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First Aid Policy
[bookmark: _Hlk206500371][bookmark: _Hlk206495712]Mission Statement
At St Eugene’s Primary School and Nursery Unit, we are committed to creating a faith-filled, safe and inclusive environment where every child is encouraged to do their best, grow in confidence, and develop a lifelong love of learning.
We believe in nurturing each pupil’s unique potential through our strong Catholic ethos, encouraging kindness, respect, and development of talents.
Together with families and the wider community, we strive to build a foundation for happy, healthy, and successful futures.
1. Purpose
To ensure the health, safety, and welfare of pupils, staff, and visitors by providing effective first aid arrangements in accordance with NI legislation and best practices.
2. Scope
This policy applies to all staff, pupils, visitors, and contractors on school premises or involved in school-organised activities off-site.
3. Legal Framework
This policy complies with:
- Health and Safety (First-Aid) Regulations 1981
- Children Act 1989 and 2004
- Education Act 2002
- Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 2013
- Department for Education guidance: 'Supporting pupils at school with medical conditions' (2015)
4. Responsibilities
- The Principal is responsible for ensuring the implementation of this policy.
- Appointed First Aiders are responsible for providing first aid and maintaining records.
- All staff must be aware of first aid procedures and report incidents promptly.
5. First Aid Provision
- Adequate number of trained first aiders on site at all times.
- Clearly marked and accessible first aid stations.- SPIM, Nursery, P1, P2 (P6&7), P3 (P4&5), Hall, Office, Buddy Bench
- First aid kits available in key locations including classrooms, playgrounds, and on school trips.
6. Training
- All first aiders must hold a valid certificate from an approved training provider (21 Staff trained August 2025)
- Refresher training provided every 3 years or as required.
- Basic awareness training for all staff annually.
7. Procedures for Incidents
- Assess the situation and ensure safety.
- Administer appropriate first aid.
- Contact emergency services if necessary.
- Inform parents/guardians as soon as possible.
- Record the incident on an accident report form and submit to office for filing.
8. Record Keeping
- All incidents requiring first aid must be recorded in the school’s accident file.
- Records must include date, time, nature of injury, treatment given, and name of first aider.
- Serious incidents must be reported to Education Authority.
9. Equipment
- First aid kits must be checked regularly and restocked as needed. (March 2026)
- Defibrillators (if available) must be maintained and staff trained in their use.- nearest in St Eugene’s Cathedral
10. Communication
- First aid arrangements must be communicated to all staff, pupils, and visitors.
- Emergency contact numbers must be displayed prominently.
- Parents must be informed of any incidents involving their child.
11. Policy Review
[bookmark: _Hlk224768080]- This policy will be reviewed annually or following any significant incident or change in legislation.
- Feedback from staff and incident reports will inform updates.
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