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Templepatrick Primary School is a Rights Respecting School. 

The whole school has adopted a School Charter as part of RRS. This 
charter is based on the United Nations Convention on the Rights of a 
Child and is as follows: 

Article 2 (without discrimination) 

Every child must be treated equally no matter the gender, 
nationality or religion and treated fairly no matter what their ability 
or need. 

Article 3 (best interests of the child) 

The best interests of the child must be at the heart of everything we 
do. 

Article 28 (right to education) 

Every child has the right to an education. Discipline in schools must 
respect children’s dignity. 

Article 29 (goals of education) 

Every child has the right to develop their personality, talents and 
abilities to the full. It must encourage the child’s respect for human 
rights as well as respect for their parents/carers, their own/others 
cultures and the environment. 

It is our belief that the effective implementation of this charter, on 
a whole school basis, is an integral part of our Positive Behaviour 
policy and pastoral care procedures and complements other policies 
such as child protection and anti-bullying. 

All young people have a right to be valued and respected, to be 
educated in a secure and caring environment and to have their 
abilities and talents nurtured and developed to their full potential, 
and we believe that maintaining high standards of behaviour is 
essential to creating an environment in which this can happen. 
 
We are very proud of our pupils and of the behaviour that exists 
within our school, and we commend the parents, the staff and 
indeed the pupils themselves, for working hard to create a 
welcoming and caring environment in which tolerance and respect 
are valued. 
 
Never-the-less, it is important that we continually revisit policy and 
procedures to ensure that our approach to discipline and behaviour 
is consistently serving the needs of our children. 
 
It must be remembered that the process and procedures set out 
within this policy may be bypassed at any time if the situation or 
behaviour presents a danger to pupils or staff.  
 
 

Foreword 

Reviewed  November  2021 
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The staff are seeking to 

create a climate that will 

enhance the pupils’ self 

esteem. 

We aim to prepare our 

pupils for the challenges 

of lifelong learning. 

In Templepatrick Primary School and Nursery Unit we aim to prepare 

our pupils for the challenges for lifelong learning that are inherent 

for a productive life in the Twenty-First Century. We believe this is 

best achieved by equipping our pupils with the necessary skills to 

enable them to know what to do when they don’t know what to do. 

 

Mission Statement 

The staff of Templepatrick Primary School and Nursery Unit is 
seeking to create a climate which will: 
 

• be conducive to effective learning and teaching; 
 

• enhance the pupils’ self-esteem and foster self-respect and 
respect for others; 

 

• encourage the pupils to develop independence by accepting the 
need for self-discipline and self-control and by taking 
responsibility for their own behaviour; 

 

• develop the pupils’ interpersonal skills and their ability to work 
co-operatively with others to resolve problems and potential or 
actual conflict; 

 

• have the endorsement and active support of parents. 
 

Aims of the Policy 
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Pupils have a 

responsibility to behave 

safely in and out of class. 

Pupils have a right to be 

taught in a well managed 

and safe environment. 

Pupils have a right to: 

• be valued as members of the school community; 

• receive necessary guidance with their work and play: 

• have a sympathetic audience for their ideas and concerns; 

• have bullying or other personal worries addressed in a 

sympathetic manner; 

• have a fair hearing when they make mistakes; 

• be treated fairly, consistently and with respect; 

• be taught in a pleasant, well-managed and safe environment; 

• work and play within clearly defined and fairly administered 

codes of conduct: 

• experience a broad, balanced and suitably differentiated 

curriculum, and to have any special learning needs identified and 

addressed; 

• develop and extend their interests, talents and abilities within 

the time and resources available. 

 

Pupils have a responsibility to: 

• come to school on time, and suitably equipped for the school day, 

in line with what can reasonably be expected for their age; 

• ensure that any homeworks administered are completed to the 

best of their ability and returned on time; 

• respect the views, rights and property of others, and behave 

safely in and out of class; 

• co-operate with their peers and members of staff; 

• participate fully and try their best in class; 

• conform to the conventions of good behaviour and abide by 

school rules and class rules; 

• seek help if they do not understand or are in difficulties; 

• accept ownership for their behaviour and learning, and to 

develop the skill of working independently; 

• learn from their mistakes. 

Pupils’ Rights and Responsibilities 



Page 4  Positive Behaviour Policy 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Parents have a 

responsibility to act as 

positive role models for 

their child in their 

relationship with the 

school and staff. 

Parents have a right to 

be well informed about 

their child’s progress. 

Parents have a right to: 

• a safe, well-managed and stimulating environment for their 

child’s education; 

• reasonable access to the school, and to have their enquiries and 

concerns dealt with sympathetically and efficiently; 

• be informed, if necessary, when their child is ill or has an 

accident or, if the school has concerns about their child; 

• be well informed about their child’s progress; 

• be well informed about school rules and procedures; 

• a broad, balanced and appropriate curriculum for their child; 

• be involved in key decisions about their child’s education; 

• a suitably resourced school with adequate and well-maintained 

accommodation. 

 

Parents have a responsibility to: 

• ensure that their child attends school regularly and arrives in 

good time, with homework done when appropriate, and suitably 

equipped for the school day; 

• be aware of school and classroom rules and procedures, and 

encourage their children to abide by them; 

• show interest in all aspects of their child’s progress and wider 

school life, and, where possible, provide suitable facilities for 

studying at home; 

• act as positive role models for their child in their relationship 

with the school and staff, approaching all staff calmly, 

respectfully and politely; 

• use the school car park in a careful and safe fashion, showing 

respect for others and an awareness of safety for children. 

• attend planned meetings with their teachers and support school 

functions; 

• provide the school with all the necessary background information 

about their child, including telling the school promptly about any 

concerns they have about school, or any significant change in 

their child’s medical needs or home circumstances. 

 

 

Parents’ Rights and Responsibilities 
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Staff have a 

responsibility to behave 

in a professional manner 

at all times. 

Staff have a right to work 

in an environment where 

common courtesies are 

respected. 

Staff have a right to: 

• work in an environment where common courtesies and social 

conventions are respected; 

• express their views and contribute to policies which affect their 

work; 

• a suitable career structure and opportunities for professional 

development; 

• support and advice from senior colleagues and external bodies; 

• adequate and appropriate accommodation and resources; 

• work in a respectful environment free from threat. 

 
 

Staff have a responsibility to: 

• behave in a professional manner at all times; 

• ensure that lessons are well prepared, making use of available 

resources;  

• ensure that any homework administered is appropriately set and 

marked; 

• show interest and enthusiasm in the work in hand and in their 

pupils’ learning;  

• value the contributions of pupils, respect their views and, listen 

to them at appropriate times; 

• be sympathetic, approachable and alert to pupils experiencing 

difficulty; 

• identify and seek to meet pupils’ special educational needs 

through the SENDo Code of Practice; 

• share with the parents any concerns they have about their child’s 

progress or development; 

• expect high standards and acknowledge effort and achievement; 

• pursue opportunities for personal and professional development. 

Staff Rights and Responsibilities 
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Desirable behaviour in pupils: 
 

• Demonstrating a positive self-image and the confidence to engage 
successfully in activities; 

 

• Showing respect for the views, ideas and property of others; 
 

• Recognising that all have a right to share in and contribute to 
activities; 

 

• Co-operating with their peers and staff on shared activities; 
 

• Applying themselves to the task, and working to the best of their 
ability; 

 

• Adhering to the accepted conventions of courtesy, honesty and 
good manners; 

 

• Responding positively to opportunities to act independently of the 
teacher and to show initiative and resilience. 

 

• Taking responsibility for their actions and showing maturity 
appropriate to their age. 

 
 
 

Desirable Behaviour 

Undesirable behaviour in pupils: 
 

• Being unkind to their peers, including engaging in any form of 
bullying; 

 

• Calling out in class, interrupting others and being inattentive 
when others are contributing to the lesson or planned activity; 

 

• Displaying a lack of interest in learning and preventing others 
from learning; 

 

• Being unwilling to abide by the accepted conventions of courtesy 
and good manners, including deliberate or wilful coughing or 
spitting at others; 

 

• Defacing or destroying other pupils’ belongings or school 
property; 

 

• Directing abusive language at other pupils or the teacher; 
 

• Disruptive, aggressive or overly boisterous behaviour in school, 
including repeated reported intrusions in to others’ personal 
space and failure to respect explained social distancing norms. 

 

• Acting aggressively or with violence towards other pupils or 
staff. 

 

• Blaming others, telling lies and acting in an immature way 
inappropriate to their age. 

Undesirable Behaviour 
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We expect our pupils to 

show respect and 

consideration for others. 

Pupils should always co-

operate with others. 

As part of our Rights Respecting Schools initiative, we have adopted a 
whole school charter, based on four articles from the UNCRC, 
mentioned in the Forward of this policy.  Each class develops its own 
charter as part of their class rules. 

When in class, pupils should always: 

• Be fully equipped for the day ahead, in line with what can 
reasonably be expected for their age; 

 

• Settle to activities quickly and remain focussed; 
 

• Ask for help when it is needed; 
 

• Be attentive to staff and other pupils; 
 

• Co-operate with others on shared tasks; 
 

• Understand that others may take longer to complete tasks, and 
use any spare time productively; 

 

• Take care of books, equipment and the school building; 
 

• Show respect and consideration for others; 
 

• Remain on the school premises unless permission is given to leave. 
 

School Rules 

We expect our pupils to: 

• Show respect and consideration for others; 
 

• Be fully equipped for the day ahead; 
 

• Settle to work quickly and stay on task; 
 

• Ask for help when it is needed;  
 

• Be responsible for homework; 
 

• Take care of books and other school equipment; 
 

• Be attentive to the staff and others; 
 

• Adhere to school policies, i.e., uniform and jewellery etc.; 
 

• Co-operate and take turns on shared tasks; 
 

• Remain with a member of staff unless given permission to 
leave, (a pupil is not allowed to leave the classroom or 
school premises at any time without the school’s knowledge). 

 

Nursery, Foundation and Key Stage 1 
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We expect our pupils to 

settle to work quickly and 

stay on task. 

We expect our pupils to: 

• Show respect and consideration for others, and their 
property; 

 

• Arrive on time and be fully equipped for the day ahead; 
 

• Settle to work quickly and remain focussed; 
 

• Ask for help when appropriate;  
 

• Be responsible for homework; 
 

• Take care of books and other school equipment; 
 

• Be attentive to the teacher and others; 
 

• Adhere to all school policies; 
 

• Co-operate and take turns on shared tasks; 
 

• Understand that other pupils may take longer to complete 
tasks, and should use spare minutes productively; 

 

• Remain with a member of staff unless given permission to 
leave, (a pupil is not allowed to leave the classroom or 
school premises at any time without the school’s knowledge). 

 
 

School Rules – Key Stage 2 
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The staff in 

Templepatrick Primary 

School and Nursery Unit 

. . . hope to create and 

sustain a positive, 

welcoming ethos. 

• Encouraging language and gestures (tailored to individual 
needs and abilities) 

• Acknowledgement from another member of staff 

• Celebration of children’s work and achievements through 
slideshows and displays 

 

Nursery Rewards 

The staff in Templepatrick Primary School and Nursery Unit is 
fully committed to raising the standard of pupils’ behaviour by 
rewarding pupils, and through the use of praise, 
encouragement and affirmation, hope to create and sustain a 
positive, welcoming ethos for all members of the school 
community.  Where however that behaviour falls below what is 
expected, then sanctions and procedures will be employed.  
The age, personality and circumstances of the child will always 
be taken into consideration before sanctions are applied.  The 
safety of all children and staff as well as the quality of 
education of all children will be of paramount importance 
regarding any breach of this policy and subsequent 
implementation of its sanctions.  
 
The following rewards/strategies will be used to acknowledge the 
contribution and achievement of pupils in Nursery, Foundation, 
Key Stage One and Two. This list is not exhaustive, and teachers 
are free to choose rewards that are appropriate for their own 
unique contexts. 

 

Rewards & Sanctions 

       

• Star Pupil 

• Table Points 

• Stickers/Stamps 

• Smile/Verbal Praise 

• Certificates 

• Golden Time 

• Comments, positive remarks on work 

• Acknowledgement from Teacher / VP / Principal 

• 5 minutes extra play 

• Extra play to best class of week 

• Pupil of the week 

• Acknowledgement in Weekly Newsletter 

 

Foundation Stage Rewards 
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Key Stage One and Two Rewards 
       

• Star Pupil 

• Table Points 

• Stickers/Stamps 

• Smile/Verbal Praise 

• Certificates 

• Golden Time 

• Comments, positive remarks on work 

• Acknowledgement from Teacher / HOKS/ VP / Principal 

• 10 minutes extra play 

• Extra play or night free from homework, for class of week 

• Table of the Week 

• Star of the Week 

• Acknowledgement in Weekly Newsletter 

• Trophies 

• Praise from peers 

• Responsibilities – jobs 

•  
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Through the use of 

praise, encouragement 

and affirmation, the staff 

hope to create and 

sustain a positive, 

welcoming ethos. 

The staff in Templepatrick Primary School and Nursery Unit is 
fully committed to raising the standard of pupils’ behaviour by 
rewarding pupils, and through the use of praise, encouragement 
and affirmation hope to create and sustain a positive, welcoming 
ethos for all members of the school community. 
 
The following rewards/strategies will be used to acknowledge the 
contribution and achievement of pupils throughout the whole 
school, not specific to any particular age group or key stage. 
Teachers are free to choose rewards that are appropriate for their 
own unique contexts. 

 
 

• Certificates (Worked hard this week, Attendance, 
Punctuality, etc) 

 

• Acknowledgement in Assembly of ‘Class of the Week’ 
 

• Acknowledgement in Assembly and Newsletter of 
achievements, work, sport, music, etc. 

 

• Stickers/Stamps 
 

• Verbal Praise 
 

Whole School Rewards 
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• Redirection to a more productive activity 

• Repetition of a particular activity (eg. ‘try that again, but 

make sure you walk this time.’ 

• Removal from an activity for a short period of time 

• Contact with parents/guardians 

Nursery Sanctions 

• Contact the parents 

• Placed on a Behaviour Monitoring Sheet 

• Time Out (10 – 15 mins only, longer periods by agreement 

with Vice Principal or Head of Key Stage) 

• Break Detention 

• Non- Verbal Cues 

• Verbal Reprimand 

• Placing at an individual desk for a period of time 

• Repeat sub-standard work at break/home or in detention 

• Behaviour Targets (Positive approach to modify behaviour) 

• Loss of Privileges 

• Removal of Golden Time 

• Send to Head of Key Stage 

• Send to Vice Principal 

• Request the presence of parent on Educational Day Trips 

• Suspension 

• Expulsion 

• Application of The Four Stages 

 

Foundation Stage Sanctions 
 

Whilst as a school, we hope that by reinforcing the positive behaviours 

and using positive rewards this will result in a happy, positive 

environment.  However, from time to time this may not always work 

and sanctions must be employed.  Staff will use their professional 

judgement to decide which sanction is most appropriate to the 

situation. 

Sanctions 
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Key Stage One and Two Sanctions 
• Contact the parents 

• Time Out (No longer than 20 mins, longer periods by 

agreement with Vice Principal or Head of Key Stage) 

• Non- Verbal Cues 

• Verbal Reprimand 

• Placing at an individual desk for a period of time 

• Repeat sub-standard work at break/home or in detention 

• Behaviour Targets (Positive approach to modify behaviour) 

• Removal of Table Points/Stars 

• Loss of Privileges (e.g. Adventure Playground) 

• Break Detention 

• Completion of a ‘Reflection Sheet’ 

• Removal of Golden Time 

• Send to Head of Key Stage 

• Send to Vice Principal 

• Send to Principal 

• Placed on a Behaviour Monitoring Sheet 

• Request the presence of parent on Educational Day Trips 

• Exclude from day trip or sporting fixture 

• Application of The Four Stages  

• Suspension 

• Expulsion 
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• Non-verbal cues 

• Placed on a Behaviour Monitoring Sheet 

• Verbal Reprimands 

• Break Detention 

• Work sent home 

• Time Out 

• Sending child to another classroom 

• Loss of Privileges 

• Contact Parents – throughout any of the above 

• Suspension 

• Expulsion  

• Application of The Four Stages 

Whole School Sanctions 

The Four Stages will be applied in consultation with the Teacher,  

Head of Key Stage, Vice Principal and Principal and will take into 

account what can reasonably be expected from children at 

particular stage of their school life and development. They will be 

applied for: 

• Consistently not coming to school properly equipped; 

• Consistently late home works; 

• Consistent rough play; 

• Persistent disruptions; 

• Disruptive behaviour; 

• Lazy, inattentive behaviour; 

• Use of offensive language; 

• Defacing School Property; 

• Insolence to: 

- Parents, 

- Staff, 

- Any other visitors. 

The Four Stages 

Immediate Suspension 

• Repeated fighting in School or during School Trips  

• Repeated use of offensive language 

• Defacing Property (Considering severity) 

• Deliberate Vandalism 
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Stage 1  

        At this early stage, a teacher will have initial concerns about a pupils’ behaviour.  
They will have spoken with previous teachers and have their own informal notes.  

 
Stage 2  

 This stage indicates that there has been more repeated behaviours or a deterioration 
in the pupils behaviour.  The teacher may have spoken with the head of key stage 
about the incident. The teacher will continue to take their own notes.  The teacher 
may also have spoken informally with the parents over the phone or during parent 
teacher consultations to raise the issue.  The teacher may be trying different 
rewards, sanctions and strategies in class. 

 
Stage 3  

 Stage 3 makes a clear statement that the pupil’s behaviour is not acceptable and 
that there must be action to improve the current situation.  Usually at this stage  
the parents will have been contacted and asked to come in to speak with the 
teacher about the behaviours and the Vice Principal will be informed.  The pupil may 
be placed on a behaviour monitoring sheet with appropriate targets.  This will be 
reviewed every two weeks.  If there is no improvement in the situation the Vice 
Principal will inform the Principal of the situation and the Vice Principal may meet 
formally with the parents.  The Principal may be informally involved in order to 
avoid the situation progressing to Stage 4. Referrals may be made to the Educational 
Psychologist or the Education Welfare Officer or to an appropriate external agency, 
if this is deemed suitable. Behaviours typical of this stage include aggression, 
violence, verbal and physical abuse, posing a threat to the safety and welfare of 
others, disrupting the class and interfering with the education of other pupils 

 
Stage 4  

 This stage reflects the very serious nature of any behavioural situation.  The Vice 
Principal will refer the matter to the Principal who will complete a Behaviour 
Concern Form (See Appendix). This form may be shared with parents who will be 
provided with a written copy if requested.  Ultimately there may be suspension or 
expulsion if there is no improvement in behaviour in the agreed time scale. 

 
 
These stages are for guidance only.  A pupil can start at any stage in this process depending on the nature 

of the situation. 

 

The Four Stages Explained 
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Stage 1  (Class Teacher) 

 Where there is a concern about a pupil’s behaviour or, there is ongoing, repeated, 
low level behaviours, the class teacher will consult with the child’s previous 
teachers and keep notes about behaviour that is giving concern. They will speak with 
the pupil and ask for improvement.   
 

Stage 2 (Class Teacher – Parents – Head of Key Stage) 

 Behaviour is monitored and in cases of improved behaviour, there will be no need for 
further action; however behaviour will continue to be monitored by the class 
teacher and notes taken.  

 

Should there be a lack of improvement, the head of key stage and parent/s will be 
advised of the teacher’s concerns.  The teacher may meet or talk with the parents 
informally over the phone.  The teacher may try rewards, sanctions and strategies. 
The teacher will continue to make their own informal notes and update head of key 
stage. Review in 2 weeks. 
 

 
 

 

Stage 3 (Class Teacher – Parents -  Head of Key Stage – Vice Principal) 

 Behaviour is reviewed in two weeks, as above. Improved behaviour will be reported 
to parent/s and head of key stage by the class teacher. There will be no need for a 
further stage meeting; however behaviour will continue to be monitored by the class 
teacher, head of key stage and parent/s.  

   

Should there be a lack of improvement, the parent/s and head of key stage will be 
advised either by phone, letter or in person and the issue will be referred after this 
to Mr Crozier, Vice Principal.  
 

Concerns discussed with Mr Crozier will be formulated in to a behaviour monitoring 
sheet.  This will include targets to be met and will require parents and teachers to 
sign it each day, with the Vice Principal to sign at the end of each week. Further 
sanctions may be discussed. 
After 2 weeks on the monitoring sheet if behaviour has shown sustained 
improvement – the class teacher and vice principal can sign the behaviour sheet off.   
If it has not improved as desired then the pupil may stay on the sheet for another 2 
weeks.  Again this will be reviewed 
Mr Crozier will advise Mr Cromie of any pupil who is placed on a behaviour 
monitoring sheet. 
 

 

However, if a pupil’s behaviour has deteriorated significantly at any time during the 
two-week period, the parent/s will be advised by the class teacher.   
 
 

 

The Four Stages in Action 
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  • Class Teachers, after consultation with their Head of Key Stage, are responsible for 
contacting parents and placing pupils on Stages 1 and 2. 

 

• When a pupil is to be placed on Stage 3, Mr Crozier must be consulted to discuss 
the behaviour monitoring arrangements, rewards, sanctions and strategies.  Mr 
Crozier should be present for a review where there is a sustained lack of 
improvement as evidenced by the Behaviour Monitoring Sheet. 

 

• When a pupil is to be placed on Stage 4, Mr Cromie must be consulted, and be 
present with the meeting for parents. 

 

The Stages Regarding Staff 

 
Stage 4 (Parents – Vice Principal - Principal) 

 Behaviour is reviewed in two weeks, as above. Improved behaviour will be reported 
to parent/s by the class teacher. There will be no need for a further meeting; 
however behaviour will continue to be monitored by the class teacher and parent/s.  

   

Should there be a lack of improvement; the parent/s will be invited to meet with Mr 
Cromie, the Principal.  
 

Concerns should be recorded on the Behaviour Concern Form and discussed at the 
meeting along with possible positive behaviour strategies/sanctions that are to be 
put in place. Copies will be given to parent/s, class teacher and Vice Principal. The 
Principal will retain a copy. The Principal will inform the Board of Governors, who 
may deem Suspension or Expulsion as the most appropriate course of action. 
 

 

The Four Stages in Action continued 
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In order to ensure that this policy is meeting the needs of our children positively and 
effectively, its content and application will be reviewed annually and revised when 
necessary. 
 
 
Legislative changes or school circumstances may require that revision is necessary before 
the scheduled time. If this is the case, it will be overseen by the Vice Principal, in 
consultation with the relevant people.  
 
 
 
Mr S Crozier 
 
Vice Principal 
 
November 2021 
 
Suggested review: Term 2 2024 
 
This policy has been ratified by the Board of Governors of Templepatrick Primary School, 
signed by the Chair of the Board of Governors and the Principal and is now accepted as 
school policy. 
 
 
______________________________________________ (Chair of the Board of Governors) 
 
 
__________________________(Date) 
 
 
 
______________________________________________ (Principal) 
 
 
__________________________(Date) 
 

Review Timescale 
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RECORD OF MEETING WITH PARENTS TO DISCUSS A PUPIL’S BEHAVIOUR 
 

 
Pupil’s Name ___________________________     Year ____      
 
Teacher: ____________________ 
 
Current Status:      Stage    1         2        3        4   

 
Date          /         /                       Place of meeting: _________________________ 
 
Present: 
 
 

Concerns of School 
 
 
 
 
 
 
 
 

Concerns of Parents 
 
 
 
 
 
 
 

Outcome of Meeting 
 
 
 
 
Date of next Meeting (review)               /      / 
 
 

Other Issues, where relevant 
 
 
 

 
 
Signatures: ___________________ [School]     _______________________ [Parent] 
 

 

Appendix             Behaviour  Concern  Form 
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Appendix           Behaviour  Monitoring Sheet 


