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INTRODUCTION

PRINCIPLES OF PASTORAL CARE

(a) 
Rationale:

The most important role of the school lies in the protection and safety of the children in its care.   Therefore there is a need for effective pastoral care in schools to meet the challenges of;

1. the effect of growing up in the 21st century and the changing home backgrounds of our pupils,

2. varying degrees of family stability,

3. child abuse and other child protection issues,

4. varying abilities of parents to raise their children to be balanced, responsible, considerate citizens,

5. the changing attitudes and messages from society towards

· sex,

· drugs,

· leisure in relation to health,

· stress and increased suicide attempts,

6.  bullying,

7.  helping form a balanced, happy individual who can maximise their potential in school.

The Education Authority’s Health and Safety Policy, which has been adopted by the Board of Governors and is reviewed annually, outlines procedures for the general safety and welfare of pupils on a day-to-day basis.  The moral responsibility for the protection of children, however, extends beyond this and is the duty of every adult in the school.  Childhood is a wonderful, yet vulnerable part of life and children deserve the full protection of society, its institutions and their personnel, particularly of those who comprise the caring professions and are regularly in contact with them.  All children should be protected from violence and kept safe from harm in an environment where they are properly cared for, are without fear and feel secure.  The school will endeavour to uphold these standards and to ensure that decisions made by the Governors, Principal and members of the teaching staff have the welfare of the child as their paramount consideration.

In Ballyclare Primary School we recognise that “ ...more pupils fail because of basic unhappiness rather than lack of ability.”   (D.E.N.I.)    Therefore, successful learning is the total remit of pastoral care.

Throughout the school - emphasis on this is seen through:

The Curriculum

Discipline

Child Protection

Health and Safety

Attendance

It must be noted that while this policy refers in the majority to the needs and rights of the children in the school - the Principal places great importance also on the pastoral care of the staff working in Ballyclare Primary.

Every member is valued for the important role they play in the smooth running of this educational establishment.  Openness and honesty are encouraged within the staff team and the management seeks to foster good relationships and a sense of self-worth for everyone.  The basic right to come to work and feel happy and secure in that environment is an ongoing consideration.

(b)
Definitions

Pastoral care is looking after the child’s whole development in a positive way, thus enabling them to cope more effectively with their learning in school and to develop skills and attitudes which will enable them to understand themselves and develop their relationships with others.  It is a set of systems and programmes in schools which attempts to meet the totality of needs of the pupils (social, spiritual, mental, emotional and physical), so that every pupil has the opportunity in a safe environment to reach his/her potential in every area of his/her life, and is equipped with the skills to cope with the ‘outside world’.

The Pastoral Care Policy is regarded as an extension of the School Aims and a preface to the Anti-Bullying, Drugs, Safeguarding and Positive Behaviour Policies.  There are elements of pastoral care in all areas of the curriculum.

(c)
Aims of Pastoral Care Provision
The aim of pastoral care within a congenial facilitative school climate is to ensure some all round development; to produce children who are contented, socially at ease and educationally thriving. This is achieved by;

•
Supporting the child’s personal needs,

•
Creating a secure environment for all in the school community,
•
Identifying areas and issues which are likely to adversely affect a child’s learning and to bring 
about early intervention,
•
Facilitating the development of positive and supportive relationships between teachers and 
pupils, and pupils and their peers,
•
Involving parents and outside agencies, as early and as positively as possible, in relation to any difficulties which may arise,
•
Contributing to the provision of the climate, the motivation and the skills which facilitate 
learning,
•
Making available relevant information through the development of effective communication 
and systems of recording information.
For pupils this means encouraging them;

	i
	To set and achieve personal, social and academic goals through a planned developmental programme.

	ii
	To develop independence of mind and to take responsibility for their own actions.

	iii
	To develop self-discipline and self-respect.

	iv
	To develop an understanding of themselves as individuals - their strengths and limitations, their personal qualities, their attitudes and values.

	v
	To develop a respect and understanding for other people and their way of life.

	vi
	To develop an understanding of the world in which they live.


For teachers this means;

	i
	Developing whole-school curriculum policies that establish principles for action throughout the school.

	ii
	Promoting a caring environment where pupils’ learning is developed within the context of their individual needs and abilities.

	iii
	Seeking, where appropriate, the co-operation of other members of the staff team and outside agencies.

	iv
	Regularly monitoring, evaluating and reviewing all aspects of pastoral provision.


Pastoral responsibilities will be carried out more effectively when appropriate and continuing staff development is provided for teachers who need to feel that they are valued and that help, support and training are available to them.  In particular they need to have;

(a)  Opportunities for training and professional development.  This may be in the form of school-based courses, courses organised by the EA or relevant courses organised by other external agencies.

(b)  Appropriate leadership, co-ordination and motivation.
(c)  Clear job descriptions, sensitive appraisal and feedback. 
(d)  Appropriate resources and facilities.
(e)  Opportunities to participate in corporate activities and to feel valued as members of a team.
For other adults associated with the school this means;

1.   
Having an understanding and empathy with the general ethos and aims of the school.

2.   
Being partners with the teachers in providing a caring approach.
SPECIFIC ISSUES
(a)
Ethos

Ballyclare Primary School aims to provide a safe and happy environment where all children are cared for and treated in a manner which encourages positive and varied learning experiences at all times. Through the use of a variety of available resources and ever changing technologies, each child will be given the opportunities to gain the knowledge and life skills necessary to succeed as we all move ‘together into the future.’

The school endeavours to create a friendly, open relationship between pupils and staff where the children are valued as individuals.  Staff members try to ensure the children’s expectations of their behaviour and self-esteem are high and supported by all staff in a positive manner.  Recognition will be given to good behaviour and every opportunity will be taken to praise children for any contributions to the life of the school.  Children will be encouraged to become involved in the full range of experiences the school has to offer and through this find school a pleasurable experience.  They are encouraged to work co-operatively towards common objectives.

The school promotes the children’s physical, spiritual, moral, social and cultural development.  The children develop a sense of well-being through shared objectives.  They contribute to the life of the school in a positive way and show care for each other, the school grounds and locality.  
They are expected to behave in an appropriate manner as representatives of the school.  The staff endeavours to develop a sense of pride in the pupils for themselves and school through the curriculum, assemblies and cross-curricular activities.  As the staff value the pupils, the pupils will value themselves and others.

(a) Relationships

The school places great importance in good relationships between pupils, pupils and staff, staff and Staff Management Team, the school and the wider community. As such the school endeavours to create friendly, open relationships where all are valued as individuals.

It is recognised that effective communications will be crucial in providing pastoral care.

Lines of communication:


Principal
                   
Teacher


Teacher


Teacher


Teacher


Pupils


Pupils
  Pupils


School



External Agencies


School



Parents/Carers
The school recognises the prime importance of regular and effective communication with parents as a sound basis for pastoral care.

Parents/Carers are always welcome and encouraged to contact the school if they have any worries or concerns. They are encouraged to share their concerns about home circumstances or medical matters that affect their child’s work or behaviour in school.  Any discussions will be in confidence, unless child abuse is a factor.

An early intervention approach will be adopted when a problem is affecting the welfare or progress of a child.  Parents/Carers will be brought in to discuss any problem and encouraged to attend parental meetings and interviews with the class teacher.

The educational triangle of pupil, school and home is seen as vital in the education of the child and is to be nurtured. Therefore, the school places great importance on effective communication with parents/carers. This is to be achieved through informal and formal meetings as well as keeping parents/carers informed via written communications eg information leaflets (termly/yearly) from each year group, information sheets on specific issues, school weekly bulletin etc. The school aims to encourage parental responsibilities and parental/carer active and positive involvement in the life and work of the school. This is reflected in the work of vetted parent/carer volunteers involved in various aspects of school life. 

(b) Values

The school promotes the children’s physical, spiritual, moral, social and cultural development. Each child is valued as an individual. The importance of learning and high academic standards in a positive ethos of ‘best effort’ according to age, aptitude and ability at all times is promoted and valued.

(c) Self-Esteem

The school places great importance on developing a belief of self-worth in each and every child. Every pupil, irrespective of ability, deserves to hold themselves in appropriate high esteem. This is to be achieved by each child being recognised as an individual, each bringing their own personality and talents to the school community. It is the role of all members of staff to recognise and value each child as being unique and to foster a feeling of self-belief and worth. It is to be recognised that children come to school from often very different backgrounds and may have different values. Staff will appreciate these differences and not be judgemental, but work with each child as an individual whose contribution to school life deserves to be recognised as unique and valued as such. All staff will take every opportunity to recognise and praise success, be it at times limited according to the ability of the pupils. All staff will avoid use of sarcasm, belittling and humiliation of pupils.  

In the classroom, differentiated lessons will allow pupils to work at a level according to their ability, and allow them to savour success in their learning, as well as be challenged. A system of rewards will endeavour to foster a self-belief with pupils. These rewards operate within each class eg star charts, pupil of the week, as well as within year groups where success can be celebrated through assemblies eg Star of the Month awards. Class and year productions will give all pupils opportunities on stage to enhance their feeling of self-worth. Parents and friends can share in some of these opportunities via school concerts, productions and other visits to school. 

A wide ranging programme of extra-curricular activities will afford pupils the chance outside the setting of the classroom to develop interests and skills which will also enhance pupils’ feelings of self-worth. 

IMPLEMENTATION
(a) Roles and Responsibilities

The Principal, in conjunction with the teacher who is Pastoral Care coordinator, will be responsible for ensuring that an effective policy is implemented throughout the school. The Board of Governors and the School Management Team also have roles to play in overseeing and implementing this policy.

All staff members have a contribution to make in the provision of pastoral care throughout the school. The creation of a warm, friendly and open atmosphere of trust and respect will be the responsibility of all staff, both teaching and non-teaching. Teachers will, through shared values with pupils, help them make informed decisions about ‘right’ and ‘wrong’ while remaining sensitive to the beliefs of others. Teachers can, by building up pupils’ feelings of appropriate self-esteem, encourage them to be appropriately assertive and as such help them to resist peer pressure.

(b)
Class Teachers
The class teacher should have “detailed knowledge of the needs, aspirations, interests and academic progress of each pupil in the class.  With this knowledge, the teacher can integrate the work of the school, parents and others to support the learning and development of each pupil” (NICC 1990).

The ways in which children work with each other and with teachers can have an important bearing on pupils’ personal, social and academic development.  Class teachers would;

	i
	Ensure that learning is carried out in a happy atmosphere within the classroom, where each pupil is treated as an important individual.

	ii
	Employ a range of teaching strategies in response to pupils’ needs.

	iii
	Give pupils responsibility for some of their own learning.

	iv
	Stretch pupils through appropriate and challenging tasks.

	v
	Integrate pupils with special needs as far as possible.

	vi
	Provide reassurance and build confidence.

	vii
	Encourage pupil motivation and commitment.

	viii
	Promote a sense of achievement through praise, recognition and displays of children’s work.

	ix
	Be responsible for standards of behaviour in his/her own class in accordance with the school Positive Behaviour Policy.  Reinforce pupil rules regularly.

	x
	Be responsible for standards of attainment, punctuality, attendance and dress.

	xi
	Ensure that knowledge of particular home circumstances influences their attitudes, expectations and actions and be responsible for passing on relevant information to the next teacher.

	xii
	Liaise with parents, Principal, Vice-Principal, designated teacher for Pastoral Care, or SENCO, as appropriate.


(c)    Monitoring and Evaluation
The responsibility to monitor, review and evaluate the Pastoral Care Policy rests with the Board of Governors, Principal and the Pastoral Care coordinator. Issues can be addressed and information gathered through Year Group/ Key Stage meetings (Foundation, Key Stage 1, Key Stage 2) or in full staff meetings, where they can be raised as part of the meeting’s agenda. Information gathered or matters raised can be taken to the Pastoral Care coordinator, the Designated/Deputy Designated teacher for Safeguarding or for consideration of the School Management Team. Changes to be made in the Pastoral Care Policy will be the responsibility of the Pastoral Care coordinator in conjunction with the Principal and after consultation with the whole staff and will seek to include views of parents/carers.   

(d)   
Staff Training
Requirements for staff training will be identified by the Pastoral Care coordinator in consultation with all staff including the Designated/Deputy Designated Teacher for Safeguarding and the Principal and appropriate arrangements made. This training can be INSET days, delivered ‘in-house’ by members of staff who have attended relevant courses or delivered by outside agencies such as the school doctor/nurse service. 

Safeguarding training and update training for staff will also be completed on an annual basis. It is the responsibility of the Pastoral Care coordinator to ensure that new or temporary staff are made aware of the Pastoral Care Policy and of all medical and Safeguarding issues in school.
(e)   
Resourcing   

The Pastoral Care coordinator will ensure, through the Principal, that all necessary resources for the effective delivery of the Pastoral Care Policy are made available. Resourcing issues can be raised through Year Group, staff and SMT meetings.

Pastoral Care matters, identified through action planning by the coordinator, will feature prominently in the School Development Plan. Target achievement will be assessed at the end of each school year by the coordinator and presented for consideration of the SMT at the annual review of the School Development Plan. 

(f)
Range of Pastoral Activities    

The school provides a wide range of extra-curricular activities to cater for all tastes and to provide all pupils the opportunities to express and develop interests and skills, that may or not be already used within the classroom curriculum. Opportunities in sports eg athletics, football, rugby, hockey, netball, etc; in music eg orchestra and choir; and in many other fields eg art club, eco schools, cycling, foreign languages, needle work etc are provided. This gives all pupils the opportunity of self-development, and also enhances feelings of fulfilment and self-worth.

DEVELOPMENTAL NEEDS OF PUPILS
As a staff, we recognise that many changes will take place in a pupil’s life between starting school in Primary 1 and leaving school in Primary 7 and that as the child matures, so teachers will change their approach.

(a) 
Early Years
In Early Years classes, teachers will aim to smooth the transition from pre-school to a more formal situation.  At first the teacher will need to spend much time in reassuring their pupils, interacting with them as individuals, both in Structured Play and during more formal learning activities.  The teacher will make full use of opportunities for praise and positive input, both individually, as groups and as a whole class.  Occasions for discipline will be dealt with firmly, but as gently as possible, taking account of the immaturity of the pupil concerned.  The classroom assistants will support this process.

Teachers will endeavour to build up good relationships with parents/carers, keeping them informed of any difficulties which a child may be experiencing and working in partnership with them for the good of the child.

Parents know that they may speak with the teacher in the morning, as they leave their child at the classroom and in cases where there is need for a discussion to take place, parents are invited to make another appointment for a mutually agreeable time.  Parents are invited into school early in the term to talk about their child and familiarise themselves with the school environment.  This gives the P.1 teacher an opportunity to get to know the children and their parents/carers better.  In the first term, parents are offered an appointment with the class teacher, to come to school to discuss their child’s social and academic progress. This is repeated in February (term 2).

(b) 
Middle Years
In the latter part of Primary 3 and especially in Primary 4 and Primary 5, pupils are encouraged to be much more independent, to take more responsibility for organising their work and to interact more confidently with their peer group.

Teachers of Middle Years classes are aware of the positive power of praise and will aim to provide a happy, caring, sensitive environment in which each child can strive to meet their potential.  The natural opportunity for parents/carers to meet teachers on a daily basis has largely ceased, since most pupils make their own way to the classroom.  However, teachers are very aware of the need to continue good school-home links and parents/carers are made aware that they can contact the teacher, or the school secretary, to make an appointment to see their child’s teacher.

Parents/carers are invited to come to school to meet with their child’s teacher, to discuss all aspects of their child’s progress and to communicate any anxieties, which they have concerning their child’s schooling, on two formal occasions, but also at any other mutually convenient time.

(c) 
Primary 6 and 7
As children reach the last years of primary school life, they face a changing world which may, at times, seem to be intimidating or threatening.  They also face increasing academic pressures, not imposed by the staff of the school, but by society, parents/carers, siblings or their own peer group.  Teachers are very aware of the sensitivity which needs to be exercised towards all pupils and especially towards the less able or children with Additional Needs.  To that end, teachers will use every opportunity to improve self-esteem and to provide learning opportunities, which are appropriate and satisfying for all pupils willing to engage in this process.

They will endeavour to foster a comfortable, caring classroom atmosphere in which every child feels worth.  Pupils will be encouraged to explore the feelings of others in P.D.M.U. topics and in appropriate Circle Time lessons and RE Modules.  Pupils will be given further opportunities to take responsibility for organising their work in activities such as projects, which require personal motivation and research.
During their P7 year, pupils will have the opportunity to participate in the school’s Buddy System.  They will be afforded the chance to assist teachers and pupils in junior classes, help in playground supervision, take a lead in ICT provision in assembly, provide a ‘befriending’ service for other pupils and a range of other duties.
As with other classes, the parents/carers are invited to school during the first and second terms.  They may make appointments at other times agreeable to both parties.  Parents of Primary 7 children share this opportunity and they are invited to a meeting in February regarding future school choices.

We recognise that children are reaching puberty at an earlier age and the physical needs of our girls will be met, with the provision of suitable sanitary facilities and “emergency” supplies.  Appropriate strategies are in place to facilitate their needs in other curricular areas, such as the PE programme.

The school nurse is invited in during the P7 year to give a ‘Growing Up’ talk to pupils, tackling some issues involved in developing minds and bodies. Parental/carer consent is, of course, sought for the pupils’ participation.

SETTLING IN
Children entering the school in Reception/Primary One are invited to school in the June before their September start date.  The parents/carers are given a talk about the procedures in place in the school and expectations of them.

In the first weeks of term, the children in Primary One are encouraged to learn the daily routine of their classroom, the break and lunch times and the home going procedures, etc.  The older children in the school are encouraged to be helpful and observant in their dealings with the younger new pupils.

Children entering school from P2-7 are invited for interview after their application has been approved by the Board of Governors.  When the child is placed in a class, two pupils are responsible for accompanying them and helping them find their way around the school building.  The class teacher plays an integral part in ensuring the new child feels happy and at ease in the learning atmosphere of the classroom.  The Principal has an informal chat with the pupil and parents/carers two weeks after the enrolment date to ensure the child is progressing well and is making friends.  All children in Ballyclare Primary School are encouraged to be helpful, kind and welcoming to all new pupils whether in their own class or another.
CLASSROOM ATMOSPHERE
Teachers will expect a high standard of behaviour and work from all children in their own classroom.  They will build up understanding and knowledge of the child as an individual and take an interest in their additional needs/circumstances and all round development.  Mutual respect between the teacher and child will be fostered and teachers will endeavour to find redeeming qualities in all children, including the most difficult of pupils! It must be remembered that all pupils do have a responsibility to adhere to the school’s Positive Behaviour Policy in all matters also.

Children will be involved in a range of class activities, graded to allow all pupils to experience success and thus giving the teacher an opportunity to praise each child where appropriate.

SUPERVISION
It is the policy of the school that all pupils are supervised by appropriate staff at all times throughout the school day and at after school activities.  All pupils will be adequately supervised within the classrooms, in corridors, in lunch halls, in playgrounds and in all other areas of the school. It is the policy of the school that no pupil shall knowingly be left unsupervised at any time in the school day.  Supervision outside school on day outings or on residential trips will be in line with North Eastern Education and Library Board stipulations. 
Lunch-time supervisors should display a positive, caring attitude to the children.  They should;
1.  Ensure that children spend lunch-time in a happy atmosphere in which each child is treated as an important individual.

2.  Ensure that every reasonable effort is made to ensure the safety of the children, including informing the Principal if any unauthorised adult is in the building or grounds and if any aspect of the building or grounds is presenting a risk to the safety of the pupils or staff.

3.  Keep children under close observation, being vigilant for physical or emotional intimidation, and children who appear unhappy and/or isolated.

4.  Carry out the school’s Positive Behaviour Policy consistently and fairly with emphasis placed on the reinforcement of positive behaviour.

5.  Encourage children to become increasingly responsible for their own behaviour, e.g. become increasingly independent in dealing with minor problems - sometimes providing children with advice rather than directly taking control.

6.  Provide reassurance and build children’s confidence.

7.  Build up knowledge of individual children.

8.  Liaise with the principal or class teacher where appropriate.

Children will not be allowed to leave school, either by themselves or when accompanied by an adult, at any time other than at the end of the school day P1 - 3 (1.55 p.m.) P4-7 (2.55 p.m.).  The only exceptions are:
(a)  The child has a letter from his/her parent or guardian which has been presented to the class teacher, Vice Principal or Principal. Any letters should be checked for 1) the date 2) the time of release 3) the appropriate signature. Any child being taken off the school premises by a parent/carer must be signed out at the school office where a register for such purposes is maintained, and signed back in if returning that same day.
(b)  When the child is accompanied by a member of the teaching staff, or when his/her absence has been approved by the Principal.  
MEDICAL ISSUES
The Pastoral Care coordinator will ensure that all staff have ready access to appropriate medical supplies.   This will include the stocking and maintenance of a Medical Room in the school.   This Medical Room will be supervised at break and lunch times.

The Pastoral Care coordinator will ensure that a First Aid Central Medical Register is established and maintained in school.  When a child commences his or her education at Ballyclare Primary School parents/carers are required to complete a personal data sheet on which they give information concerning the child’s medical history.  Parents are required to update this information annually and also, if required, throughout the year.  From this data, children with special needs of a medical nature are identified.  Teachers receive this information at the beginning of each academic year and it is updated as required throughout the year.

The Pastoral Care coordinator will ensure that any medication, required to be held in school for pupils, will be appropriately stored taking into consideration all issues of Health & Safety.  The co-ordinator, along with class teachers, will liaise with parents/carers for the provision of said medication from home.  Where staff are required to administer medication to pupils in school, the appropriate signed consent from parents/carers will be obtained.

The school doctor will be invited into school on an annual basis to retrain staff in medical emergencies pertaining to the requirements of the school, such as the administration of an Epipen, epilepsy, choking, bleeding etc. 
Staff will be kept informed of the names of the trained First Aiders.  
A confidential Medical Alerts system, for pupils with serious conditions, will be available for staff in both the Medical Room and the Staff Room.

All accidents to pupils will be recorded in the Medical Room Register and the Pastoral Care Coordinator will ensure that the Accident Report Book (as required by the EA) is maintained and that all necessary documentation is processed and forwarded to the Board.
The Pastoral Care coordinator will ensure that the correct number of staff is First Aid trained and that the training is kept up to date.  A provisioned First Aid bag, maintained by the Pastoral Care coordinator, will accompany any party of pupils leaving the school grounds.
(See Appendices i and ii– Parental Request for the Administration of Medicine, Policy for the Administration of Medication in School).
LINKS WITH OTHER AGENCIES
As a school, we maintain a close working relationship with the various outside agencies involved in the care of children.  These include the Educational Psychology Service, the Educational Welfare Officer, the Social Services, the School Nurse, the School Doctor and the Police.  Our links with the Police include regular talks and discussions about bullying, talking to strangers, internet safety, and participating in the Newtownabbey Council/PSNI sponsored ‘Bee Safe’ initiative.  Mrs Mulligan and Mr McAuley will liase with the Education Welfare Service and the Health and Social Services.  Teachers with any concerns about a child’s welfare, including safeguarding issues, should report these to the Principal (Designated Teacher) or Mr McAuley (Deputy Designated Teacher/Pastoral Care Coordinator).

CRITERIA FOR REFERRAL TO THE EDUCATION WELFARE SERVICE
1.  Social/Emotional/Medical/Educational Problems                                                        

    Where difficulties are thought to be a result of social, emotional, educational or medical problems affecting the pupil or family.
2.  Behaviour Difficulties             






         

Where behaviour problems are linked to absence and/or unusual or difficult behaviour in school which may lead to suspension or expulsion.

2.  Persistent Absenteeism                                                                                                         

If the problem persists despite initial investigation and action by the school.

3.  Re-referral       








             

Where there is a recurrence of problems concerning a child whose case has previously been closed.

Designated teachers will also liaise with the school doctor, nurse and dentist.  

Mrs. McCollum (SENCO) or Mrs Mulligan (Principal) will liaise with support teachers and the educational psychologist. 
RECORDS
Observations on a child’s all round development will be included in the annual pupil report issued to parents.  Staff are encouraged to familiarise themselves with this information as appropriate.

PASTORAL CARE OF SCHOOL STAFF
All members of staff in Ballyclare Primary School are valued for the role they play in the school community. Each member is encouraged to fulfil the high expectations of the Board of Governors and is given high support in their efforts.

The Principal/Vice-Principal has overall daily responsibility to ensure staff are appropriately supported and any concerns are discussed with the Heads of Year. The Principal plays a key role in overseeing this process and personally discussing matters of celebration and concern with staff members as they arise/are communicated.

All staff are required to communicate appropriately with their Supervisor, Heads of Year, the Vice-Principal or Principal in all matters.  Should a matter of concern or celebration be highlighted to the Heads of Year or V.P, the staff member will receive appropriate support/information.  The Principal will be informed in order that she can give pastoral support also.  A supportive and caring atmosphere between staff and management/management and staff is expected and exists.
Appendices
North Eastern Education and Library Board

BALLYCLARE PRIMARY SCHOOL
Principal 

Miss. K. Cowden B.Ed(Hons)., M.Ed., P.Q.S.H
Doagh Road

Telephone:

028 93322389





Ballyclare

Fax:


028 93354230





Co. Antrim

School website:
www.ballyclareps.org.uk
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PARENTAL REQUEST FOR THE ADMINISTRATION OF MEDICINE

Ballyclare Primary School has a duty of care to provide a safe and happy environment where all children will be cared for and treated in a manner which enables them to feel secure at all times. Neither teachers nor support staff have a legal or contractual duty to administer medicines or provide health care. Consequently, medication that can be given at home, should be given at home. However, when the taking of medication is necessary during the school day this will only be undertaken when clear written instructions and consent have been provided and where nothing more than administration is required. If school time medication is essential or may be required, please complete the form below.

 
Name of Pupil:
_____________________________________
     Male                  Female              (tick)

D.O.B.
_____________________________________

Address:
_____________________________________


_____________________________________


_____________________________________


Contact Details – Name & Telephone Numbers.

1.
___________________________________________
Relationship to child
 ____________________
Tel:  __________________________________________
_______________________________________

2.
___________________________________________
Relationship to child
 ____________________
Tel:  __________________________________________
_______________________________________

Brief description of medical condition (s) and symptoms.

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

PRECISE DETAILS OF IN SCHOOL MEDICATION REQUIREMENTS

Parents must ensure that in date medication, in a secure and labelled container as originally dispensed, 

is supplied.  The school will not accept items of medication in unlabelled containers.

Name of Medicine:
___________________________________________________________________

Dosage Required:
___________________________________________________________________

Times to be given:
___________________________________________________________________
Special precautions:
___________________________________________________________________

Are there any side effects that the school needs to know about?  
_______________________________________________________________________________________

Procedures to take in an emergency.

_______________________________________________________________________________________

SELF ADMINISTRATION OF INHALERS (P4-P7 ONLY)

If you wish your child to carry an additional inhaler in school and wish them to self administer, please sign 

the consent declaration below;

I would like my child to keep an additional inhaler in his/her possession and to self administer dosage as

 detailed above.

Signed________________________________________(Parent/Guardian)       Date___________________

STATEMENT OF PARENTAL CONSENT

I understand that I must deliver the medicine personally to the school office.  I also understand it is my responsibility that a supply of the required medication held in school is kept maintained and is in date.  
I give full permission for Ballyclare Primary School to act in loco-parentis and in accordance with my written instructions as recorded above.  I recognise it is my responsibility to inform school in writing about any changes in the above medical requirements. I understand that the school will only make changes to dosages of prescribed medicines on written instructions from the pupil’s doctor.  I accept that the school staff members are under no obligation to administer medicines and therefore cannot be held responsible for an accidental failure to dispense it.
Signed________________________________________(Parent/Guardian)       Date___________________

AGREEMENT OF PRINCIPAL

I agree that the above named pupil will receive medication as detailed at the agreed time, as far as possible.  This pupil will be supervised whilst he/she takes their medication.  This arrangement will continue until the school is notified otherwise in writing by the parent/guardian.

Signed:           ___________________________________________            Date:   ____________________

                                      Principal/authorised member of staff

[image: image1.png]



Pastoral Care Record Sheet

Child’s Name: ​​​____________________________

Class: _____________
	Date:
	Issue:
	Action Taken:
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