


Rosetta Primary School
Learning and Teaching Policy for ICT


Rationale
ICT is a tool for learning and key for raising standards across the curriculum.  Pupils will develop the ICT skills they will require in a rapidly changing technological world.  They learn to control a variety of electronic devices and develop an understanding of the use of control in everyday life.  In Rosetta, we aim to enable our pupils to find, explore, analyse, exchange and present information.  We also focus on developing the skills necessary for children to be able to use information in a discriminating and effective way. 
 

Rosetta Primary School meets the requirements set out within the Northern Ireland Curriculum and develops the use of “the 5Es” within the tasks which are being carried out.  Across the curriculum, at a level appropriate to their ability, pupils will develop their ICT skills to: 

Explore
Pupils should be able to:
· Access and manage data and information;
· Research, select, process and interpret information;
· Investigate, make predictions and solve problems through interactions with digital tools. 

Express 
Pupils should be able to:
· Create, develop, present & publish ideas and information using a range of digital media;
· Create information & multimedia products using a range of assets.


Exchange 
Pupils should be able to:
· Communicate using a range of contemporary methods and tools;
· Share, collaborate, exchange and develop ideas digitally.


Evaluate 
Pupils should be able to:
· Talk about, review and make improvements to work, reflecting on the process and outcome;
· Consider the sources and resources used.


Exhibit 
Pupils should be able to:
· Manage and present their stored work;
· Showcase their learning across the curriculum.
 

* Throughout all of this work children should understand how to stay safe and display acceptable online behaviour.

Vision
To provide every child with a wide range of ICT opportunities and experiences, which will prepare them for life in the 21st Century.  Every child will be confident and independent in their use of ICT.  Every child will have access to high quality equipment anytime, anywhere, through a reliable robust ICT network.


Information and Communications Technology across the curriculum has the potential to transform and enrich pupil’s learning experiences and environments.  It can empower pupils, develop self-esteem and promote positive attitudes to learning.  Additionally, the creative use of ICT has the potential to improve pupils’ thinking skills, providing them with opportunities to become independent, self-motivated and flexible learners.

(Pg. 7 Primary Curriculum Document)

Aims

· To enable all children to use ICT with purpose and enjoyment;


· To enable all children to develop the necessary skills to exploit ICT;


· To enable all children to become autonomous, independent users of ICT;


· To enable all children to evaluate the benefits of ICT and its impact on society;


· To meet the requirements of the NI Curriculum as fully as possible and enable all children to reach the highest possible standards of achievement;


· To create the atmosphere and levels of resource to encourage all members of the school community to learn with ICT;


· To enable all children to use ICT to further develop knowledge and skills across the curriculum;


· To improve staff planning and assessment management.

Objectives

· To provide tasks which are interesting and give scope for individual responsibility;


· To ensure enough access by pupils to become more proficient in the basic ICT skills;


· To plan activities which give children opportunities to apply their skills in a variety of different subject contexts;


· To create opportunities for children to discuss the benefits and limitations of ICT and to compare classroom use of ICT with that in the wider world;


· To plan activities which allow for different levels of achievement incorporating possibilities for extension work;


· ICT is not taught as a distinct subject, but it is a tool to be used as appropriate throughout the curriculum;


· All pupils are given equal access and is an entitlement for all pupils;


· Common tasks are set that are open-ended and can have a variety of responses;


· Use of ICT at home will continue to be encouraged through projects, homework and the use of Learning NI (LNI) which can be researched through a home computer system or at the local library;


· Children should continue to be encouraged to access and make use of the school website which is regularly updated: www.rosettaps.co.uk;


· To continue to raise the profile of ICT in the school and provide on-going staff development.


ICT and the NI Curriculum


Literacy
ICT is a major contributor to the teaching of Literacy:
· Children learn how to draft, edit and revise text;
· Children can create, develop and publish ideas and opinions visually and orally;
· Children can learn how to improve the presentation of their work by using desktop publishing and presentational software.


Numeracy
Many ICT activities build upon the mathematical skills of children:
· Children use ICT in Numeracy to collect data, make predications, analyse results and graphically present information;
· Children can explore mathematical models, e.g. the use of Bee-Bots, Probots and spreadsheets.


World Around Us
ICT transcends the barriers of distance and opens up the world as an easily accessible global community allowing children to experience the past, present and future of the world they live in.


PDMU and Citizenship
ICT makes a contribution to the teaching of PDMU and citizenship as children learn to work together in a collaborative manner:
· Children develop a sense of global citizenship by using the internet;
· Children can gain a knowledge and understanding of the interdependence of people around our world.


Creative & Expressive (The Arts)
ICT offers children the freedom to express their own ideas creatively and to experience the designs of others:
· Children will have opportunities to develop their creativity through a range of network software and digital technology;
· Children can explore the Internet to gain access to a wealth of images and information about the


Opportunities for embedded ICT as a tool to support learning and teaching are identified in curriculum planning.


ICT is used to support teaching across the curriculum. Teachers plan these opportunities as well as those to develop ICT capability in their weekly plans. Every classroom has an Interactive Whiteboard and there is a projector and smart board in the ICT suite. Teachers plan the regular use of these in all areas of the curriculum, and provide opportunities for children to use them to further their learning during independent work sessions.


Strategies for using ICT Resources

Where appropriate, children will have opportunities to use the ICT resources to carry out:

· Individual work;

· Group activities;
(Children will generally work in pairs at the computer.  It is important that all children are engaged on any given task and can see the screen comfortably, therefore, no more than three children will work together at any one computer/laptop).

· Whole class activities;
Children may share in a computer-led activity where an interactive whiteboard or a data projector is in use or where there is access to a computer suite.

All children will have planned opportunities to use ICT resources.  All children in the class will not be expected to complete the same task (e.g. 24 children writing a poem about Autumn).  A variety of opportunities will be planned across the curriculum to give children time to develop their skills.

The computer will not be used as a reward for the child who has completed his/her written work first.

Planning

Planning at a Whole-School Level:

· The Principal/SMT/ICT Coordinator/all teaching staff consult on how ICT is incorporated into the School Development Plan;

· In consultation with all staff, and ICT plan is drawn up annually by the ICT Coordinator and is reviewed by all staff as appropriate;

· A line of development in ICT ensuring progression and continuity for children from P1-P7 has been drawn up and agreed by all staff.


Planning at Year Group and Class Levels:

· ICT is embedded into schemes of work/yearly planners;
 
· ICT is integrated into six-weekly planners, taking account into progression.


Teachers meet in key stage groups/years groups to discuss and review progress, share experiences of Using ICT, look at samples of children’s work and discuss effectiveness of planning.

Assessment Recording and Reporting
 

Children’s use of ICT is assessed and recorded by the classroom teacher using the following approaches:
· Formative assessment methods – observing and questioning during classroom activities;

· The child’s achievements may be recorded by the teacher completing a check list of skills, knowledge and understanding;

· Children can self-assess at the end of each ICT unit.
 
· Summative assessment methods – collecting samples of children’s work using ICT;

· At the end of KS1 / KS2, the child’s work may be formally assessed using CCEA resources.


Teachers will report on a child’s progress:


To the next teacher: 
· By discussing progress; 
· By passing on samples of work; 
· By passing on information regarding skills/level.


To Parents/Carers:  
· By informal discussion during parent interviews; 
· By a formal comment regarding ICT Competence on the child’s written report.

Progression
All children develop and learn at their own pace and progression is assured through a range of increasingly challenging activities covering all areas of ICT and embedded in the Northern Ireland 


Monitoring
Evidence covering all areas of ICT is gathered within each pupil’s folder. 
It is currently the responsibility of the ICT team to regularly monitor the standard and progress made by each pupil and year group by gathering appropriate evidence termly, during each school year. 
We use a variety of monitoring strategies including: discussion with children, environments, aspects of teaching, planning and work samples.

Learning styles and the learning environment

· Medium term planning takes account of differentiation and progression.

· All learning styles will be considered.

· Open questions will be developed to challenge children’s thinking and learning.

· Independent learners will have access to a variety of resources and encouraged to reflect on the choices that they have made.


Provision for pupils with Special Educational Needs

It is important to recognise the potential of ICT to help address children’s individual learning needs.  ICT is used to enhance the learning experiences of children with special educational needs within the school.

· Where appropriate, specialist hardware equipment, such as a touch screen, big mouse, big keyboard etc. will be made available to meet the child’s needs.

· Where appropriate, specific software e.g. Wellington Square and Talking Word Processors are used to assist learning.

· Where appropriate, teacher developed resources such as Clicker 5 word banks are used to assist learning.


Teachers should familiarise themselves with the variety of graded levels within frequently used software in order to provide differentiation and cater for children with special educational needs within their own classrooms.

Where children with special needs are working in withdrawal groups, they will also have access to appropriate ICT resources.

The use of ICT to provide challenge for gifted and talented pupils is also explored.

 
Inclusion and Equal opportunities
Delivery of this subject follows the school policy on Inclusion. Equal opportunities are given to all children, whatever their age, gender, ethnicity, attainment and background. The teaching and learning, achievements, attitudes and wellbeing of every child matters, taking into account their varied life experiences and needs. We monitor the progress of each child through agreed assessment procedures. 

We pay attention to the provision made for the different groups of pupils within the school:
· Girls and Boys;
· Minority ethnic and faith groups, travellers, asylum seekers and refugees;
· Pupils who need support to learn English as an additional language;
· Pupils with additional educational needs;
· Gifted and talented pupils;
· Children ‘looked after’ by the local authority;
· Other children, such as sick children; young carers; those from families under stress;
· Any pupils who are at risk of disaffection and exclusion.

This provision is regularly considered and adapted accordingly. We promote the participation and the success of these groups of pupils and make sure that they are not disadvantaged in school. We identify pupils who are underachieving or seem disengaged. We actively promote tolerance and understanding in a diverse society.


Home, school and community links

The school encourages parents to take part or assist in ICT activities.  This is at the discretion of each teacher and through the occasional provision for parents to use the ICT suite with their child after school. The controlled use of email may be used to link with people in the community and in the wider world. Children may access websites to find information about the local area. Our school website is a way of sharing work and interesting information with parents and other interested parties, such as prospective parents. 


Roles and responsibilities of the Coordinator

· To provide leadership and direction;

· To ensure that the use of ICT is managed and organised to meet school aims and objectives;

· To play a key role in school policy development in relation to ICT and teaching and learning;

· To collate and maintain resources;

· To advise on assessment and record keeping;

· To support, guide and motivate staff in achieving high standards in ICT;

· To ensure continuing personal professional development;

· To model good practice by integrating ICT effectively into curriculum planning, classroom teaching and the assessment of children’s work;

· To contribute to the monitoring and evaluation process;

· To keep up-to-date with recent developments in ICT and advise colleagues appropriately.

Roles and responsibilities of the class teacher

· To contribute to whole-school planning for ICT;
 
· Integrate ICT into curriculum planning, classroom teaching and the assessment of children’s work;

· Ensure that any ICT resources/software used in the classroom is appropriate to curriculum needs and children’s learning needs;

· Ensure health and safety practices are carried out;

· Discuss and devise with the children rules for using the computer;

· Implement the E-Safety Policy.


Health and safety

Electrical safety follows the school policy and procedures on Health and Safety. It is the responsibility of the class teacher to ensure that classroom procedures are established with regard to safety. An air conditioning system provides the ventilation in the ICT suite. This is controlled only by adults and is located out of the reach of children. Children are advised of potential hazards and effective precautions are observed. Children are encouraged to log on and off the computers. The children are encouraged to use both hands for the keyboard and sit correctly.  The school follows the K.C.C. health and safety document. The school follows its own e-safety policy. 



Other uses of ICT within Rosetta Primary School:
 
· Assessment manager- collecting data, tracking progress, 
· Pupil profile 
· Excel- questionnaires, analysis of in-house test scores, target setting 
· Monitor attendance/ punctuality 
· Staff communication - e mail 
· SIMS- SEN info, pupil info etc. 
· INCAS 
· Film Club


Review
This policy will be reviewed each year to evaluate the schools’ progress towards its ICT development plan.  

Created by:	Kirsty Tumelty (ICT co-ordinator)
Date:			October 2013
To be revised:	June 2014


ICT Health and Safety Guidelines
 

General Guidance 

· Eyestrain – avoid long periods on the computer (20-25mins maximum). 

· Advise children to take short breaks during a task. 

· Be aware of the guidelines for children with epilepsy. 

· Give yourself room – avoid a cluttered work area. Spread out keyboard, mouse and printer etc. 

· Make sure that the top of the monitor is at eye level. The screen should be between 50-70 cms from the user. 

· It is the responsibility of staff to ensure that they leave the ICT Suite clean and tidy after use. 

· Food and drink should not be consumed near ICT equipment. 

· An adult should always supervise children when they are accessing information via the internet. 

· The service provider does filter information but staff are ultimately responsible for information accessed by pupils. 

· Sitting
 
· Appropriate seating should be allocated for use with the school computers that gives proper back support 
[bookmark: _GoBack]
· Screen positioned to avoid glare 

· Feet flat on the floor 

· Shoulders and neck relaxed 

· Forearms level with desk
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