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[bookmark: _Hlk206495712][bookmark: _Hlk206500371]                             Mission Statement
At St Eugene’s Primary School and Nursery Unit, we are committed to creating a faith-filled, safe and inclusive environment where every child is encouraged to do their best, grow in confidence, and develop a lifelong love of learning.
We believe in nurturing each pupil’s unique potential through our strong Catholic ethos, encouraging kindness, creativity, and development of talents.
Together with families and the wider community, we strive to build a foundation for happy, healthy, and successful futures.
           
          
1. Purpose
The purpose of this policy is to set out the use and management of Closed Circuit Television (CCTV) at St Eugene’s Primary School and Nursery Unit. 
The CCTV system is used to:
- Help ensure the safety and security of pupils, staff, visitors, and school property.
- Support the school’s safeguarding responsibilities.
- Deter, prevent, and detect crime, vandalism, and anti-social behaviour.
- Assist in the investigation of incidents within the school grounds.
The system will not be used for any purpose other than those stated above.
2. Legal Framework
This policy is written in accordance with:
- The Data Protection Act 2018
- The UK General Data Protection Regulation (UK GDPR)
- The Human Rights Act 1998
- The Protection of Freedoms Act 2012
- The Information Commissioner’s Office (ICO) Code of Practice for Surveillance Cameras
3. Scope
This policy applies to all members of the school community, including pupils, staff, governors, visitors, contractors, and volunteers.
CCTV is installed in areas where there is a legitimate need, such as:
- Entrances and exits to school buildings
- Playgrounds and outdoor areas
- Corridors and communal spaces
CCTV will not be installed in classrooms, toilets, changing areas, or any private spaces.
4. Management and Responsibility
The Headteacher has overall responsibility for the CCTV system, including:
- Ensuring compliance with data protection laws.
- Approving the location and use of cameras.
- Authorising access to recordings.
- Liaising with the Data Protection Officer (DPO).
The DPO will support the school in ensuring data protection compliance and responding to any data subject requests.
5. Operation of the System
- CCTV operates 24 hours a day, 7 days a week, in relevant areas.
- Recorded images are stored securely and accessed only by authorised personnel.
- Images will be retained for no longer than 30 days, unless required as evidence in an investigation.
- All staff with access to the system will receive appropriate training.
6. Access to Images
Access to CCTV footage is restricted to:
- The Headteacher
- Designated members of the Senior Leadership Team
- The DPO (where relevant)
Images may be shared with:
- The Police, if required for the investigation of a crime.
- Education Authority, for safeguarding or legal purposes.
Requests from parents, pupils, or staff for access to recorded images will be handled under the Subject Access Request process.
7. Signage
Clear and visible signage will be displayed around the school site stating:
- That CCTV is in operation.
- The purpose of monitoring.
- Contact details for further information (e.g., the school office or DPO).
8. Data Protection and Privacy
CCTV recordings are considered personal data under the Data Protection Act 2018 and UK GDPR.
The school will ensure that:
- Images are processed fairly, lawfully, and transparently.
- Data is kept secure and confidential.
- Any data breaches are reported in line with the school’s Data Protection Policy.
9. Review and Complaints
This policy and the use of CCTV will be reviewed annually by the Headteacher and DPO.
Any complaints relating to the operation of the CCTV system should be made through the school’s complaints procedure.
10. Policy Approval and Review
Signed:   _______________________________________________(Chairperson of Board of Governors)
- Date approved:  October 2025
- Next review due: October 2026
11. CCTV Maintenance
To ensure the continued effectiveness and reliability of the CCTV system, regular maintenance and monitoring procedures are in place.

Responsibilities:
- The Principal is responsible for overseeing the maintenance of the CCTV system.
- Technical support and servicing are carried out by approved contractors.

Frequency of Checks:
- Routine inspections of all cameras and recording equipment are conducted on a quarterly basis.
- Visual checks are performed weekly by designated staff to ensure cameras are operational and unobstructed.

Fault Reporting:
- Any faults or issues identified must be reported immediately to the Headteacher or designated IT staff.
- A log of reported faults and actions taken is maintained by the school office.

Record-Keeping:
- Maintenance records, including inspection dates, fault reports, and servicing details, are securely stored.
- Records are retained for a minimum of three years and are available for review by the Board of Governors and relevant authorities.
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