Flowchart for the Provision of Special Diets in Schools

Parents/Guardians to inform the School that their child has a special dietary requirement.
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The School Principal/Office to provide the Special Diet Application form
(Forms can be downloaded from the EA Website)
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Parent/Guardian to complete Special Diet
Application form.

Parent/Guardian to return the form
to the School office.
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School office to pass the completed
form to School Catering Service.

School Catering Service to prepare initial special diet
menu based on the current school menu.
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School Principal to arrange a meeting between the
School, the Parent/Guardian and the School
Catering Service to outline roles, responsibilities
and dietary requirements.

school Principal to provide the Parent/Guardian
and the School Catering Service with a copy of the
agreed form to retain.

During the meeting the Special Diets
Meeting Outcomes form will be
completed and signed by the School
Principal/Designated Member of
Staff, the Parent/Guardian and
School Catering Service.

Completed special diet application form to be held
by School office and school catering service.

School Principal to carry out a risk assessment.
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Parent/Guardian to inform the School of any
changes to the pupil’s requirements.
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The School Principal to perform regular review of
special diet and all parties to communicate any
changes to requirements or provision.
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