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QBN IIMHA KAPTKA AJIMIHICTPATUBHOI IOCJIYTH

Brecenns cy0’ekTa rocrogaproBans 10 Jep>kaBHOTO PEECTPY BHIAABIIIB,
BUTOTOBIIIOBAYIB 1 PO3IIOBCIOKYBaYiB BUAABHUYOI IIPO/IYKIIii Ta BUATy CBIJJOLITBA

Indopmanisa npo cyd’ekra HajaHHA aAMIHICTPATHBHOI HOCIYTH

1 , JepxaBHUI KOMITET TenebaueHHs
Cy6’exT HamaHHA 4 p o
@ @ 1 paioMOBIIEHHS YKpaiHu
aIMIHICTPATUBHOI IIOCITyTH :
(IepxkoMmTenepaaio)

2 | Micuesnaxomxkenns cyd’exra | Byn. IIpopisna, 2, m. Kuis, 01001
HaJlaHH] aIMIHICTPaTUBHOI

IIOCITYTH
3 | Indopmanis momo pexumy [Toneminok - gerep: 3 09:00 mo 18:00
pobotu cy6’exTa HagaHHA Il sataums: 3 09:00 mo 16:45
aIMiHICTPaTUBHOI IIOCITYTH O6imgas nepepsa: 3 13:00 mo 13:45
4 | Tenedon/daxc (noBimkwm), (044) 279-59-61,
azpeca enexTpoHHoi nomtu Ta | (044) 279-59-47
BeO-CalT Cy0’eKTa HalaHHS office@comin.gov.ua
aJIMiHICTPATUBHOI IIOCITYTH http://comin.gov.ua

HopmaTuBHI aKTH, AKHMH perjiaMeHTYy€eThCSl HAlaHHA aAMiHiCTpaTHBHOL
MOCJIyTH

5 | 3axonu Ykpainu 3akoH Ykpainu «[Ipo BuAaBHUIY CIpaBy»,
3akoH Ykpainu «IIpo agMiHICTpaTUBHI
IIOCITyTHY,

3akon Ykpainu «IIpo ocoOauBOCTI HaXaHHSI
myOMigHEX (€ICKTPOHHMX ITYOIIYHIX) TOCIYT»

6 | Axtu Kabinery MinicTpiB Posnopsamxenns Kabinery MinicTpiB Ykpainu
Vkpainu Bix 16.05.2014 Ne 523 «Jlesixi muTaHHS
HaJIaHHS aJMIHICTPaTHBHUX IOCIYT OpPTaHiB
BHKOHABYOI BIIaJ¥ Yepe3 UEHTPH HalaHHs
aIMIHICTpaTUBHUX MOCITyT» (13 3MiHAMU
BHECEHUMHU po3nopsmkeHHaM KMY Bix
18.08.2021 Ne 969-p),

ITocTanosa Kabinery MiHicTpiB Ykpainu Bij
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10.03.2017 Ne 135 «IIpo 3aTBEpKEHHS
IMopsiaky BeneHHA J{epKaBHOIO PEECTPyY
BU/IABIIiB, BATOTOBIIIOBAYIB 1
PO3MOBCIOKYBAYiB BUIABHUYOI MPOMYKIIil

AXTH IIEHTpaIbHUX OpraHiB
BUKOHABYO1 BIaIU

YMoBH 0TpHMAaHHS aAMiHICTPATHBHOI IIOCIYTH

[TimcraBa I OfEpKAHHSA
aJIMiHICTPaTUBHOI IIOCIYTH

3BepHEHH: Cy0’€KTa TOCIIOAapIOBAHHS
(YIIOBHOBaXXEHOr0 HAM OpraHy abo ocobn)

Buyepnauit mepemnik
JIOKYMEHTIB, HEOOX1THUX
IUISL OTPUMAaHHS
aJMIHICTpaTUBHOI IIOCIYTH,
a TaK0XX BUMOTH JI0 HUX

3asiBa IIpo BHECEHHS Cy0'€KTa roCIoqaproBaHHs

110 JlepaBHOTO pEECTPY BHIABIIIB,

BUT'OTOBJIIOBAYIB 1 pO3IIOBCIO)KYBadiB

BHIaBHUYOI IPOIYKIIii, B AKIM 3a3HAYA€THCS TaKa

inbopmariro mpo cy6’ekTa roCIOJAPIOBAHH:
ons hizuunoi 0cobu - nionpuemys.

- Ipi3BHIIE, M5, IO OATHKOBI;
- By (BHAM) OISUTBHOCTI Y BUOABHHUYIN CIIpaBi;
- MaCTIOPTHI J1aHi;
- MiClie IPO>KUBAHH;
- HOMepH 3ac001B 3B A3KY.

0/11 IOpUOUYHOI 0cobu.:
- IOBHE Ta CKOPOYEHE HAMEHYBAaHHS ;
- BITOMOCTI IIpO 3aCHOBHHKA (CITiB3aCHOBHUKIB)
cy0’€exTa rocrojaproBaHHs (npizeuwye, im’s, no
bamwvkosi, nacnopmui 0axi (011 Qizuuroi ocobu),
Nno6He HAUMEHY8aHH s (015 IOpUOUYHOi ocobu),
MiCYe3Haxo0xceH s (Micye NPONCUBAHHSL),
HoMmepu 3aco0i8 36 A3KY;
- B/ (BHOM) DISTIBHOCTI Y BUAABHUYIHN CIIpaBi;
- MICII€3HAXOKCHHS,;
- HOMepH 3ac00iB 3B’S3KY.
J1o 3asBM JONAIOTHCS HOTApialbHO 3aCBia9IeHL
KOIIii yCTaHOBYMX JOKYMEHTIB Cy0’€KTa
TOCIIOaPIOBAHHS - FOPUANIHOI 0cobH (CTaTyT).
3asBa CKJIaJAaETHCSA AEPKaBHOIO MOBOIO,
i ITUCYETHCS KEPIBHUKOM Cy0’€xTa
rOCIIOAaPIOBAaHHA (Y YIIOBHOBA)XEHOIO HUM
0c00010), IO € IOPUIUIHOI0 0c00010, 260
Cy0’€KTOM TOCIIOAAPIOBAHHS, KU € (HI3MIHOIO
0Cc000I0 - MIJIIPUEMIIEM
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IMopsimox Ta croci6
ITOIaHHS TOKyMEHTIB,
HEOOXITHUX I OTPUMAHHS
aJIMIHICTPATHUBHOI TOCIYTH

3

ITomgaeTbest cy0’€KTOM IOCIIOAAPIOBAHHS Y
CIIEKTPOHHI# ab0 mareposii Gopmi 10
aJMiHICTpaTOpa LEHTPY HaJaHHI
aJMIHICTPATHBHUX IIOCIYT

11

[TnatHicTs (6€30IUTATHICTD)
Ha/IaHHs aJMIiHICTPaTUBHOL
TIOCITYTH

Be3omnaraO

12

Crpok HajaHHA
a/IMiHICTPAaTUBHOI IIOCIIYTH

[IpoTsirom 30-Tu KaIeHAAPHUX THIB 3 THA
HaIXOKeHHS 10 JlepKKoMTenepaaio 3asBy Ta
BIJIITOBITHUX JTOKYMEHTIB

13

ITepenik migcras s
BiIMOBHM y HaJJaHH1
aIMiHICTPaTUBHOI IIOCIYTH

VII0BHOBa)XEHHI OpraH BiIMOBIIIE CyD’ EKTOBI
rOCIIOJapIOBaHHs y BHJadi CBiIONTBA Y pasi,
SIKILO:

- cy0’€KT roCIoIapIOBaHHs 3 TAKUM
HaiMEHYBaHHSM YK€ BHECEHUH 10 [lepkaBHOIO
pCeECTpY;

- B €IMHOMY Iep KaBHOMY PEeCTpi IOpUIHIHUX
oci6 Ta Gi3uIHUX 0Ci0 - MATPUEMIIIB BIICYTHS
iHopMaIris mpo cy0’exTa rOCIo apIOBaHHS;

- iHpopMaris mpo cyd’€KTa rocrnoAaproBaHHs,
HaBeJeHa y 3asBi, HE BIIIOBIIA€ BIIOMOCTAM, IO
MICTATECS B EAMHOMY JIep)KaBHOMY PEECTpi
IOPHIUYHEX 0cib Ta ¢izuuHuX 0cib -

1 IPUEMITIB;

- 3as1Ba Ta JOJaHi J0 Hel JOKYMEHTH I10/1aHi 3
IIOPYUICHHSM BHMOT, BCTAHOBJIICHHX CTaTTEI0 13
3akoHny Ykpaiau «IIpo BUgaBHUYY CIpaBy»

14

ITopsimoK OCKapKEeHHS
pimens, ik abo
0e3IIITFHOCTI 00
HaJaHHA aJIMiHICTPaTHBHOL
TTOCITYTH

Oco6a, 1110 Ma€ paBo IOIaBaTH CKapry:
- OCKapXXyBad,

- MPEeICTaBHHUK OCKap)KyBada.

OpraHu, 10 AKUX OCKap>Ky€eThCA:
OKpy>XKHHH aIMIHICTPAaTUBHHH CY[

15

Pesynprar Hajanus
aAMIHICTPAaTUBHOI ITOCIIYTH

BreceHHs cy0’€KTa rOCIOJapIOBaHHA 110
Jlep>kaBHOT'O PEECTPY BUAABLIB, BUTOTOBIIIOBAYIB
1 pO3MIOBCIOKYBaYiB BUJABHUYOI IIPOTYKIIii T2
BHJIa4a CBigouTBa ab0 HaJaHHs MMChMOBOTO
TIOB1IOMJICHHS

PO BiMOBY Y BHIadi CBLIOITBA

16

Crocobu oTpUMaHHA
BIJIITOB11

Yepes NeHTp HaJaHHA aAMIHICTPATUBHMX ITOCITYT




