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	General Information

	Company Name *
	Click or tap here to enter text.
	Address *
	Click or tap here to enter text.
	ZIP-Code / City *
	Click or tap here to enter text.
	Country *
	Click or tap here to enter text.
	VAT N° * [footnoteRef:1] [1:  In the exceptional case that your company has no VAT N°, company registration number is sufficient.] 

	Click or tap here to enter text.
	Company Registration Number
	Click or tap here to enter text.
	Phone *
	Click or tap here to enter text.
	E-mail address for purchase orders *
	Click or tap here to enter text.


	Bank Account Information [footnoteRef:2] [2:  In order for us to process payments correctly, please fill in all fields that are applicable for your company.] 


	Bank Name
	Click or tap here to enter text.
	Address
	Click or tap here to enter text.
	ZIP-Code / City
	Click or tap here to enter text.
	Country
	Click or tap here to enter text.
	Bank Number (BLZ)
	Click or tap here to enter text.
	Bank Account
	Click or tap here to enter text.
	SWIFT Code
	Click or tap here to enter text.
	IBAN
	Click or tap here to enter text.


	International Certifications

	According to
	ISO 9001
☐
	ISO 14001
☐
	ISO 45001
☐

	Certification exp. date
	Click or tap to enter a date.
	Click or tap to enter a date.
	Click or tap to enter a date.



	Code of Conduct

	☐	We hereby confirm and assure that we fully comply with the RBA Code of Conduct, accessible via https://www.responsiblebusiness.org/code-of-conduct/, and/or that our own Code of Conduct and policies cover all topics of RBA Code of Conduct.



	Finance Contact Person

	Name *
	Click or tap here to enter text.
	E-mail *
	Click or tap here to enter text.
	Phone *
	Click or tap here to enter text.


	Term of sales

	Invoicing currency *
	Click or tap here to enter text.
	Incoterms (transport)
	DDP – Delivery Duty Paid Leuven 
(unless otherwise agreed – please specify below)
Click or tap here to enter text.

	Payment terms
	60 days as of invoice date 
(unless otherwise agreed – please specify below)
Click or tap here to enter text.



	IMPORTANT information for the supplier

	JSR Micro uses OCR to process you order confirmations, delivery notes & invoices, so please take below guidelines into account:

Mention all required information on the invoice:
· Company name & address, 
· VAT nbr or company registration nbr in case you do not have a VAT registration nbr
· Invoice number & invoice date
· Bank details for payments
· JSR Micro details (Legal name, address & VAT nbr – see JSR identification sheet attached)
· Invoice amount & currency
· In case of credit note – the reference of the related invoice(s).

Clearly mention our purchase order on all documents.

Identify tax amounts as separate line items to fulfill legislative requirements.

Send invoices to our dedicated mailbox: e-invoice@jsrmicro.be as follows:
· Pdf format
· 1 invoice per pdf
· Add attachments to the invoice pdf
Save the planet & do not send paper invoices

For queries regarding purchase orders, contact purchases@jsrmicro.be
For queries regarding invoices & payments, contact accounting@jsrmicro.be


	☐	We hereby confirm we read and understand this information.



	Signature

	Name *
	Click or tap here to enter text.
	Function *
	Click or tap here to enter text.
	☐	I hereby confirm all mandatory fields (indicated with *) are filled in.

	Signature
	


	Please mail the completed and signed form to purchases@jsrmicro.be and your contact person at JSR Micro NV
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