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          Holy Trinity Primary School

27th August 2024
Dear Parent/Guardian,

I hope that you had an enjoyable summer break and had a chance to spend some quality time with your children. The safety, health & well-being of pupils and staff are foremost in our minds as we progress into the new school year.

To settle the pupils back after the long summer break, pupils will come into school on Thursday 29th & Friday 30th August 2024 from 9:00am to 12noon. These are settling in mornings for pupils and staff. The Morning Supervision / Breakfast Club is available from 8am on these days. Please note there will be no dinners on Thursday and Friday of this week. 
Pupils must wear their full school uniform and black shoes. Parents are asked to leave and pick up their children at the designated year group areas.
On Monday 2nd September 2024, all pupils from Primary 2 – Primary 7 will return to school on a full-time basis for the beginning of the new academic year. 
(Nursery and Primary 1 pupils have been notified individually). 
* Important Information & School Routines for the Academic Year 2024-25 *
Uniform
Pupils must wear full school uniform at all times. Black shoes/trainers must be worn (No coloured trainers). 
Football/Fr Rocks gear or black/grey/navy leggings are not part of the school uniform and therefore should not be worn to school. 

Please label your child’s uniform and coat so that we can help ensure any lost items are returned promptly.

If you have any old items of uniform that your child has outgrown, please donate them to the school as we have families who would appreciate receiving these items. We are conscious of the financial pressure that families are under at the minute. 
Medication 

Pupil medication e.g., inhalers should be brought into school on the first day back and will be kept in school from that point in a sealed/labelled bag. Any new or updated medical information or reports should be shared immediately with the school. 
Morning Supervision Club/Morning Routine
During this school year we are pleased to be able to continue to offer paid supervision at our ‘Morning Supervision Club’ from 8.00am to 8.45am (Monday to Friday) for all pupils from P1 to P7. This provision will start on Thursday 29th August 2024 (our first settling in morning) and continue throughout the term. 
Our kitchen will continue to offer a breakfast service for all pupils, and this will be served from 8.10am to 8.45am. 
The cost for each of these services will be as follows:

· Morning Supervision Club - £1 per child each (daily)

· Morning Supervision Club & breakfast - £2 per child (daily)
Pupils who attend the Morning Supervision/Breakfast Club should enter the school via the canteen doors at the P3 / P4 playground (Community Centre driveway). 

In the interests of Health & Safety, please ensure that children do not arrive before 8.00am for the Morning Supervision/Breakfast Club as there will be no supervision available as this time. 
Those children who arrive at school before 8.45am that do not wish to attend the Morning Supervision/Breakfast Club must remain with their parent/ guardian until the bell rings and supervisors are on duty. Children are not permitted to be in the school grounds unsupervised at any stage.

At 8.45am, each year group will enter through specific entrances only (as outlined in the following table). All pupils will proceed directly to their classrooms upon entry to the school at this time. Staff will be on duty to guide all pupils to the correct areas and escort them to their classrooms.

At 2.00pm/3.00pm, pupils will also leave through these specific exit points.
Start /Finish Times and Entrance/Exit points.
	Class
	Location-Entrance/exit


	Start & Finish times

	P1 Year Group
	P1 Resource Area
	9.00am - 2.00pm

	P2 Year Group
	P2 Resource Area
	9.00am - 2.00pm

	P3 Year Group
	P3 Resource Area
	9.00am - 3.00pm

	P4 Year Group
	P4 Resource Area
	  9.00am - 3.00pm

	P5 Year Group
	Mr Byrne’s class (P3 Resource Area)

Mrs O’Hara’s class (P4 Resource Area)

Miss Walls’ class (P6 Stairway Beside Dining Hall)
	9.00am - 3.00pm

9.00am - 3.00pm

9.00am - 3.00pm

	P6 Year Group
	 P6 Stairway Beside Dining Hall
	    9.00am - 3.00pm

	P7 Year Group 
	P7 Stairway Beside Community Centre
	9.00am - 3.00pm

	LSC/ASC (P1-P2)
	Classroom External doors
	9.00am - 2.00pm

	LSC/ASC (P3-P7)
	Classroom External doors
	9.00am - 3.00pm


Entering and Exiting the School Grounds. 
No unauthorised vehicles should use the Fairhill entrance to park on the school grounds at any time. The Community Centre carpark also remains a pedestrian only access for our school. 

Due to ongoing work on the Convent Road, parking remains limited. I appreciate this is not an ideal situation for parents, however, Fr Boyle has kindly agreed to continue to allow parents to park in the Chapel Car Park as an alternative parking area during this time. In addition to this, there are vacant car park spaces along the Fairhill Road and on the grounds of the Fairhill Recreational Play Park area. Please be mindful that the Nursery Car Park has limited availability at key times also, especially in the mornings. 

Break / Lunchtime 

All pupils should continue to bring in a healthy break to school. (Nut products are forbidden due to allergies)  

The Education Authority (EA) School Meals will resume on Monday 2nd September 2024. If you have an entitlement for free School meals, please ensure that you have applied online to the Education Authority ( https://ow.ly/AQX950SH4A6 ). If the school has not received formal confirmation of your entitlement for free school meals, you will have to pay for your child’s dinners or provide a packed lunch until this entitlement is granted. 
The school is using the School Money App where parents must book and pay for their child/ children’s dinner in advance. The Dinner Menu for Term 1 and information on how to access the School Money App will be posted on School NI App, Class Dojo and the School Website. 

Mobile Phones (Safeguarding) 

Please note pupils are not permitted to bring mobile phones to school. 
Only in exceptional circumstances and where a note from a parent/guardian is provided, should a phone be sent into school. 
If this is confirmed, any pupils’ phones that are brought in, should be left in the general office in the morning and collected at home time. They should not be used until a pupil has left the school grounds. 
Contact with School

We want to ensure that the children are excited and relaxed about coming back to school after the Summer Break. Changes will be communicated to you as and when necessary, via the School NI App, Class Dojo or School Website. It is therefore important that you regularly check the School NI and Class Dojo Apps or visit the school website www.holytrinitypscookstown.org for updates.

When phoning the school, please be aware that from 8:30am – 10:30am, the school is a very busy place, and we receive a high volume of calls from various agencies in the mornings. Therefore, to reduce frustration on your part, I would appreciate if parents could refrain from ringing the school during these times and limit phone contact until after 10:30am. However, if the matter is urgent, please do not hesitate to contact the school office directly at any time. 

If your child is absent, inform your child’s teacher via Class Dojo and please ensure that you send in a written note when your child returns to school. 
I hope you find this information helpful, and I look forward to welcoming all our pupils back to school as we embark on a new school year.

Yours sincerely,
Sheila Devlin

Principal

Principal: Miss S Devlin
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