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[TOT'OJIPKEHO 3ATBEPJ/IKEHO
Hagamsauns ynpaBniHH;{ 3a0e3Me9eHHs TisUTbHOCTI Haxas ITiBnenHoro
PHEMQPCEKY BUKOHABIOIO KOMITETY MIKpPEriOHAIBHOTO YIIPaBIIiHHS
¢ *K'{?)%‘MIQBK eipanu OIecbKoro paiioHy Jlep>xaBHOT CITy>k0H 3 IUTaHb NIpali
X Bim 17.05.2024 Ne 256/11]1

TEXHOJIOTTYHA KAPTKA
aIMIHICTPATHBHOI NOCJYIH 3 NPOJIOBKEeHHS CTPOKY /il 103B0JIY HA BHKOHAHHS Po0iT
miABUIIeHOT He0e3MeKH Ta Ha eKCIIyaTalilo MAIIHH, MEXaHI3MiB, YCTATKOBAHHS

miIBHIIEHOI HeOe3neKu™
(Ha3Ba aIMiHICTPATHBHOI MTOCIYTH)

Iisnenne mMiperionanbHe yupapainas Jlep:kaBHOT c1y0H 3 NTUTAHb Ipai
(HaliMeHyBaHHs Cy0’€KTa HaJaHHA aAMiHICTPaTUBHOI HOCITYTH)

Ne . . : TepMiH BUKOHAHHS
Etanu HagaHHsA NOCIYrH BignosigaiabHa ocoda Hist .
n/n (aHiB)
1 2 ; 3 4 5
[TpuitoM Ta mepeBipKa MOBHOTH
MaKkeTy JIOKYMEHTIB, PeeCTpariis
3asBd, GOpPMYBaHHs JO3BITHHOT
CIIpaBH B IIEHTPI HaIaHH VY nenb
anMmiHicTpatuBHEX (Hami — [[HAIT 5 HaIXOKSHHS
1 s P ( L ) Anmminicrparop [THAII B i
(kpim 3asB, moganux gepes [Toprar JIOKYMEHTIB B
EJIEKTPOHHUX CEPBICIB ITHAII
MiHnekoHOMIKH, €HHIH
JepXKaBHUH BeO-ITopTal
€JIEKTPOHHUX IOCIIYT)
[Tepenava (HagcUIaHHS) MaKETy
JOKYMEHTIB JIO3BLIBHOTO XapaKTepy
Bi o [liBmerHOTO .
B HHAH 4 a . He mi3nimre
MIXKPETriOHAJIBHOTO yIpaBIiHHA
JleprxaBHOT CITy0¥ 3 TUTaHb Ipart HostyHRory
2 : ; - Amminictpatop ITHAIT B po60o9oro JHs micnst
(xpiM 3asB, K1 HaAIMILUIM Yepe3
e HAIXOIKCHHS
[TopTan eneKTpOHHUX CEPBiCiB :
. . . JIOKYMEHTIB
MiHeKOHOMIKH, €auHMI
JIep)KaBHUM BeO-TTopTal
€JIEKTPOHHHUX IOCIIYT)
VY neHb
. . ; o HAJIXODKSHHS J10
Peecrpamx BXiJTHOTO ITaKeTa ITpamiBHUK BiIiTy HiBJIfeKHHOI‘OH
OKyMeHTiB y IliBneHHOM opranizamii ; g
3 AORY s Y p - B MDKPET10HAIBHOIO
MIXpErioHATEHOMY YIIpaBIiHHI JIOKyMEHTO000Iry Ta R —
epyKaBHOI CITy>k0HM 3 TUTaHb Ipali KOHTPOJIO .
HAep y P b JleprxaBHOT CIty )01
3 IUTaHb Ipani
HaxnaneHHs pe30onii moao HaganpHuK- IIpotsarom
4 PO3IIIsAAY MaKeTy JOKYMEHTIB Ta [TiBnennOrO B 1 po6ogoro au4 3
CKepyBaHHs HOT0 JI0 BIIUILITY MIXPEeTriOHaATBHOTO JIHS peecTpaltii
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HaJJaHHS aIMiHiCTPAaTUBHUX IOCIYT | yIpaBiIiHHA JlepkaBHOL 3asBU
ciry>x0m 3 IUTaHb Iparti
Po3rsi makera JOKyMEHTIB
A g Ky > VnosHOBaXkKeHa ocoda IIpotsirom
BU3HAYEHHS BiIIOBITAIEHOIO -
BTy HaJaHHI 1 po6ogoro aus 3
5 BHKOHABIIS, HAKJIAIEHHS PE30JIIONL], S
. aIMiHICTpaTUBHUX JTHSI peecTpariil
CKEpYBaHHS ITaKkeTa JOKYMEHTIB
. : TOCITYT 3a51BH
Bi/IIIOBiTAJILHOMY BHKOHABITIO ,
ITepeBipka mofaHuX JOKYMEHTIB Ha
BiZICYTHICTb IiICTaB AT IpalliBHUK BiIaiTy [IpoTtsarom
6 3aIHIICHHS 3as1BU 0€3 pyXy, HaIaHHA 3 pobouux IHIB 3
HaJICUIaHHS 3a5IBY 32 HAJIEXKHICTIO aJIMiHICTPaTUBHUX IIHS peecTpartii
a60 BiZIMOBH y IPUHHATTI 3asIBU JI0 MIOCTIYT 3asiBH
PO3TILALY
V pasi BifcyTHOCTI miACTaB I
3aJIMIICHHS 3asBU 0€3 pyXy, [TpariBHUK BigAiTy [Ipotsirom
6.1 HaJCUJIAaHHS 3asBH 33 HATIEXKHICTIO HaIaHHI 5 poboumx AHIB 3
) a0 BiIMOBH y MPUHUHATTI 3asIBH 710 aJIMiHICTPaTUBHUX JTHS peecTpartii
PO3TIIsiLY, BUPIIEHHS CIIPaBH TTOCITYT 3asIBH
3IMCHIOETHCS 3TiTHO MYHKTIB 7-9
3a HAsIBHOCTI ITi/ICTaB, BUBHAYEHUX
3aKOHOJABCTBOM, IIiATOTOBKA ITpamiBHUK BimIiTy [TpoTsirom
6.2 IIOBiJOMJICHHSI IIPO 3aJIMIICHHS HaJaHHS 3 po6ogux AHIB 3
’ 3asBu 0e3 pyxy, HaJCHIaHHA 3asBU aJIMiHICTPaTUBHUX JTHSI peecTpartii
3a HAJIEXHICTIO, Bi]MOBH Y TIOCITyT 3asBU
IPUHHSTTI 3a5BH JI0 PO3LIIILY
IlignucanHs OB IOMIIEHHS IIPO KepiBHHIITBO B 1eHs
3aJIMIICHHS 3as1BU 0€3 pyxy, [TiBgenHOrO i
A ' " HaJIXODKEHHS
6.2.1 | HaIacUIaHHS 3asBYU 3a HAJIEKHICTIO MDKPEriOHAIBHOTO AR T—
a0 BiMOBH y IPUUHATTI 3asiBH 10 | YIpaBIiHHA JlepkaBHOI }rllimmc
PO3TIISILY CITy>k0H 3 IHTaHB Mparti
HampasnieHHs TOBIIOMIIEHHS IIPO
3aJIHIIEHHS 3asBH 0e3 pyxy, [TpamiBHUK BTy
HAJ/ICHJIAHHS 3a9BH 3 HAIEKHICTIO Ha/TaHHS -
. i ¢ . He miznime
a0 BiIMOBH y IPUUHSITTI 3asiBH IO aIMiHICTpaTHBHHAX
posrmsimy mo ITHAIT a6o BignpaBka IIOCIIYT HAaCTYIIHOTO
6.2.2 Cy0’€KTy 3BEpHEHHS B MpaIiBHUK Bi,IUIi POGOH0T0 IS G/
€JIEKTPOHHOMY BHIJISIIL Gepe3 oprasizarii » TG AR
.. P . JIOKyMEHTIB
CHICTEMY €JIeKTPOHHOI B3aeMOZIii JOKyMEHTOO00ITy Ta
OpraHiB BUKOHABYOI BTy (ami - KOHTPOJIO
CEB OBB)
He miznime
Bupada cy6’ekTy 3BepHEHHS HACTYITHOTO
TTOB1TOMJIEHHS ITPO 3aTMIIEHHS po6090ro THS Mmics
3asBU Oe3 HA/ICHJIAHHS 3a5BH i HaIXODKCHHS
6.2.3 PYXYy, HaJICHIe Amminictpatop [THAITI MERRERLR

33 HAJIEXHICTIO a00 BiAMOBH Yy
TIPUAHATTI 3asIBU IO PO3TILITY
(mapo4so ab0 MOIITOIO)

JIOKYMEHTIB BiJ{
cy0'exTa HaaHHS
aZIMiHICTPaTHBHOI

HOCIIYTH




Posrisiz 3asBH, OTpUMaHO] 3riTHO 3asiBa BBAKAETHCA
IYHKTIB 1- 5, micis ycyHeHHS TIpaniBEUK BiZiTy HOAAHOIO'B ACHS 1L
HEJIOJIKIB, 5Ki CTaNy HiZicTaBaMy HaJaHHS neanmEoro
;o AHHSL. OK
6.3 TS 3aJIMIIEHHS 3a5BH 6€3 pyXy ATMiHiCTpATHBHIX IIoR TP
PO3TILIIY
HOCITYT
IPOIOBXYETHCS Ha
CTPOK 3aJIMIICHHS
. 3as9BH 0e3 pyxy
3aydeHHs JI0 y49acTi B
aIMiHICTpPaTHBHOMY IIPOBaIXKEHHI [TpaniBHUK BimIiry
4 ajipecaTa, 3aCIyXOBYBaHHS HaJTaHHS
YYaCHHUKIB aIMiHiCTPaTUBHOTO aJMiHICTpaTHBHAX
mpoBaKeHHS (Y pasi IIOCITyT
HEeOoOXiIHOCTI).
. . IparniBEuK Bimumi
Po3rsin 1 BUpIMIEHHS CIIPaBH B P auHa,IIaHHSIm .4 [IpoTsarom
8 MUCHMOBOMY aIMiHICTPaTHBHOMY v 5 pobouux AHIB
g aIMiHICTpaTUBHUX
IPOBADKEHHI
HOCITYT
ITigroToBKa MPOEKTY pilIeHHS ; -
. PREy [IpamiBauK BiIALTY
MO0 MPOJOBKEHHS CTPOKY Aii SE——
9 JI03BOJTY ab0 IOBIIOMIJICHHS IIPO ..
; : ; aJIMiHICTpaTUBHUX
BiJICYTHICTb IIiICTaB IS HOGIVE
TIPOIOBKEHHS i
: : KepiBHHIITBO
[TigmucaHHS pilleHHS IOJ0 :
IPOIOBKEHHS CTPOKY il JO3BO Llnepmors [Tpotsirom
10 a6Iz) HOBi,Z[OMJIeHHTjI) np}c’) Bi,I[CYTHiCJ:I'I}‘; MDKpET{OHANEHOTO 1 pob TS
" ynpaBiiHHs JlepxaBHOT pobotoro
IiZCTaB UL IIPOAOBKEHHS ;
CITy>K0HM 3 TUTaHb Iparti
BHeceHHs 1aHuX PO IPOIOBKEHHS . ..
[IpamiBHUK BiILITY
CTPOKY Jii 1o3Boiy 110 Peectpy
. HaTaHHI
11 no3BoiaiB. OdopMileHHS Takera -
OKYMEHTIB JJIs1 BUJa4i pe3yIbTa AFRIRIRTRAIEESE
S Y g pesysbIAty TOCITYT He niznime
aHHS
axn aIMiHiCTPaTHBHOI IOCIYTH — _ - —
paluBHHK BIUILTY pobodoro aHS 3 AHS
HaJIaHHS :
[lepenada pe3ynpTaTy HaJlaHHS Norsa MATACaHHS
.t . aIMiHICTpaTHBHUX .
aJIMIHICTPaTUBHOI IIOCIYTH B S S S AOKYMCHTIB
12 ITHAII (zapo4no, momToxo) abo ORI JRGIIPIE
; : BiZILTy opraui3amii
BiJIlIpaBKa B €JIEKTPOHHOMY BUTJISI nowysenTeoBiny Ti
yepes CEB OBB Y y
KOHTPOJIIO
Bupnaga pesynpTaTy HaaHHS
iHICTpaTUBHOI TOCITYTH 2.5
13 ,a’HM P v Anminictparop ITHAII 3 10 po6ouoro mHs
cy0’exTy 3BepHEHHS (Hapo4HO abo
TIOIIITOIO)

3arajbHa KUIbKIiCTh IHIB HA/IaHHA MOCTYTH -

10 po6ouux aHiB

3arajgbpHa KiIbKicTh QHIB (Mepex0dadeHa 3aKOHOJaABCTBOM) -

10 pobounx xHiB

Ymoeni nosnauku: B - guxorye; V - bepe yuacmy,; II - no2zodoicye; 3 - 3ameepooicye.
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Ilpumirka: nii abo OGe3isIBHICTE IOCATOBHX 0ci6, YIOBHOB)KEHHX BiIOBIIHO IO 3aKOHY
HATABaTH a[MIHICTPaTMBHI MOCITyTH, a/JMiHICTpAaTOpiB MOXYyTh OyTH OCKapXKeHi B IOPSAKY
aJIMiHiCTPAaTHBHOTO OCKap)XeHHs Ta/abo JI0 Cy/y B MOPSAKY, BCTAHOBICHOMY 3aKOHOM.



