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Informal letter: Writing a letter to your friend giving advice about 
how to learn to drive. 
 
Class Objective:I am able to write an informal letter to your friend giving 
advice about how to learn to drive. 
 

 
 

 
An informal letter or  friendly letter,is a personal letter with feelings that is normally 
written to family ,friends or relatives. Date and address can be mentioned in the 
letter.It helps for easy reference for the receiver to reply to your letter. 
 
Concept A: Address the person appropriately using the Salutations. 
 
Expressions: 
 

●​ Dear Friend’s Name 
●​ Dear Mr./Miss.Surname (for eg-neighbour) 
●​ Dear Aunty/Uncle/Granny/Grandpa 
●​ Dear Mom/Dad 

 
Concept B: The opening of informal letters can be casual and comforting. 
 
Expressions: 
 

●​ I hope this letter find you in good health. 
●​ I hope you are doing well. 
●​ How are you and your family? 
●​ How are you?How have you been? 
●​ How are things going on with you? 








