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ASC Green Purchasing Policy Agnes Scott College

In accordance with the college’s strategic plan and the mission of the Center for Sustainability, Agnes Scott is committed to reduce, reuse, recycle and rethink.  Specifically, the college staff, faculty, and students will participate in an aggressive waste reduction program that includes, but is not limited to, single-stream recycling, ink cartridge and electronics recycling, composting in food service areas, used cooking oil reuse, as well as paper reduction initiatives. The college’s Green Team will host a “virtual office swap” where campus community members can post available office supplies and equipment.  

Agnes Scott is also committed to a policy of green purchasing.  The college’s staff, faculty, and students will purchase and use environmentally and socially responsible materials, products, and services.  Green purchasing at Agnes Scott includes, but is not limited to, Energy Star computer equipment, duplex printers, recycled content paper and green cleaning products.  Detailed guidelines and principles for selecting and purchasing green products and services are published in the college’s employee and student handbooks. 

Principles

Agnes Scott College will give preference to environmentally superior products, whose quality, function and cost are in standing with the expectations of the college. Products will be chosen based on efficient use of energy, natural resources, and potential for safe, non-hazardous disposal. 

The following principles will be considered when purchasing products or services, including contract renewals:

· To purchase products which are:

· Durable, as opposed to single use or disposable items

· Made from recycled materials 

· Produced locally or regionally to minimize environmental impacts of shipping

· Non-toxic and preferably biodegradable 

· Energy efficient in production and use

· Easily recycled or disposed of safely

· Made from materials obtained in an environmentally sound manner

· Manufactured by companies with a good environmental record

· To reduce waste and unnecessary purchasing by reusing material

· To strive towards maintaining a closed loop supply chain

· To consolidate purchases and buy in bulk when possible

· To consider all elements of the product’s economic, social and environmental impacts.

· Minimal laboratory chemicals and substances used to obtain results in campus experiments.

· To ensure all staff, faculty and students are aware of, and will commit to, following these guidelines.

Green Purchasing Guidelines −By Product or Service Type

Paper- 
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· All paper purchased should be FSC (Forest Stewardship Council)
 certified and have the highest post-consumer content available, while in compliance with the EPA recommended minimum of 30 percent when possible.

· Purchase recycled content office supplies (folders, writing pads) when available.

· Make use of recycled paper.  For instance, used paper should be turned into scratch pads for internal use, if it doesn’t contain sensitive information.

· All members of the campus community shall be conscious of printing and try to reduce paper usage where possible.

· The campus community shall ALWAYS use the duplex (double sided) printing function unless single sided printing is required, or duplex printing is not available. When appropriate, use the multiple sheets per page option. 

· Offices will reduce their consumption of paper by switching to paperless office technology and practices. 

· Departments shall use online purchasing and search for products through online catalogs, and discourage the mailing of print catalogs. Advertising and campus postings should use the minimal amount of paper necessary.

Electronic Office Technology- 
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· All new electronic products should be EPEAT (Electronic Product Environmental Assessment Tool)
 or Energy Star
 registered products.

· All new printers should have a duplex printing mode. 

· All new office technology (printers, computers, etc.) shall be purchased or approved through ITS who will ensure products meet the appropriate environmental standards.

· All exhausted electronics should be returned to ITS for recycling. 

· Equipment that uses main electricity is preferable. When batteries are essential, low mercury, cadmium or rechargeable batteries should be purchased.  These batteries should be recycled at the end of their useful life.    
Cleaning Products- 
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See Agnes Scott College’s Green Cleaning Purchasing Policy and Plan.

Building and Maintenance- 
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· All new buildings will meet LEED-silver level certification
.

· All components including mechanical, electrical and plumbing components, lighting, finishes, materials, etc. should be considered in new construction or renovations. 

· Give preference to durable fabrics made with recycled content. 
· Give preference to carpet, tiles, and insulation made of recycled and non-toxic materials.
· Consider refurbished items, rather than always buying new.
· When purchasing wood products, give preference to sustainably harvested, FSC certified wood (Forest Stewardship Council) and with low VOC (Volatile Organic Compound) and formaldehyde content.

· Preference will be given to the purchase of the highest efficiency lighting whenever possible.

· All mercury and fluorescent light bulbs contain toxic contaminants and must be recycled at appropriate disposal centers.  
Guidance for Sustainable Procurement

The campus community strives to ensure efficient, succinct procurement by fostering awareness and providing a clear path to meet purchasing needs. With the creation of a single platform to obtain approved materials, the college would more easily facilitate, monitor, and improve green purchasing, which establishes clear opportunities for increased awareness. The college will pursue a single platform during the 2018-2019 school year.

Purchasers should ensure that the product is necessary before making any purchase. Before ordering anything, purchasers should always check for items available free from other departments as shown in the Green Team’s Virtual Office Supply Store and look for ways to save money by reviewing the Office of Accounting webpage. Purchasers are encouraged to order in bulk to save on the environmental impacts of shipping, however, purchasers must be certain that all materials purchased in bulk will be put to use and not wasted.   
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As the production of one ton, or 2000 lbs or paper, requires 17 trees and 7,000 gallons of water. Making paper from old paper requires 30 to 50 percent less energy than making paper from trees. 40 percent of waste going to landfills is paper waste. Agnes Scott College will save waste from landfills, save energy, and conserve water by recycling paper and using recycled paper. 





Electronic products that are EPEAT (Electronic Product Environmental Assessment Tool) certified save enough electricity to power 1.2 million homes per year, save 24.4 metric tons of materials, and reduce toxic material use by 1, 070 metric tons. Likewise, Energy Star qualified appliances promise up to a 70 percent reduction in energy usage, which translates to lower electric bills and fewer greenhouse gases emitted. Agnes Scott can help conserve energy and keep toxic materials out of landfills by using EPEAT and Energy Star certified electronic products. 








Millions of tons of cleaning products are washed down drains every month.  These toxic products find their way into groundwater and waterways.  Furthermore, the people who use these products are exposed on a daily basis to toxic compounds that compromise their health.  By purchasing green cleaning products Agnes Scott College protects the health of the service staff as well as prevents pollution from entering the campus ecosystem.





LEED certified buildings increase property value, reduce waste, conserve energy and water and reduce greenhouse gas emissions. LEED certified buildings also offer financial benefits such as lower operating costs and tax incentives. Agnes Scott can lower energy use and cut down on operating costs when they include LEED certification in the construction and renovation of new buildings.








� A zero waste supply chain that completely reuses, recycles or composts all materials


� Forest Stewardship Council: Certifies that paper comes from forests that are managed to meet the “social, economic and ecological needs of present and future generations.


� EPEAT: Certification system of Green Electronics Council based on material selection, design for end of life, product longevity, energy conservation, and packaging.


� Energy Star: International Standard for energy efficient consumer products. Developed by the EPA and U.S. Department of Energy


� LEED: Rating developed by the US Green Building Council assessment of the environmental preferability commercial, institutional, and high-rise residential buildings.





