Responsibilities and Duties
Director, Center for the Environment
1. Establish the identity of the Center, including its brand within and outside the college.  With Marketing, design and manage its web presence. 
1. Seek out campus and community partners to create new, academically grounded learning opportunities for environmental stewardship and leadership.
1. With Marketing and Admissions teams create media and disseminate opportunities of the Center for new and prospective students and attend weekend/evening events.
1. Create student opportunities that leverage student interest, Life after College skill development and academic programs; produce confident and experienced leaders in environmental progress, change and industry in order to recruit and retain students with environmental interests.
1. Manage and supervise some of the internships available through the Center – those that are based in fields of environmental education, food systems and agriculture.
1. Manage the budget and projects associated with the Center.
1. Process the administrative paperwork to manage and create programming.
1. Write grants and seek community financial and/or in-kind support to fund special projects of the Center.
1. Serve as the convening member of the Advisory Board.
1. [bookmark: _GoBack]Serve as the coordinator of the Sustainable Campus Team in the dissolution of the Sustainability Committee and leadership transition; lead monthly meetings.
1. Work with EcoReps and Student Government to ensure student population is on board with initiatives, structure, opportunities and changes to operations through the Center.
1. Meet regularly with VPAA, Academic Affairs Committee, and Community Council to disseminate Center news, developments, and projects.
1. Supervise the Farm & Food Assistant Manager/Project Coordinator for the Center


