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1. Introduction
The Board of Management of Muff NS has adopted this Acceptable Use Policy (AUP) to ensure safe, responsible, and effective use of digital technologies within the school. The policy covers use of the internet, netbooks, school website, digital images, and mobile devices.
The aim of the AUP is to:
· Protect pupils by promoting safe use of ICT.
· Provide clear guidance on acceptable behaviour.
· Safeguard the school, staff, and pupils from inappropriate or harmful online content.
· Ensure compliance with legislation, including Data Protection and Child Protection obligations.
This policy has been developed in consultation with staff, parents, pupils, and the Board of Management. It will be reviewed annually or sooner as technology and practice evolve.

2. Use of Digital Technology in School
2.1 General Use
· School ICT resources, including netbooks and internet access, are provided for educational purposes only.
· Pupils must follow teachers’ instructions and may only access approved websites, programs, or resources.
· The school’s filtering and virus protection systems must not be bypassed.
2.2 Netbooks
· Pupils are responsible for using school netbooks carefully and respectfully.
· Devices must remain in good condition and may not be tampered with.
· Only school-approved software may be used. Downloading or installing other programs is prohibited.
· USB keys or external storage devices may only be used with teacher permission.

3. School Website and Digital Content
3.1 Website Publications
· The school website may showcase pupils’ learning and activities.
· Content will be age-appropriate, educational, and respectful of pupils’ rights.
· Work published online remains the intellectual property of the pupil.
3.2 Photographs and Images
· Photographs of pupils will only be published with prior parental consent.
· Images will focus on groups and learning activities where possible, rather than individual portraits.
· Pupils will not be identified by both name and photograph together without explicit consent.
· File names, ALT text, and captions will not include pupils’ full names.

4. Mobile Phone Policy
· Pupils are not permitted to bring or use personal mobile phones/smartwatches, or any device that can record visual/audio content during school hours/school activities.
· Unauthorized use of a mobile phones/unauthorised devices will result in confiscation and return to a parent/guardian.

5. Online Safety and Digital Citizenship
· Pupils must use respectful and positive behaviour when communicating online. Cyberbullying or inappropriate messages are not tolerated.
· Pupils must never share personal information such as home addresses, phone numbers, or passwords.
· Pupils must not engage with strangers online or enter chat rooms.
· Teachers will integrate digital literacy and internet safety into the curriculum, supported by Webwise and other age-appropriate resources.

6. Responsibilities and Reporting
· Teachers are responsible for supervising ICT use in the classroom.
· Pupils must report any accidental access to inappropriate material to a teacher immediately.
· Misuse of technology will result in disciplinary action, which may include loss of ICT privileges, communication with parents, or further sanctions under the school’s Code of Behaviour.
· Incidents of illegal or harmful content will be reported to the appropriate authorities, including Gardaí, where necessary.

7. Education and Parental Involvement
· Pupils will receive regular lessons on safe, responsible, and ethical use of technology.
· Parents will be informed of this policy and provided with resources to support safe internet use at home.

8. Consent
Parents/Guardians and pupils (where age-appropriate) are required to sign the AUP consent form. Without consent, a pupil may have restricted access to school ICT facilities.
Acknowledgement Form (to be signed and returned):
I have read and discussed the Acceptable Use Policy with my child. I consent to my child’s use of school ICT in line with this policy.
I consent / do not consent (delete as appropriate) to the publication of my child’s work and/or photographs on the school website.
Signed: _____________________ (Parent/Guardian)
Signed: _____________________ (Pupil, where appropriate)
Date: ______________________
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