
First Aid Policy 

Marymount NS 

 

Purpose 

 

The purpose of First Aid is to ensure that any immediate danger and discomfort is alleviated. 

Any First Aid rendered by the school is intended to be of a temporary nature and to be the 

minimum level of care. Injuries should be fully examined by Parents/Guardians when 

children arrive home. Any further diagnosis or extended care should be passed on to 

medical professionals. This policy as outlined was put in place to 

 

● Clarify areas of responsibility.   

● Minimise health risks to children and staff on the school premises.   

● Outline the procedures followed in the school regarding the administration of First Aid 

in the event that a child is injured while at school.   

● Outline the procedures followed regarding the safe administration of medicine 

 

 

 

Awareness of medical needs 
 

● When enrolling in the school, parents are required to inform the school of any 
medical condition or allergy from which their child may suffer. 

● It is the parent’s responsibility to notify the school of any changes in existing medical 

conditions if and when they occur 

● Relevant information is retained on Aladdin, our school database, using a colour 

coded system as well as in a First Aid document 

● All staff members are made aware of any child with a serious medical condition in the 

school through the First Aid document. This document has a photo of the child with 

details of their medical condition, location of medical aids such as epipens, inhalers 

etc as well as contact details for parents/guardians 

● At the start of each school year the First Aid document is updated by the First Aid rep 

and re-shared with staff members. It is also always available through the shared 

drive 

● With more severe medical conditions a copy of the First Aid document for a particular 

child may be displayed in the staffroom 

● Teachers will, in conjunction with parents and the First Aid representative, if need be, 

familiarise themselves with the condition, the action to be taken if required and the 

location of inhalers, epi-pens, medication etc. 

● Any changes or additions to a child’s medical condition must be given by parents to 

the school principal and passed onto the First Aid representative as soon as they are 

known.  

● If the school feels that more adequate information in relation to a child’s medical 

needs is needed before enrolling a child, this must be furnished first before they are 

offered a place.  



Illness at School Procedure 

 

● If a child is taken ill whilst in the classroom, the teacher will assess the condition of 

the child and if they feel that the child needs to go home, he/she will arrange for 

parents to be contacted by the school. 

● If a parent cannot be contacted, a voice mail message will be left and/or a message 

through Aladdin may be also sent to parents. Other contacts (as prioritised by the 

parent) may also be contacted 

● In the event of not being able to contact a parent/relative, an ambulance may be 

called 

● With highly contagious illnesses such as vomiting or diarrhoea, parents are asked to 

keep children at home, until they have been clear of symptoms for 24 hours, to 

minimise further infection 

● If a child is found to have head lice, parents should inform the class teacher. All of 

the children in the class will be given a standard letter by their teacher asking parents 

to check hair and treat accordingly 

Covid 19 

● In the event of Covid, we will endeavour to follow national health and safety 

guidelines 

 

Administration of Medicines 

 

● It is not common practice for staff to administer medication to children. Parents may 

arrange to call to the school at an agreed time to administer medicine to their child  

● In exceptional circumstances, where medication may be long term, arrangements 

may be put in place and an agreement will be drawn up between the family and the 

relevant staff members. 

● Children may use inhalers themselves, provided that a teacher is present 

● Epipens are stored in a clear storage box on top of the teacher’s press. In the event 

of a class teacher being absent, epipens must move with the child to the classroom 

where they will be. It is the class teacher’s responsibility to note this on their class 

division list/ division folders 

 

 

Administration of First Aid 
 

● A fully equipped First Aid Box is available in the staffroom  

● Individual First Aid bags and high vis vests are worn by all teachers carrying out yard 

duty so that they are easily identifiable to children. The First Aid bag must have the 

school eircode written on the bag in case of an emergency and teachers carry 

phones on yard duty in case of emergency also. 

● First Aid kits must be carried by the teacher whenever they take children off site or 

out to yard for PE. 

 

 



 

Minor Injuries 

 

● If a child suffers a minor injury, it will be assessed by the teacher/ SNA and first aid 

best practice will be followed. All teachers/ SNAs will be expected to deal with all 

instances of minor first aid. 

● Disposable surgical gloves will be worn by the teacher/ SNA when dealing with 

bleeds/cuts/grazes 

● A minor cut will be cleaned with antiseptic wipes. 

● Hypoallergenic plasters will be used where bleeding hasn’t stopped from applying 

pressure with wipe to keep the wound clean from infection. 

More serious Injuries 

 

● If considered safe to do so, the injured person is taken to a designated quiet area. 

Our designated quiet area is the Deputy Principal’s room. 

● The parents/guardians will be informed immediately, particularly if there is a 

suspicion of broken bones, head or eye injuries.  

● The child is kept under observation until the adult arrives, with the emphasis on 

making the child as comfortable and settled as possible. 

● In the unlikely event of a very serious injury, an ambulance will be called 

● Parents will be contacted immediately afterwards 

Head Injuries 

 

● Parents will be notified if a child receives a head injury. If it is considered to be 

serious, the parent/guardian will be contacted by phone as soon as possible and may 

be advised to come and collect the child 

● If it is not considered to be serious, the class teacher will inform the parent/guardian 

at pick up/a note or through Aladdin. 

 

Logging and informing parents 

 

● All injuries are reported to the class teacher by the teacher on yard 

● Any more severe injuries on yard must be noted on a first aid document by class 

teacher after being informed by the adult present on yard.  

 

This policy was ratified by the Board of Management on ___________________________ 

 

Signed: _________________________ Chairperson BOM 

 

Date: _________________________ 

 


