
Scoil Náisiúnta Cnoc na Manach
Cód Iompair agus  Smachta  
 (Code of Behaviour and Discipline)
                                                Section 1: Introduction     
1.1 In devising and reviewing this Code of Behaviour and Discipline, consideration 

has been given to the particular needs and circumstances of Scoil Náisiúnta Cnoc na Manach.  It is intended to ensure that each individual child is treated fairly while, at the same time, making sure that the general body of children has a proper environment in which to learn.  The code has been drawn up for the successful management of the school with the education and safety of all the children in mind.  Parents and pupils must understand and accept that the principal, teachers and Board of Management will, at all times, endeavour to implement the code in a fair, unbiased manner.  

1.2 The school rules are kept to a minimum and are clearly stated in a positive way in terms of what the pupils should do.

1.3 All members of staff will adopt a positive proactive approach to the question of behaviour in the school.

1.4 The school places greater emphasis on rewards and praise rather than on sanctions and criticism.

1.5 A high standard of behaviour requires a strong sense of community within the school and a high level of co-operation between staff, pupils and parents.

1.6 The school recognises the variety of differences that exists between children and the need to accommodate those differences.

1.7 All efforts are being made to match the children’s abilities to the work they do and are expected to do.  This should help to reduce boredom, lack of interest or lack of progress and reduce disruptive/inappropriate behaviour.

1.8 The overall responsibility for discipline within the school rests with the principal.  Each teacher has responsibility for the maintenance of discipline within his/her classroom while sharing a common responsibility for order within the school premises.  A pupil will be referred to the principal for serious breaches of discipline and for repeated incidents of minor misbehaviour.

1.9 In the belief that the most effective schools tend to be those with the best relationships with parents and pupils, every effort will be made by the principal and staff to ensure that parents are kept well informed, that the school provides a welcoming atmosphere towards parents and that parents are not only told when their children have behaved inappropriately but when they have behaved particularly well also.

Parents who wish to have a consultation with a class teacher / principal should make a prior appointment with the relevant teacher / principal.  
Parents will be invited to attend formal Parent / Teacher Meetings to discuss their child’s progress on an annual basis.  Written reports will be made available to parents of all classes at the end of each school year.  

1.10 The “Code of Behaviour and Discipline” is designed to:

(a) Maintain the smooth operation of the school and the structuring of in-class discipline so that an efficient and stimulating environment conducive to  learning exists in each classroom;
(b) Preserve good order throughout the school and respect for the entire school community and its environment;
(c) Promote the development of self-discipline in pupils based on consideration, respect and tolerance for others.

Section 2: School Rules and Expectations
(Rialacha na Scoile)

2.1 Pupils are expected to show courtesy and respect to every one in the school community and when they represent the school at a particular event or on a school outing.  Bullying, aggressive behaviour, rough play or bad language will not be tolerated.

2.2 Full school uniform is expected to be worn at all times except for PE when a school tracksuit is worn. 
2.3A high standard of personal hygiene is expected from all pupils, and parents are encouraged to support and promote this high standard.

2.4 It is essential that the children be on time for school every day.

The school gates open at 8.45am.  Classes commence at 8.50am.
Classes end each day at:  (a) 1.30 p.m. for infants.

(b)  2.30 p.m. for all other classes.

It is the parents’ responsibility to ensure that their child is delivered no later than 8.50a.m. and collected at the appropriate time as (a) and (b) above.  The school cannot accept responsibility for children after these times.

In the case of children travelling by the school bus, the school cannot accept responsibility for escorting them from the bus to the school or from the school to the bus.  Those parents who feel that their children need to be escorted on these occasions should make arrangements to ensure that some escort is provided. It is important that children are not dropped to school too early and so remain unsupervised outside the school gate.
2.5 Communication from parents, (i.e. note, email or phone call) will be required:
(a) In the case of a child being absent from school. (i.e. parents are required to explain the absence by way of (i) a phone call or email for brief absences, giving the reason for absence or (ii) a written note for prolonged absences, again giving the reason for absence.                       
(b) If a child comes to school without homework fully completed, (homework should be checked and Journals should be signed by a parent / guardian each night);
(c) If a child is not wearing the school uniform / tracksuit;                              

(d) For non-participation in certain school activities, (for valid reasons – e.g. medical etc.).
2.6 Pupils are expected to pay attention in class, to follow the instructions of the teacher and to complete satisfactorily, with neatness and accuracy, all assignments which they are given both at school and for homework.

2.7Pupils are expected to walk quietly when moving about the school.  In the interest of pupil safety, rough play is forbidden in the school yard.  Pupils are expected to be quiet and orderly when in their assembled lines.

2.8 On days that pupils cannot use the playground during lunchtime, it is essential that they remain seated for the duration of the lunch break, except where otherwise allowed by the supervising teacher.

2.9 Pupils who wish to leave the playground during lunchtime must obtain prior permission from the supervising teacher.
2.10 Considering that Scoil Náisiúnta Cnoc na Manach is a Health Promoting School, all children should bring a wholesome, nutritious lunch.  

2.11 Children must respect school property and other people’s belongings, 

     they should have a sense of pride in their school and in their environment 

and should not litter the area, considering that we promote good environmental practices.
2.13 Pupils are not allowed bring valuables, expensive games or jewellery to school, (e.g. long / hooped earrings etc.). Only small stud earrings to be worn for health & safety reasons.
2.14 If a parent suspects that their child is feeling ill, they should not send them to school.  The school must be notified if the child has or develops a health problem and appropriate medical information given to the relevant teacher.
2.15 Pupils should not have mobile phones in the school.  If parents deem it necessary for their child to bring a phone, it must be turned off and given to the child’s class teacher when school commences.  Pupils’ phones must not be turned on within the school grounds.  Phones will be returned when the child is leaving in the evening.
Section 3: Promoting Positive Behaviour
Promoting good behaviour is the main objective of this school’s Code of Behaviour and Discipline. The staff of this school applies strategies to encourage and promote good behaviour including, among others:
· Promoting “The Golden Rule - Always treat others as you would like them to treat you”;
· Positive everyday interactions between teachers and students;
· Good school and class routines;
· Clear boundaries and rules/expectations for students;
· Assisting students to recognise and affirm good learning behaviour;
· Recognising and giving positive feedback about behaviour;
· Involving children in devising classroom rules / contracts;
· Class reward systems, (as devised by class teachers).
Section 4: BULLYING

(See: Anti-Bullying Policy)

Section 5: Dealing With Unacceptable Behaviour

The overall responsibility for discipline within the school rests with the principal.  The following represents the normal sequence of ways to show disapproval of unacceptable behaviour but this may vary, depending on individual circumstances.  For gross misbehaviour the principal and Board of Management reserve the right to make an immediate decision in an emergency and may not be bound by the steps of the code as outlined.

Some or all of the following strategies may be implemented when dealing with unacceptable behaviour

5.1 Classroom Strategies:

(a) Reasoning/advice re. appropriate behaviour with the pupil;
(b) Prescribing additional constructive work;
(c) Temporary separation from peers;
(d) Note from class teacher to parents re. child’s behaviour.

(e) Loss of privileges, (e.g. non-participation in certain school activities);

5.2 Intervention of Principal:

(a) Reasoning/advice re. appropriate behaviour with the pupil;
(b) Prescribing additional constructive work;
(c) Loss of privileges, (e.g. non-participation in certain school activities);
(d) Formal letter to parents from class teacher following communication with the principal;
(e) Formal meeting with parents, class teacher and principal re. child’s behaviour.
Teachers will keep a written record of instances of serious misbehaviour as well as a record of improvements in the behaviour of disruptive pupils.  Before resorting to serious sanctions, (i.e. suspension), the normal channels of communication between school and parents will be utilised.  Parents will be involved at an early stage rather than as a last resort.

In some circumstances, a pupil may have an Individual Behaviour Plan, which will be agreed between Parents, Class Teacher and Principal
Section 6: Suspension/Expulsion

Suspension is defined as “requiring a student to absent himself/herself from the school for a specified, limited period of school days”.  During the period of suspension, the student retains their place in the school.

For gross misbehaviour, suspension will be considered.  Aggressive, threatening or violent behaviour towards any member of the school community and deliberate damage to school property/vandalism will be regarded as serious or gross misbehaviour, depending on circumstances.  Repeated incidents of minor misbehaviour will be considered a serious breach of discipline.

Where there are repeated instances of serious misbehaviour the chairperson of the Board of Management will be informed and the parents will be requested to attend a meeting at the school.  This ensures that parents and student are given an opportunity to hear the complaint and respond before a decision is made and before any sanction is imposed.  Where parents do not agree to attend a meeting regarding their child’s behaviour, written notification will serve as notice to impose a suspension.

The maximum initial period of suspension will be 3 school days, except in exceptional circumstances where the principal considers a period of suspension longer than 3 days is required in order to achieve a particular objective.  If a suspension is being proposed by the principal, the matter will be referred to the Board of Management for consideration and approval, giving the circumstances and expected outcomes.

However, the Board of Management of Scoil Náisiúnta Cnoc na Manach authorises the principal, with the approval of the Chairperson, to impose a suspension of up to 5 days in circumstances where a meeting of the Board cannot be convened in a timely fashion, subject to the guidance concerning such suspensions.   The Board of Management places a maximum of 10 days on any one period of suspension imposed by it.  In cases of gross misbehaviour the Board of Management of Scoil Náisiúnta Cnoc na Manach authorises the principal to sanction an immediate suspension of 3 days maximum, having contacted the parents/guardians of the student in advance of that suspension.

A suspension may be removed if the Board of Management decides to remove the suspension for any reason or if the Secretary General of the Department of Education directs that it be removed following an appeal under Section 29 of the Education Act 1998.

A plan will be developed by the school to help re-integrate a student who has been suspended and that student will be given the opportunity and support for a fresh start.

A student may be expelled from the school when the Board of Management makes a decision to permanently exclude him/her from the school, while complying with the provisions of Section 24 of the Educational (Welfare) Act 2000.  Expulsion may be considered in an extreme case of unacceptable behaviour.  

Where a preliminary assessment of the facts confirms serious misbehaviour that could warrant expulsion, the procedural steps will include;

6.1 A detailed investigation will be carried out under the direction of the principal.

6.2 A recommendation is made by the principal to the Board of Management.

6.3 Consideration by the Board of Management of the principal’s recommendation and the holding of a hearing with the parents/guardians.

6.4 The Board of Management deliberates and acts following a hearing

6.5 Consultations are arranged by the Educational Welfare Officer.

6.6 The decision to expel is confirmed to parents/guardians.

As in the case of suspension, the parents and student are given an opportunity to hear the complaint and respond before a decision is made and before a sanction is imposed.

The Board of Management of Scoil Náisiúnta Cnoc na Manach will, at all times, follow fair procedures as well as procedures prescribed under the Educational (Welfare) Act 2000 when proposing to suspend or expel a student.

Section 7: Right of Appeal

In all cases involving the suspension of a pupil by the principal, the parents/guardians have a right to appeal to the Board of Management.  

In the case of decisions to suspend made by the Board of Management, an appeal’s process may be provided by the Patron.

Where the total number of days for which a student is suspended in any one school-  year reaches 20 days, parents may appeal the suspension (under Section 29 of the Education Act 1998) to the Secretary General of the Department of Education. Parents may appeal a decision to expel to the Secretary General of the Department of Education.  

Parents will receive information about how to appeal if required.

Section 8: Conclusion

This Policy has been drawn up in accordance with the Department of Education Guidelines, (Circular 20/90), and the National Education Welfare Board’s document, “Developing a Code of Behaviour: Guidelines for Schools”. It has been reviewed by the staff as part of the Croke Park Hours’ Schedule and in consultation with parents, students and Board of Management in November 2021. 
A copy of this code will be made available to all parents and will be reviewed at agreed intervals.

The code is not a legal document but is intended as a reasonable code of behaviour and discipline for the effective running of the school and with the education and safety of all the children in mind.

Parents and pupils must understand and accept that the principal, staff and Board of Management will, at all times, endeavour to implement the code in a fair and unbiased manner.

The Board of Management reserves the right to amend the school’s “Code of Behaviour and Discipline” should it be deemed necessary.

Implementation

· Roles and Responsibilities This policy is developed, supported,  implemented, monitored and evaluated by all the staff of the school, the Parents’ Association, the parents in general and the Board of Management.

· Ratification and Communication Parents will be informed that this policy is available to view by way of the school’s website.

This policy was reviewed and approved by the Board of Management on 17th October, 2022.
Signed: Canon George D. Murphy        

Signed: Con O’Callaghan
        (Chairperson of Board of Management)                   (Principal) 

Date: 
  17/10/2022           
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