each individual child.  We 
use a staggered intake plan to: 
 

• Support children in an unfamiliar environment 

• Offer further opportunities to ask questions/share information 

• Allow the children to become familiar and confident within the P1 setting 

• Tailor the length and frequency of sessions to meet individual needs 
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• Give parents sufficient time to become confident about leaving their child within our setting 
and to develop a positive working relationship 

• Where a child is in tears, we still encourage the parents to leave, with the reassurance that 
they will be contacted should their child continue to be upset 

 
The Staggered Intake Plan is as follows: 
 
 Week 1& 2 Small groups (with children being added every two days) from 9.30am-       
11am 
 Week 3  All children from 9am – 12 noon 

Week 4  All children from 9am – 1pm (Children will stay for lunch/dinner) 
Week 5  All children from 9am – 1:30pm 
Week 6  All children are to attend from 9am-2pm 

 
Support and Teacher assessment:  
Whilst this model is ideally how the process should develop, the teacher and P1 team will use their 
professional judgement. If it is felt the class group are not settled or overwhelmed a stage may take 
slightly longer.  
 
Individual Children:  
These times may need to be adjusted on an individual basis. For some children the settling in process 
may continue until the Halloween holidays. If this is necessary, additional support will be put in place 
to help the child overcome any barriers and additional advice may be sought from the SENCo.  
 
Throughout the setting in period: 

• Communication between parents, child and members of staff is vital 

• Children will participate in whole group situations only when ready to do so 

• Parents should say goodbye and reassure their child that he/she will return 

• Parents should return punctually at the required time 

• Parent’s right to confidentiality will be respected.  Information will be shared on a need to 
know basis with parental involvement 

 
 
Communication between school and home 
 

1. Primary 1 Information Session Parents are invited to the P1 “Meet and Greet” session to 
discuss what is taught in P1 each day and how the parents can best support this work at 
home.  This session is very helpful as it provides information to parents to familiarise them 
with the daily routines and teacher expectations, as well as giving an overview of key events. 

2. Weekly Homework Sheet  From November a weekly sheet is sent home 
detailing the set homework tasks and the Literacy, Numeracy and World Around Us theme for 
the week.  Parents and children are given the opportunity to comment on how school was for 
them.   

3. Parent Teacher Consultations Parents are invited into school in late October/Early 
November to speak to the class teacher, where they get detailed information about how their 
child is settling into P1 and their progress to date.  Parents may be invited in again in Term 2 if 
necessary 

4. School Facebook Page  A detailed weekly post informs parents of school activities for that 
week 

5. School Monthly Newsletter  A newsletter is sent home at the start of each month.  
Parents are asked to keep this safe. 
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6. Class dojo: The teacher will communicate with the class on a weekly basis, outlining key 
events and activities. If a parent requires additional updates on their child’s progress this will 
be given on a weekly basis, via a telephone call. Messages will be replied to in a timely fashion. 
However, the teacher will use their quiet hours after 4pm each day. Some children may 
benefit from strategies such as a Good News Book to highlight positive elements of the school 
day.   


