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 PURCHASING SERVICES

March 13, 2014
REQUEST FOR QUOTATION (RFQ)

White Multi-purpose Bond Paper

Fifteen (15) Tons, 8.5” x 11” Long Grain, 20#

To:

Office Max (Grand & Toy)
ATTN:  Jerry Kauenhofen
15 Scurfield Blvd.
Winnipeg, MB  R3Y 1V4
Please complete this page and fax or email to the attention of:

Leanne Garland, Purchasing Agent

The University of Winnipeg

Purchasing Services

c/o Mailroom
411 Spence Street

Winnipeg, MB R3B 3G2
Phone: 204-786-9175
Fax: 204-783-4781

Email: l.garland@uwinnipeg.ca
WE WILL _________ WILL NOT ________ BE RESPONDING TO THIS RFQ.

Signature of company representative: ____________________


Printed name of representative: _________________________


This ___________ day of __________, 2014
CLOSING DATE: 3:00 PM Thursday, March 20, 2014
1.0
INFORMATION

1.1 Request for Quotation (RFQ) is for the provision of White Bond Paper for the University of Winnipeg, as follows:


15 tonnes (660 cartons) 8.5” x 11” white multipurpose bond paper, 92 brightness, 20#, grain long, delivered in one (1) shipment direct from the mill.


Please quote on both of the following:

· Option A: 100% recycled paper
· Option B: 100% equivalent


PRICES MUST BE QUOTED IN UNITS OF ONE THOUSAND (1000) AND A FIVE HUNDRED (500) SHEET SAMPLE OF THE PRODUCT(S) MUST BE PROVIDED WITH YOUR QUOTE.


Brightness of the product must be shown.


Unsuccessful bidders will not be notified.


The successful Vendor will be notified no later than 4:00 PM, Friday, March 21, 2014.  The University requires delivery of the product no later than 9:00 a.m., WEDNESDAY, MARCH 26th, 2014.
1.2 Two copies of the sealed response to this RFQ together with all supporting documents should be submitted by REGISTERED MAIL, COURIER OR HAND DELIVERED no later than 3:00 p.m. Thursday, March 20th, 2014 and addressed to:


Leanne Garland, Purchasing Agent


The University of Winnipeg


Purchasing Services


c/o Mailroom

411 Spence Street


Winnipeg, MB R3B 3G2

With the envelope labeled:  RFQ FOR BOND PAPER

1.3 RFQ’s received after the deadline date indicated in Section 1.2 above will not be considered.  Vendors may not make modifications to their proposals after the closing date.
1.4 The University of Winnipeg will not be obligated in any way by a Vendor’s response to this RFQ.  The Vendor’s proposal and all supporting documents become the property of the University.  The University may reproduce any documents provided for internal use only.  Responses to this RFQ will not be opened in public, and all information will remain confidential.

1.5 Fax Submissions will not be accepted.
1.6 It is the responsibility of each respondent to inquire about and clarify any requirements of this RFQ that are unclear.  Direct inquiries to

Leslie Uhryniuk, Manager, Printing Services

Phone: 204-786-9968

Email: l.uhryniuk@uwinnipeg.ca
2.0 INSTRUCTIONS

2.1 DO NOT include taxes in your pricing calculations.

2.2 Prices must be quoted FOB The University of Winnipeg.
2.3 This RFQ may not result in a contract being awarded.  However, the University may elect to choose either a short-list of Vendors or one Vendor with whom to commence negotiations leading to a contract.

3.0 BASIS FOR SELECTION

The University will evaluate proposals based on, but not limited to, the following criteria:

3.1    The Vendor’s ability to supply most or all of the products required and within the time specified.

3.2    The Vendor’s financial proposal.

3.3    The Vendor’s experience, qualifications and success in the delivery and support of their product.

3.4    The extent of the Vendor’s inventory.

3.5    Product quality, as judged by the University.

4.0 MISCELLANEOUS

4.1 The University reserves the right to reject any or all submissions resulting from this RFQ.  A contract may or may not necessarily be awarded.

4.2 The successful bidder must contact Leslie Uhryniuk (Phone: 204-786-9968) or Kimberly Gulas (Phone: 204-786-9420) twenty-four (24) hours prior to delivery for exact delivery instructions.

4.3 The University reserves the right to award the contract to more than one (1) Vendor or to divide an award between Vendors.

4.4 Respondents are encouraged to provide creative responses, including alternative products, etc.
4.5 All discounts to be applied to the quoted pricing

___________________________________

_____________________

Leanne Garland, Purchasing Agent


Date

