Indoor Air Quality Policy 
Effective Date: 

Policy Statement
It is the policy of Western Kentucky University to promote a healthy indoor environment in which the surroundings contribute to productivity, comfort, and a sense of health and well-being.  WKU strives to maintain a safe environment and minimize the impact of its operations for its students, employees, and visitors.  This policy covers all WKU facilities at the main and extended campuses.  All employees at WKU are subject to the requirements of the Indoor Air Quality Program.   
Reason(s) for the Policy
The reason for this policy is to establish guidelines for preventing and investigating an indoor air quality concern.  Building occupants may be particularly susceptible to the effects of indoor air contaminants or more vulnerable to exposures of certain pollutants.  Exposure to indoor air pollution has increased due to construction activities, tightly sealed buildings, reduced ventilation, synthetic materials, pesticides, and housekeeping activities.      
References
ASHRAE Standard 55-1992 Thermal Environmental Conditions for Human Occupancy

ASHRAE Standard 62-2001 Ventilation for Acceptable Indoor Air Quality
Building Air Quality:  A Guide for Building Owners and Facility Managers - EPA
Mold Remediation in Schools and Commercial Buildings - EPA
OSHA Title 29 CFR 1910.1000
Definitions
Indoor Air Quality is defined as the presence or absence of air pollutants in buildings.  Acceptable indoor air quality is defined as air in which there are no known contaminants at harmful concentrations and with which a substantial majority of the people exposed do not express dissatisfaction.  

Responsible University Office 
The Department of Environment, Health and Safety is responsible for the maintenance of this policy and for responding to questions and concerns related to indoor air quality concerns. 
 

Responsibilities 
EH&S 
· Coordinate investigations with applicable Departments to determine the source of an indoor air quality concern
· Determine if air monitoring is necessary
· Communicate with Building Coordinator and complainant   
· Recommend corrective actions and/or control methods
· Maintain a record and database of IAQ Concerns and Investigations
DFM

· Notify EH&S when maintenance activities may generate air contaminants
· Minimize generation of airborne contaminants
· Perform proper preventative maintenance on building systems to prevent microbial growth and nuisance or irritating odors and particulates  

PDC
· Conduct a pre-planning assessment to anticipate IAQ issues from construction, demolition or renovation projects
· Notify EH&S of projects that may have a significant impact on IAQ
· Identify occupied areas potentially affected by project activities
· Notify Building Coordinator of proposed project, schedule, and potential impact   

· Notify contractor of any posted regulations or hazards in the project area 

· Protect the HVAC system for the designated project area
· Control the potential source and pathway of the indoor air quality pollutant
· Enforce good housekeeping during and after project
Building Coordinators

· Notify EH&S of IAQ concerns by completing the online IAQ Concern Form located at http://www.wku.edu/Dept/Support/Legal/EHS/
· Maintain a general building description and function 

· Notify building occupants of activities to be performed on the building that may introduce air contaminants into work areas
Building Occupants

· Notify the building coordinator of indoor air quality concerns
· Maintain good indoor air quality within the work area
