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JOB DESCRIPTION:  Collaborates with the Director of the Office of Sustainability Initiatives (OSI), university committees and campus groups in fulfilling Emory's sustainability vision.  Develops and executes work plans in various areas of sustainability.  Leads student and staff sustainability representative programs, assists with annual sustainability report cards and quarterly updates, staffs events and manages web-based communications efforts.  Hires, trains and manages student employees on research projects and leads students in finding ways to reduce environmental impacts from student life.  Plans and leads meetings, identifies priorities, delegates action items, manages campaigns and outcomes and communicates with team about campus-wide efforts.  Manages the OSI website and other web-based resources.  Represents the sustainability initiative at school-wide forums and area sustainability committees, initiates and maintains relationships, and serves as a liaison with various campus groups.  Performs related responsibilities as required.
MINIMUM QUALIFICATIONS:  A bachelor's degree and two years of sustainability-related experience or an equivalent combination of education, training and experience.  Excellent communication, outreach and presentation skills. Experience as a webmaster preferred with demonstrated proficiency in social media.  Proficiency with MS Word, Excel, Powerpoint and a desire to learn additional software as needed.  
