American University of Sharjah 
AUS Sustainability
Head of Sustainability
Job Description

Overview
The Head of Sustainability will lead AUS’ commitment to become the most sustainable and socially responsible university in the UAE. This role will enhance the university’s overall approach to sustainability issues. The Head of Sustainability will manage the integration of global best practices into University policies and procedures. The Head of Sustainability will lead the AUS Sustainability team’s implementation of campus-wide sustainability initiatives. 
The Head of Sustainability will work closely with other department leadership to develop, implement, monitor and assess the AUS Sustainability Plan based on a combination of internal and external tools and standards. The Head of Sustainability is responsible for creating and managing sustainability initiatives which are aligned with the AUS’ vision.  
[bookmark: _gjdgxs]Degree and area of specialization:
Master's degree required. 
Specialization in sustainability, engineering science, urban planning, environmental science/studies, or related field is highly desirable.

Responsibilities
· Lead Sustainability Strategic Planning Process: 
· [bookmark: _GoBack]Lead strategic planning with input from campus leadership, Sustainability Advisory Board, students, and other stakeholder groups to establish sustainability direction and goals. 
· Identify, assemble and lead Sustainability Advisory Board to coordinate effective interaction and communication between the academic and administrative units for the purpose of providing comprehensive institutional oversight and direction to sustainability at AUS. 
· Identify initiatives, goals and objectives to guide sustainability efforts on campus. 
· Develop, Plan, and Implement Sustainability Initiatives, Policies, and Programs: 
· Develop planning and programming to improve and, when necessary, establish institutional sustainability policies and standards related to energy, water, construction, renovation, waste, procurement, transportation, facilities, and others.
· Identify priorities, set targets, and establish evaluation methodology in coordination with the Sustainability Advisory Board. 
· Create detailed project plans with related departments; present to University administration; work with stakeholders to implement approved plans; analyze and report the outcomes of plan implementation. 
· Monitor sustainability focused key performance indicators (KPIs) and report progress to the University and its communities. 
· Seek recognition for staff, facility, and the University when KPIs are reach or exceeded.
· Serve as Environmental Management Representative (EMR) overseeing the AUS’s Environmental Management System (EMS), including updating the EMS manual and engaging operations and academic staff on environmental aspects, objectives, and targets. 
· Collaborate with all campus stakeholders to implement campus waste reduction and recycling programs. Conduct periodic waste audits, evaluate program impact over time and focus on expanding these initiatives, as appropriate.
· Coordinate data collection and performance metrics; use assessments to evaluate effectiveness; modify initiatives for future improvement; and communicate progress.
· Work with the Office of Research and Graduate Studies to identify, seek, and secure grant and resource development opportunities to support sustainability initiatives.
· Serve as Sustainability Advisor and Advocate: 
· Facilitate programs with local and national organizations in the areas of sustainability.
· Advise, meet with, and be a resource for students and faculty engaging in sustainability issues and projects.
· Participate, advise and speak internally and publicly about AUS’s sustainability efforts.
· Maintain knowledge in sustainability trends and best practices especially for higher education institutions. 
· Attend professional development workshops, association meetings, and conferences to stay current in the field of sustainability, network with peers and continue learning. 
· Maintain certifications and professional organizations memberships, as appropriate. 
· Coordinate Communication and Engagement: 
· Create and implement communication strategies with SCM to secure appropriate coverage and promote broad awareness of sustainability initiatives at AUS. 
· Develop a University-wide process and organizational structure to support sustainability inquiries, behavior change, and assessment.  
· Oversee the writing and dissemination of an annual institutional sustainability report, which will be published to the public at large.
· In collaboration with the Faculty Sustainability Committee Chair and Student Affairs coordinate, support, and expand opportunities for faculty, staff, students, and administrators to learn about sustainability issues.
· Collaborate with other colleges and universities to support and help build the campus sustainability community.
· Manage AUS Sustainability: 
· Lead staff in setting strategic goals and priorities. 
· Demonstrate a commitment to organizational success, effectively managing change and initiating processes and culture improvements as needed to support campus priorities. 
· Manage staff recruitment, supervision, coaching, and work assignments.
· Establish, track, and review annual operating budget and expenses.
· Promote the practice of workplace civility and respect.
 
Required Skills:
· Demonstrated ability to lead and facilitate strategic planning, organizational change, budgeting, and project and team management in a large complex organization. 
· Ability to interpret, analyze, and report sustainability metrics.
· Experience in leadership, supervision, and management, including the ability to coach, mentor, engage, and direct the work of diverse individuals and teams.
· Knowledge of AASHE/STARS reporting requirements, sustainability concepts and best practices in higher education.
· Experience working with shared governance groups, including faculty, staff, and student groups, student government, and student organizations preferred.
· Exceptional oral, written, and listening communications skills required. 
· Effective collaborative, motivational, team building, conflict resolution, and people skills. 
· Ability to establish and maintain effective work relationships, including negotiation and complex problem solving skills. 
· Ability to respond to daily challenges and maintain persistent focus on long-term goals, while retaining a sense of humor and optimism, even under adverse conditions.
· Self-motivating, able to work on own initiative and liaise effectively with managers and professional staff in many disciplines throughout the University and professionals beyond in the wider community.
