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Green Event Certification

The Green Event Certification recognizes individuals and organizations that have
demonstrated environmental responsibility while planning for and implementing their events.

To obtain certification, just follow these three easy steps:

1. Contact the WRRAP Zero Waste Coordinator, who will: help you with all the steps to
making a green event. E.g. coordinate to have compost bins and other waste bins at
your event, have someone help divert the waste. The Zero Waste Coordinator can also
help plan other aspects of your greeny/zero waste event.

2. Fill out the checklist below.

3. Email a copy of the checklist and any required documentation to wrrap@humboldt edu
at least 2 weeks before the day of your event.

*Once your application has been approved, you will receive a certification to display on event
advertisements and at your event.

Points Required for Certification
* 9 pointsf17: Green Event Certified*
* 12+ points/17: Green Event Certified PLUS

Documentation Requirements

* To verify purchasing information, receipts must be provided.
* To verify composting efforts, you have two options:
1. Coordinate with the WRRAP Zero Waste Coordinator, who will set up and collect
compostable food waste and dining ware at your event.
2. Use your own volunteers to assist in collecting food waste and compostable food
service ware at your event (ask the Zero Waste Coordinator for composting advise)
In this case, you must provide the following:
a. A list of the names of volunteers assisting in food waste collection.
b. Explanation of where and how the collected food waste was composted.
C. An estimate of the total weight composted.
d. A general description of items that were composted (e_g. food waste, paper
plates, paper napkins, etc).
All other items on the checklist do not require documentation; however we appreciate your
complete honesty.
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Green Event Ceriiiication

Checklist
Event Details
Mame of Event: Intematonal Cultural Festival Date(s) of Event: February 32, 2014
Event Location: Unnersity Center, KER Expected Attendance; 300
Contact Person; Jemn Soderfell Contact Email: P20gkmmbold. edu

Contact Phone: est. 3787

Prior to the Event
Mo paper advertisements are used. 2 points
Advertisemenits highlight the sustainable features of the event (e_g. zero waste event,
Oreanic options, composting, no bottled water etc ) 1 point
+ Attach a digital image it possible.
Sl.rFficient compost and recycling containers are reserved for the event. 1 point
+  We recommend reserving at least one recycling bin for every 50 attendees.
& Contact Campus Recycling at ¥5889 prior to event to request compost, recycling and
trash bins (if working with the Zero Waste Coordinator (s)he may already do this for
you).

Prior to the Event
. At least one organic entrée is offered. 1 point
.ﬂ. vegetarian and/or vegan entrée is available. 1 point
Reusable or compostable dining ware is used. 2 points
**The Zero Waste coordinator can help you identify and acquire the appropriate dining
ware for your event.
*Dining Services rents reusable dining ware and WRRAP provides a limited amount.
Beverages are served from coolers not from single use containers. 1 point
*To reserve water coolers contact dining services and for the water station, please
contact H5U Take Back the Tap at x4162. Please specify how many coolers you need.
*Omne cooler |5 gallons) serves approximately B0 guests.
Suf’ﬁcient recycling bins are prepared and well signed and for collecting paper, cardboard,
bottles, cans, aluminum foil and plastics #1-7. 1 paint
*There should be a recydling bin alongside every compost bin and trash bin at your
event.

During the Event
An announcement is made at the start of the event announcing the event as a zero waste
=yent and directs patrons to use proper receptacles. 1 point
\f Food waste is collected for composting. 5 points
*The Zero Waste Coordinator can help obtain compost bins. Also see the WRRAP
pamphlet What's up with Compost for more information about successful food waste
collection.
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Green Event Cerfiiication

‘ul'ulu nteers man the compost/recycling/trash bins to assist attendees in properly disposing of
their items. 1 point
*Assign event volunteers to man the bins, or ask Zero Waste Coordinator to provide
staff to man bins.
Innovation Points
Up to 3 points may be earned for innovative approaches to reducing environmental impact. i.e.
Carpooled or used alternative transportation to attend the event.
{A maximum of 1 point will be allotted per action.)

Contact Information: Take Back the Tap

= Jero Waste Co Director - Waste o B26-4162
Reduction Resource Awareness o tapthathsu@gmail.com
Program (WRRAP) + Campus Recycling
o 8264162 o B26-5889
o wrrap@humboldt.edu + [Dining Services (Catering)

o  www_ humboldt edufwrrap o B26-5311
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Green Events Certification in Clubs &
Activities Event Application

clubs . activities

services for stucent groupsana eyvents

HSU Student Event Application

Event Information

Name of Event] |
Date of Event:| | Day: Su M T W B F Sa_Time] ftol |
Prep Start Time: Location of Event;| |

Is your event off-campus? O Yes O No Do you need msurance? O Yes ONo

How ma.uj,r rooms will you be r&sf_‘r'.'iJ:Lg"J Where?

acud Served? OYes ONo Food P'F:rﬂ.m'J QYes ONo
***Would you like to make your event “Zero Waste™ andfor certified as “Green™ OYes ONo
If yes, please contact the Waste Eeduction and Resource Awareness Program (WEEAP) at
wirap@mmboldt edu or call 707-826-4162 for more information.

Contact

Student Drgamzatan

Contact Person ] | Phone/Email]

Name of professional staff member that will be available in case of emergency: | |
Office Phone Extension/Fmail:| | Department on campus| |
After Hours Contact Phone Number (in case of emergency) ] |
Security

Number of Secunty Persomnel (if applicable): How are they identified?

Patrons mspected at door? OYes ONo

How will re-entry be handled? O Tickets O 5tamps (O Wristbands (O Other:
Dignitaries/celebrities/off-campus speakers present? OVes ONo If yes, who?
Any other security/special needs?
Alcohol Served? CYes ONo If yes, have you obtained permission from the VPSA Office? OVes ONo
Will 1ce chests, coolers, open dnnk containers be permitted? OYes ONo

Parking Traffic

Will you need to purchase parking permits?(0 Yes ONo
Do you need a Parking Service permit (for parkmg m specclal permuit zones)?
Is the sponsoring group or organization paying participant’s parking fees? OYes ONo
Identify any special traffic control needs:
Idﬂlﬁf‘j." any special parking needs (Joad'unload, busses, large tucks):

Oreanization Activity (detailed description of ereanization’s activity)

Umniversity Center, South Lounge » 1 Harpst Street « Arcata, CA 95521 « (707)826-3776 « fax [707)826-3791 » dubs@humboldt.edu



Green Events Certification in
Facilities Event Request Form

HUMBOLDT

Facilities Management Request Form

Submit to Facilities Management - fadlitymamtzhumboldtedu

Is this an ORIGIMAL Request | oran UPDATE? Today's Datex | Ot 20, 2016

EventMName:  Dia de los Muerios Celebration Event Date(s): |Oct 28. 2018
Estimated Attendance: |20g

Building(s) and Room Mumber(s) Requested / Event Location(s):

MudtiCultural Center. House 55
EventTime:  3.00pm to! | 5:000m Set up begins: | 1-p0pm Clean up Complete: | g.o0gm
Brief description of event and envisioned result:

This is our annual Dia de los Muertos celebration. We will have approximately 200 people attend. We need a stage. as we have Ballet Folkloric de Humboldt pe

PART II- EQUIPMENT/SERVICES REQUEST

Please attach additional instructions/diagrams if applicable. Please Note: Facilities Management requires 10 working days notice for service requests.

MOVER/QUSTODIAL SERVICES STADIUM
Equipment - Indicate quantities below: Lights On  Date(s) Time(s)
» &' Tables- Oty  op Unlock Stadium Restrooms
* Folding Chairs - Oty 100 Limited access to press box nesded
| 5tage - 5ize | 10x10 - not sure what size is available. GYM
Please choose a lag size for the stage (note: size 24 and 32° require railings):| Bleachers In Out
[> 16" w 3z Floor Protection | Yes | Mo
Equipment Drop Off/ Pick Up jusually between 8 am - 12 pm) GROUNDS SERVICES
Drop Off: Date | gt 28, 2018 Time | {0am Sprinklers Off Outside Trash Pick Up
Pick Up: Date [ggta1. 2016 Time [gam HEATING AND COOLING

Restroom Servicing (other than regular campus schadule) Indicate dates and times heating/cooling is needed:

FOOD/RECY CLING/LANDFILL SERVICE Cate Time

|¥ Food /drinks present at the event Catered Date Time|

This event will use: PARKING/TRANSPORTATION

Reusable Dishware Parking Permits are required on camipus year round:

T bl 8 ke Dich Monday-Thursday Yam-10pm; Friday Yam-5pm.
ta
| Recyciable anc Lompos ispasabis Dishwars Will buses be coming to campus for your event?

I would like FREE assistance making my event zero-waste:

Mo = Yes How many?
W Yes Nao
If you have any questions about Parking, please call (707)826-4111.
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