
I. INTRODUCTION

A. Purpose

B. Authority

C. Exclusions

II. MISSION

A. Mission Statement

B. Methods of Accomplishment

III. DEFINITIONS

IV. RESPONSIBILITIES

A. Purchasing and Contracts Office Responsibilities

V. PURCHASING APPROVAL

A. Approval for Procurement of Goods and Services

B. Approval of Agreements

C. Additional Required Approvals

VI. PURCHASING METHODS

A. Small Dollar Purchases

B. Informal Solicitations

C. Formal Solicitations

D. Request for Quotation (RFQ)

E. Request for Proposals (RFP)

F.

G. General Services Administration (GSA) Contracts

H. Goods and Services of Other State or Federal Entities

I. Procurements under Cooperatives.

J. Emergency Purchases

K. Competitive Negotiation

L. Sole Source and Proprietary Purchases

M. Purchases for the Tennessee Tech Library



N. Grant Purchases

O. Utility Contracts

P. Purchases from the Tennessee Tech Bookstore

Q. Office Supplies Purchases

R. Computers and Computer-Related Items Purchases

S. Security Camera Equipment Purchases

T. Telephone Services and Equipment

U. Memberships and Subscriptions

V. Motor Vehicle Purchases

W. Purchase of Used Equipment

VII. SOLICITATION REQUIREMENTS

A. Scope of Work and Specifications

B. Energy Efficiency Standards

C. Life-Cycle Costing for Purchases of Major Energy-Consuming Products

D. Number of Bidders/Proposers

E. Notification to Potential Bidders/Proposers

F. Pre-Bid/Proposal Questions and Comments Period or Pre-Bid/Proposal Conference

G. Site Visits and Presentations

H. Trade-In of Equipment

I. Minority-, Small-, Woman-, and Service-Disabled Veteran-Owned Businesses

J. Strategic Purchasing Efforts among State Entities

K. Accessibility

L. Bid/Proposal Requirements

M. Tie Bid

N. Intent to Award

O. Acceptance of Bids/No Rights Created

P. Bid Protest

VIII. Purchasing restrictions

A. Personal Items

B. Printing Services

C. Advertising



D. Sales and Use Tax

IX. EAGLE BUY

A. General Information

B. Approvals

C. Requisition for Purchase of Goods

D. Software Purchases

E. Blanket Orders

X. Contracts/Agreements

A. General

B. Fiscal Review Committee

C. Determination of Status

D. Required Contract Provisions and Contractor Requirements

E. Impermissible Provisions.

F. Name and Signature on Contract with Corporation or State Agency.

G. Contract Management and Monitoring.

XI. AGREEMENT TYPES AND TEMPLATES

A. Personal, Professional and Consultant Services Agreement.

B. Clinical Affiliation / Field Experience Contracts.

C. Dual Services Agreements (Tennessee Tech as Procuring Party).

D. Dual Services Agreements (Tennessee Tech as Vendor Party)

E. Rental Agreements for Short-Term Use of Campus Property and Facilities

F. Transient Use Agreement

G. Mutual Use Agreement

H. Banking and Related Financial Services Agreements

I. Workshop Agreements

J. Contracts for Hardware, Software and Related Services

K. Intellectual Property Agreements

L. Non-Credit Instruction Agreement

M. Academic Agreements

N. Contract of Adhesion



XII. ELECTRONIC SIGNATURES, APPROVALS AND RECORDS.

A. Electronically Transmitted Documents.

B. Electronic Signatures.

XIII. UNAUTHORIZED PURCHASES AND CONTRACTS

A. Unauthorized Purchases.

XIV.EXCEPTIONS

A. Approval by Vice President for Planning and Finance

B. Approval by the President



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 


