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Respective Functions of The Board of Governors and Principal In Relation To Admissions

The Board of Governors draws up the admissions criteria and delegates to an Admissions Sub-Committee, which includes the Principal, the responsibility for applying these criteria.

Open enrolment information has been published on the school’s website.  The school will host Open Days on 28 November, 2 and 5 December 2025, with prospective parents able to book tours via an online booking form or contacting the school office.  Further tours will be made available in January 2026 if required.  If prospective parents have any questions, they are encouraged to contact the school directly.

Admissions Criteria

[bookmark: _Hlk210119347]During the admissions procedure when applying the criteria punctual applications will be considered before late applications are considered.   The application procedure opens on 7 January 2026 at 12noon (GMT) and an application submitted by the closing date of 21 January 2026 at 12noon (GMT) will be treated as a punctual application.  An application received after 12noon (GMT) on 21 January 2026 and up to 4 pm on 26 January 2026 will be treated as a late application, this is also the last date and time for processing a change of preference in exceptional circumstances.  After 4 pm on 26 January 2026 no applications will be processed until after the close of procedure on 23 March 2026.

Compulsory School Age
Any child who reaches their 4th Birthday on or before 1st July 2026 is of Compulsory School Age. Under the School Age (NI) Act which became law in Northern Ireland in April 2022, ‘compulsory school age’ also includes those children who deferred commencing Primary 1 in September 2025 as defined by the new School Age (NI) Act (both groups to be treated equally).

Priority will be given to children resident in Northern Ireland at the time of their proposed admission to the school before those who are not so resident.

NB: Applicants should note that they may be required to provide documents verifying their address.

Year 1 Intake

The following criteria will be applied by the Board of Governors, in the order set down 1 to 5, to applications for admission in September 2026 in respect of children of compulsory age: - 

1. Applicants who have a child of the family* currently attending the school.  Please list name and current classes.

2. Applicants who have had a child of the family* attend the school.  Please list name and year of attendance.

3. Applicants whose parent (or person with parental responsibilities) is a permanent member of staff in the school.

4. Applicants who are a Looked After Child (LAC).

5. Applicants whose permanent residence is closest to the school. Distance will be measured as the shortest driving route from the pupil’s home address to the school using Google Maps. In cases where two or more applicants reside at an equal driving distance, the Ordnance Survey of Northern Ireland (OSNI) measurement tool will be used to determine priority.

*Child of the family is defined using the Department of Education’s Circular 2025/13, Open Enrolment in Primary Schools, Annex 1

Supplementary Criteria (for Y1 and Y2-Y7 intake)

In the event of over-subscription following the application of the above criteria, the following sub criteria will be applied:

a) priority will be given to age, eldest first, established by date-of-birth on their Birth Certificate.

b) In the event that dates of birth are identical on birth certificates, priority will be given to applicants on the basis of the initial letter of the surname recorded on the child’s birth certificate using the randomly selected letters below and the application of the order of these letters;


C M G K O R D E I T B Q S Z A J V P L W H F X Y U N Mc Mac


Parents should ensure that any information which is relevant to the above criteria is provided to the first preference school.

Parents should also note that, should the school become oversubscribed at any of the criteria 1-4 above, the Board of Governors will apply the other criteria prior to considering applications on the basis of No 5, the distance from the school of the applicant’s home address.  If, for example, the school becomes oversubscribed at criteria No 2, the remaining applications will be assessed in terms of meeting either, some or all of criteria Nos 3 or 4 (in that order) before applying No 5.

Duty to Verify

The Board of Governors reserves the right to require such supplementary evidence as it may determine to support or verify information on any application.   

If the requested evidence is not provided to the Board of Governors by the deadline given, this will result in the withdrawal of an offer of a place.  Similarly, if information is supplied which appears to be false or misleading in any material way, the offer of a place will be withdrawn.

All applicants should note that where an address contained within an application qualifies it for admission prior to a place being offered, then that address will need to be verified.

All applicants will be required to verify information at the time of the original application using:
1. The child’s original long birth certificate (essential)
2. A utility bill giving current address (within the last 3 months)
3. Driving licence with current address

Only one item of 2 or 3 above is necessary.


Waiting List Policy

Should a vacancy arise after the date of the placement letters being issued, all applications that were initially refused, new applications, late applications and applications where new information has been provided, will be treated equally and the published criteria applied.  This waiting list will remain open until the 31 August 2026.
The school will contact you if your child gains a place by this method.  Should we not have a response as to whether or not you take up the place within 48 hours, the place will be offered to the next child on the waiting list.


Your child’s name will be automatically added to the waiting list.  You are asked to contact the school if you wish your child’s name to be removed from the list.

Y1 Admissions – after the beginning of the school year

After the beginning of the school year where the number of late applicants is more than the number of vacant places available, the Board of Governors will apply the same criteria and, in the order, set out, as that listed above for admission to Y1.

Admission To P2 – P7

In considering applications for admission to Y2-Y7 classes, the Board of Governors will apply the same criteria, and in the order set out, as that listed above for admission to Y1.  This will be on the basis that no child will be admitted to a class which already has 30 children in Foundation or Key Stage 1, or 32 in Key Stage 2, and on the overall enrolment figure for the school not being exceeded.

Notes: -

Parents are reminded that attendance at a Reception Class or Nursery Unit at another school does not prevent a child’s application to, or enrolment at, Andrews Memorial Primary School. 

When considering which children should be selected for admission, the Board of Governors will only take into account information which is detailed on the application or provided directly to the school. Parents should therefore ensure that all information pertaining to their child and relevant to the school’s admissions criteria is stated on the application or provided directly to the school.  

APPLICATIONS AND ADMISSIONS TO PRIMARY 1


	Year
	Total Applications
	Total Admissions

	2023/2024
	55
	55

	2024/2025
	55
	53

	*2025/2026
	57
	52



[bookmark: _Hlk210118077]*The Total Admissions for year 2025/2026 includes all P1 children admitted to the school including those who have a statement of special educational needs and/or may be attending SPiMS.
(SPIMS = Specialist Provision in Mainstream School)
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