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PEIJTAMEHT
Bigainy «lleHTp HAagaHHA aAMIHICTPATUBHUX MOCIYI»
HoBoTpoinbKoi ceJTuIHol paau
(HOBa penaxkuis)

I. 3arajabHi Mo10KeHHS

[leii PermameHT BU3Hayae MOPSIOK oOpradizaiii poOOTH LEHTPY HaJaHHS
aaMiHICTpaTUBHUX mocCayr HoBOTpoinpkoi cenuiHoi paau (mam — LEHTD),
BIJTAJICHUX POOOYMX MICIb aJMIHICTpPATOpiB, MOPSAIOK i aaMIHICTpaTopiB
IIEHTPY Ta iX B3aeMO/III 13 cy0’€KTaMu HaJlaHHS aJIMIHICTPATUBHUX MOCIIYT.

VYV upoMy PermaMeHTI TepMiHM BXHUBAIOTHCS y 3HAYEHHI, HaBEACHOMY B
3axoni Ykpainu «[Ipo anMinicTpaTuBHi mociayru".

Hananuss  aaMiHICTpaTMBHMX TIOCHYT Yy  IIEHTPl  3AIMCHIOETBCA 3
JOTPUMAHHSM TaKUX MPUHIUIIIB:

- BEPXOBEHCTBA IpaBa, y TOMY YHCJl 3aKOHHOCTI Ta IOPUIUYHOI
BU3HAYCHOCTI;

- cTa01IBbHOCTI;

- PIBHOCTI TIepe] 3aKOHOM;

- BIJIKPUTOCTI Ta IPO30POCTI;

- OTIEPAaTUBHOCTI Ta CBOEYACHOCTI;

- JOCTYIHOCTI 1H(GOpMAIl MPO HaJaHHS aJMIHICTPATUBHHUX TMOCIYT;
3aXHUIIEHOCTI IEPCOHATBHUX JIAHUX;

- panioHaNbHOI MiHIMI3allli KUIBKOCTI JOKYMEHTIB Ta IPOUEAYPHUX JIii,
10 BUMAraloThCsl 711 OTPUMAaHHS aIMIHICTPAaTUBHUX TIOCIIYT;

- HEYTEePEeIKEHOCTI Ta CIIPaBeJINBOCTI;

- JIOCTYITHOCTI Ta 3pYYHOCTI JIsl Cy0’ €KTIB 3BEPHEHHS.

[lentp y cBOiil qisJIbHOCTI KepyeThes KoHCTUTYIIIEIO Ta 3akOHAMU YKpaiHH,
aktamu [lpesugenta VYikpainu 1 Kabinery MinictpiB VYkpaiHu, akTtamu
[EHTPAJIbHUX Ta MICIIEBUX OpraHiB BUKOHABUOI BIAJH, OPraHiB MICIIEBOTO
camoBpsiayBanHs, [lonoxxenusm npo Bigaul «LleHTp HalaHHS aaMiHICTPATUBHUX
nocayr» HoBOTpOIUBKOI CENMIHOI paau Ta (UM PermaMeHToM.

2. Bumoru 10 npuMillleHHsl, B AKOMY PO3MIilly€TbCS LIEHTP

[lentp po3MINIyEThCS B LEHTPAIbHIA YacCTHUHI CEJHUINA MICHKOTO THITY
HoBotpoiubke I'eHiuechbkoro paiioHy XepCOHCHKOI 00JacTi 3 PO3BUHYTOIO
TPAHCIIOPTHOIO 1HOPACTPYKTYPOIO.

Ha Bxo/11 10 mpuMIIIeHHS pO3MIIIYIOThCSI BUBICKA 3 TIO3HAYEHHSIM

«entp HamanHs aamiHicTparuBHUX nocayr» abo «lentp Hii», sike



TyONMIOETHCS y TaKTUILHOMY BHIIAII Ta mipudToM bpaitns. [Tosnauenus «lleHnTp
HaJaHHS aaMiHicTpatuBHUX mociayr» Ta «llentp Jlii» MOXyTh po3MilITyBaTHCS
OHOYACHO.

[lepen BXOIOM 10 MPUMIIIEHHS PO3MIIIYIOTHCS TAKTHIIbHI Ta KOHTPACTHI
MO3HAYKH JIJ1s1 0C10 3 1HBAJIIHICTIO 3 OPYIICHHSIMHU 30DYy.

Bxin g0 mpuminieHs TEHTPY, SKHA Ma€ CXOAW, IIOBUHEH OyTH
OOJIaIITOBAaHUN KHOIKOIO BUKIIMKY, TMAHIYCOM Ta MOPYYHSIMHU 3 000X OOKIB st
0C10 3 1HBAJIHICTIO Ta 1HIIUX MaJOMOOUIBHHUX I'PYIl HACEICHHS, a TAKOXK MICISIMHU
JUTSI TAMYACOBOTO PO3MIIIICHHS TUTIYUX KOJISICOK.

Y mpuMillieHHl HEHTPY OOJAIITOBY€ETHCS CaHITapHA KIMHATA 3 ypaXyBaHHIM
notped oci0 3 IHBAIIIHICTIO, 30KpeMa THUX, IO TEPECYBAaIOThCS Ha Kpiciax
KOJIICHUX, Ta 1HIIMX MAJIOMOOUTFHUX TPy HACEJICHHS.

OO6namtyBanHst 1eHTpY mno3HaueHHsM «llentp [ii», HaBiramiiHumMu
TabiukamMu (TaOJMYKaMU, SIKI BUKOPUCTOBYIOTHCS ISl OPIEHTYBAHHS Y IIEHTPI).
OOnamTyBaHHS  IEHTPY 3AIMCHIOETBCA 3  JOTPUMAHHAM BHMOT  IIIO/IO
IHKJIFO3UBHOCTI OyfAiBenb 1 CHopya, nependadeHux Jlep>kaBHUMU Oy/i1BEIIbHUMU
Hopmamu JIBH B.2.2-40:2018 «bynunku 1 cniopynu. [HKIIIO3UBHICTH OymiBeNb 1
criopya. OCHOBHI TIOJIOKEHHS» CTOCOBHO iX JOCTYITHOCTI JUIsl 0Ci0 3 1HBATITHICTIO
Ta IHITUX MAJIOMOOITFHUX TPYIT HACETIECHHS.

Ha mnpunermiii g0 neHTpY TepuTOpii OOJAIITOBYIOTHCS MICIA IS
0€301JIaTHOI CTOSIHKM aBTOMOOUIBHOTO TPAHCHIOPTY Cy0’€KTIB 3BEpHEHHS, 30KpeMa
BIJIMTOBITHO TIO3HAYEHI MICIIS JJI aBTOTPAHCIIOPTHUX 3ac00iB, IKUMHU KEPYIOTh (B
SKUX TEPEBO3SITHCS) OCOOM 3 1HBAIITHICTIO, Y KUIBKOCTI, BU3HAYCHIN 3aKOHOM
VYkpainu «I[Ipo 0CHOBH cOIlIaIbHOT 3aXMIIEHOCT] 0C10 3 IHBATIIHICTIO B YKpaiHi».
ByniBii, NpuUMILIEHHS Ta CTOSHKH IIEHTPY OOJAIITOBYIOTHCS 3 YypaxyBaHHSIM
notped oci0 3 IHBaNIAHICTIO Ta 1HIIUX MaJOMOOUIBHUX IpyM HACEJNEHHS 3T1IHO 3
BUMOTaMHM BIJIMOBITHUX JIep)KaBHUX OymiBEILHUX HOPM, CTaHIAPTIB 1 mpaswmi. Ha
NPWICTIIMX ~ BYJHUISIX  PO3MIIIYIOThCS  IH(QOpMAIliiiHI TaOIWYKM, Ha SKHUX
3a3HAYA€ThCS MICIIE PO3TallyBaHHS [IEHTDY.

[TpumimieHHs: HEHTPY MOAUISETHCS HA BIIKPUTY Ta 3aKPUTY YaCTHUHHU.

VY BIAKpUTIN YaCTHHI 3A1HCHIOETHCS TTPUIOM, KOHCYJIBTYBaHHS, IHPOPMYBaHHS
Ta OOCIyroByBaHHs CyO’€KTIB 3BEpHCHHS TIpalliBHUKaMHu IeHTpy. Cy0’eKkTu
3BEpHEHHS MAIOTh O€3MEePEIIKOJHII TOCTYII A0 TaKOi YaCTUHU IICHTPY.

Binkputa yacTuHa BKIIIOYAE: CEKTOP MPHUIOMY; CEKTOP iH(HOPMYBaHHS; CEKTOP
OY1KyBaHHS; CEKTOp 00CITyrOBYBaHHSI.

Bigkpura yactrHa po3MINIyEThCA Ha TEpIIOMy ado JpyroMy IMoBepci OymiBii
3a YMOBM CTBOPEHHS HaJCKHUX YMOB JJIsI O€3MEPEeIIKOIHOr0 JOCTYIy AJist 0Ci0 3
1HBAJIIIHICTIO Ta 1HIIMX MAJIOMOOUTBHHUX TPYIl HACEJIEHHSA 0 MPUMIIEHb OyIiBIIi.

3akpuTa YacTHHA NpPU3HAUYCHA BUKIIOYHO IS OMPAIIOBAHHS JOKYMEHTIB,
MOIITH, HAJIAaHHA KOHCYJbTAIllll Ta 3/1MCHEHHS MONEPEIHbOro 3amucy cy0’ €KTiB
3BEpHEHHS Ha TMpUHAOM JO aAMIHICTpAaTOpiB 3a  JOMOMOIOK  3acoOiB
TeNeKOMyHiKalii (TenedoHy, eIeKTPOHHOI MOIITH, IHIIMX 3aco0iB 3B S3KY), a
TaKOX 30epeKeHHs JTOKYMEHTIB, CIIpaB, )KypHaIiB o0miKy/peectpailii (po3MIIIeHHS
apxiBy).Ilmoma cekropiB oOd4iKyBaHHS Ta OOCIYTrOBYBaHHS IIGHTpPY, WOIO



TEPUTOPIATBLHOTO MIAPO3ALTY Ta HMPUMIIIEHHS, € PO3MIIIEHO BiAaalieHe poboye
MiCIIe aMiHICTpaTopa, TOBUHHA OyTH JAOCTAaTHBHOIO AJIs 3a0€3MEUEHHS 3pyUYHUX Ta
KOM(OPTHUX YMOB I TIpUiioMy’ cy0’€KTIB 3BEpHEHHSI 1 pOOOTH aIMIHICTPATOPIB
LEHTPY.

Bxin 10 3aKpHUTOi YaCTHHU LIEHTPY CyO’ €KTaM 3BEpHEHHS 3a00POHSETHCS.

3akpuTa yacTMHA MOXKE PO3MIIIYBaTHCS Ha IHIIKUX MOBEpXaxX, HK BIIKPUTA
YacTHUHA.

Cexrop iH(OpMYBaHHS OOJAIITOBYETHCS 3 METOIO O3HAHOMIICHHS CYO’€KTIB
3BEpHEHHS 3 TIOPSAKOM Ta YMOBaMHU HAJaHHS aMiHICTPATUBHUX MOCIHYT.

Y cektopi 1H(GOPMYBaHHA PO3MIIIYIOTbCA 1H(OpPMAIHI CTEHIH, MOCTepU
(rmakaru) Ta/abo 1HGOpMaIiiHI TEPMIHAIKM B 3pYYHOMY IS TIEPETIISY MICIII, 1110
MICTATh aKTyaJbHy, BUYEpHHY 1HpOpMAaIlito, HEOOXITHY I  OJcp KaHHS
aJAMIHICTPaTUBHUX MOCIYT, @ TAaKOXK 1H(GOPMALIIIO 00 MOKIMBOCTENH OTPUMAHHS
NOCIYyT OH-JailH B €JNEeKTPOHHOMY BHIISIl, i1HGOpMAII0 HIOAO0 3IIHCHEHHS
KOHCYNbTyBaHHs mianpueMiiB («lis. bizHec») (y pas3l TpOBENEHHS TaKOTO
KOHCYJIbTYBaHHS B TPHUMINIEHHSIX IIEHTPY), IH(POpMAIiI0 IOA0 3A1HCHEHHS
npuiioMy cy0’€KTiB 3BE€pHEHHS 3 HaJlaHHA 0€30I1aTHOT TPaBOBOi TOMOMOTH (Y pasl
IPOBEACHHS TAaKOTO MPHUIOMY B MPHUMIIMICHHAX IEHTPY), a TaKoX 1H(GOpMAIliio
IIOI0 EJEKTPOHHOIO YypsAAyBaHHS Ta €JIEKTPOHHOI JEeMOKparii, pPO3BUTKY
MppoBUX HAaBHYOK Ta IU(POBUX MpaB TpoMajsH, MUGPOBUX IHHOBAIINA Ta
TEXHOJIOT1H.

Cexrop iH(OpPMYBaHHS 00TaImTOBY€THCS CTOJIAMH, CTUIBIISIMH,
KOMIT FOTEPHOIO TEXHIKOIO 3 BUIBHUM JIOCTYTIOM 10 [HTEepHETY Ta 3a0e3IeuyeThes
KaHLEISAPChKUMH TOBapaMmH JJIsl 3alIOBHEHHS Cy0’€KTaMM 3BEPHEHHS HEOOX1THUX
JIOKYMEHTIB.

Jlis BHUCNOBIIEHHSI Cy0’€KTaMHM 3BEPHEHb 3ayBa)K€Hb 1 TMPOIMO3ULINA 100
SKOCTI HaJaHHS aaMIHICTPATUBHUX TMOCIYT MPUMIIIEHHS, € PO3MIIIEHI CEKTOP
iHpopMyBaHHS IIEHTPY, BijgdaneHe (y TOMY 4YHCIl IEpecyBHE) pobode Micie
aagMiHICTparopa, 00JaTOBYIOTHCS BIAMOBIIHUMH 3ac00aMHU (30KpeMa CKPUHBKOIO)
Ta/ab0 B HUX PO3MIILYETHCA B JOCTYITHOMY MiCIll KHUTa BIATYKIB 1 IPOTIO3HUIIIH.

Jlis  BCTaHOBJEHHS 3BOPOTHOTO 3B’S3Ky 13 CyO’€KTaMH 3BEpHEHb B
CJICKTPOHHINA (HOpMI y 3a3HAUYEHOMY MPUMIIIECHHI PO3MIIIY€EThCs 1H(POpMalis, 110
MICTUTh TinepTekcToBl mnocwiaHHd Ta QR-konmu Ha (HOpMH-ONMUTYBAIbHUKU
(aHKeTH) ISl OIIIHIOBaHHA Cy0’€KTaMHM 3BEpHEHHS SKOCTI HAJaHUX iM
aJAMIHICTPATUBHUX MOCIYT, B TOMY YHCJI Ha KOMIT FOTEPHIM TeXHiIll, y TepMiHaax,
IHIINX TEXHIYHUX 3aco0ax, a TaKo)K Ha BIJNOBIIHUX BeO-calTax. 3a3HadycHa
iH(popMarlliss poO3MILIYEThCA OKPEMO B CEKTOpax mpuiloMy, 1HGOpPMYBaHHS,
OYIKyBaHHSI Ta 00CITYyTrOByBaHHS.

CexTop O4iKyBaHHS PO3MIIIYETHCS B MPOCTOPOMY MPUMIIIECHHI, TUIOIA SKOTO
BU3HAYAETHCS 3aJICKHO BiJl KIJTBKOCTI OC10, SIK1 3BEPTAOTHCS JI0 LIEHTPY MPOTATOM
JIHS, Ta OOJAITOBYEThCS CTONaMU sl O(POPMIIEHHS JOKYMEHTIB Ta B JIOCTATHIM
KUTBKOCTI CTIIBISIMH, KpiCJIaMH TOIIIO.

VY cekTopi O4iKyBaHHS OOJNAIITOBYIOTHCS MICIS i CyO’ €KTIB 3BEpHEHb B
LIEHTpi, YTBOPEHOMY HAa TEPUTOPii CENMIIHOI TepUTOpianbHOI TIpoMaau. Ix



KUIBKICTH JIJISl )KUTENIIB rpoMaau 3 uyucenbHIcTIo Bij 20 1o 50 tuc. 0cib, - He MEeHIIl
sK 15 MicIpb.

CexkTop OYiKyBaHHS Yy pa3l moTpedbu oOIaTHYETHCS aBTOMATH30BAHOIO
CHUCTEMOIO KEpyBaHHS 4YEproro, CHUCTEMOI 3BYKOBOro iH(GOpMYyBaHHS 0cCi0
MOXUJIOTO BIKY Ta 0C10 3 IHBAJIIAHICTIO 3 TOPYIIEHHSIMHU 30DY.

VY mpuMillieHHI HEHTPY, Ha BiAJajJeHOMY poOOYOMY Miclli aJMiHICTpaTOpiB, Ta
Ha TEPEeCYBHHUX BIJJAICHUX POOOYUX MICISIX aMIHICTPATOPiB CTBOPIOIOTHCS
YMOBHU JJISl OIUIATH CyO’€KTaMM 3BEPHEHBb aJMIHICTPAaTUBHOTO 300py (30Kpema,
PO3MILIYIOThCS OAHKOMATH, IIATLKHI TepMmiHanu (y Tomy uyuciai POS-tepminanmy,
POTrPAMHO-TEXHIYHI KOMIUIEKCH CaMOOOCITyTOBYBaHHS).

CexkTop OOCITYroByBaHHA TIIOBUHEH OyTH YTBOPEHUW 3a MPUHIUIIOM
BIIKPUTOCTI PO3MIIIEHHA poOounx Miclb. JJIsI MIBUIKOTO OOCITyrOBYyBaHHSI
Cy0’€KTIB 3BEpHEHb pPOOOYI MICIS aJMIHICTPATOPIB MOXYTh PO3MOAUISITHCS 3a
OPUHLKIIOM TpuiioMy 1 BUAadi JokyMmeHTIB. KoxkHe poboue wmicie s mpuiiomy
Cy0’€KTiB 3BEpHEHHS MOBHHHO MaTH 1H(OpMAIIHY TaOIUYKy 13 3a3HAUYCHHAM
HOMEpa TaKOTo MICIl, TPI3BHUINA, IMEHI, TT0 0aThKOBI Ta MOCAIU aaMiHICTpaTopa
HEHTDY.

[Tnoma cekTopiB O4iKyBaHHS Ta OOCIYTOBYBaHHS LIEHTPY, BiJalIEHOTO
pobodoro Micis aaMiHICTpaTopa, a TaKoX IUIONMIA TEPECYBHOTO BiIIaJIEHOTO
poboyoro micig agMiHicTparopa «MoOiIpHUM 0dic» TOBUHHA OYTH JOCTAaTHHOIO
JUisl 3a0e3MeYeHHsl 3pyYyHUX Ta KOM(OPTHMX YMOB JUisl NPUHAOMY CYyO’€KTIB
3BEPHEHHS 1 pOOOTH aJMIHICTPATOPIB IIEHTPY.

PexomenmoBaHa 1uioma CEKTOPIB OYIKyBaHHS Ta OOCIyrOByBaHHSI CTAHOBUTH
JUISL TIGHTPY, YTBOPEHOTO Ha TEPUTOPIi CEJMIIHOI TEPUTOPIalbHOI TpoMaau 3
yncenbHICTIO HaceneHHs B 10 no 50 tuc. oci0, - He MeHu sk 50 KB. METpiB.

Ha indopmamiitnux ctennax abo iHGopMaIiiiHIX TepMiHaIaX PO3MIIIYETHCS
1H(dopMmarlisi, 30Kpema, mpo:

- HallMEHyBaHHS UEHTpPY, MOTr0 MICII€3HAXOHKEHHSI Ta MICIIE3HAXOMKEHHS
BIJIJAJICHUX POOOYMX MICIH aJIMIHICTPATOPIB, MICLS PO3TAIllyBaHHS MalJaHYMKIB,
Ha SAKUX TPaLIOOTh TMEPEeCyBHI BiIJaleHi poOoyl MiICI aaMiHiCTparopa
«MobinbHUI odic», HOMEpHU TeleoHIB IS JOBINOK, (akcy, aapecy BeO-cauTy,
€JICKTPOHHOT MOIITH;

- rpadik poOOTH LEHTpPY, BiAAaneHuX (y TOMY YHUCII NEPECYBHUX) POOOUUX
MICIIb aAMIHICTpaTopiB (MpUiOMHI JHI Ta TOAWHW, BHXITHI MHI), SKAW
3aTBEPIKYEThCS pimieHHsIM HoOBOTpOIIbKOi CENMMINHOT paju, 3 YypaxyBaHHSIM
noTped cyO’€KTiB 3BEpHEHHS Ta BIAMOBIAHO 10 BUMOT 3akoHy Ykpainm «IIpo
aJMIHICTPaTUBHI MOCIYTH»;

- TepeNiK aJMIHICTPATUBHUX IMOCIHYT, SIKi HaJalOThCS Yyepe3 LEHTp, BiAAaieH1
(y TomMy 4mcCil TiepecyBH1) poOOdYl MiICIsd aaMiHICTpaToOpiB, Ta BIiJIMOBIIHI
1H(opMaliiftHI KapTKH aJMIHICTPATUBHUX MMOCIIYT;

- CTPOKU HaJJaHH$ aMIHICTPATUBHUX MOCIYT;

- OmaHkM 3asB Ta IHIIMX JOKYMEHTIB, HEOOXIAHMX JUIs 3BEpPHEHHS 3a
OTPUMAaHHSM aJIMIHICTPATUBHUX MOCIIYT, a TAKOXK 3pa3KH iX 3alIOBHEHHS;

- IUIAT1KHI PEKBI3UTH JIJIs1 OTUIATH TUIATHUX aJIMIHICTPATUBHUX MOCHIYT;



- CYIyTHI MOCIYTH, K1 HAAAIOTHCS B IPUMILIEHH] HEHTPY;

- TIpi3BUIIIE, IM 5, IO OATHKOB1 KEPIBHUKA LIEHTPY, KOHTAKTHI TenedoHH, afpecy
€JIEKTPOHHOI TIOIIITH;

- KOpUCTYBaHHs iH(OpMaIIHHUMU TepMiHaiiaMHu (Y pa3i iX HassBHOCTI);

- KOPUCTYBaHHS aBTOMaTH30BaHOIO CUCTEMOIO KEPYBaHHS YeProlo;

- TIOJIO’KEHHS PO LIEHTP;

- perJIaMeHT LIEHTPY;

- Tpadik HaJaHHS KOHCYJIbTAIlld, MPUMOMY CyO’€KTIB 3BEpHEHb CyO’ €KTaMu,
AKi 3a0€3MeUyI0Th KOHCYJIBTYBaHHS Ta MPUHOM y IPUMIIICHHSAX IICHTPY;

- iHdopmamlilo MO0 MOXIUBOCTEH OTpPUMAaHHA TMOCIYl OH-JallH B
CJICKTPOHHOMY BHIJISIL;

- 1H(OpMaIlII0 HI0J0 €JIEKTPOHHOIO YPSAyBaHHS Ta €JIEKTPOHHOI AEMOKpATIi,
PO3BUTKY IIU(POBUX HABUYOK Ta HU(POBUX IMpaB rpoMaisiH, HUPPOBUX 1HHOBALIN
Ta TEXHOJIOT1H.

[lepenik anmMiHICTpaTUBHUX MOCIYT, K1 HAIAIOThCS Yepe3 IEHTP, BiAaneH1
(y TOMy u4HchOl TIepecyBHi) po0Oodl  Miclsg  aIMIHICTpaTopiB, IOBHHEH
pPO3MINIYBATUCA y JIOCTYIIHOMY Ta 3pYy4YHOMY JUJIsl CyO’ €KTIB 3BEpHEHHS MICLI, Y
TOMy 4Hchi Ha iHQopmamiiiHOMy TepMiHaii (y pa3l MHOro HasBHOCTI).
AJZIMIHICTpAaTUBHI TIOCIYTH B TMEPENIKy TPYNyIOThCA 33 MOJCIUTIO JKUTTEBHX
CUTYyaIliii cy0’€KTIB 3BepHEHHs Ta/abo chepamu MpaBOBIAHOCUH (3aKOHOAABCTBA),
Ta/ab0 cy0’eKTaMu HaJaHHS aJIMIHICTPATUBHUX MOCIYT.

[lepenik anMiHICTpAaTUBHUX MOCIYT, K1 HAJAIOTHCS Yepe3 UEHTP, BiagaieHe
poOoue Miclie aJMIHICTPATOpIB, 3aTBEPIKYEThCSA pimieHHsIM HoBOTpoibKoi
CEJIMIIHOI Pajii, 3 ypaxXyBaHHSIM NOTped CyO’€KTIB 3BEpPHEHHS.

bnanku 3asB, HEOOXiJAHI [ 3aMOBJICHHS aIMIHICTPATUBHUX MOCIYT,
PO3MIIYIOTHCSI Ha CTEHAAaX-HAKOMUYyBauax a0o0 cTelaxkax 13 BUIBHUM JOCTYIIOM
710 HUX Ccy0’€KTIB 3BEpHEHHs a00 Ha BeO-caiiTi 1eHTpy (BeO-caiiti HoBoTpoipkoi
CEJIUIITHOT pajin).

Oco0aM 3 1HBaJiAHICTIO Ta IHIIMM MaJOMOOUIBHUM TpyIllaM HaceleHHs
3a0e3MeuyeThCcsl BUIBHUN JOCTYN 10 1H(OpMaIlii, 3a3Ha4eHOl B LIbOMY PpO3JLII,
[UIIXOM PO3MIIIeHHS OykieTiB, 1HGOpMAIlIMHUX JIUCTIB HAa CTEHHAX, 1HIINX
HEOOXITHUX MaTepiaiiB, HaApykoBaHUX mpudToM bpaiisns. Y pasi MOXIUBOCTI Ha
iH(OpMaLITHMX ~ TepMiHAJIaX  pPO3MILIYETbCS  ToJlocoBa  iH(popmaris Ta
BiJieoiH(OpMAaLlis, a TAKOXK 3I1ACHIOETHCS 1H()OPMYBaHHS B 1HIIMIA CHIOCIO, KUl €
3pYyYHUM JJI OCi0 3 1HBaJIHICTIO, 30KpeMa 0ci0 3 MOPYIIEHHSIMHU CIIyXY, 30pY, Ta
THIITUX MAJOMOOLTEHUX TPYIT HACEJICHHS.

VY pa3l HagaHHSA aAMIHICTPATUBHUX IMOCITYT Yepe3 LEHTP KOHCYNIbTalli 3
NUTaHb HAJAHHS TaKUX IOCIYT MPOBOAATHCS (Y TOMY YHCII MPeICTaBHUKAMU
Cy0’€KTIB HaJlaHHA aJMIHICTPAaTUBHUX TIOCIYT) BUKIIOYHO y IIEHTpPI Ta Ha
BiJIJTaJICHOMY pOOOYOMY MICIIl aIMiHICTPaTOPIB.

3. IndopmaniiiHa Ta TEXHOJIOTIYHA KAPTKHU AAMIHICTPATHBHHUX MOCJIYT



HoBoTpoillbka cenuiiHa pajaa, a TakoXK KEPIBHUK LEHTPY MOXKYTh BHOCUTH
Cy0'€eKTOBI HaJaHHS aJMIHICTPATHBHOI MOCIYTH MPOMO3HIIi I0A0 HEOOX1AHOCTI
BHECEHHSI 3MIH JIO 3aTBEp/DKCHHMX 1HQOPMAIIHHUX Ta TEXHOJOTTYHHX KapTOK
aJMIHICTPATUBHUX MOCIYT (Y TOMY YHCHI1 JUIsl JOKYMEHTIB JJO3BUILHOTO XapaKTepy
y cdepl rocnoapchKoi MIsIIbHOCTI).

VY pasi BHECEHHS 3MiH 70 3aKOHO/IaBCTBA 1100 HAJaHHA aMIHICTPaTUBHUX
MOCIYT, Cy0’eKT ii HafaHHs cBoeyacHO 1H(opmye po 11e HoBOTpoillbKy cenuminy
pamy, a TakoX KEpiBHUKA LEHTPY, TOTy€ MPOIO3HUIllli MIOA0 BHECEHHS 3MIH JI0
1H(}opMaLIfHUX Ta/a00 TEXHOJOTTYHUX KapTOK 3T1JTHO 13 3aKOHO/IaBCTBOM.

2. Pobora ingopManiiHOro miapo3aiiy HEeHTpy

Jlis HagaHHS  JOMOMOTHM  Cy0’€KTaM 3BEpHEHHS y KOPHUCTYBaHHI
1HOpMALITHUMU TepMiHAJlaMd Ta aBTOMATH30BAHOI0 CHUCTEMOIO KepyBaHHS
yeproro (y pasi iX HasgBHOCTI), KOHCYJIbTYBaHHS 13 3arajlbHUX MUTaHb OpraHizarii
poOOTH LIEHTPY Ta MOPSAKY NPUHOMY CYO’€KTIB 3BEPHEHHSI y LEHTPlI MOXKeE
YTBOPIOBATHCS 1HGOPMAIIIHHN M1 IPO3 LI

[HdopmartiiHuil miAPO3ALT IEHTPY TAKOXK:

- 1H(QOpPMYE 3a YCHUM KJIONOTaHHSAM Cy0’€KTa 3BEpHEHHS MPO HAJIEKHICTh
NOPYIIEHOTO HUM MHUTAHHS IO KOMIIETEHIIIT IEHTPY;

- KOHCYNBTY€ CyO’€KTIB 3BEpHEHHS MO0 MOPAJIKY BHECEHHS IUIaTH
(aamiHicTpaTUBHOTO 300py) 3a HAJAHHS IUIATHUX aIMIHICTPATHUBHUX IIOCIYT,
Hajae 1H(GOPMAIlII0 MPO IUIATIKHI PEKBI3UTH I CIUIATH aIMIHICTPATUBHOIO
300py;

- Hagae 1Hmy iHQOpMAIIIO Ta JOMOMOTY, IO HEOOXigHI CyO’eKTam
3BEPHEHHSI JI0 TPUIOMY 1X aIMIHICTPATOPOM.

HoBoTtpoiupka cenuiiHa paga CTBOPIOE Ta 3abe3reuye poOoTy BeO-calTy
HEHTPY ab0 OKpPEeMOro po3[ily Ha CBOEMY BeO-CailTi, 1€ PpO3MIIIYEThCS
iHdopMarliss Tpo Miclie PO3TAlTyBaHHS IIEHTY, BIJJAJICHUX POOOYHX MICITh
aaMiHICTparopiB, rpadik poOOTH MEHTPY, MEpeiK aaMIHICTPATUBHUX IOCIYT,
peXUM pOOOTH IIEHTPY Ta MOTO BiJAJIEHUX POOOUYUX MICIb, HAHOIMKY1 3yMTMHKH
IrPOMAJICBKOTO TPaHCHOPTY, MiA’i3HI LUISIXH, MICIS NapKyBaHHS, JAOCTYIHICThb
HEHTPY JUIsl 0Ci0 3 IHBAIIHICTIO 3 MOPYIICHHSMHU 30PY, CIYyXY, OTIOPHO-PYXOBOTO
amapary, iHI1a KOpUCHa I Cy0’ €KTiB 3BepHEHHS 1H(OpMaIris.

[Hdopmalis, sika po3MILIY€eTbCA B MPUMIIIEHHI HEHTPY ( B TOMY YHMCIl Ha
1H(pOpMaLITHMX TepMiHajIax) Ta Ha BeO-caiiTi, MOBMHHA OyTH aKTyaJbHOIO 1
BUYEPITHOIO.

Indopmartis Ha BeO- caiiTi LEHTpy Mac OyTH 3pPY4YHOIO I TOIIYKy Ta
KOTIFOBaHHS.

CyO’exTaM 3BEpHEHHS, SIKI 3BEPHYJIUCA OO0 LEHTPY 3 BHKOPUCTaHHSAM
3ac00iB TEJICKOMYHIKAIIMHOTO 3B’sI3Ky (TenedOH), €IEKTPOHHOI MOIITH, 1HIIMX
3aco0IB 3B'S3KYy), 3a0e3MleuyeThcss MOXKIMBICTH OTpuMaHHs I[H(opmarii mpo
HaJaHHS aJAMIHICTPAaTUBHUX IOCIYT LUEHTPOM Yy CHOCIO, aHAJOTI4HHM crocoOy
3BEpHEHHsI, a00 B 1HIIMI BUOpaHUii Cy0’€KTOM 3BEPHEHHS CIOCIO.



5. KepyBaHHs1 4eprow B LeHTPI

3 MeTor 3a0e3NedyeHHs 3pYYHOCTI Ta OINEPaTUBHOCTI OOCITYTOBYBaHHS
Cy0’€KTIB 3BEpHEHHS y IIEHTP1, HA BIJIUVICHUX POOOUYUX MICISAX aAMIHICTPaTOpiB
BKUBAIOTHCS 3aXOMU IS 3aM00ITaHHs YTBOPEHHIO Yepry, a y pasil ii yTBOpEHHS -
JUTSL KEPYBaHHS Yeproio.

VY pa3l 3anpoBaKCHHS aBTOMAaTH30BAaHOI CHCTEMHU KEpPyBaHHS YEproio
Cy0’€KT 3BEpHEHHS /I TPHUHOMY aJMIHICTPATOPOM IIEHTPY, Ha BIIJAICHHUX
poOOYMX MICHSIX aJMIHICTPATOPIB, PEECTPYETHCS 3a JOMOMOIOK TEepMiHala B
Takiil CHCTEMi, OTPUMYE BIANOBIIHUA HOMEpP Yy uep3i Ta OYIKye Ma MPUHOM.
ABTOMaTH30BaHa  CHCTEMa  KEpyBaHHA  UYEpProro  MOXe  mependadaru
nepcoHipikoBaHy peecTparlito cy0’ekra 3BepHEHHs (i3 3a3HAYCHHSIM HOro
MPi3BHUIIA Ta IMEHI).

VY 1eHTpi MOXe 31ACHIOBAaTUCS MOIEPEAHIN 3anmuc cy0’€KTIB 3BEpHEHb Ha
OpUiioM 10 aJMiHICTpaTopa IEHTPY abo Ha BIIJAICHHX pPOOOYMX MICIIIX
aJIMIHICTPAaTOPiB HAa BU3HAYEHY JIaTy Ta Yac. MOXE 3/1MCHIOBATUCS TOMEpeaHin
3anuc cy0’€KTIB 3BEPHEHHS HAa MPHUIOM /10 aIMIHICTpaTOpa Ha BU3HAUCHY JIaTy Ta
yac. [TonepenHiii 3anuc Moxe 3A1MCHIOBATUCS IIUIIXOM OCOOMCTOTO 3BEPHEHHS 10
LHEHTPY, HOro TEpUTOpIaNbHUX MIAPO3JLIIB, aaMIHICTPATOPIB LEHTPY, IO
MpaIoTh Ha BiAmadeHuX (y TOMY 4YHCII TEPECYBHHX) pOOOUMX MICHAX, 3
BUKOPHUCTaHHSM TeJae(OHHOTro 3B’A3Ky Ta/abo eJeKTPOHHOI peecTpalii Ha
BeO-caliTi 1eHTpy (CTOpIHKM Ha BeO-calTi OopraHy, IO YTBOPHB LIEHTP) YM 3a
nonomoroo HarionansHoi BeO-maTopMu LEHTPIB HAJaHHS aaMIHICTPATUBHUX
nociayr. [lpuitiom CcyO’€KTiB 3BEpHEHHS, fAKI 3apPEECTPYBAIHCS  MUISIXOM
MONEPETHHOTO 3AMUCY, 31HCHIOETHCS Y BU3HAUEHI KEPIBHUKOM LEHTPY TOAMHH.

[leHTp MOXe 3/11CHIOBATH KEPYBAHHS YEPror0 B 1IHIINHI CIOCIO, FapaHTyOUH
JOTPUMAaHHSI IPUHIIUITY PIBHOCTI Cy0’€KTIB 3BE€pHEHHS.

6. IIpuiiHATTS 3asiBM TA iHIIMX JOKYMEHTIB y HEHTPi

[TpuiiHaTTS Big cy0’€KTa 3BEpHEHHS 3asBH Ta IHIIUX JOKYMEHTIB, HEOOX1THUX
JUIS HaJlaHHS aMIHICTPATUBHOI MOCIYTH (Jall - BXIJHUN MaKET JOKYMEHTIB), Ta
MOBEPHEHHS JIOKYMEHTIB 3 pe3yJIbTaTOM HaJaHHS aAMIHICTPAaTUBHOI MOCIYTH (Hai
- BUXIAHUI TaKeT JOKYMEHTIB) 3IIMCHIOETHCS BHUKJIIOYHO B IIEHTpI abo y
BiIIasieHnX (Y TOMY YHCII TIepEeCYBHUX) POOOUMX MICHSX aAMIHICTpaTopiB (B pasi
ix yTBOpeHHs). [IpuiHATTS 3asB Uil OTPUMAHHS aJMIHICTPAaTUBHUX MOCIYT BiJ
¢1BUYHUX O0Ci0, y TOMy 4ucal (I3UYHUX OCIO-MIAMPUEMIIB, 3A1MCHIOETHCS
3aKOHOM.

3a pimeHHsM  HoBOTpOilbKOi  CEMUIIHOI  paaud  OKpeMi  3aBJaHHs
aJMIHICTparopa, MOB’sI3aH1 3 OTPUMAHHAM BX1JHOIO MTAKeTa JOKYMEHTIB, BUAAYEIO
pe3yabTaTiB HAJaHHS aJMIHICTPAaTUBHUX TOCIYT, MOXXE€ BHKOHYBaTH CTapoOCTa, a
TaKOX y BHIAJKaX, IMepeadaueHnX 3aKOHOJABCTBOM, IHINA YIOBHOBa)XKeHa



M0CaI0Ba 0c00a BUKOHABYOTO OPTraHy CEeJIHIIHOT paju.

VY Bumankax, nependadeHUX 3aKOHOAABCTBOM, a TaKOXK Ha BUMOTY CyO’€KTa
3BEPHEHHSI aJIMIHICTPATOP LIEHTPY CKIIAJa€ 3asiBY B €JNEKTPOHHIN QopMi, APyKye ii
Ta HaJa€ cy0’ €KTy 3BEpHEHHS ISl IEPEBIPKHU Ta MiAMUCAHHS.

[TpuitHATTS 3adB A OTPUMAHHS aJMIHICTPAaTUBHHUX NOCIYT BiJ (DI3UYHUX
oci0, y Tomy umcii (I3UYHHX OCIO-ANPUEMITIB, 3IACHIOETHCS HE3AJEHKHO BiJl
peecTpaiiii iX Miciisi MPOKUBAHHS, KPIM BUTIAJKIB, TepeA0aYCHIX 3aKOHOM.

3asBH BiJI FOPUIUYHUX OCI0 MPUHUMAIOTHCS 3@ MICIIE3HAXOKEHHSAM TaKUX 0C10
a00 y BUMaIKax, nepe10aueHnx 3aKOHOM, 3a MICIIEM IIPOBAKEHHS A1STIbHOCTI a00
MICIIE3HAXO0/KEHHSIM BIJITOBIIHUX 00’ €KTIB, SIKIIO 1HIIIE HE BCTAHOBJIECHO 3aKOHOM.

[TpuitHATTS Big CyO’€KTIB TOCHOJApIOBAaHHS 3asBH NPO BHUAAYY JIOKYMEHTIB
JO3BUTBHOTO XapakTepy Ta JOKYMEHTIB, IO JOAAIOThCSA JO Hel, Aekiapailii
BI/IMOBIAHOCTI MaTepiajJbHO-TEXHIYHOI Oa3u BHUMOraM 3aKOHOJABCTBa, BUJa4ya
(mepeoopmiieHHS, aHyJIIOBAaHHS) JOKYMEHTIB JO3BUIBHOTO XapakTepy, SKi
opopmiieHl  JO3BUIBHUMH  OpraHamMH, Ta  3apeeCTPOBAHUX  JIEKJIapaIlin
3IIMCHIOIOTHCS BIJMOBIAHO A0 3akoHy Ykpainu «IIpo mo3BinbHY cuctemy y cdepi
rOCIOAAPCHKOT ASUTBHOCTI.

Cy0'exT 3BEpHEHHS Ma€ MpaBO MOAATH BXIAHUU MaKeT JOKYMEHTIB y LIEHTPI,
Ha BiJaJieHOMy poOodomy Micii (y TOMY YHCII TIEPeCyBHOMY) aJIMiHICTpaTopa
0COOHMCTO, Yepe3 YIMOBHOBAXEHOTO TMpEACTaBHUKA (3aKOHHOTO MpEICTaBHUKA),
HaJIcTIaTH MOro MomTor (PEKOMEHAOBAaHUM JIMCTOM 3 OMKMCOM BKJIaJICHHS) a0o0 B
nependoaveHnx 3aKOHOM BHIIAJKaX 3a JOMOMOTOI0 3ac00iB TEIEKOMYHIKaIllIHHOTO
3B'SA3KY.

3asBa i1 OTPUMAHHS aJMIHICTPATUBHOI TMOCIYTH B EJIEKTPOHHINA (dopmi
MOJIAEThCS Yepe3 €auHUN JepKaBHUN BEOMOpPTa €ICKTPOHHUX IOCTYT, Y TOMY
YHCIl Yepe3 1HTErpoBaHi 3 HUM 1H(OpMAIIIIHI CUCTEMH Jep>KaBHUX OpraHiB Ta
OpraHiB MICIIEBOTO CAMOBPSITyBaHHS.

VY pa3l koiau BXIJHUA TaKeT JOKYMEHTIB MOJAETHCS YIOBHOBAKEHUM
NPEICTaBHUKOM Cy0'€eKTa 3BEpHEHHS, TMPeH SBISIOTBCA JOKYMEHTH, IO
MOCBITYYIOTh 0COOY TIPEICTaBHUKA Ta 3aCBIAUYIOTh HOTO TTOBHOBAYKEHHHI.

AIMiIHICTpaTOp UEHTPY TEpeBipsie BIAMOBIAHICTh BXIJHOTO TaKeTa
JOKYMEHTIB 1H(GOpMAIHIN KapTil aJMIHICTPATUBHOI MOCIYTH, Y pa3l MOTpeou
HAJIa€ JIOMOMOTY Cy0’€KTOBI 3BEpHEHHS B 3allOBHEHH1 OJaHKa 3asBU. Y pa3i KOJIU
Cy0’€KT 3BEpHEHHS MPUITYCTUBCS HETOUHOCTEH a00 MMOMIIIKY TIi]] Yac 3allOBHCHHSI
OnmaHka 3asBU, aJIMIHICTPATOp MOBIAOMIIsiE Cy0’ €KTOBI 3BEpHEHHS MPO BIAMOBIIHI
HEJIOJIIKU Ta HaJla€ HeOOX1HY JOMOMOTY B iX YCyHEHI.

AJIMIHICTPATOp LIEHTPY CKIIAJIA€ OMUC BXIJHOTO MAaKEeTa JOKYMEHTIB, Y IKOMY
3a3Ha4yaroThCsl 1HGoOpMaIliss Tpo 3asBy Ta IMEpesiK JOKYMEHTIB, MOJaHHX
Cy0’€KTOM 3BEpHEHHS JI0 HEl, Y IBOX MPUMIPHHUKAX.

Cy0’eKkTOB1 3BEpHEHHS HAJA€THCS MPUMIPHUK OMHUCY BXIAHOTO TaKeTa
JIOKYMEHTIB 3a MIAMKCOM 1 3 MPOCTABJICHHSAM TMeYaTku (IITamMIiia) BiJMOBIHOTO
aZgMiHICTparopa IEHTPY, a TaKOK BIIMITKH TPO JaTy Ta Yac HOTO CKIAJCHHS.
Jlpyruii TOpUMIpHUK OMHUCY BXIJIHOTO TIaKeTa JIOKyMEHTIB 30epiraetecsi B
Matepiajgax CIpaBH, a y pa3i 3A1HCHEHHS B IIEHTPI1 €JIEKTPOHHOTO TOKYMEHTOO00Iry



- B €JIEKTPOHHIHN (opMi.

AJMIHICTpAaTOp LEHTPY MiJ 4Yac OTPUMAHHSA BXIJHOTO TakKeTa JOKYMEHTIB
3000B's13aHUIM 3’sICyBaTH NPUUHATHUN i1 Cy0’€KTa 3BEpHEHHs Crocid Horo
MOBIJOMJICHHSI TMPO pe3yJlbTaT HaJaHHS aJMIHICTPATHUBHOI TOCIYTH, a TaKOX
OaxaHe Miclle OTPUMaHHs O(OPMIICHOTO Pe3yabTary HaJaHHS aAMiHICTPAaTHUBHOI
nociyru (B IEHTPI, BiAAICHOMY poOodYOMy MicCIi aaMiHicTpaTopa (B TOMY YHCIHi
IepeCyBHOMY), CIOCIO Tmepenadi CyO’€KTOBI 3BEpHEHHS BHXITHOTO I1aKeTa
JIOKyMEHTIB (0COOMCTO, 3aC00aMU TOIITOBOTO a00 TEIEKOMYHIKAIIHOTO 3B’ A3KY
Yy B IHIIMA BUOpaHHMI CyO’€KTOM 3BEpHEHHs CIOCIO), MPO L0 3a3HAYAETHCS B
OTHCI BXIJHOTO MaKeTa JOKYMEHTIB y ManepoBiii Ta a00 eNeKTpoHHii HopmMi.

AnMIHICTpaTOp LEHTPY 3A1MCHIOE PEECTpallii0 BXIAHOTO MaKeTa JOKYMEHTIB
IUISIXOM BHECEHHS JaHUX JI0 KypHaly peectpamii (y TmamnepoBiii Ta/abo
enekTpoHHI (opwmi). [licns BHECEHHS NaHUX, CIpPaBi MPUCBOIOETHCS HOMED, 32
SAKUM 3JIACHIOEThCS 11 ieHTUdIKalig Ta SKuil QikcyeThcsl Ha ONaHKY 3asiBU 1 B
OIHC1 BX1THOTO TTaKeTa JOKYMEHTIB.

Peectpariss Ta oOmik 3asB, BXIJHUX IaKEeTIB JOKYMEHTIB Ta O(GOPMIICHUX
pe3yabTaTiB HaJlaHHA aAMIHICTPAaTUBHUX IMOCIHYr y LEHTPl Ta Ha BiAJAJICHOMY
pobGouomy (y TOMYy YHCII TIEPECYBHOMY) MICIIl aAMiHICTparopa MOXKE BECTHUCS
LEHTPaJI30BaHO (30kpema HUISIXOM 3aMpOBaKECHHS €JIEKTPOHHOTO
JTOKyMEHT000Iry) abo OKpeMo B IIEHTPl Ta Ha BIAJajeHOMY pobodomy Micti (y
TOMY YHCJII IEPECYBHOMY) aJAMIHICTparopa.

VY pa3i konu BXIIHUN TaKeT JOKYMEHTIB OTPUMAaHO 3ac00aMM MOIITOBOTO
3B’SI3KY 1 BIH HE MICTUTH 1H(oOpMaIlii Mpo NMPUUHATHUNA 71 Cy0’€KTa 3BEPHEHHS
croci®0 Horo MOBIJOMIJICHHS, aAMIHICTpAaTOp ILEHTPY HE IMi3HIlIe HACTYITHOTO
poO0oYOro JHS HAJCUIIAE CYO’€KTOBI 3BEPHEHHS OMUC BX1THOTO MaKeTa JOKYMEHTIB
CJICKTPOHHOIO TOIMTO0 (Ta/ab0 HOro BiJICKAHOBAHY KOMIIO) UM THIIMMH 3acOo0aMu
TEJIEKOMYHIKaIIiHOTO 3B’ 513Ky 200 MOIITOBUM BIAMPABICHHSM.

[licns peectparii BXiAHOTO TMakeTa JOKYMEHTIB aIMIHICTparop IEHTPY
dbopmye crmpaBy y mamnepoBidi Ta/abo eneKTpoHHiM (opMi Ta B pa3i moTpedu
371CHIOE T KOTiIOBaHHS Ta/ab0 CKaHYBaHHS.

[HdopMariio mpo BYMHEHI Ail aJIMIHICTPATOpP LEHTPY BHOCUTH JO JIUCTA PO
MIPOXO/DKEHHST CIpaBU Yy MarnepoBiii Ta/abo enekTpoHHIM gopMi (KpiM BHUIIAJIKIB,
KOJIU aIMIHICTpaTOp € Cy0’€KTOM HaJaHHS aJMIHICTPaTUBHOI MOCIyrH). JIuct mpo
MIPOXOKEHHS CIIPaBU TAKOXK MICTHTH BIJOMOCTI MPO MOCIIIOBHICTH il (€TarliB),
HEOOX1THUX ISl HaJlaHHA aJMIHICTPAaTUBHOI TOCIYTH, Ta 3aly4eHUX CyO’€KTIB
HaJaHHS aJMIHICTPATUBHUX MOCIYT.

7. OnpanwBaHHA CIPABH (BXiTHOI0 MaKeTa J0KY MEHTIB)

[licns BumHEHHS i, nependadeHUX po3aiioM S5 1boro PermameHry,
aaMIHICTpaTOp IEHTPY 3000B’SI3aHUM HEBIIKIAIHO, aJie HE Mi3HIIIEe HACTYITHOTO
poGodoro AHS 3 ypaxyBaHHsIM Tpadika poOoTH cy0’ekTa  HaJaHHS
aAMIHICTPaTUBHOI MOCIYTH, Hajiciaarh (TepenaTH) BXIAHUN MaKeT JOKYMEHTIB



CyO’€KTOB1 HaJaHHS aAMIHICTPATUBHOI MOCIYTH, 10 KOMIETEHIII1 SIKOTO HAJIEKUTh
OUTAHHS NPUHHATTA PILIEHHS Yy CHpaBi, PO MO0 POOUTHCS BIAMITKA B JIHMCTI MPO
IOPOXOPKEHHSI CIIpaBU 13 3a3HAYCHHSIM dYacy, JaTu Ta HaliMEHyBaHHsS cy0 €KkTa
HaJaHHS aJMIHICTPATUBHOI MOCIYTH, 10 SKOTO il HaAICJIaHO, Ta MPOCTABICHHIM
neJarku (1rammna) aaMiHicTparopa, o nepeaaB BIANOBIAHI TOKYMEHTH, Ta y pasl
notTpedu opopMIIIETHCS aKT MpUHMaHHSI-TIepeaadi.

[lepemaya crnpaB y mamepoBiii Gopmi Bia IIEHTPY, BiIJAJICHOTO POOOYOTO
MICIIsl aaMiHICTpaTopa J0 CyO’€KkTa HaJaHHS aJMIHICTPATUBHOI TMOCIYTH
3MIMCHIOETbCSI HE MEHIIE HDK OJWH pa3 MpPOTAroM poOOYOoro AHs, MUISIXOM
OTPUMAaHHS CIIpaB MPEIACTABHUKOM Cy0’ €KTa HaJaHHs aJMiHICTPAaTUBHOI MOCIYTH
a00 X TOCTaBKU MpaIlIBHUKOM IIEHTPY, HAJCHUJIAHHS Bi1JICKAHOBAHUX JIOKYMEHTIB 3
BUKOPUCTAHHAM 3aC001B TEJICKOMYHIKaIITHOTO 3B’ 3Ky a00 B 1HIUHN CIOCI0.

[lepenaua cnpaB A0 cyO’ekTa HaJaHHS AIMIHICTPATUBHOI MOCIYTH MOXE
3I1MCHIOBATHCS NUIIXOM HAJCHJIAHHS €JICKTPOHHHUX KOMii OpHUTriHajiB ManepoBUX
JIOKYMEHTIB ((hOTOKOMI#) 3 BUKOPUCTAHHIM 3aC001B TEIEKOMYHIKAIIHHOTO 3B’ S3KY,
30KpeMa 4epe3 CHUCTEMY €JIEKTPOHHOI B3a€MOJIli JEpXKAaBHUX EJIEKTPOHHUX
1H(pOpMaLIIITHUX pecypciB, Iepeada crpaB y naneposiil (opMi y Takomy pasi He
3I1HCHIOETHCS, KPIM BUIIAJIKIB, IEPEI0AYCHUX 3aKOHOIaBCTBOM.

[Ticnss orpumanHs crnpaBH, CyO’€KT HaJaHHS aMIHICTPATHUBHOI TMOCIYTH
3000B'13aHUII BHECTU 3amuC MPO ii OTpUMAaHHS 13 3a3HAYEHHSIM JaTh Ta dYacy,
npi3BUIIA, IMEHi, IO 0aThKOBI BIJMOBIIAJIBHOI MOCATOBOiI OCOOU 1O JIUCTa MPO
MPOXOXKEHHS CIPaBH.

KonTpons 3a norpuManHsaM cy0’eKTaMu HaJaHHS aJAMIHICTPAaTUBHUX MOCTYT
CTPOKIB PO3NIISIAY CIpPaB Ta MPUUHATTS PIIIECHb 3AIHMCHIOETHCS aIMIHICTpAaTOpaMHU
LEHTPY BIJMOBIIHO 10 pO3MOALTY 000B’SI3KIB 3a PIIICHHAM KEPIBHUKA LEHTPY.

Cy0’exT HaJjaHHS aIMiIHICTPATUBHOI IOCITYTH 3000B’ I3aHUM:

- cBo€yacHO 1H(MOPMYBATH IEHTP MPO MEPEHIKOAN Y TOTPUMAHHI CTPOKY
pO3MIIAY CIpaBH Ta MPUUHATTI PIIICHHS, 1HII MPOOJIEeMH, III0 BUHUKAIOTH ITij Yac
PO3MIIALY CTIpaBH;

- HajmaBaTu iHQopmalito Ha ycHUU ab0 MHCHhMOBHUH 3amuT (y TOMY YHCII
IUISXOM HaJCUJIaHHS Ha aJpecy eJEeKTPOHHOI MOIITH) aJMIHICTpaTOpa LEHTPY Hpo
X111 pO3IISiAy CIIPaBU.

VY pa3i BusiBneHHs (aKTy MOPYLIEHHS BUMOI 3aKOHOJABCTBA ILIOIO PO3IVISIY
cnpaBu (CTPOKIB HaJaHHS aJMIHICTPAaTUBHOI MOCIYTH TOIIO) aJAMIHICTPAToOp
HEHTPY HEBIIKJIATHO 1HGOPMYE PO 1€ KEPIBHUKA LIEHTPY.

8. Ilepexaua BUXiIHOTO MaKeTa JOKY MEHTIB Cy0'€KTOBi 3BepPHEHHS

CyOQ’exT HaaHHS aAMIHICTPAaTUBHOI MOCIYTH HEBIIKIAAHO, aje He Mi3Hile
HACTYITHOTO  poOo4Yoro JaHS  micis OQOpMIICHHS  pe3yabTary  HaJaHHS
aJMIHICTPATUBHOI MOCIYTH, (PopMye BUXITHUN MMaKET JOKYMEHTIB Ta Mepeiae Horo
0 IEeHTpY, BiggaieHoro (y TOMY 4YHCIlI MEPECYyBHOT0) poOOYOro Micus
aaMmiHicTparopa (B pas3li iX yTBOPEHHs), MPO IO 3a3HAYAETHCS B JIMCTI TIPO
IIPOXOIPKEHHS CIIPaBH Ta B aKTi MpUiMaHHsA-Tiepenadi (y pasi #oro ohopmIiieHHS).



AJMIHICTpAaTOp LEHTPY HEBIAKIATHO Y JI€Hb HAJIXOIKEHHS BHUXIJHOTO
makeTa JOKYMEHTIB TMOBIAOMIISIE TPO pe3yJabTar HaJaHHS agMiHICTPATUBHOI
MOCIYTH Cy0’€KTOBI 3BEpHEHHs Yy CIOCiO, 3a3HAYCHUN B OMHUCI BXITHOTO IaKeTa
JIOKYMEHTIB, 3IIHCHIOE PEECTpAIlil0 BUXITHOTO TaKeTa JOKYMEHTIB IIJISIXOM
BHECEHHSI BIJIMOBIAHUX BIJIOMOCTEN 10 JIUCTA MPO MPOXOJKEHHS CIIPaBH, a TAKOK
710 BIJIMOBIAHOTO PEECTPY B MAIepoBiil Ta/abo eIeKTpOHHIHN dopmi.

Buxinnuii maker IOKyMEHTIB MepeaaeTbesi Cy0’ €KTOB1 3BEpPHEHHSI 0COOUCTO
i manuc (y ToMy 49ucil Horo MpeACcTaBHUKOBI (3aKOHHOMY IPEJACTaBHHUKOBI)) y
pasi mpea’siBICHHSA JOKYMEHTa, [0 MOCBiAUye 0co0y Ta/abo 3acBiiuye MOro
MOBHOBaXCHHSI, a00 y BUMAJKaX, MepeadadeHnX 3aKOHOAABCTBOM, MEPEAAETHCS B
THITUY TPUIHATHUHN 17151 Cy0’ €KTa 3BEpHEHHSI CTOCiO.

[Hdopmartis po gaTy OTpUMaHHS BUXIJTHOTO MakeTa TOKYMEHTIB Cy0’ €KTOM
3BEPHEHHS 3a3HAYA€THCS B OINMCI BXIJHOTO MakeTa JOKYMEHTIB a00 B IHILIOMY
JOKYMEHTI, BH3HAQUYE€HOMY OpPraHoM, IO YTBOPHUB LIEHTp, 1 30€epira€Tbcsi B
MaTepiasiax CIpaBH.

VY pa3i He3za3HaueHHsI Cy0’€KTOM 3BEPHEHHS 3pYYHOIrO AJi HbOTO CIOCOOY
OTpPMMaHHS BUXIJHOIO IMaKeTa JOKyMEHTIB a00 HOro HEOTpPUMAHHS B LEHTP1
OPOTSrOM JIBOX MICSIIB BIAMOBIAHI JOKYMEHTH HAICHIAIOTHCA Cy0 €KTOBI
3BEpHEHHS 3aco0aMM IIOMITOBOTO 3B’SI3Ky. Y pa3i BIICYTHOCTI BIJIOMOCTEH TIPO
Miclle TIPOXXKMBaHHS (MICIIC3HAXO/KEHHS) CyO’€KTa 3BEpHEHHS Ta  1HIIOI
KOHTAKTHOI 1H(QoOpMalli BHUXIJHUN MakeT JIOKYMEHTIB 30€epiraerbcs MNpPOTIrOM
TPUMICSIYHOTO CTPOKY B IEHTPi, a MOTIM TepeaaeThcsi CyO’€KTy HaJaHHS
aJIMIHICTPAaTUBHUX MOCIYT JJI apXiBHOTO 30€piraHHs.

Y pasi, KoaM aaMIHICTpaTMBHA IIOCIyra HAJA€ThCSd HEBIJIKIAIHO,
aJIMIHICTpaToOp LEHTPY peecTpye 1H(OpPMAIIO MPO pe3yibraT Po3MIsAy CIpaBy B
KypHani (y manepoBiii Ta/abo enekTpoHHiN ¢opMi), HEraftHO QopMye BUXITHUMN
MakeT JOKYMEHTIB Ta Mepeae Moro cy0’ eKTOB1 3BEpHEHHS.

BianoBimaneHicTh 32 HECBO€YaCHE  Ta  HEHAJIEKHE  HaJaHHA
aJIMiHICTPAaTUBHHUX TMOCIYT HECYTh Cy0’€KTH HaJaHHS TaKHX MOCIYT Ta B MeXax
MOBHOBaXEHb aIMIHICTPATOPH 1 KEPIBHUK IICHTPY.

[ndopMmariisi mpo KOKHY HaJaHy aaMIHICTpATUBHY TOCIYTY Ta CIpaBy B
narnepoBii (Komisi TOKYMEHTIB) Ta/a00 eIeKTpOHHIN (CKaHOBaH1 KOMii JJOKyMEHTIB)
dbopmi (3asBa cy0’ekTa 3BEpHEHHS Ta IHII JOKYMEHTH) 30€piraroThCsi B
MPUMIIICHH] TICHTPY.

VY pa3i HajgaHHS aaMIHICTPATUBHOI MOCIYTH 3a JIOMOMOTOK Jep>KaBHUX
peecTpiB iHGOpMAITiS PO TOCIYTY 30epIiracThCs y BIMOBIIHOMY PEECTPI.

[Hpopmaniss mpo aAMIHICTpaTUBHI MOCIAYTH, HaAaHI agMIHICTPATOPOM
IIEHTPY, 10 TpaIfoe Ha BiggaJeHOMY (y TOMY YHCII MEPECYyBHOMY) poOOdYOMY
MICIl, TIONAEThCA IEHTPY JUIsl y3arajdbHEHHS B TIOPANKY, BHU3HAUCHOMY
pernamMeHToOM LEHTPY.

VYci marepianu cripaBu 30epiraroTbes y ¢y0’€KTa HaJlaHHs aIMIHICTPATUBHOI
MOCITYTH.

Cy0’ekT 3BEpHEHHS MOXE BIJIKIMKATH CBOIO 3asBy IMPO HaJaHHA
aJAMIHICTPATUBHOI TIOCIAYTH JO MOMEHTY MNPUUHATTS PIIICHHS Yy CIpaBi, KpIM



BUTA/KIB, BU3HAYCHUX 3aKOHO/IaBCTBOM.

AJMIHICTpaTOp LEHTPY HEBIAKIATHO Y JACHb HAIXOMKCHHS 3asBH 3I1HCHIOE
il peectpaliito, Mpo MmO POOUTHCS BIAMITKA B JIUCTI MPO MPOXOKEHHS CIIPaBU 13
3a3HaYECHHSIM 4Yacy Ta JIaTM OTPUMaHHS 3asBU IPO BIIKIMKAHHS, T HEBIJIKIAIHO,
aje He MIi3HIlle HAacTymHOro poOoYoro AHs, Nepenae cyO €KTy HaJaHHS
aJIMiHICTPaTUBHOI MOCIYTH, SIKOMY IEpEIaHO BXIAHHUNA MaKeT JOKYMEHTIB II0J0
JIAHOI CIIPABH.

Cy0’€exT HagaHHs aJAMIHICTPATUBHOI MOCIYTH HEBIJIKIIAIHO, aJie HE MI3HIIIE
HACTYIHOTO poOOYOro JHS MICHs OTPUMAaHHS 3asBH IMPO BIAKIMKAHHS, MOBEPTAE
OpUTIHAMM JOKYMEHTIB, MOAaHI JUIsl HAJaHHS aJAMIHICTPATHBHOI MOCIYTH, 10
LHEHTPY, NP0 IO 3a3HAYAETHCS B JIUCTI MPO NPOXOIKEHHS CIpaBU Ta B aKTI
npuiiMaHHsa-niepeaadi (y pasi ioro opopMIieHHs ).

AJMIHICTpaTOp LEHTPY HEBIAKIAAHO y JI€Hb HAJXOMKEHHS OpPHUT1HAJIB
JOKYMEHTIB BiJl Cy0’€KTa HaJJlaHHS aMIHICTPATUBHOI MOCIYTH MOBIIOMIISIE IIPO 1€
Cy0’€KTy 3BEpHEHHS.

9. Oco0MBOCTI iSLILHOCTI aAMIHICTPATOpPa LEHTPY,
1[0 MPAII0O€ HA BiIaJIECHOMYPOOOUOMY MicILi

PimieHHs npo yTBOpEHHs Ta pO3MILIEHHS LEHTPY, BiAJaIeHoro (y TOMy YuCIi
IEepecyBHOT0) poOOYoro Micis aaMiHicTparopa MpuiiMaeTscss HoBOTpoilbkoio
CEJIMIITHOI0 PAJIOI0 BIAMOBIIHO 10 BHMOT, 3a3HauyeHUX Yy PermameHri, Ta 3
ypaxyBaHHSM TOTpeO CyO’€KTIB 3BEpHEHHS, KIJILKOCTI HACEJCHHs, 110 Oy/l1e HUMH
00CIIyroByBaTUCs, Ta 00CATY MOCIYT, 1110 HAaJJaBaTUMYThCS.

Bigmanene poGoue wmiciie agmiHiCTparopa pO3MIITYEThCS Ha TEpHIoMy ado
JIpyroMy IoBepci OymiBii 3a YMOBH CTBOPEHHS HAJICGKHUX YMOB JUIS
0e3IepeKOIHOTO JOCTYIY I OC10 3 IHBAIAHICTIO Ta IHIIMX MajJOMOOUIBHUX
rpyl HacEeJEeHHs 0 Takoi OyaiBIi.

AQMIHICTpaTOp ULEHTpPY, IIO TMpalioe Ha BiggaireHoMmy (y TOMY 4YHCIHI
nepecyBHOMY) poOOYOMY MICIII, MOXKYTh OOCIYTOBYyBaTH HAaceleHHS OJHOTO a0o
KUIBKOX CTaPOCTUHCHKUX OKPYTIB.

VY mpuMillieHHi, e po3MillieHe BijjajieHe (y TOMy YMCIl IepecyBHE) poboue
MiCIIEe aJIMIHICTparopa, 3a0e3MeuyeTbcs pPO3MILIEHHS AaKTyalbHOI, BHYEPIHOI
iHdopmariii, HEoOXiMHOI I OJEpKAHHS  AJAMIHICTPATUBHUX TIOCIYIL, 3
JOTPUMAHHSAM BUMOT, BCTAHOBJICHUX ITUM PersameHToM.

[IpumimienHsi, 1e po3MIIIEHO BifjanieHe poOode miclie aaMmiHicTpaTopa (Kpim
NEPECYBHOTO BIIJAJICHOTO POOOYOro MICI aaMiHICTpaTopa), OOJAITOBYIOThHCS
MICIISIMU JJISl OUIKYBaHHS Cy0’ €KTaMU 3BEPHEHb.

10.0Oco00s1MBOCTI AiSIJIBHOCTI EPEeCYyBHUX BiiaIeHUX
po0oYHX Micub aIMiHiCTPaTOpiB

IlepecyBHe BigganeHe poOoue Miciie aJMiHICTpaTopa MpU3HAYEHE IS
IPOBEJICHHS BUi3HOTO HAJaHHS aIMIHICTPATUBHUX MOCIYT Cy0’€KTaM 3BEPHEHHS 13
3aCTOCYBaHHSIM TaKUX CEPBICIB:



-  «MoOinpHul  agMmiHICTparop» -  OOCIYroByBaHHS  HPOBOAUTHCS
aJMIHICTpAaTOpOM 3a MICIIeM MpOoXUBaHHs/IepeOyBaHHSI Cy0’€KTa 3BEPHEHHS
(CKUTIO, 3aKjaJ OXOPOHHW 3J0POB’sl, 3aKjaj COINAJIBLHOTO 3aXHUCTy TOIIO) 3a
JIOTIOMOTOI0 PYYHOTO MOO1JILHOTO KOMILUIEKTY IIPOTrpaMHUX Ta TEXHIYHHUX 3aC001B 3
BUTBHUM JOCTYIIOM J10 [HTEepHETY;

«MoOiTbHUI LEHTP» - 0OCIyroByBaHHS MPOBOAUTHCS aaMIHICTPATOPOM Ta
NpeACTaBHUKAMHU CyO’€KTIB HaJaHHS aJMIHICTPAaTUBHHUX IIOCIYT Ha CIEIialbHO
MIATOTOBJICHOMY  MaWJaHYWKy y  TPaHCIOPTHOMY 3aco0bi, oOnagHaHOMY
BIJIMOBIJHUM KOMIUIEKTOM TMPOTrpaMHUX Ta TEXHIYHUX 3ac00iB 3 BUIBHUM
NOCTyNOM 110 IHTEpHETY.

dopmyBaHHS KOMIUIEKTY MPOTpaMHUX Ta TEXHIYHMX 3aco0iB, IO
BUKOPUCTOBYIOTBCSI ~ Ha  IMEPECYBHOMY  BIJJaJeHOMY  poOodoMy  MicCIli
aaMIHICTpaTopa, 3IIMCHIOETHCS 3aJIeKHO BIJI aJAMIHICTPATUBHUX TMOCIYT, SKi
HAJAIOTHCS HA TAKOMY POOOYOMY MICIII.

3axuct 1HQoOpMmali Ha TMEepecyBHOMY BIJJAJICHOMY pPOOOYOMY  MiCIl
aMIHICTpaTopa 3IMCHIOETHCS BIAMOBIAHO JO BHUMOI 3aKOHOAABCTBa y cdepi
3axucTy iHpopMalii B iIHPOpMaLIHHO-TEIIEKOMYHIKAIIHHUX CUCTEMaX.

HoBoTpoiubka cenuinHa pajna CBOIM pIIICHHSIM BH3HA4Ya€ IMOPSIOK poOOTH
MEPECYBHOTO BiAAIEHOTO pOOOYOTo MICIIS ajMiHICTpaTopa Ta MeperiK KaTeropin
Ccy0’€KTIB 3BEpHEHHS, SIKUM MOXYTh HaJaBaTHUCA aJMIHICTpATUBHI MOCIYTd Ha
HBOMY.

Cepaic «MoO1TbHUIN LIEHTP» 3aCTOCOBYETHCS ISl HAAAHHS aJMiHICTPAaTHBHUX
MOCIIYT MEIIKAHIISIM HACENIEHUX MYyHKTIB, BU3HaUYeHUX HOBOTPOIIBKOIO CENUIITHOIO
PazoI0 3 ypaxyBaHHAM TEPUTOPIATBLHOT JOCTYITHOCTI.

CepBic «MoOUTbHUN  aAMIHICTPATOpP»  3aCTOCOBYETHCS JUIsl  HAJaHHS
aJIMiHICTpPAaTUBHHUX MOCIYT MaJIOMOOITbHUM IpyIiaM HaceleHHSI.

HoBOTpOIlIbKOIO CENUIHOI0 Pajior0 MOXKYTh OyTH BU3HA4YEHI 1HII Kareropii
Ccy0’€KTIB 3BEpHEHHS, SIKUM MOXYTh HaJaBaTHCS aJMIHICTPATUBHI TMOCIYTH 3a
JIOTIOMOT010 cepBicy «MoOUIbHUI aAMIHICTPATOP.

CxknaneHHst (yTOUHEHHS) MapHIpyTy Ta rpadika poOOTH TEepecyBHOTO
BIJITAJICHOTO POOOYOro MICIsl aJMIHICTpaTropa 3MIWCHIOETHCS HE PIJIIe OJHOTO
pa3y Ha THXACHb Ha MIJCTaBl 3asB MPO HAJAHHs BIJAMOBIAHOTO cepBicy. SKIIO y
poOOTI MepecyBHOTO BiJIAJIEHOT0 poOOYOro Micls aaMiHIcTparopa OepyTh y4acTb
IpPEICTaBHUKU CyO’€KTIB HaJaHHs aJAMIHICTPAaTUBHUX MOCTYT, MapuIpyT Ta rpadik
pOOOTH MOTOHKYETHCS 13 3a3HAUCHUMHU CY0’ €KTaMHU.

[adopmartis npo mapmpyT Ta rpadik poOOTH MEPECYBHOTO BiIAATICHOTO
poboyoro Micisi aaMiHICTparopa MOBHHHA CBOE€YAaCHO OHOBIIOBATHCS Ta OyTH
JOCTYIHOIO JIsl HACETICHHSI, IKE 00CITYTOBYEThCS HA HHOMY.

3asiBM TIPO HAJAHHS BIJIMOBITHOTO CEPBICY MOMAIOTHCS 0 LIEHTPY, BIIAAICHOTO
pobodyoro Micil aAMIHICTPATOPIB CyO’€KTaMU 3BEPHEHHsI, iX MpeICTaBHUKAMH,
poauyamu, oco0aMu, K1 3A1MCHIOIOTH JOMIA 332 HUMHU a00 MPOXKUBAIOTh Pa3oM 3
HUMH, a TaKOX CTapoCTaMH, 3aKjiaJjaMd OXOPOHH 3J0pOB’s, 3aKjaJaMu
COIIAJIBHOTO  3aXWCTy, IHIIMMH  3aKjaJjaMd  Ta  yCTaHOBaMH,  Ji€
MPOXKUBAIOTH/TIEpeOyBalOTh Cy0’ €KTU 3BEPHEHHSI, OJHUM 13 TAKUX CIIOCOOIB:



1) B ycHiii ¢popMi - y pa3i BIJIBIIyBaHHS LEHTPY, BIIAAICHOTO pOOOYOro MicCIs
aaMmiHicTparopa abo mofaHHs 3as1BH 3a TEICHOHOM;

2) y manepoBiii popmi - y pas3i HaJCHIIaHHS 3asBU IMOIITOIO;

3) B ecinekTpoHHIH QopMi - y pasl MOAaHHSA 3asgBU uepe3 BIAMOBIIHY
1H(}OpMaIIITHO-TEIEKOMYHIKALIIITHY CUCTEMY.

IIpo 3acTocyBaHHS BIANOBITHOTO CEpPBICY aJAMIHICTPATOp HEBIAKIATHO
noBiJoMJIsie 0c001, siKa Tojiaja 3asBy, a 32 HassBHOCTI OOTPYHTOBAHHUX MPUYHUH - Y
CTPOK HE TI3HIIIe HACTYMHOTO poOOYOro JHS 3 JHS OTPUMAaHHS 3asBH y CIOCIO,
BKa3aHUI HEIO B 3asBl.

VY pa3i morpebu aaMiHICTPATOp 3BEPTAETHCA JO CyO €KTa 3BEpHEHHS, a00
ocoOwu, siKa rmojana 3asBy, s yTOYHCHHsI BIJOMOCTEH, 3a3HAUYEHUX Y HIH.

VY mNoBiIOMJIEHHI TIPO 3aCTOCYBaHHS BIJIMOBIIHOTO CEpPBICY OOOB’SA3KOBO
3a3HAYarOThCs J1aTa Ta MicCIle, 3a sIKUMU OyJle HaJaHa aJMiHICTpaTHBHA MOCIyTa, a
TaKOX PEKBI3UTH JUIsSl OIUIATH aMIHICTPATUBHOTO 300py (SKILO aIMiHICTpaTHBHA
Mocayra € IUIaTHOK) 1 cmocoOum oriatd 0e3mocepeHb0 Ha IEePECYBHOMY
BiJIJTaJICHOMY po0OYOMY MICIII aiMiHICTpaTopa.

VY mnoBiOMJIEHHI MpPO BIIMOBY Yy 3acCTOCYBaHHI BIJMOBIJHOIO CEpBICY
000B’SI3KOBO 3a3HAYAIOTHCS MiACTAaBH Takoi BiqgMoBH (01HA a00 KiJIbKa), a caMe:

1) cy0’€eKT 3BEpHEHHSI HE HAJICKUTH JI0 KaTeropi 0cid, 00CIyroByBaHHS SKUX
IIPOBOAMTHCS 13 3aCTOCYBAHHSIM CEPBICY;

2) mociyra He BKIIOYEHA JI0 MEPENiKy aAMIHICTPaTUBHUX TOCIYT, IIO
HAJAIOTHCS HA TIEPECYBHOMY BIIJAICHOMY pOOOYOMY MICIIl aAMIHICTpaTopa;

3) cy0’exT 3BepHEHHS MpOXKHUBae/mepedyBae 3a MeXaMu TEPUTOPIT CETUITHOT
TEPUTOPIATBHOI TPOMaJH, siIka 0OOCITYTOBYETHCSI EPECYBHUM BiJIJaJICHUM POOOYHUM
MICIIEM aJMIHICTpATOpA.

Bizur ammiHicTparopa a0 CyO’€KTiB 3BEpHEHHS 13 3aCTOCYBaHHSIM CEpBICY
«MoOOITbHAIM  aJMIHICTpaTOp» 3AIWCHIOETHCS BIANMOBIIHO A0 Trpadika poOOTH,
BU3HaueHOT0 HOBOTPOILIbKOIO CENUIIHOI0 PafOl0 Ha CIykKO0BOMY TPaHCIOPTI YU
HIIIKK, 3aJ€XKHO BiJ CKJIaQy PYYHOrO MOOUIBHOIO KOMILIEKTY MPOrpaMHHUX Ta
TEXHIYHUX 3ac00iB, MapuIpyTy pyXy Ta KIJIbKOCTI CyO’€KTIB 3BEpHEHHS, SKi
00CITyTOBYIOTBHCS.

[Ipo cBiif BI3UT aAMiHICTpaTOp MOIEpeaKae cyd’ €kTa 3BepHEHH, ab0 0co0Yy,
sIKa TIoj1aJia 3asiBy PO HaJlaHHS BIJIMOBIHOTO CEPBICY.

Bi3uT agmiHicTpaTropa NpUIMHAETHCS, a cepBic «MOOUIbHUN aaMiHICTpaTOp»
HE 3aCTOCOBYETHCS 32 HASIBHOCTI MIJICTaB, BU3HAYEHUX IIUM PermameHTom.

[Tix yac 3acTocyBaHHs cepBicy « MoOUTHLHUMN IIEHTP» 3a00POHSIETHCS:

1) po3MminryBatu y TpaHCIOPTHOMY 3aco01, Ha 0a31 sikoro (yHKIIOHY€E CEPBIC,
OUTBIIY KUIBKICTh CyO’€KTIB 3BEpPHEHb, HDK II€ NepeAadadeHo O00IalTOBaHUMU
poOOUYNMH MICIISIMU/CUIIHHSAMH B HHOMY;

2) BUKOPUCTOBYBATH TPAHCIIOPTHHM 3aci0, Ha 0a3i sskoro (yHKIIOHYE CepBic, B
IHIIUX LUISAX, HDK HaJJaHHA aIMIHICTPAaTUBHUX TOCIIYT;

3) HamaBaTu aAMIHICTPATHBHI MOCIYTH TiJ Yac PyXy TPAHCIOPTHOTO 3aco0y,
Ha 0a3i skoro (QYHKIIOHYE CEpBIC, a TaKOXK Yy MICISX, HE TMepeadauyeHmnx
MapIIpyTOM.



[IpuitHATTS Ta ONpaNIOBaHHA BXIAHOTO TIAKeTa JOKYMEHTIB, a TaKOX
MOBEPHEHHS BUXIJHOTO TaKeTa TOKyYMEHTIB Ha MEPECYBHUX BiITAICHUX POOOUHMX
MICIISIX aJIMIHICTpaTopa 31MCHIOETHCS BIIMMOBIAHO JI0 BUMOT 11b0TO PermamenTy.

CexpeTap ceauniHoi paau Irop KPUBOHOI'OB



