3ATBEP/DKEHO

Haxas3 IliBnernOro
MDKpETiOHAIBHOTO YIPaBIiHHS
Jep>xaBHOT CITy>x0H 3 MUTaHb NIpalli
Bim 17.05.2024 Ne 256/I1J1

ITOT'OJI’KEHO

HagapHUI yIpaBiiHES 3a0e3Ie9eHHs JiIbHOCTI

TEXHOJIOI'TYHA KAPTKA
aaMiHiCTpPaTHBHOI NOCJVIH 3 BHAA4i CBIIONTBA HA NPUAOAHHS BUOYXOBHX MaTepiaJiB

IIPOMHUCJ/IOBOI'O NMPpH3HAYECHHHA

(Ha3Ba agMiHiICTPaTUBHOI MOCITYTH)

IliBneHHe MizkperioHaJbHe yupaBJdinaga JlepaBHOI CJaOyK0H 3 NHTAHL Npai

(naiiMeHyBaHHs Cy0’€KTa HalaHHS aMiHICTPaTHBHOI OCITYTH)

Ne o ; TepMin BUKOHAHHS
ETanu HagaHHSA MOCIYTH BingnosiganbHa ocoda Hist s
n/n (aHiB)
1 2 3 4 5
[TpuHHATTS BXIIHOTO MTaKeTa
JIOKYMEHTIB, IepeBipKa Horo
KOMIUIEKTHOCTI Ta PEECTpallis B
LEHTPi HaJaHHs aMiHICTPaTUBHUX V nensn
nami — [THAIT .. HaIXOJDKESHHS
1 3 ( .H ) Anminictparop ITHAII B SR/
(XpiM TOKYMEHTIB, IIOJaHUX depe3 JIOKYMEHTIB B
[TopTan eneKTpOHHUX CEepBiCiB [MTHAII
MinekoHOMIKH, €TUHAMK
JIEpXKaBHUM BeG-mTopTal
€JIEKTPOHHUX IOCIYT)
[lepenaua (HagcunaHHs) MaKeTa
nokymenTtiB Big ITHAII mo
[TiBIeHHOr0 MDKpETiOHATBFHOTO e
. o He ni3znime
ynpapiiHas [epxaBHoI ciIyk0u 3
IUTaHb Ipami (KpiM 3asB, sKi HAaCTyIIHOTO
2 e ’ Anmminictparop ITHAII B 06090r0 JHS IiCis
Hanidnowm gepe3 [lopran Tparop Ll p H
i HAaIXODKCHHS
eJIEKTPOHHUX CEPBICiB .
" . u JIOKYMEHTIB
MiHeKOHOMIKH, €IUHAM
JepKaBHUIM BeO-mOopTal
€JIEKTPOHHUX IOCIYT)
V nesp
. . . .. HAaJIXOJDKCHHS JI0
Peectparris BXiZHOTO Imakera [TpamiBHUK BiAALTY HiBECHHOFOH
OKyMeHTiB y IliBIeHHOM oprasi3zarii . .
3 ADRP F A v P an B MDKpPETi0HaIbHOI'O
MDKperiOHaTEHOMY YIIPaBIIiHHI JIOKyMEHTO000iry Ta R
JlepxaBHOT CITy»0OHU 3 MATaHb Iparti KOHTPOJIIO DAEREBIE
HepxaBHOI ciryx0u
, 3 MATaHb Ipalli
HauansHux
Haxnagerss pe3osonii moao e — [Ipotsirom
03Iy ITaKeTy JOKyMEHTIB Ta g p : 1 pobodoro- 1Hs 3
& ’ CKe lZaHI—ISI ﬁzri le(c}), Bizmi MUKPETTOHATBHOTO L IE)HSI peecrpiui'l'
24 e ynpainiHes JlepxKaBHOI
TipHUYOTO HATJIALY : 3asBU
CTy 06U 3 TUTaHb Mparl




Posrs makera JOKYMEHTIB,

: ; 6 [Ipotsirom
BU3HAUCHHSI Bi/NOBIABHOTO VHS)BQOBaxEceHa ocoba 1 poBouoro s 3
5 BUKOHABILs, HAKIIA/ICHHS PE30IIONI, BiJUIiTy TipHAYOTO ————
CKepyBAHHsI TTaKeTa JOKyMEHTIB HaTrJBITy SasBH
BiJIIIOBiaTEHOMY BUKOHABIIIO
IlepeBipka moaHUX HOKYMEHTIiB Ha .
BiZICYTHICTb Ii/ICTaB AJIA [IpoTtsrom
6 3aIUIICHHS 3asBH 0e3 DyXY, Hpan;iBHHK BiUILTY 3 pobounx ,uHiE 3
HAJICHJIAHHS 3a5BH 32 HAJICHKHICTIO TipHUYOTO HATIAAY ITHSI peecTpartil
a60 BiMOBHU y IIPHUHATTI 3a5BH 70 3asBU
PO3LIISILY
V pasi BiZicyTHOCTI IiACTaB JIjIst Cipantiameme slutiny
3aJIMIICHHS 3asBU 0€3 pyXy, ; [IpoTrsarom
A TipHUYOTO HATJISIITY .
6.1 Ha/ICHJIAHHS! 325BH 32 HAICHKHICTIO 5 pobouux JUHIB 3
a0 BiMOBH y TIPHHMHATTI 3asBH 10 JTHSI peecTpariii
PO3IIISITY, BUPIMIEHHS CIIPaBH 3asiBH
3IIMCHIOETRCS 3TiHO MYHKTIB 7-9
3a HagBHOCTI iJICTaB, BU3HAYCHUX
3aKOHOaBCTBOM, ITiITOTOBKA [TpaniBEUK BiALTy [IpoTtsrom
6.2 ITOBiIOMJIEHHS IIPO 3aTHIICHHS TipHHYOTO HArJISIy 3 poboumx AHIB 3
) 3asiBM 0e3 pyxXy, HaJICHJIaHHS 3asBU JTHS peecTpartil
3a HAJIOKHICTIO, BI]MOBH Y 3asiBU
TIPUHHSTTI 3a51BH JI0 PO3LILALY
ITignucanHs MOBiIOMIIEHHS IIPO KepiBuumreo B
3aJIMIIEeHHS 3as1BU 03 pyxy, [TineHHOTO HEE
/ : ’ HAIXOKEHHS
6.2.1 | HajacmIaHHS 3asBH 32 HAIEXKHICTIO MDKPEriOHaJIBHOIO .
a00 BiIMOBH y IPHUHATTI 3asiBH IO | yIpaBliHHA J[epkaBHOI FIORYMCHTIBHA
pO3IIIATY CITy»k0H1 3 TUTaHb Ipalli HAIHG
HanpasneHHs IOBIIOMIICHHS PO
3aJTUIICHHS 3as9BH 0e3 pyxy,
HAJCUJIAaHHS 3asIBH 33 HAIEKHICTIO IIpamiBHUK BigmiTy He mismime
a00 BiMOBH y IPUUHATTI 3asiBH 10 TipHAYOTO HArJISTY,
p ) .. HACTYITHOTO
6.2.2 | POSTILLY 1,10 ITHAII a6o BiampaBka TpariBHAK BIAILTY poBOHOro st Mo
cy0’€KTy 3BEpHEHHS B oprasizarii :
. . T ITACAHHS
SIEKTPOHHOMY BUTILIL 9epes JIOKYMEHTOO00Iry Ta SR
CHCTEMY €JIEKTPOHHOI B3aeMOIii KOHTPOJTIO
OpraHiB BUKOHABYOI Bilay (Iai -
CEB OBB)
He mizHime
Bupnaga cy6’exTy 3BepHEHHS HaCTYITHOTO
TIOBiTIOMJIEHHSI IIPO 3aTUIIEHHS po609O0ro THS MiCIL
6.2.3 | 3¥TBH 6e3 PYXY, HAJCHIAHHS 3a5BH Anaiefrpearep TTERATT Ha/XODKCHHS
33 HAJISKHICTIO a00 BIIMOBH Yy JOKYMEHTIB Bif
IPUAHATTI 3asBU 10 PO3TIISLY cyb'ekTa HaJaHHS
(Hapo4HO ab0 IOMITOIO) aJIMiHiCTpaTUBHOL

IIOCITYTH




Po3risiz 3asBH, OTpHUMaHO] 3rigHO 3astBa BBOKAETBCA
IyHKTIB 1- 5, micist yCyHeHHs TlpawiBHUK Bizutiny BOTAHGIQ B fiGHE:
HEOJIIKIB, SIKi CTaJIA IiJicCTaBaMU TipHEYOr0 HADILIAY NIEpBUHHOIO
6.3 JULSL 3QJTHIIEHHS 3asBHU 6e3 pyxy nozarHst. CTpoK
PO3TIIATY
IIPOZOBXKY€ETHCS Ha
CTPOK 3aJIUIICHHS
3asBU 6e3 pyxy
3asydyeHHs 0 Y4acTi B
aJIMiHICTPaTHBHOMY IIPOBa DKEHHI [IpamiBHUK BigaiLy
" azpecara, 3aciyXOByBaHHS TipHHYOTO HATJISITY
YYacCHHKIB aMiHICTPaTUBHOI'O
npoBaKeHHS (y pasi
HEOOXiTHOCTI) .
Posrisin 1 BupimeHHs CripaBé B T{p aIIBHHIK BIIUILTY
8 IUCBMOBOMY aJMIHICTPaTHBHOMY PIRREROR0 Hatiogy Lo .
A 5 pobogmx gHIB
IPOBaDKEHHI
OdopmienHs cBionTBa Ha
npuadaHHs BUOYXOBUX MaTepiaiiB [IpauiBHUK BiIILTY
9 IIPOMHCIIOBOTO PH3HAYEHHS TipHUYOTO HATJLILY
a0 MmiAroTOBKA MOBIIOMIICHHS
IIPO BiIMOBY y HaJlaHHI
aJIMiHICTPaTUBHOI OCITYTH
[Tigmucanss CBIZONTBO Ha KepiBHHLITBO
npuadaHHsS BUOYXOBHX MaTepiaiiB _ HIB,J':IGHHOI‘O TIpoTsrom
10 IIPOMUCIIOBOTO IIpH3HAYEHHS abo MDKpErioHaJIbHOTO
HIOBiJOMJIEHHS IIPO BiMOBY Y ynpaBiiHHS JlepxaBHOT 1 poSogoro mas
HaJaHHi aIMiHICTPATHBHOI ITOCITYTH | CIIyOM 3 IHTaHb IpaIl
BHCCCHHS.I..IH(I.)OpMaLIu no XKypuaiy Mpunieamaibg
peecTparii CBiONTB Ha IpUAOaHHS i
i BUOYXOBHX MaTepialiiB TIDHAHEOTD BT
He miznime
IPOMHUCIIOBOTO IPH3HAYCHHS . _ HACTYIIHOTO
1ina11113m11< BLJITLITY POGOTOro THS 3 JIHS
Hepefua.qa pe3yJIbTaTy HalaHHs TiPHITIOTO HATILIAY, -,
aZIMIHICTPaTUBHOI IIOCIYTH B MpaliBHAK BIANLIY [OKYMEHTIB
12 I[MTHAIT (sapo4Ho, IOmMTOM0) 260 oprasxizamii
BiZIIIpaBKa B €JIEKTPOHHOMY BUIJISII JIOKyMeHT00biry Ta
gepe3 CEB OBB KOHTPOJIIO
Bumaua pesynbraTy HalaHHSI
13 R O Amminictparop ITHATI 3 10 po6oyoro mgust

cy0’€exTy 3BepHEHHS (Hapo4HO abo
MIOMITOXO)

3aranpHa KUIBKICTH IHIB HaJIaHHH HOCIYTH -

10 po6ounx guiB

3aranpHa KiJbKicTh AHIB (mepeadadeHa 3aKOHOAABCTBOM) -

10 po6ouunx aHIB

Ymoeni nosnauku: B - euxonye; ¥V - 6epe yuacmu; II - nozoddcye; 3 - 3ameepoorcye.

Ipumirka: aii a6o 6Ge3misUIBHICTE MOCATOBHX OCi0, yIOBHOBaXXEHHX BiIIOBIIHO 1O 3aKOHY
HaJaBaTH aJMiHiCTpaTHBHI IOCIyTH, aJIMiHiCTpaTopiB MOXYTh OyTH OCKapKeHi B IOPAIKY
aJIMiHICTPAaTHBHOTO OCKAPXXEHHS Ta/ab0 10 Cyy B IOPSIKY, BCTAHOBIEHOMY 3aKOHOM.




