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This statement is issued in accordance with the Health and Safety at Work (NI) Order 1978 and the Management and Safety at Work Regulations (NI) 2000.  
[bookmark: _Int_uLZKaQuc]The general aims of these Policy Statements are accepted and the arrangements set out below are designed to implement the general aims of Thornfield House School.





[bookmark: _Int_vFWGKK3K]In Thornfield House School, it is the policy, to ensure, in so far as reasonably practicable, that no person, is placed in a position where injury or ill health is caused as a result of the school's undertaking.

Prior to updating this policy, the VP carried out an initial review to monitor the current Health & Safety within the school – outcomes can be found in this link and will be updated accordingly Health And Safety Annual Monitoring.docx

And compiled all the following documents:
 Related Policies & Risk Assessments  held by Thornfield School
·  Staff Response to Intruder Alarm - Staff Response to Intruder Alarm
·  Risk Assessments -:
· ADVERSE WEATHER risk assessment.docx
· Responding to the intruder alarm Risk Assessment.docx
· PLant room RISK assessment.docx
· External Cleaning Risk Assessment.docx
· Contact with Biological Agents.docx
· General Lifting & Carrying Risk Assessment.docx
· Lone Working Risk Assessment.docx
· Number of First Aiders required FIRST AID RISK ASSESSMENT
· Temporary and CAsual Staff Risk Assessment .docx
· OFFICE STAFF RISK ASSESSMENT.docx
· Thornfield House School_Art_Department_Risk_Assessment 24-25.docx
· COSHH_Register_Art_Department_ 2025.docx
· building work_risk_assessment.docx
· HE Risk Assessment (1).docx


Other relevant documents
· ADMINISTRATION OF PRESCRIBED AND NON PRESCRIBED MEDICATION.docx
· Gas or Water Leak EMERGENCY MANGEMENT PROCEEDURES
· Critical Incident Management Policy THORNFIELD .docx
· Thornfield School Critical Incident Plan(March 2025 ).docx (still a work in progress) 
· EDUCATIONAL OUTING SUMMARY.docx
· Thornfield Art & Design H&S Audit 16.04.25.docx
· COSHH POLICY
· COSHH ASSESSMENT FORM.docx
· COSHH STORAGE AUDIT
· Procedure for Dealing with A Chemical Spill
· First Aid Policy.docx

 







THE RESPONSIBILITY FOR HEALTH AND SAFETY FALLS TO THE FOLLOWING:- 


BOARD OF GOVERNORS
Governors have a statutory responsibility under the Health and Safety at Work (Northern Ireland) Order 1978 for ensuring that the EA’s Health and Safety Policy is both understood and implemented in schools under their control and that risk assessments are carried out to address significant risks.
The Scheme of Management and the Common Funding Scheme for the Local Management of Schools also places responsibility on the Board of Governors for several functions and duties in respect of health and safety.

The Board of Governors is responsible for:
· [bookmark: _Int_DaUgF4ni]Ensuring that the Principal and school management develop a safety management system throughout the school which should include an appropriate health and safety policy;
· Monitoring the effectiveness of the school’s health and safety arrangements;
· Ensuring that arrangements are developed for the annual inspection of the school premises and the preparation of a report for the Chief Executive of the EA;
· Ensuring that the Principal and school management have procedures for the safety of all persons using the premises under their control;
·  Ensuring that the Principal and school management have arrangements in place for the prompt and efficient maintenance of all non-structural repairs and equipment;
· Having appropriate delegated arrangements in place with the Principal to ensure that contractors who are carrying out work on behalf of the Board of Governors undertake the work in a safe manner.

With these in mind The BOG will also:-
1. Establish and maintain a safe and healthy environment throughout the school.
2. Establish and maintain safe working procedures among staff and pupils.
3. [bookmark: _Int_lsQyy2YG]Make arrangements for ensuring safety and absence of risks to health in connection with the use, handling, storage and transport of articles and substances.
4. Ensure the provision of sufficient information, instruction and supervision to enable all employees, pupils and visitors to avoid hazards and contribute positively to their own health and safety.  

A copy of the school's Health and Safety Policy will be issued to all rooms and is available on shared documents.  It will be reviewed every two years.


THE PRINCIPAL 
The Principal is responsible for:
· Developing and implementing an effective safety management system for the school, which should include an appropriate health and safety policy;
· Ensuring that health and safety forms an integral part of subject planning within the school;
· Ensuring the availability of resources to maintain and improve the safety management arrangements;
· Ensuring that all employees have appropriate experience and training to safely undertake their work and to continually develop and improve their competencies in order to carry out their work or activity in a safe and efficient manner;
· Monitoring the safety performance throughout the school during senior management team meetings;
· Ensuring that equipment and materials purchased by the school are safe and suitable for their intended use;
· Developing arrangements for ensuring effective maintenance of a safe working environment;
· Developing and implementing arrangements to ensure that prompt and efficient maintenance is carried out on all non-structural repairs and all equipment; 
· Initiating a risk assessment process where there is a significant risk to health and safety, and communicating the results of those assessments to employees and other persons likely to be affected by the activity or process;
· Maintenance of procedures for the safety of all persons using the premises under their control;
· Ensuring that both teaching and non-teaching staff are issued with a copy of the employer’s Health and Safety Policy.
· In the absence of the Principal, the Vice-Principal or a nominated senior teacher will assume the role.


Health and Safety Co-ordinator (s)

Is responsible for:
· Assisting the principal in the implementation of the relevant Health and Safety legislation, regulations and Codes of Practice to ensure the development and maintenance of a safe and healthy working environment.
· Monitoring, reviewing and auditing the safety management system and reporting performance through to the Senior Management team;
· Advising on procedures for reporting, investigating, recording and analysing accidents and incidents to prevent recurrence;
· Investigate any specific health and safety problems identified within the school and take or recommend (as appropriate) remedial action
· Ordering that a method of working ceases on health and safety grounds on a temporary basis subject to further consideration by the Governors and Principal.
· Assist in carrying out regular safety inspections of the school and its activities and make recommendations on methods of resolving any problems identified
· Co-ordinate arrangements for the dissemination of information and for the instruction of employees, students, pupils and visitors on safety matters and make recommendations on the extent to which staff are trained.

NB The above role must not be confused with Health and Safety Representative which are trade union appointments to enable the representation of staff interests and safety matters.

TEACHING STAFF

Each member of the teaching staff has a responsibility to exercise care and attention regarding the safety of themselves and pupils under their control.

Each teacher is responsible for:
· Carrying out risk assessments where there is a significant risk to health and safety and integrating the results into teaching practice;
· Ensuring that health and safety forms an integral part of subject planning within their teaching practice; 
· Practice and teach safe working during class lessons;
· Ensuring that all protective clothing and equipment as required is both available and used by themselves and pupils;
· Reporting all accidents to the Head of Department and ensuring that Accident Forms are fully completed;
· Co-operating fully with the Head of Department and the Principal on all matters pertaining to Health and Safety.

EMPLOYEES

Each employee is responsible for:
· Taking reasonable care not to endanger their own health and safety and that of other
· persons likely to be affected by their acts or omissions;
· Undertaking their tasks as instructed and in line with training received;
· Reporting to their manager any health and safety concerns;
· Not interfering with or misusing any equipment provided to ensure safe working practice in the workplace;
· Reporting any accident involving injury, damage to plant and equipment, or potential injury, damage or loss;
· Co-operating with and assisting other management colleagues in implementing the Health and Safety Policy.

Whenever an employee is aware of any possible deficiencies in Health and Safety arrangements they must draw these to the attention of the Principal, if not directly, then via the SMT.

Please Note:-

1. It must be realised that newly appointed employees could be particularly vulnerable to any risk and it must be ensured that all relevant Health and Safety matters are drawn to their attention at an early stage.
2. Whilst it is a management responsibility to instruct all employees in safe working procedures in relation to their posts and workplaces, employees may from time to time find themselves in unfamiliar environments.  In such cases, the employee concerned should be particularly alert for hazards, and whenever possible, ensure they are accompanied by a person familiar with the environment or that they are advised of specific hazards.

ALL OTHER MEMBERS OF STAFF, VOLUNTEERS AND STUDENTS

All volunteers and students will be expected, as far as reasonably possible, to meet the same standards required of employees.

[bookmark: _Int_lgZzYRIR]They shall:-

· Perform their duties in a safe manner.
· Report all accidents and injuries.
· Record all accidents and injuries.
· Obtain adequate treatment for accidents and injuries as soon as possible.
· Report all defects in equipment and any hazards as soon as possible and never assume someone else will.

VISITORS

· [bookmark: _Int_AzE1zwAb]The schools procedures for fire and emergency evacuation are posted throughout the school.
· These procedures will be updated as appropriate.
· The logbook for the recording and evaluation of practice and evacuation drills is available in the Principal's office.
· Fire drills will take place one per term.


FIRST AID, HEALTH AND MEDICATION  

The Principal will appoint a member(s) of staff for First Aid
Details of First Aid staff will be placed in every classroom ; 
The First Aid boxes is kept in Literacy Store 
                                                    Office 
       			         Every first aider now has a green bum-bag that they carry
This year's first Aiders are: Carla McGrady, Michelle Atcheson, Becky Stewart (Level 3 – Emergency Workplace First Aiders) , Jessica Morgan, Alison Bowers, Cathy Spence, Michelle Grant and Robert Sergent ( Level 1 ) : FIRST AID STAFF.pptx  Number of First Aiders required FIRST AID RISK ASSESSMENT.docx   ADMINISTRATION OF PRESCRIBED AND NON PRESCRIBED MEDICATION.docx First Aid Policy.docx

Due to the growing numbers in school more staff have been trained in emergency first aid in the workplace. 

Staff are advised not to bring personal medication to school.
Where it is necessary to bring personal medication to school, the staff member must take steps to ensure it is kept in a secure and safe place where pupils cannot access it.

The following health and medication points have been drawn from the Administration of Medication Documentation from the EA website.

Short term medication

1. There are times when pupils request painkillers at school including aspirin and paracetamol. 
2. School staff should not give non prescribed medication without prior written approval from the parent/guardian as staff may not be aware of any previous dose taken or whether the medication will react with other medication.
3. A member of staff should supervise the taking of the medication and notify the parent in writing on the day the painkillers are taken.
4. If a pupil suffers from acute pain regularly, e.g. migraine, the parents should authorise and supply the appropriate painkillers.
5. No pupil under 16 should be given medicine without the parent/guardian’s written consent.

Prescribed medication - long term medical needs

[bookmark: _Int_YIpFUM2o]Some pupils may have medical conditions which will require regular administration of medication in order to maintain their access to education. These pupils are regarded as having medical needs.  Most children with medical needs can attend school regularly and with support from the school can take part in most normal school activities.
In some cases, pupils with medical needs may be more at risk than their classmates. The school may need to take additional steps to safeguard the health and safety of such pupils. In a few cases individual procedures may be needed, i.e. (Form1 Pupil’s Health Care Plan).

Administering Medication 

Pupil’s health care plan

When a parent requests medication to be administered to a pupil at school, the school should discuss the pupil’s condition with the parent and the implications of the pupil’s medical condition with the appropriate staff and where necessary draw up a Health Care Plan, i.e.: 
· A written request together with a statement of the pupils' condition and requirements must be made available to the school (Form 2 Request by Parent for School to Administer Medication);
· The school must decide on the way in which the school will meet the pupils' requirements (Form 3 School’s Agreement to Administer Medication);
· Ensure appropriate training is available from medically qualified persons, i.e. Pupil’s GP, Specialised Nurse, School Clinical Medical Officer;
· The school must ensure that enough staff are trained to cover absences (Form 4 Staff Training Record);
· Two members of staff are always present when administering medication which could expose staff to allegations of assault or sexual abuse, e.g. administering rectal Diazepam;
· Train staff on how to call emergency services.

A record of will be kept of medication given to each pupil whether for short-term illness or long-term medical needs.  Two members of staff must be present when medication is given to reduce the incidences of mistakes.

Seizure Management
Pupils who present with Epilepsy.
What to do:-
Ensure you follow the pupil's Health Care Plan.
Place a pillow or something soft under the pupil's head.
Remove any furniture in the immediate area.
Only move the pupil if they are in danger.
Do not restrain the pupil or put anything in their mouth.
Record the duration of the seizure.
Call ambulance.
Report and record incident.


Pupils who present with Anaphylactic Shock
What to do:-
Follow pupil's Health Care Plan
Administer Epipen etc medication 
Report and record incident
Call ambulance

Pupil's with Behavioural Difficulties

The Principal and teacher will along with the behavioural team put in place a plan specific to that pupil's needs (if necessary).
The Principal will ensure that the Teacher and Classroom Assistants acquire Team Teach training (if necessary).
The Teacher of Classroom Assistant will record incidences of unacceptable behavioural difficulties.
They will monitor what happened prior to the incident, to evaluate triggers that may be prevented in the future
They will record the how long it took to calm down and what helped.
A review with the Principal or SMT will take place to monitor the situation and plan how to reduce behavioural outbursts.


SCHOOL VISITS/OUTINGS/TRIPS  - EDUCATIONAL OUTING SUMMARY.docx

1. The Teacher or Classroom Assistant will carry all permission slips with parents/guardians contact details.
2. The Teacher will ensure that the pupil's Health Care Plan and medication accompany pupils on a trip. 
3. The Teacher or Classroom Assistant will have responsibility for carrying medication safely and will administer it on time.
4. If a pupil has an epileptic episode or goes into anaphylactic shock (diabetic coma etc) they will commence pupil's Health Care Plan arrangements and call an ambulance.  
5. They will report the incident immediately after this to the school along with the parents/guardians contact number for them to be informed of the incident.  

ACCIDENT / INJURY REPORTING  ---    https://www.eani.org.uk/school-management/facilities-management/qshe/health-safety-and-emergency-planning/OnlineAccidentReportingSystem

Accident forms should be completed via the EA Portal – Link above . 
If this is not possible - Accident forms are available in the office and should be completed as soon as possible and countersigned by the Principal or SMT.  A record will be held in the office and they will be reviewed to evaluate accidents and location of injuries to monitor any patterns to assist in preventing future injuries.

Electrical Appliances

It is the responsibility of the teachers/office staff to ensure that:

· All appliances used are purchased by the school/EA.
· Permission from the Principal must be sought for all other appliances.
· All are in good working order and are removed from use if not.
· All are supervised fully during use.
· All are stored safely and securely when not in used.
· All electrical items are made available for EA annual safety checks (PAT)


CLEANLINESS OF THE BUILDING

[bookmark: _Int_2fBrBhGm][bookmark: _Int_0u2qjrRI]The responsibility of Health and Safety throughout Thornfield House School lies with each and every member of staff.  If a member of staff observes an area of concern with regard to Health and Safety of anyone person in the school, it is their duty to:-

· Deal with the problem if it is within their ability
· Report the problem immediately if it is beyond their ability.


SPECIFIC AREAS FROM WHICH WE MUST ALL TAKE RESPONSIBILY

· Cleanliness of the classroom/adjoining toilet areas - Each class team has a responsibility to keep their classroom and toilet areas clean and tidy.
· When a staff member is responsible for toileting/changing pupils the MUST wipe down the changing bench with soapy water after EACH use.
· If a staff member observes any spillage on a floor it is their responsibility to wipe it up immediately.
· If a staff member observes anything potentially dangerous it is their responsibility to report it immediately.
· Frequent washing is the most effective way to prevent infection spreading
· Wear protective gloves for toileting/personal care/cleaning in the classroom/assisting with medical procedures.
· Fridges should be washed thoroughly on a weekly basis. (Foods in the fridge should be regularly checked for sell be dates.
· Microwaves should be washed after every use.
· Utensils/cutlery/plates etc. should be kept in clean cupboards.

CRITICAL INCIDENTS POLICY        Critical Incident Policy.docx

Critical incidents may involve one or more pupils, staff, the school or the community in which they may function.  A critical incident is not necessarily an event which attracts media attention and many fatalities.

It is an event or events, usually sudden which involves experiences of significant personal distress to a level that can potentially overwhelm individuals.

Aims of the Policy

In the event of a major incident at Thornfield House School, staff will be able to react in a co-ordinated and informed manner to minimise distress to pupils/parents and staff.  This will be co-ordinated by the Crisis Response Team, SMT, Governors, EA, Emergency Services and Social /Services.

Types of Critical Incident:-

Death, major illness/outbreak of disease
Criminal incidents
Major Accidents, serious injury
Suicide
Sexual, physical and psychological abuse
Civil physical and psychological abuse
Civil Unrest, War
Fire, natural disaster
Disappearance of students from home/school
Unauthorised removal of student from home/school
Unique to Thornfield House School, the return of the whole school due to weather or technological problems

See – When Tragedy Strikes – Guidelines to schools…  D Cooke 2000 EA Website
Checklist for Action
· [bookmark: _Int_E5I3CpzQ]Obtain factual information - who what where when?
· Contact Board of Governors/EA
· Inform Staff
· Convene the Crisis Response Team
· Contact families
· Arrange support for personnel
· SMT meet the support of personnel
· Call a staff meeting to give information
· Inform pupils
· Arrange debriefing for staff/pupils
· Identify high risk pupils and staff
· Organise support

WHO DOES WHAT AT THORNFIELD

	Name
	Position
	Responsibilities
	Inform
	Follow up

	Mrs L Creighton 
	Principal
	Media Liaison
Log Incident and response
	To inform
BOG/EA
To brief the press on the facts
Inform Staff
Instigate CRT
	Liaise with CRT
Liaise with EA for follow-up Services

	Ms C McGrady 
	Vice-Principal
	Crisis Response Team & Child Protection Procedures
	Co-ordinate Crisis Response Team
Inform Staff
Inform Mrs Logan Pastoral Care
	Delegate team to support staff/pupils

	Mrs L Creighton 
	SMT
	Crisis Response Team
	To co-ordinate with Emergency Services 
	Monitor and review crisis

	Mrs L Creighton 
	Chair
BOG
	Communication
	Keep parents and staff informed
	Monitor and review crisis

	Mrs D Logan 
	Child Protection Officer
	If applicable instigate Child Protection Procedures
	Follow Legal Requirements
	




Contact Numbers

Crisis Response Team (CRT)   Schools should initially contact the relevant Schools Branch Officer at County Hall who may advise the school on procedures to be followed and support services available to the school community.

Social Services Critical Incident Team
· North and West     90327154
· South and East      90681735
Named EA Officers
Post Primary and Special Schools: (028) 2566 2390
Behaviour Support Team   
	
	
	





Visits/Outings and trips              EDUCATIONAL OUTING SUMMARY.docx

To ensure the Health and Safety of pupils and staff, the following guidelines should be strictly adhered to.  In the absence of their parents, each member of Thornfield Staff is responsible for the safety of our pupils and additional care and attention must be taken whilst out of the safety of the school building.

· Before embarking on any Visit/Outing/Trip, plan carefully.
· Ensure the staffing levels are appropriate and that they meet the needs of all the pupils.
· Ensure that the venue meets the needs of pupils.
· Record the names of staff and pupils involved in the outing.
· Record the departure/return times
· Any medications must be transported securely and safely.
· Where pupils are going to have a meal away from school, ensure that any feeding requirements are met.
· Overnight stay or longer residential trips - it is VITALLY IMPORTANT that staffing levels meet the needs of the pupils
· Teachers embarking on any residential trip must firstly apply to the BOG for permission.  Forms can be obtained from the office/shared documents.
· Whilst on residential trips staff should never enter a pupil's room on their own.  They should always be accompanied by another member of staff.
· Never do anything of a personal nature for a pupil which they can do independently.
· If an outing is delayed the school must be informed as soon as possible.  The school will them inform the parents/guardians.

Remember the ABC of School Trips

Adequate planning that includes a risk assessment
[bookmark: _Int_XZPxhlc6]Be active at all times in your supervision
Communicate fully with the parents/guardians of the pupils


Appendix 1

STUDENTS/VOLUNTEERS IN THORNFIELD HOUSE SCHOOL

Students or Volunteers on placement in Thornfield House School should have access to the following: -

1. Induction carried out by the Principal or Vice Principal.
2. All will sign that they have read and understood the main school policies: - found in the Staff Handbook 
3. Policy for Safeguarding Children and Vulnerable Adults.
4. Policy for e-Safety & Acceptable Use of the Internet by staff
5. Policy for Health and Safety
6. Staff Handbook
7. A brief description of pupils and their Individual Educational Programmes (excluding confidential information).
8. Information on how to relate to pupils with Specific Language Impairment/Specific Behavioural/Medical needs.
9. Awareness of the layout of the school
10. An introduction to a member of staff who will show them the staffroom and generally make them feel welcome.
11. Clear directions as to procedures in the event of a Fire/Fire Drill.
12. Clear directions in relation to:-
13. Never be alone with a pupil.
14. Never lift or assist to lift a pupil or heavy furniture.
15. Never toilet pupils (unless agreed with the SMT and another member of staff is present)
16. Opportunities to discuss their objectives for their work placement.
17. [bookmark: _Int_H6Zo0T4l]No fraternising with pupils - remind the student that he/she is now a member of a professional team and his/her behaviour should reflect this.
18. Every student/volunteer should wear a badge.
19. Students should observe an appropriate dress code (no large jewellery or high heels)

The benefits of a good student placement to our pupils are huge, and staff are encouraged to ensure that all students feel welcome and valued.


Appendix 2

THE BUILDING SUPERVISOR/CARETAKER

The Caretaker is a key person in maintaining high Health and Safety standards within Thornfield House School.  He is responsible for the following Health and Safety related areas.

1. COSHH: The control of substances hazardous to health.  All such materials are secured/locked in designated stores at all times.  No Thornfield staff or pupils are permitted to use these. They are purchased by 'NEELB Clean' for sole use by their cleaning staff.  
2. Materials such as washing powder, soapy detergents etch in classrooms/toilet areas are kept out of pupil reach and locked away when not in use
3. Monitoring and reporting the state of repair of the school building, the school grounds: school services (fuel, water etc)
4. Supervising the team of cleaning staff.

It is the responsibility of all staff to assist our Caretaker in this role by reporting faults/deficiencies in any of the above areas.

CLEANLINESS / INFECTION CONTROL

The nature of our school necessitates extra vigilance around hygiene and cleanliness.  Cleaning staff carry out an agreed daily cleaning routine in the afternoon.  All daytime staff are responsible for ensuring that the highest standards are maintained throughout the school day.  This is done in a combination of ways: -

1. Each classroom will have a system to ensure that all their materials, furniture, equipment, toilet areas are kept hygienic and safe.
2. A whole school rota exists to ensure that shared areas are kept hygienic and safe: -
· Soft Play
· Staff Room
· ICT Suite
· Library 
· PE/Assembly Hall


Protective Clothing

Gloves and aprons must be worn to ensure staff safety and avoid infection.  Many infectious diseases can be transmitted in a workplace; only good, thorough occupational hygiene can help keep pupils and staff safe.

Appendix 2 continued....

Challenging / Behavioural Issues

Staff working with very challenging pupils can be subjected to spitting and biting.  
Staff should follow behavioural teams care plan.
Seek urgent medical attention and advice.
To minimise the risk of injury/infection the use of arm-shields, face masks and eye-goggles should be considered


Blood Spills

Use protective gloves when working with cuts or blood spills.
Cover the spill with paper towels.
Call the caretaker to have area immediately cleaned
Secure the area until this has been completed.


Related Areas

· Good food storage practices
· Hand washing procedures
· Coughs and sneezes protocols are essential in helping to prevent the spread of infection

Appendix 3

WORKING ENVIRONMENT

1. Thornfield House School is a non-smoking area.
2. V.D.U. safety is essential for all staff.  It is not recommended to work at a computer screen for more than one hour without a short break.
3. Be aware of an adequate lighting, heating and ventilation in your work area.
4. Report all deficiencies.

MAINTENENANCE / REPAIR RESPONSIBILITIES

Electrical Appliances:  Annual Portable Appliance Testing is carried out by EA

Furniture and Fittings:      Annual check by EA

TRANSPORT

[bookmark: _Int_5FOSC0u2]Transport is the responsibility of the Board Area a pupil travels from.

Arrival and departure to and from Thornfield House School is organised with the maximum safety of pupils in mind.
These arrangements are monitored and reviewed regularly by the school and EA
· Pupils are allocated a bus or taxi number.
· Staff are at the drop off and pick up gate from 9.00am and either 1.30pm or 2.40pm  to ensure that pupil's access and leave the school safely.




Appendix 4


REPORTING AND RECORDING


Staff have a duty to report all accidents/incidents and 'near' accidents/incidents to School Management.

To ensure that all relevant personnel are aware, the following protocol where possible, should be adhered to:-

Report to     Teacher
                      Senior Management Team
                      VP
                      Principal

Ultimately, the Principal and/or Health and Safety Co-ordinator must be informed.  In the event of the teacher or SMT being unavailable report directly to the VP or Principal.

Official Recording Report/Incident Forms are available in the general office and must be completed as so as possible after the event.

All accident forms are copied and forwarded to the NEELB.
Challenging Behaviour Incident forms are kept in school to help inform review behaviour/safe handling programme

Appendix 5

RISK ASSESSMENT

Subject /Areas /Activities

The following subject areas have either:

Health and Safety related Procedures included in their policies or are referred to in other School Policies such as Child Protection, Challenging Behaviour and Staff Induction.

Many activities associated with those areas require careful examination of potential cause of harm to pupils/staff.  It is therefore the teacher's responsibility to weigh up whether you have taken enough precautions to prevent harm to anyone (e.g adequate supervision of pupils and materials during a cookery lesson).  Teachers, with optional advice from relevant subject/area co-ordinators or Health and Safety Officer are required to complete written risk assessments for all such activities

The template for Risk Assessment can be found at appendix 8 or on shared documents in the Health and Safety Policy folder.
These only needs amended if:-

Your pupil group/staffing ratio or composition changes
You have a risk assessment form for your subject area (e.g. science)

Please store all risk assessments securely in your classroom






















Appendix 6

Risk Assessment - Thornfield House School 

	Subject / Areas
	Summary

	Art
	Storage/Use of hazardous materials
Use of Protective Clothing

	Dining Room
	[bookmark: _Int_vQydA1CG]Supervising staff must ensure that breakages/spillages are removed and the area made safe immediately
Danger cones etc should be used
Maximum supervision is essential for pupils accessing the serving hatch
And moving with food
Best behaviour is expected with knives and forks at tables

	Educational Visits
	Appropriate focus and staffing for visit
Risk assessment and outing forms completed
Parental consent

	Home Economics
	All activities are fully supervised
A risk assessment is completed
Safe use and storage of electrical appliances
Use of protective clothing
Fire Safety procedures are followed
Safe use and Storage of Food

	NLC - Occupational Studies
	Risk Assessment carried out
Parental Consent forms
Awareness of Centre
Fire Precaution Protocols
C.A is experienced and has knowledge of pupils on courses

	P.E.
	Use and storage of Equipment; staff training
Safe Use of Equipment
Parental/Medical consent for specialist activities - Swimming


	Residential Visits
	A full EA Risk Assessment carried out 6 weeks before trip and presented to BOG
Parents/Guardian fully informed of activities
Parental Consent

	Science



	All activities are fully supervised
A risk assessment is completed
Safe use and storage of electrical appliances
Use of protective clothing
Fire Safety procedures are followed
Safe use and Storage of hazardous substances

	Soft Play Area
	Due care must be taken by all supervising staff in these areas to ensure pupil/staff safety
Overcrowding is to be avoided
Equipment must be used safely and put away safely if appropriate
Office will be informed of your leaving your classroom to go to the soft play are and your return

	Challenging Behaviour
Team Teach

	Staff who are not fully trained in Team Teach should not engage in any Team-Teach holds with pupils
See protocols outlined in Safe-Handling Policy and Child's Care Plan
Always consult with the Class Teacher/Permanent Assistant/ VP/Principal
Behavioural Team Support
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