Job Title: Director of Pratt’s Center for Sustainable Design Strategies (UPDATED 01/13/2019)
Key Roles and Responsibilities:

The Role of the Director of CSDS is to design and implement the strategic plan of CSDS and to manage operations of the CSDS Resource Center. This involves managing the development of design and research projects across various initiatives within CSDS and its outside partners. These projects include, but are not limited to, the development of the Sustainable Materials Library, the development of the Case Studies Data Base, creating communication strategies and events for new student Orientation, supporting Faculty Workshops and CSDS lead classroom events, integrating Life-Cycle Assessment tools and services into student work, developing new content for the CSDS web site, and incorporating sustainable design strategies into the curriculum across multiple departments and programs at Pratt Institute.

The Director manages the Departmental Sustainability Coordinators (DSC) initiative. Responsibilities include developing the mission and plan for the group, scheduling monthly meetings, collecting deliverables, reporting back to the Institute on progress and hiring faculty to serve as DSCs.
The Director managed and coordinates the GIVETAKE art supply program. This involves hiring students, communicating to the Pratt community about GIVETAKE, and working directly with Academic Chairs, the Director of Administrative Sustainability and the Chief Facilities Officer for art supply collection and end-of-semester clean out.
The Director acts as the public speaker and public relations representative of Sustainability Initiatives at Pratt Institute in ways that strengthen its profile.
The Director works with the in-house communications designer to develop and support visual communication for CSDS to convey CSDS activities to the Pratt community and design community in general.

CSDS employs student interns who work in the CSDS Resource Center and the Pratt GIVETAKE art supply reuse program. The Director is responsible for hiring, training, managing and evaluating the interns each semester. The Director is also responsible for managing the Student Employment Budget for all student interns employed at CSDS/GIVETAKE.
The Director manages the maintenance of the CSDS Website. This involves providing the Web Developer with new feature stories, updating the web-based portal into the CSDS Resource Library, and seeking out sustainable student work to showcase.
CSDS is a key coordinator of the Sustainability Coalition and works directly with the Green Week coordinator to develop programming for the weeklong Green Week event each Spring. This includes participating in a monthly meeting throughout the year as well as overseeing a number of activities hosted by CSDS during Green Week. The Director of CSDS produces the annual Sustainability Crash Course; managing the budget, staff, program, PR, AV requirements, volunteers, guest speakers and day of event coordination. 
The Director of CSDS acts as Project Manager for CSDS research projects. This includes projects internal to Pratt Institute, such as the Sustainable Fashion Roadmap Project, as well as consultancy projects with outside partners, such as the Life Cycle Assessment project with TUMI. From Project Set-Up through the end of the project, the Project Manager serves as key liaison between Pratt and the sponsoring partner and key coordinator of the research team. In addition to attending weekly meetings she will oversee the management and progress of the project. 
The Director coordinates Pratt’s Sustainability reporting to Princeton Review / AASHE STARS for the entire institute. This requires collaborating with all institutional areas including academics, operations, engagement, and planning. The summary of this report is used to create Pratt’s Sustainability Report, which will be used for goal setting and prioritizing sustainability initiatives.

The Director chairs Pratt’s Sustainability Committee which is made up of the Administrative Director of Sustainability, the Coordinator of the Sustainability Minor, the Sustainability Coalition Coordinator, the SGA Sustainability Representative, the Envirolutions Chair, the LEAP Chair and Food Service Rep.

