Pupil Attendance Strategy
Introductory Statement:
This policy was formulated by the staff of Carns NS and ratified by the Board of Management 

Relationship  to school ethos:
At Carns NS., all the staff aim at making the school a centre of excellence in which high professional standards are maintained and where pupils learn in a well-ordered, caring, happy, safe and secure environment. It is felt that to reach full potential, all children should attend school every day, where possible to do so.

Aims:
· To clarify procedures relating to pupil attendance/absence.
· To encourage all pupils to attend school when possible to do so and encourage their parents to send them at every opportunity

Content of Strategy:
· It is the policy of the Board of Management of Carns to inform parents in September that all absences require a note explaining the absence. Parents are also informed that it is the responsibility of the school to make returns to Tusla re absences on a quarterly basis. 

· These notes are stored in  a file in the office and details of the absence are entered into the . These are examined when a child reaches 20 days of absences and are used to fill the Túsla report online.
· Parents are informed when a report is being made to ‘Túsla’ regarding their child’s absenteeism of 20 days (or more)
· Parents are informed annually in the end of year school report of their child’s attendance record for the year.
· Roll call is taken each day at 9.15am. on the online school management tool ‘Aladdin’ Children who come to school after this time are recorded as late and the number of minutes they are late is recorded by the  class teacher.

Roles and responsibilities:
· It is the Principal teacher’s role to inform parents of the procedures regarding absences at the beginning of the year and to also inform them of their child’s annual attendance record at school.

· It is each class teacher’s responsibility to keep records on ‘Aladdin’ and in the form of notes/appointments etc.  which explain various children’s absences.


· It is the school’s role to fill the Túsla report online and inform parents when a report  is being made about their child’s absenteeism in the event that the child has been absent for 20 days or more.

Review:
This policy will be reviewed when the need arises.




