THOMPSON RIVERS UNIVERSITY

CUPE – SUPPORT STAFF JOB DESCRIPTION

Job Title:
Energy Specialist
Division:
Energy
Department:
Environment & Sustainability
Reports To:
Energy Manager
JOB SUMMARY
Works with the Energy Manager on projects that result in both natural gas and electric energy savings, increases participation in FortisBC’s Demand Side Management programs, and develops and executes other projects that results in natural gas savings. The Energy Specialist will work closely with Environment and Sustainability and facilities staff to determine the maximum incentive of regularly scheduled natural gas fired equipment replacement. The Energy Specialist will also conduct financial analysis (increased incentives, rate of return etc.) to determine the feasibility of replacing equipment with higher efficiency models.
MAJOR DUTIES & RESPONSIBILITIES

The Energy Specialist will perform the following services: 

1. Ensures the BC Hydro sponsored Energy Manager, Facilities and operational staff, as required, are fully aware of all energy efficiency and conservation incentive and education programs from FortisBC; 

2.  Conducts an inventory of natural gas fired equipment to determine eligible projects for FortisBC incentives; 

3.  Explores and develops business cases around natural gas related projects; 

4.  Brings forward natural gas related projects to internal management for budget approval; 

5.  Executes natural gas projects and ensures that FortisBC programs are applied for and utilized where applicable; 

6. Ensures all necessary invoices are submitted for incentives from FortisBC; 

7.  Helps the Energy Manager complete BC Hydro’s Strategic Energy Management Plan: Focus on Gas - Section 3 and Section 4 (if applicable); 

8.  Creates joint success stories with the Energy Manager (if applicable); 

9. Helps coordinate/present any applicable employee awareness training; 

10.  Assists the Energy Manager (if applicable) in any other energy efficiency and conservation related initiatives and projects; and 

11.  Submits a quarterly report to FortisBC outlining all current and planned projects that will result in natural gas savings. 

REQUIRED QUALIFICATIONS

Minimum Education:

· BCIT SEMAC Sustainable Energy Management Associate Certificate or equivalent
Applicants possessing at least one (1) of the following will also be considered: 

· UBC Masters in Clean Energy: Completion of the Energy Efficiency Module 

· Douglas College Building Energy and Resource Management program certificate 

· Proof of successful completion of the Certified Energy Manager exam under the Canadian Institute for Energy Training 

· Masters in Sustainability and Planning 

Recommended Further Education
· FortisBC courses as required 

· BC Hydro courses as required 

· BOMA Building Operators 

· VanCity - Carbon Footprint- GHG 

· LEED Professional Accreditation 

· Maintenance and management of HVAC systems 

Experience:
· Minimum three (3) years work experience in business that includes capital project management and customer service/sales. 

· Experience working in a post secondary setting including knowledge of procurement procedures, RFP/RFB design and project management considered an asset. 
· Experience installing and/or maintaining natural gas fired equipment preferred. 
· Experience working with data base software and creating asset inventories also considered an asset.
SKILLS, KNOWLEDGE, OR ABILITIES RELATED TO THE JOB
· Demonstrated interest and enthusiasm related to energy efficiency (work/volunteer experience) 

· Familiarity and knowledge of energy efficient technologies (Implementation of a project or attendance of a course) 

· Ability to develop business cases and detailed report writing 

· Experience with financial analyses, budget preparation and budget management 

WORKING CONDITIONS

· While 90% of work will be in an office setting, the Energy Specialist will visit mechanical rooms and roof tops which may require some physical effort such as climbing ladders etc.
Point Rating:




Pay Band:




Rated Under the Gender Neutral Job Evaluation Plan

JOB EVALUATION RATING FORM

JOB TITLE:
Energy Specialist



DIVISION:

DEPARTMENT:
Environment & Sustainability



TITLE OF SUPERVISOR:
Energy Manager



	NO.
	FACTOR
	DEGREE
	POINTS

	1.


	EDUCATION
	
	

	2.


	EXPERIENCE
	
	

	3.


	MENTAL EFFORT
	
	

	4.


	PHYSICAL EFFORT
	
	

	5.


	DEXTERITY
	
	

	6.


	JUDGEMENT AND DECISION MAKING
	
	

	7.


	ACCOUNTABILITY/IMPACT OF DECISIONS
	
	

	8.


	COMMUNICATION AND CONTACTS


	
	

	9.


	RESPONSIBILITY FOR COORDINATING THE WORK OF OTHERS


	
	

	10.


	WORKING CONDITIONS
	
	


Total Points:

Pay Band:

Effective Date:

