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INTRODUCTION


Paramount in the aims of St. Mary’s Primary School is the obligation to provide a safe, secure and happy environment in which the children are stimulated to learn.

This policy has been framed to guide staff and advise pupils, parents/guardians and other interested parties about the school’s procedures.

Parents/Guardians are reminded that in an emergency staff will contact them for the pupils if necessary.

This policy refers to all school-organised educational activities, trips and functions.

POLICY STATEMENT

Pupils are not permitted to bring mobile phones and pagers into school.

· It is accepted that in very exceptional circumstances parents/guardians may wish their child to have such a device with them.  If this is the case, a request must be made to the Principal stating the special circumstances. If approved, a letter will be sent home for the parent/guardian to sign (see Appendix 1). Once the permission slip has been returned to school, a notice of permission will be signed by the Principal and sent home (see Appendix 2). 
· At this point the child will be allowed to bring a mobile phone into school as long as they follow these three conditions:

1. The school accepts no responsibility whatsoever for loss or damage to any such device, on or off school premises. It is the responsibility of parents to ensure that they have sufficient insurance to cover loss or damage to the phone.  The school insurance schemes do not cover mobile phones.  These arrangements include swimming, games and physical education classes.  Employees will not accept responsibility for loss or damage to a pupil’s phone.

2. Such devices must be switched off whilst the pupil is on school premises and given to the class teacher to be kept in a secure, safe place until home time.

3. If the device sounds at any time, or a teacher discovers it to be switched on, in the absence of proper authorisation for it to be so, it is the teacher’s duty to confiscate it and to give it, as soon as possible to the Principal.

On the first such occasion that this happens, the pupil may reclaim the phone at the end of the school day.  On any subsequent occurrences, the Principal will only return the phone direct to the parent/guardian and request that the phone remains at home.  The pupil will also be in breach of school policy and warrant disciplinary sanctions for persistent rule breaking. Also, if a pupil records videos or takes photographs either in school or on the bus, parents will be contacted to come and collect the phone from school after deleting photographs/videos with a member of staff present. 

Staff 

Use of mobile phones by staff is restricted to break/lunch time.  Personal calls should never be made during pupil contact times.  In cases of emergency staff are contactable via the school landline.





This policy will be subject to regular review and amended as appropriate.



This policy was implemented in the 2024/25 school year


Chairman of Board of Governors _________________  Date_______________ 








[image: ][image: ]  Appendix 1- Parental permission- Mobile Phone
ST. MARY’S PRIMARY SCHOOL
40 Dunamore Road, Cookstown BT80 9NT
028 8675 1357 Fax: 028 8675 1949
Principal: Mrs Eileen Ward B.Ed (Hons) M.Ed, PQH (NI)
eward387@c2kni.net
www.stmarysprimarydunamore.co.uk
	

Dear Mrs Ward,
                           I request permission for _________________ in P___
 to bring a mobile phone to school.

They need it for the following reason(s): ________________________

_______________________________________________________

_______________________________________________________


Signature of parent/guardian: __________________________

Printed name:                          __________________________

*Permission will only be granted in very exceptional circumstances and withdrawn if conditions from the policy are not followed by your child. 	


[image: ][image: ]  Appendix 2- Notice of permission
ST. MARY’S PRIMARY SCHOOL
40 Dunamore Road, Cookstown BT80 9NT
028 8675 1357 Fax: 028 8675 1949
Principal: Mrs Eileen Ward B.Ed (Hons) M.Ed, PQH (NI)
eward387@c2kni.net
www.stmarysprimarydunamore.co.uk
	

Dear Parents/guardians,
                                      ____________________________ has been given permission to have a mobile phone in school as long as they follow the conditions set out in the school’s mobile phone policy. The school has authorisation to confiscate the device if these conditions are not followed. The phone will remain with the class teacher during the school day. 

Yours Sincerely,


Mrs Ward
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