St Eugene’s Primary School
and Nursery Unit

[image: A logo of a shield with a candle and a candle

AI-generated content may be incorrect.]
Educational Visits Policy
Ratified by Board of Governors:21.4.26
Review Date: 20.4.27

This policy will be reviewed annually or following any incident or significant change in guidance.

Educational Visits Policy
[bookmark: _Hlk206495712]Mission Statement
At St Eugene’s Primary School and Nursery Unit, we are committed to creating a faith-filled, safe and inclusive environment where every child is encouraged to do their best, grow in confidence, and develop a lifelong love of learning.

We believe in nurturing each pupil’s unique potential through our strong Catholic ethos, encouraging kindness, respect, and development of talents.

Together with families and the wider community, we strive to build a foundation for happy, healthy, and successful futures.
1. Purpose
To ensure that all educational visits are planned and conducted safely, enhancing pupils’ learning experiences while complying with statutory requirements.
2. Scope
This policy applies to all staff, pupils, volunteers, and external providers involved in educational visits organised by the school.
3. Legal Framework
This policy is guided by:
- Health and Safety at Work Act 1974
- Management of Health and Safety at Work Regulations 1999
- Children Act 1989
- DfE Guidance on Health and Safety for Schools
- OEAP National Guidance
4. Planning and Approval
All visits must be planned in advance and approved by the principal or teachers. 
High-risk or residential visits require approval from the Board of Governors.
5. Roles and Responsibilities
- Visit Leader (Teacher): Responsible for planning and leading the visit.
- Vice Principal: Ensures compliance and supports planning.
- Staff and Volunteers: Support supervision and safety.
- Principal: Final approval and oversight.
6. Risk Assessment
A thorough risk assessment must be completed for each visit, covering transport, activities, environment, and individual pupil needs. It must be reviewed and signed off by the VP.
7. Parental Consent
Written consent must be obtained from parents/carers for off-site visits where children have to travel by vehicle. Information about trips must be shared in advance with parents/guardians.
 Consent for short local walking trips during the school day (eg: Daily Mile Walk/ Library) will be agreed by parents/guardians at the beginning of each school year through the school website. 
8. Supervision
Appropriate adult-to-pupil ratios must be maintained. Staff must be briefed on supervision responsibilities and emergency procedures. Nursery 1:8, Primary 1:10
9. Transport
Transport arrangements must comply with safety standards. Seat belts must be used, and supervision maintained during travel.
10. Emergency Procedures
Visit Leaders (Teachers) must carry their phones so that they can contact school or emergency services if necessary and so that school can contact them. 
 First aid kits and trained personnel must be available.
Pupils who require emergency medication eg: asthma inhalers must bring them on every trip.
11. Evaluation
After each visit, teachers will identify successes and areas for improvement and a decision will be taken on whether to repeat the trip in the future.
12. Review
This policy will be reviewed annually or following any incident or significant change in guidance.
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