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TEXHOJIOI'TYHA KAPTKA
aAMIHICTPATHBHOI OCJYIY 3 BHAAYi CBiZOITBAa HA 30epiraHus (eKcnayaTanio Micus

30epiraHHs) BUOYXOBHX MaTepiajaiB MPOMHCJI0OBOI0 NPHU3HAYEHHS

(na3Ba agMiHICTPaTUBHOI MOCITYTH)

IliBneHHe MiskperionaabHe ynpapjiainas Jlep:kaBHoi cjIyk0H 3 MHTAHL Npali

(HaiiMeHyBaHHs Cy0’€KTa HaJaHHA agMiHICTpaTUBHOI OCIYTH)

TipHAYOTO HATILITY

CITy’k0U 3 THTaHb Ipari

= Etanu HagaHHSA HOCAYTH BignosigaiabHa ocoba His TepwiH BHKOHAHH5
n/n y (nHiB)
1 2 3 4 5
[TpUHAHATTS BXiTHOTO IaKeTa
JIOKYMEHTIB, IIepeBipKa Horo
KOMIUIEKTHOCTI Ta PeECTpariis B
LEHTPI HAJaHHS aIMIHICTPATHBHHAX V neun
nami — [THATI . . HaIXODKCHHS
1 . ( .u ) Anwminictparop ITHAII B 5 .
(XpiM TOKYMEHTIB, IIOJTAaHUX YEPE3 JIOKYMEHTIB B
[TopTan eneKTpOHHUX CEepBiCiB [MTHAII
MinexoBoMikH, €TuHAMK
JIepXKaBHUH BeO-TIopTai
€JIEKTPOHHUX IOCTYT)
Ilepenada (mancuinanHs) IakeTa
noxkymenTiB Bix ITHAII no
[TiBgeHHOTO MIXPETiIOHATHHOTO 5
. . He mizHime
yIpaBiIiHHEs JlepikaBHOI CiIyx6u 3
IUTaHb Iparli (KpiM 3asB, sKi HACTyIIHOTO
2 - ’ MinicTparop ITHAII B 0609010 JHS IiCIIs
Hagiinum gepes [lopran AL PRSP p A
o HaJIXOKEHHS
€JIEKTPOHHHUX CEPBICiB :
. . . JIOKYMEHTIB
MiHnekoHOMIKH, €IuHuH
Jilep>KaBHHM BeO-TopTal
€JIEKTPOHHUX IOCIYT)
VY nens
. . . .. HaJIXO/DKEHHS 10
Peectparis BxigHOro naxera [TpaniBHUK BiIIimy HiBZ;:; HOI‘OH
oKkyMeHTiB y ITiBIeHHO oprasizaiii . .
3 HRK Y + 1B o P . B MDKpPerioHaJIBHOTO
MDXperioHaIbHOMY yIIpaBiIiHHI JIOKYMEHTOO00iry Ta S
HepxaBHOi CIry>x0u 3 MUTaHb IIparli KOHTPOIIIO RpRe
JlepxaBHOT CiTy )0
' 3 IUTaHb Iparli
HagansHuK
Haxnagerss pe3osronii moao (8 . [IpoTsarom
O3IJISIAY MaKeTy TOKYMEHTIB Ta . . : 1 pobouoro-aus 3
% ’ CKe lZaHHSI ﬁZrIcI) ng Bifymi S B anx peectpanii
Py Hy ynpaBiiHHs JepxkaBHOL asB




Po3riisiz makeTa JOKyMEHTIB,

i : [Ipotsrom
BH3HAYEHHS BIAIOBIIAIIFHOTO VH'OBQOBax.(eHa ocoba 1 poBodoro s 3
5 BHUKOHABIIS, HAKJIaICHH pe3omqni’1', BiUTiTy TipHHAYOTO T peeSTHT
CKepyBAHHS MIaKeTa JOKYMEHTIB HarJsITy pi.
BiJIIIOBiAaTEHOMY BUKOHABIIIO
ITepeBipka mofaHUX JOKyMEHTIB Ha :
BiZICYyTHICTB Ii/ICTaB JUIs [TpoTsirom
6 3aJIMIIeHHS 3asBU 6€3 pyxy, I[TpaniBHUK BiIiTy 3 pobouux AHIB 3
HaJICUJIAHHS 3asIBU 32 HaJIEXKHICTIO TipHAYOr0 HarJLsIy ITHSL peecTpaii
ab0 BiIMOBH y IPUUHATTI 3asBH JI0 3asBU
PO3TIIALY
V pasi BifcyTHOCTI MiACTaB A P R
3QJIMIICHHS 3as1BH 0€3 pyXxy, ; [TpoTsirom
. TipHAYOT0 HarJsiy .
6.1 Ha/ICHIIAHHA 3a5BH 32 HAJEHKHICTIO 5 pobGouux JUHIB 3
) a60 BiTMOBH y TIpUHHATTI 3asBH 10 JTHS peecTpariii
PO3TJIAY, BEPIMIEHHS CIIPaBH 3a5BU
31IiACHIOETHCS 3TiTHO MYHKTIB 7-9
3a HasBHOCTI IIi/ICTaB, BUBHAYCHUX
3aKOHOZABCTBOM, ITiITOTOBKA I[TpaniBHUK BigAiTy [IpoTsirom
6.2 ITOB1IOMJIEHHS IIPO 3aTMIICHHS TipHUYOrO HArJILY 3 po6oumx IHIB 3
3asiBU Oe3 pyXy, Ha/JICUJIaHHS 3asBU ITHS peecTpartii
3a HAJIEXKHICTIO, BIIMOBH y 3asBH
IPHAHATTI 3a5BH A0 PO3TIISTY
ITigmucaHHs MOBIIOMIIEHHS IIPO KepiBHHIITBO B
3JTHIIIEHHS 3asiBH O6€3 pyxy, [TiBnenHOTO FIgHS
. . . Ha/IXODKEHHS
6.2.1 | HaxcuiIaHHA 3a5BH 3a HAJIEXKHICTIO MDXKpPET10HAJIBEHOTO .
a60 BiIMOBH y IPUHAHATTI 3asBU A0 | yIpaBiliHHS JleprkaBHOI FIOKYMECITIS Ha
PO3TIISLILY CITy>k01 3 IMTaHb IpaI i
HampaBneHHs IOBIIOMIEHHS PO
3aJIMIIEeHHS 3a3BU 0€3 pyXy,
HaJICUJIaHHS 3asIBU 32 HAJIEXKHICTIO [TpaniBEUK BiaAiTy e uaie
a0 BiIMOBH y IPUUHATTI 3asIBH 10 TIpHUYOTO HATJISLY,
HAIT a6o BigmpaBka IpaIiBHUK BiIiTy HACTYITHOTO
g3 | PP IEO . L e po6odoro IHs micis
Cy0’€xTy 3BEpHEHHS B oprasizarii .
eJIEKTPOHHOMY BHTJISIIL 4epes JIOKYyMeHTO00Iry Ta HEANHGARRS
CHCTEMY €JIeKTPOHHOI B3aeMOZil KOHTPOJTIO foRyMeITIE
OpraHiB BUKOHABYOI BiIaau (Iaui -
CEB OBB)
He mi3nime
Bupaua cy6’exTy 3BepHEHHS HaCTyIIHOTO
MTOBITOMJIEHHS TIPO 3AJIUIICHHS po60TOTO JTHSI IS
6.2.3 | 3¥BH 6e3 pyxy, HaJICHIIaHHS 3asBU Mieermenap TEATT HAJIXOJKEHHS

3a HAJIOKHICTIO a00 BiIMOBH Y
TPUAHATTI 3asIBU JI0 PO3TIIIY
(HapogHO ab0 IOIITOIO)

JIOKyMEHTIB BiJl
cy0'exTa HagaHHI
anMiHiCTpaTUBHOL

IIOCITYTH




Po3risiy 3as8H, OTPHMAHOT 3T1THO 3asBa BEGAsTROS
IyHKTIB 1- 5, micis yCyHeHHs TIpamiBHUK Bizity IIOZIaHOIO B IEHE 11
HEJIOMIKiB, AKi CTaJIH ITi/ICTaBaMK TipHEYOTrO HAMLILY NICPBHHHOTO
63 s 3aIMIIEHHS 3a9BU 6€3 pyxy nonaHs. CTpox
PO3TIILTY
IPOJIOBKY€ETHCS Ha
CTPOK 3aJIUIICHHS
3asiBU 0€3 pyxy
3amy4eHHs 10 y9acTi B
aJIMiHICTpaTHBHOMY IIPOBaDKEHHI [TpaniBHUK BiAIiTy
7 aJpecara, 3aCIyXOBY BAHHS TipHUYOTO HATJLIIY
YYaCHHKIB aJIMiHICTPaTUBHOTO
mpoBamKeHHs (Y pasi
HEOOX1THOCTI).
Po3rsin 1 BUpiNIEHHS CIIPaBU B H.p IFVREIE BN I
8 IIACHMOBOMY aIMiHICTPaTHBHOMY TUPHHSOR0 HATGILY POTATOM
2 5 pobounx aHIB
IIPOBaKEHHI
OdopMieHHS CBiIONTBA HA
36epiranss BUOYXOBUX MaTepiaiiB [TpaniBHUK BigmiTy
9 IIPOMHECIIOBOTO IIPH3HAYEHHS a0 TiIPHUYOTO HATJISIAY
IiATOTOBKA IIOBiIOMJICHHS IIPO
BiIMOBY Y HaJlaHHI
aIMiHICTPATHBHOI IOCITyTH
ITignucauus cBigOIITBA HA KepiBauurso
36epiranHs BUOYXOBHUX MaTepialiB . HIBI.[CHHOI‘O TIpoTsirom
10 IIPOMHMCIIOBOTO IIpU3HAYEHHS 200 MDXPETi0HaIBHOTO
MTOBIIOMJIEHHS TIPO BiZIMOBY y ynpasiinas JlepskaBHOT 1 po6ogoro Aps
HaJIaHHi aIMiHICTPAaTHBHOI IIOCIYTH | CIyOH 3 IMMTaHb IpaIli
BHGCCHI—D{ 'IH(POpMaHII 10 )K}praJIy Thpamisemay sy
peecTpanii cBiIONTB Ha 30epiranHs :
11 BHGYVXOBIHX MaTeDiai TipHAYOTO HarJsiIy
Y P He miznime
IIPOMHCIIOBOT'O MPH3HAYEHHS ' _ HACTYIHOTO
r_Ip ERELESELR BRLILLY pobogoro Hs 3 THA
Hepe{:xa.qa pe3yIbTaTy HaJlaHH TiPHIIOr0 HAILIAY, T —_—
aJIMiHICTPaTUBHOI OCIYTH B MpaiBHUK BiZLTiTY JIOKYMEHTIB
12 [MHAII (mapouno, momroro) abo oprasizarii
BIJIITpaBKa B €JIEKTPOHHOMY BUTJISL IOKyMeHTOoobiry ta
gepe3 CEB OBB KOHTPOJIO
Bunaua pesynbrary HagaHHS
13 A AN R, A Anminictparop ITHAII 3 10 pobogoro gus

cy0’eKTy 3BepHEHHS (HapodHO abo
IIOIITOXO)

3arajibHa KiJbKiCTE JHIB HaZaHHSA MOCIYTH -

10 po6ouunx aniB

3arajpHa KUIbKiCTh JHIB (epeadadeHa 3aK0HOAABCTBOM) -

10 poGounx aHiB

Ymoeni nosnauxu: B - euxonye; Y - bepe yuacmu; II - nozodocye; 3 - 3ameeporcye.

Ilpumirka: xaii a6o Ge3misUTBHICTE MOCANOBHX OCi0, YIOBHOBaXEHHX BIiAIOBIIHO MO 3aKOHY
HaJaBaTH aJMiHICTpaTUBHI IOCIYyTH, aaMiHicTpaTopiB MOXyThb OyTH OCKapKeHi B IOPSIKY
aJIMiHICTPaTHBHOTO OCKAap)KEHHS Ta/ab0 10 CyAy B IOPSIKY, BCTAHOBICHOMY 3aKOHOM.




