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Presentation and Marking Policy
Philosophy

Cappataggle National School places great value on the attainment of all children. An important part of this attainment can be seen in the work the children do in their copybooks and in displays throughout the school.

We set high expectations of the children’s presentation. We aim to ensure that these high expectations of the presentation of children’s work is consistent throughout the school through regular monitoring and evaluation across all subjects.
We expect our children to take pride in the presentation of their work and to value feedback from teachers. The purpose of this policy is to create a clear and consistent set of guidelines for the presentation of children’s work within each curriculum subject and ways for teachers to effectively feedback to children through supportive marking of work.
Objectives

· To ensure that all staff and pupils know and understand the standard of presentation expected.

· To ensure that there is consistency in the standard of presentation across classes.

· To motivate all children to present their work to the best of their ability, in accordance with this policy.
· To give feedback that children can use to improve and develop their learning.

· To ensure time devoted to marking is effective use of the teacher’s time.

· To set out marking abbreviations that are understood by pupils and parents.

· To value the importance of verbal feedback and whole class and small-group feedback as appropriate. 
How do we present our work?
English/Gaeilge and Other Curricular Areas
· We always try our best with our handwriting.

· We write in black or blue pen in 5th and 6th Classes.
· We write the date and title on the top line. Title in the middle, date to the right.
· We leave one line between our ‘Title’ and our first sentence.
· We always write next to the margin.
· We leave one line between every paragraph. 

· When we use bullet points or numbers, we place these inside the margin. 
· If we make a mistake in pencil we rub it out.

· If we make a mistake in pen we draw a single line through it using a pen and ruler.

· Tipp-ex is not permitted at school. 
· If we stick in worksheets they must be stuck in straight and cut to size
Maths

· We always try our best with our handwriting.

· We write in pencil. 
Date and Page Number is written in pen (in 5th and 6th)
· We write the title and date on top of the page they are working on.
· When finished a page/topic draw a double line in red pen/pencil.
· We leave one line between the ‘Title/Page Number’ and our first question.
· We always leave 2 full squares from the edge of our page, before drawing our margin, using a pencil/pen and ruler.
· We also draw a line across the top of each page in Pen/Pencil.

· We write the question number in the margin.

· All digits and symbols are written in their own square.
· We leave one line after every question.
· When drawing any mathematical diagrams e.g. number lines, shapes, we use a pencil and a ruler.
· If we make a mistake in pencil we carefully rub this out. Mistakes in pen we use a ruler and pen to draw a line through it (5th and 6th Classes)
How do teachers mark children’s work?
· Children’s work will always be marked with a tick. It may also include a positive comment.
· Teachers don’t extensively mark all work. This is especially true for spelling and grammar unless this is a focus of the corrections. These are often taught as a whole class intervention.

· Hangman Spelling may be used for a selection of spellings in their work.

· VF is used as an abbreviation for when verbal feedback has been given to the child, the whole class or a small group, as appropriate.

· Feedback is incorporated into the lesson or subsequent lessons. 
· TMC is an abbreviation of Two Minute Conference. This is when the teacher, usually when working on an English Writing Piece, has conversed with the child about their work in order to move on their learning. 

· Next Steps (NS) is used to challenge children in 3rd to 6th Class. This may also include a challenge such as write me 3 synonyms of “said” for example. 

· Clock Symbol – this is for work that needs to be completed.

· Warning Sign – directs them to work they need to give attention to.

· Subjects will be corrected in a variety of ways; self-corrected, as a whole class lead by the teacher, or corrected by the teacher themselves.

Ratification & Communication:

This policy has been ratified by the Board of Management in April 2026 and communicated to parents through the School App and added to the School Website
Signed:  Michael Hannon      (Chairperson B.O.M.)



_________________________________
Signed:  Shane Dervan 
(Principal)


_________________________________
Date:  23/04/2026

