[TOT'OJPKEHO
HavanbHu1g ynpasitiHHS 3a0e3e9eHHS i SUTbHOCTI

3ATBEP/IXKEHO

Haxkas IliBneHHOrO
MiKPETiOHABHOTO YIIPaBIIiHHS
Jlep>xaBHOI CiTy»x0u 3 TWTaHb Ipari
Bim 17.05.2024 Ne 256/11]1

TEXHOJIOTTYHA KAPTKA
aJMiHICTPATHBHOI MOCJIYTH i3 3HATTA 3 00J1iKY BEJHKOTOHHAKHUX Ta IHIIUX

TEXHOJIOTIYHUX TPAHCIOPTHHX 32c00iB

(Ha3Ba aMiHICTPaTUBHOI IIOCITYTH)

IliBaeHHe MikperioHanbHe ynpaBJaiHHs /lepkaBHOT c/y:k0H 3 NUTAaHb Npaui

(HaliMeHyBaHHs Cy0’€KkTa HaJlaHHA aJMiHICTpaTUBHOI IOCIYTH)

Ne . . . TepmiH BUKOHAHHS
Eranu HagaHHS NOCJIYTH BignoBinanbHa ocoba Hist .
n/n (auiB)
1 2 3 4 5
[TprHAHATTS BXiTHOTO ITaKeTa
JOKYMEHTIB, IlepeBipka foro
KOMILIEKTHOCTI Ta PEECTPAITis B
IIEHTP] HaJaHHS aMiHICTPaTUBHUX VY ness
ani — [THATI v HaIXODKCHHS
1 ; ( .H ) Anminictparop ITHAII B -
(XpiM JOKYMEHTIB, IOJJAaHUX YEPE3 JOKYMEHTIB B
ITopTan eneKTpoOHHUX CEpPBiCiB [MHAII
MinexkoHoMikH, €TUHAH
Nep)KaBHUAN BeO-I1opTan
€JIEKTPOHHHUX IIOCIIYT)
[lepenava (HaaCHIIaHHS) IIaKeTa
mokymenTiB Big ITHAII no
[TiBIeHHOTO MiXXpETiOHAIBHOTO -
: - He miznime
ynpaeiiaHs JlepxaBHoi ciyx0u 3
IUTaHb mpani (KpiM 3asB, sKi HERTHRAre
2 r ? Anwminictparop [THAII B po6odoro aHS micist
Haainum gepes [lopran
. HaJIXOKEHHS
€JIEKTPOHHUX CEPBICiB .
: ; " JOKYMEHTIB
MinexoHOMIKH, €aUHMH
JIep>KaBHUM BeO-rmopTa
€JIEKTPOHHUX IIOCIIYT)
V nessn
i : 32 HAJIXOJKEHHS 110
PeecTparis BXigHOrO 1akera [TpamiBHUK BiIiTy HiBi[L::K HHoron
OoKyMeHTiB y IliBaeHHO oprasizamii i :
3 FORYS s My p o B MDKPEriOHaJIbHOTO
MDKpPETiOHAIBHOMY YIIpaBIIiHHI IOKyMEHTO00Iry Ta : B
JlepxaBHO] CITy><0H 3 IHTaHB IIpari KOHTPOJIIO yrpas?
HepxaBHOI CITy>x0u
3 IUTaHb IIparli
Hagansauk
HaxmagenHs pe3oonii moao THisenmoro [Tporsrom
O3TJISITy [TaKeTa JOKYMEHTIB Ta ; > : 1 po6ogoro gus 3
4 . CKepyBaHHS ﬁorIcI) nc}; Bimmi MDXPETIOHAIIBEOTO - ,II[)HSI eecTparii
PYBAtHs s ympaBiiHHs JlepxaBHOL ‘ P
HAIaHHS aMiHICTPAaTUBHUX ITOCIYT . 3asiBU
ciry>k0H 3 TUTaHb Iparl




Po3rsi makera JOKYMEHTIB,

VnosaOBaXkeHa ocoda

BH3HAYCHHS BiIIOBIJAIEHOTO [TpoTsirom
5 BHKOHABILS, HAKIAJCHHS BilI:Hi{Iy HaJlaHHS 1 po6ogoro AiHs 3
Pe30IIIOITiT, CKepyBaHHS ITaKeTa aIIMiHICTpaTUBHUX ITHSI peecTpariil
JIOKyMEHTIB BiIIOBiTAIEHOMY IIOCITYT 3asIBH
BHAKOHABITIO
ITepeBipka mogaHuX JOKYMEHTIB Ha
BiZICYyTHICTb IiICTaB UL ITpaniBHUK BigAiLy [IpoTsirom
6 3aJIMIICHHS 3asBU 6e3 PyXy, HajaHHA 3 pobouux m{i].sns
HaJICUJIAaHHS 3asBH 32 HAJISKHICTIO aIMiHICTpaTUBHHUX ITHS peecTpariii
a0 BiIMOBH y IIPUUHATTI 3a5IBH JO MOCITYT 3asiBH
PO3TILITY
V pasi BifcyTHOCTI IifcTaB Juis
3aJIMIIIEHHS 3asBU 0€3 pYX)", [pamiBHUK BigiTy Tiwimaros
HaJICUJIaHH 3as5BH 38 HAJIC)KHICTIO HaJTaHHS
6.1 . o s i 24 xaneHgapHUX
a0 BiIMOBH y IPUAHATT] 3asBU /10 aZMiHICTpaTHBHUX -
PO3TIIAY, BUPIMICHHS CIPaBH TIOCITYT
3IIMCHIOETHCS 3TiTHO IYHKTIB 7-9
3a HasIBHOCTI IIiICTaB, BUBHAYCHUX
3aKOHO/IaBCTBOM, ITiITOTOBKA [IpaniBHUK BiALTY [Ipotsirom
6.2 IIOBiTOMJICHHSI TIPO 3AJIUIICHHS HaJaHHS 3 pobouux IHIB 3
’ 3asBu 6e3 pyXy, Ha/ICHJIaHH: 3asBU aIMiHICTpaTUBHHUX IHS peecTpartii
3a HAJIOXKHICTIO, BiIMOBH y TIOCITyT 3asBU
IPUMHSATTI 3asiBH IO PO3TILIAY
[TigrnucaHHs TOBIIOMIIEHHS TIPO KepiBrunrao B
3aJTMIIEHHS 3asBH 6e3 pyxy, [liBnerHOTO JICHE
: ; : HAJTXODKEHHS
6.2.1 | mancuIaHHS 3asBU 33 HAIEKHICTIO MDKpPET10HaJIbHOIO .
ab0 BiZIMOBHM y IpUMHATTI 3asBH 10 | ynpaBiiHHS JlepxaBHOT HOR¥ RIS B
PO3LILSILY CITY>XOM 3 TUTaHb Ipart TR
HamnpasneHHs IOBIZOMIIEHHS IPO
3aJIMIICHHS 3as1BU 0€3 pyXy, [TpamniBHUK BimIiTy
HAJICWJIAHHS 3as5BH 32 HAJIEXKHICTIO HaJIaHHS .
. o . i He miznime
ab0 BiTMOBH y TIPHUHATTI 3asIBH 710 aZMiHICTpaTHBHUX
HACTYITHOTO
6.2.2 , POsTLARY I:.’O i JOGIYT, po60od0To THS micis
BimmpaBka cy6’ekTy 3BCPHEHHS B TPaniBHUK Bi/ULTY L
€JIEKTPOHHOMY BHTJISI/IL UEpe3 oprasizanii "
CHCTEMY €JIEKTPOHHOI B3a€MOJIi1 JIOKyMEHTO0O00Iry Ta AU MEHTILE
OpraHiB BUKOHABYOI Biaau (nai - KOHTPOIIIO
CEB OBB)
He miznime
Bupnaua cy6’exTy 3BepHEHHS HACTyIIHOTO
IIOB1IOMJIEHHS TIPO 3aJIAIIEHHS po6o9oro qHS micis
523 | B 196 L et ke Amminictpatop [THAIIT LA
3a HaJIOXKHICTIO a00 BiZIMOBH Y JOKYyMEHTIB BiJ
IPUAHATTI 3asIBH 10 PO3TILAAY cy6'exTa HaaHHS
(HapodHO ab0 MOMITOIO) aZMiHiCTpaTUBHOL

TOCITYTH




3asiBa BBAXKAETHCS
IOIAHOIO B JIEHB i1

cy0’€eKTy 3BEpHEHHS

Po3risiy 3asBH, OTPUMAHO] 3T1HO [TpariBHUK Bifiry IIEPBUHHOTO
6.3 MyHKTIB 1-5, mMicisl yCyHEeHHS HaJaHHI nonasHs. CTpok
: HEIOJIIKIB, SIKi CTaJIX HifCTaBaMHu aJIMiHICTpAaTHBHIX pO3TIIIaY
IUTSL 3THIICHHS 3asBU 6€3 pyxy MOCITYT IIPOIOBXXYETHCS HA
CTPOK 3aJTHINECHHS
: 3asiBH 0€3 pyxy
3ay4eHHs IO y4acTi B
aJIMiHICTpaTHBHOMY IIPOBaDKEHHI [MpamiBHUK BiAiTy
- ajipecara, 3acilyXOBYBaHHS HaIaHHS
YYaCHHKIB aIMiHICTPaTUBHOTO aJIMiHICTpaTHBHUX
mpoBapKeHHs (Y pasi ITOCITYT
HEOOXITHOCTI)
. : [TpaniBHUK Bigzi
Po3arusiz 1 BUpimIeHHS ClIpaBU B P auHaJIaHHHM Ty
8 IIHCEMOBOMY aIMiHICTPaTUBHOMY -
A aIMiHICTpaTUBHUX
[IPOBADKEHHI
IIOCIyT IIpoTsirom
[TinroToBKa CBiIOITBA IIPO 24 xaneHIapHUX
PEECTpaIlifo BEITHKOTOHHAKHOT'O IHIB
TEXHOJIOT1YHOT'O TPaHCIIOPTHOTO
3aco0y abo iHmoro . .
: [IpariBHHEK BinALUTy
TEXHOJIOTIYHOTO TPAHCIIOPTHOT'O
" . HaJIaHHI
9 3aco0y (maJii — CBLIOITBO IIPO 5
. . aJIMiHICTpaTHBHUX
peectpaniro TT3) 3 BiAMITKOIO PO O
3HATTS 3 001Ky a00 MHCHEMOBOTL y
BIIIOBIfI 13 3a3HaYEHHSIM IIPUYUH,
10 YHEMO>KJITUBIIIOIOTH HaJJaHHS
aJIMiHICTPaTUBHOI IOCIYTH
[TpocTaBneHHs BIIMITKH PO
3HATTS 3 0OJIIKY Ha CBiIOLTBI PO KepiBHUIITBO
peectpamiro TT3 abo mignucasHs [liBnenHOTO poTsron
10 MTHUCHMOBOT BiAMIOBI] i3 MDKperioHaIbHOTO P .
; 5 2 pobounx nHIB
3a3HAYEHHAM [IPUYHH, IO ynpaBiiHHs J{ep)xaBHOT
YHEMOJKITABITIOIOTH HaJJaHHS CITy>kOH 3 TUTaHb IIpaIli
aqMiHICTPaTHBHOI MOCIYTH
Brecenns 3anucy npo 3HATTA Mstisne st
3 06miky TT3 no Xypnary P S——— Ty
11 peecTparlii BETMKOTOHHRKHUX Ta e
: ; aJIMiHICTpaTHBHUX
IHITIX TEXHOJIOTIYHIX
; HOCITyT
TPaHCIIOPTHHX 3ac00iB [IpoTsirom
[TparniBHEK Bigmimy 1 po6ogoro mus 3
[lepemada pe3ynbTaTy HaJlaHHI HaJ[aHHS JTHS T CaHHS
aJMiHiCTpPaTUBHOI IIOCIYTH B aJMiHICTpaTUBHUX JIOKYMEHTIB
12 ITHAII (mapo4no, momToI0) abo IIOCITYT, IpaI[iBHAK
BiJIIIpaBKa B €JIEKTPOHHOMY Bizminy opranizamii
urisiai uepe3 CEB OBB JOKyMEHTO001ry Ta
KOHTPOJIIO
Bupnaua pesynpTaTy HagaHHS
MiHICTpaTUBHOI OCIYTH " )
13 at P o Anwvinictparop ITHAIT 3 30 mus-

(Hapo4HO a0 MOIITO0)




3arajpHa KiJIbKicTh JHIB HaJaHHS NOCIYTH - 30 xajengapHHX
JIHIB
3arajpHa KibKicTh AHIB (mepexfadeHa 3aK0HOJABCTBOM) - He BU3HAYEHO

Vmoeni nosnauxu: B - sukonye; Y - 6epe yuacmo, II - no2o0xcye; 3 - 3ameepoxcye.

Mpumirka: fii a6o 6e3 isIBHICTS IIOCANOBHX OCI6, YNOBHOB&XKEHHX BiIIOBIJHO O 3aKOHY
HajaBaTH AaIMiHICTPaTHBHI MOCTYTH, aIMiHICTpaTOpiB MOXYTh OYTH OCKapXeHi B IIOPSAKY
aJIMiHICTPaTHBHOTO OCKapXXeHHs Ta/abo 10 CyTy B HOPSIKY, BCTAHOBICHOMY 3aKOHOM.




