Scoil Naomh Treasa 

General Information and Rules
The aim of our school is to provide a caring learning environment which facilitates the nurturing of each pupils full educational potential. The achievement of this aim informs all the planning processes and activities which occur in our school.

Teachers and parents are partners in the children’s education, with cooperation and communication between home and school being vital ingredients in the educational process. We share the same aim – the well-being of children in our care.

Routines and General Information

Time

· School begins at 9.20 am. Children should be punctual and for later life also punctuality is an important trait. Children who are in the school yard prior to official assembly time are not the responsibility of any member of staff.

· Short break at 11.00am. Lunch break from 12.30pm to 1.05pm,

· Junior and senior infant’s classes are dismissed at 2.00pm. Infants are to be collected by parents or other child minders.
· Pupils from First to sixth classes are dismissed at 3.00pm.

· At 3.00pm pupils are expected to leave the school grounds in an orderly fashion.

· Pupils who travel by bus are expected to stay inside the school gate until the bus is stopped and facing towards the village.

Absences

· It is expected that children attend school every day. Absences lead to missed work and indiscipline.

· In the event of a child being absent through illness or for any other reason, the class teacher should be informed by note.

· If a child is absent for more than 20 days in a school year the principal is legally obliged to inform the Education Welfare board.

· Parents are urged not to bring children on holidays during school terms

Healthy eating

· Lunches should provide one third of a child’s food requirements for the day. Parents should avoid giving children sweets, chocolate, fizzy drinks or crisps for lunch. (Treats in this area to be allowed on one day per week at discretion of teacher) The most effective way to plan a healthy lunch is to include one food from each of the food groups – one piece of fruit, milk/yogurt, two slices of bread and meat/poultry /cheese.

· Chewing gum is forbidden in the school.

Dress Code

· School uniform consists of navy skirt or trousers, navy jumper with school crest, white polo shirt.

· The school uniform is to be worn on all school days and to events linked with school activities.

· For PE and for sports related activities a change of clothes is required

· Shoes are to be changed in the hallway and indoor slippers worn inside of school.

· Pupils are not allowed to wear studs, earrings or other jewellery.

· Extreme hairstyles or cuts are not permitted e.g. bleached, tinted or shaved heads.

· Make up is not to be worn.

School Books

· A rental scheme is in operation with a fixed annual contribution from parents.

· Books on rental to be covered and if damaged to be replaced

Safety 

· Children who are ill should not be sent to school.

· Parents are asked that teachers be made aware of any physical disability or allergies which a child might have.

· Parents are asked to check children’s hair regularly for outbreaks of head lice.
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Summary of School Rules

1. The school opens at 9.20am and closes at 3.00pm. No responsibility is accepted for pupils arriving before this time or remaining afterwards.

2. No pupil is allowed to leave the school during school hours except 

a. In a company of a parent.
b. In the company of a teacher.
c. With written permission of parent.
3. Respect, courtesy and good behaviour are expected and encouraged at all times.

4. Bullying in any form is strictly forbidden.

5. Homework is a significant part of school related activity. A written explanation is required when it is not done.
6. Healthy lunches are encouraged. No crisps sweets, fizzy drinks, etc.
7. School uniform to be worn by all pupils at all times. Slippers for indoor wear.
8. Chewing gum is banned in the school.

If a parent wishes to consult with a teacher on the progress of a pupil or on any other matter, an appointment should be made. It is not possible for a teacher to have a satisfactory discussion with a parent and supervise a class at the same time.

Please read these rules with your child.
Yours Sincerely

________________________

Nora Kearins

Principal
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School Rules and Guidelines
Uniform Code
Navy skirt / trousers, navy jumper, white shirt, school tie, indoor slippers. Girls may wear trousers but track suits or jeans are not permitted.
Punctuality/ Attendance
School opens at 9.20am. Class starts at 9.30am and finishes at 3.00pm. Absences or early departures require a signed note from a parent.
Homework
Homework should be supervised by a parent. It is important that your child sees you, the parent, showing an interest in his/her work. Please ensure that your child completes his/her homework in an atmosphere free from distractions such as noise from radio, television etc. and where possible in a room away from disturbances. Parents of younger children are asked to ensure that each child has his/her own pencils, rubber, ruler, colouring pencils, etc. at school every day.
Books/Reading 
Literacy needs to be promoted at home as well as in school.

Parents are encouraged to read to their children, to listen to their children’s reading, to buy books for their children, to encourage them to join the library and to provide opportunities for their children to enjoy reading.
Class Disturbances
Except in case of an emergency parents are asked to refrain from calling to school or phoning the school during class hours as it disturbs the flow of work. If you wish to consult with a teacher please make an appointment through the principal.
Healthy Lunches
As far as possible try to promote healthy lunches – sandwiches, fruits and juices. Please refrain from including sugary sweets, snack bars and fizzy drinks. Chewing gum is not permitted in school or in school grounds.

Discipline Code
Pupils are expected to behave in a respectful manner towards each other, towards teachers and towards visitors to the school. Pupils should respect their own property, the property of fellow pupils and of the school. Physically or verbally hurting fellow pupils or staff is forbidden, as is any form of bullying. All alleged instances of bullying should be reported to a member of staff. Children are not permitted to leave the school grounds during break time except with written consent of parents.
Head lice
Parents need to be vigilant with regard to head lice. Check your child’s hair regularly and treat if necessary. Remind your child not to swap brushes, caps etc. Ideally long hair should be tied up.
Environment
Encourage your children to have respect for the environment by not dropping litter in school grounds, on streets, in football pitches, in community centre, etc.
Home School Contact
Frequent communication is of vital importance in developing and nurturing co-operation between home and school. In Scoil Naomh Treasa communication takes one of the following forms:

1. Homework journal - parent and teacher signs and dates on a regular basis.

2. Individual consultation – This occurs where a parent has asked for an interview with a teacher or where the parent has been invited to the school to exchange information or to discuss matters of concern. A written request for such a meeting is required. It is also necessary that the purpose of the visit be stated so that teachers may undertake whatever preparation is required with regard to information and records.

3. Parent / teacher meetings are generally held in the term Christmas to Easter.

4. Meetings are held in connection with preparation for the Sacraments of Reconciliation, Communion and Confirmation.

5. Details of early school closures, school holidays, and special events are communicated in writing.
Complaints Procedure
It is in the interests of pupils, parents and teachers that good relations should exist between home and school. The teachers are willing to discuss any problems which may arise from time to time. With mutual respect and goodwill most problems can be satisfactorily resolved.

1. A parent who wishes to make a complaint should meet with the class teacher with a view to resolving the issue.

2. If the matter is not resolved the parent should arrange to meet with the principal.

3. If the complaint is still not resolved the parent should meet with the Chairperson of the Board of management.

4. If the complaint is still not resolved it should be lodged in writing with the Chairperson of the Board of Management.

5. The Chairperson should bring the written complaint to the notice of the teacher and of the principal and seek to resolve the matter within seven days of the receipt of the written complaint.
Attendance
Each child is obliged by law to attend school every day on which the school is in operation unless there is a reasonable excuse for not attending. The principal is obliged to notify the Educational Welfare Board if a child is absent for more than twenty days in the school year.

This policy document has been ratified by the board of Management. 

Signed 
______________________________


Chairperson (Board of Management)

Signed 
______________________________________


Principal

