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Position Announcement 

 Sustainability Literacy Institute Faculty 
Development Fellow 

As part of the Quality Enhancement Plan (QEP): Sustainability Literacy as a Bridge to Addressing 21st 
Century Problems, the College of Charleston is conducting an internal search for four Faculty 
Fellows.  This announcement seeks applicants for the Faculty Development Fellow. 

Each Faculty Fellow will: 

• Contribute to planning and assessment efforts for the Sustainability Literacy Institute (SLI) 
• Receive a course release per semester and a $2000 stipend each summer  
• Mentor a ½ time Graduate Assistant (GA) who will also support the Faculty Fellow in their duties 

The Faculty Development Fellow is a 3-year renewable position. 

Duties: 
 

1. Recruit faculty to teach Sustainability Focused (SF) and Sustainability Related (SR) courses. This 
responsibility includes organizing and participating in two-day training seminars on teaching SF 
and SR courses, with seminars to be held each May. 

2. Provide resources and support for faculty to enhance their teaching and research of SF or SR 
courses/content. This responsibility includes: compiling materials such as case studies, readings, 
sustainability challenges, websites, book titles, and webinars; helping faculty find resources for 
research, including data sets, grants, and other funding; helping faculty disseminate knowledge 
both internally (campus) and externally (relevant communities), and creating a Faculty 
Sustainability Literacy discussion group.   

3. Facilitate faculty exchanges between courses, departments, and schools to share expertise and 
research.  

4. Coordinate with Teaching, Learning and Technology and Addlestone Library on best teaching 
practices and disseminate these to faculty teaching SF or SR courses. 

5. To work with SLI summer research fellows in organizing a presentation of their research to the 
campus. 

6. Work with the Student Engagement Fellow to recruit faculty to participate in the Sustainability 
Literacy scholars program. 



7. Network with SLI Faculty Affiliates. 
8. Use existing SLI resources to help support grant proposals that are related to SLI.  
9. Participate in SLI meetings when appropriate/necessary. 
10. Coordinate with other Faculty Fellows to fulfill SLI tasks such as:  

1. Selecting Summer Research Fellows  
2. Identifying faculty to teach SF and SR courses and learning community courses  
3. Supporting student competitions and exhibits 
4. Mentoring SLI interns and student clubs 
5. Track faculty attendance and participation at relevant QEP/SLI events and trainings 

11. Complete necessary assessment and Annual Reports. 

It is expected that these duties will require approximately 10 hours of work per week a semester.  
Summer commitment will vary from 3 to 5 hours per week with the ability to conference call/skype as 
appropriate.  Qualified candidates must possess either a master’s degree and three or more years of 
higher education experience, or a doctorate and two or more years of higher education experience.  
Experience with sustainability literacy will be helpful.  Interested faculty should apply for this position 
only if they have the support of their department chair and dean.  Applicants interested in these 
positions should submit a cover letter and résumé to Dr. Divya Bhati in the Office for Institutional 
Effectiveness and Strategic Planning (bhatid@cofc.edu). Complete applications should be submitted to 
Dr. Todd LeVasseur, QEP Director, at levasseurtj@cofc.edu.  
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College of Charleston’s

Green Office Certification 

Program



Overview
● Introduction to the Program

● Certification Process

● Key Components

● Areas of Assessment

● Levels of Certification

● Recognition



What is Green Office?

Mission Statement:

The Green Office Certification Program promotes sustainable practices which improve the 

environmental performance and enhance accessibility within working spaces at the College of 

Charleston by educating and empowering Faculty, Staff, and Students.



Program Goals and Benefits

● Integrate sustainability into the campus culture by engaging and 

educating Faculty, Staff, and Students

● Conserve resources, minimize waste, saving energy and money

● Promote social inclusion through accessibility

● Set goals and provide resources for offices

● Recognize sustainable achievements made by offices



Certification Process

Step 1:

Identify Sustainability 

Ambassador and 

Submit Interest Form

The Sustainability 

Ambassador serves as the 

point of contact between 

your office & the Center 

for Sustainable 

Development 

Step 2:

Introductory Meeting

The Green Office Intern 

will briefly review the 

program and assessment 

tools with office staff

Step 3:

Complete 

Assessments

An office Waste Audit 
will be conducted by the 

GO Intern.  The Self-
Assessment Survey will be 

completed by each 
participant. The Office 

Checklist will be 
completed by the GO 

Intern with the 
Sustainability Ambassador.

Step 4:

Get Certified!

The Sustainability 

Ambassador will receive 

assessment results. 

Offices will receive 

recognition and set goals 

for improvement.



Key Components

● Office Checklist 

○ The Checklist is used to evaluate the practices of the overall office. The Green Office Intern will 

complete the checklist during the office tour with the sustainability ambassador.

○ Ex of checklist item: “Sleep mode and auto-off are enabled on copier and printers”

● Self Assessment Survey 

○ All individuals in participating offices will complete this survey to understand individual behavior and 

contribute data to the office checklist. 

○ Ex. of survey item: “I regularly use alternative transportation to commute to work”

● Waste Audit 

○ A waste audit is conducted by the Green Office intern to collect data that will be used to monitor the 

progress of offices and effectiveness of the program.

● Resource Guide

○ The Resource Guide contains information and resources to help offices achieve checklist items.

○ https://sustain.cofc.edu/

https://docs.google.com/spreadsheets/d/12onRU90Awhvpm2ZbufDzs83Y8_Szr_bM/edit
https://docs.google.com/forms/d/1uekDWBp-63Upyu_EvUvXxFGM24jDRdWAZyIvM19Bh20/edit
https://docs.google.com/spreadsheets/d/1Yit36iGl_plojx2POnzt_hsNBd_c6qGJ/edit?rtpof=true
https://docs.google.com/document/d/1mXgUf9Q13oPb3CCjNRPEHU45Noc1Fdhq/edit


Areas of Assessment

● Waste 

● Energy

● Water

● Human Health and 

Environmental Quality

● Involvement

● Accessibility

Office Checklist:



Levels of Certification

● There are three levels of Certification that offices can receive based on their 

level of commitment: Bronze, Silver, and Gold

● The level is determined by a point-based system from the Office Checklist



Recognition

Green Office Certification recipients receive: 

● Framed Green Office Certificate 

● Icon for web page display

● Recognition on the list of Green Offices on the Center for Sustainable 

Development's website 



Thank you!

Nicole Killen
CSD Graduate Assistant

killenn@g.cofc.edu

mailto:killenn@g.cofc.edu
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