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3ATBEPJIXEHO
HakazoMm ['Y IMC B Ognecrkiit o0macTi
14.12.2023 Ne 175

TEXHOJIOTTYHOI KAPTKU
AIIMIHICTPATHUBHOI IIOCJIYTH

O(I)OPMJIEHHH TA BUJAYA [TACIIOPTA I'POMAJISTHUHA YKPATHU JIJISI BUI3 Y
3A KOPJAOH 3 BESBKOHTAKTHHMM EJIEKTPOHHUM HOCIEM
3AMICTDH BTPAYEHOI'O ABO BUKPAJIEHOI'O

BignominanbHa CTpykTYypHI CrooK
Ne ETanu onpauroBaHHs 3BePHEHHS PO nocagosa ocoba i nigpo3ainu, BHKO!Il)aHHSl
3/m Ha/laHHs aAMIiHICTPATUBHOI MOCJIYTH CTPYKTYpPHUH BiAnmoBinaabHi 32 ; .
A P y PyxTypt eTaniB (AHIB)
niaposain eTanu
: o _ IMpauiBHuK y 2
[Tin yac mpuiiMaHHs ZOKYMEHTIB BiJ : TepuTopiansHuit
o 4 TeputopiaqbHOTO OpraHy
3asBHMKA 31iHCHIOEThCS NepeBipKa MOBHOTH IMC oprad
MONAHUX 3aSBHUKOM JOKYMEHTIB, ; TeputopianbHuit
; " TEPUTOPIaIbHOTO 5 ;
BIATIOBIIHICTH TX 0()OPMIIEHHS BUMOTaM siimposiiny TINIC nigposain IMC
3aKOHOJAaBCTBA. aad IlenTp HagaHHA
. LEHTPY HaIaHHI . i . o
V pasi BusiBieHHS (aKTy MOJaHHS LIPS 3 A anMminicTpatuBHux | Ilix wac mpuitomy
1. JOKYMEHTIB HE B TOBHOMY 00cs3i ab0 monaHHs no? . NOCJIYT JIOKYMEHTIB Y
JIOKYMEHTIB, O(OPMIICHHS SIKUX HE BiAIOBiTae i xcagzloro HepxaBHe JI€Hb 3BEPHEHHS
BMMOIaM 3aKOHOJABCTBA, 3aBHUK | Jep I {PHUEMCTBO, IO
. . . . MiANPHEMCTBA, IO
iHhOpPMYETbCS PO BiAMOBY B MPUMHATTI HaIekKUTh 0 chepu
s : ! . HaJIE)KUTh 10 chepH .
IIOKYMEHTIB i3 MOBIZOMIIEHHSAM MiJACTaB TaKol . yrpasniHag JIMC, a6o
; . ynpasiinaa IMC, a6o [, .
BiMOBU. 3a GakaHHAM 3asiBHUKA BiIMOBa " . Horo BiIOKpEMIIEHUX
. fioro BimokpeMIIeHUX . ..
HaJa€eThCs B MUCbMOBOMY BUTJIS. . . . mipo3ainis
i Jpo31isiB
[TpauiBHuK . "
: TepuropiansHuit
TepurtopianbHOro opraHy
JIMC oprag
. TepuropianeHuii
TEPUTOPIATBHOTO ; 1
il ; ; g - . nigposain IMC
V pasi BiAMORIAHOCTI NOOAHUX JOKYMEHTIB nigpo3miny IMC Teiiih B
BUMOTaM 11boro ITopsjiky npauiBHUK i3 LEHTPY HadaHHA s .
3y anMiHicTpatiuBHuX | [Tix gac npuitomy
5 BUKOPHCTaHHSM €NeKTPOHHOTO LU(POBOro a/IMIHICTpaTUBHUX T pren ve
- niznucy Ta i3 3acTocyBaHHAM 3acobiB Peectpy nocayr s M Y
R HepxaBHe JIeHb 3BEPHEHHSA
bopmye 3asBy-aHKeTy (Y TOMY YHCI 3IUCHIOE JIepKaBHOTO T
OTpUMaHHs 6IOMETPUUHMX JaHUX, TTApaMeTpiB). NiANPUEMCTBA, 110 p 2
HaJICKUTh 10 chepu
HaeXUTh 10 chepu A
: yrpasninHas JIMC, a6o
ynpasninasa JMC, abo [, A
5 : Horo BiOKpeMIIeHUX
fioro BimOKpeMIIEHHUX : =
= A% i Ipo3aiiiB
M1APO3ALIIB
[Ticns hopMyBaHHS 3asiBU-aHKETH
NpauiBHYUK APYKYeE il Ta Hala€ 3asBHUKY NS
NepeBipKY MPaBHIIBHOCTI BHECEHUX 0 3asBU- [TpauiBHuk : G
: - : : TepuropianpHuii
aHKeTH BinomocTel. Peectpauis 3asBu-aHkeTH |TepUTOPialibHOTO OpraHy BT
3nilCHIOEThCA i3 3aCTOCYBaHHSIM 3aC00iB IMC WS 5
; i TeputopianbHuit
Peectpy mia vac ii popmyBaHHs. TEPUTOPIaIbHOTO sixposin JIMC
V pa3i BUSIBNEHHS MOMUIIOK B 3asBi-aHKeTi nigposniry AMC I_Ieﬁ AT
npauiBHUK BHOCHTH JI0 Hel BiaNOBiAHi LEHTPY HadaHHs: o : 5
5 agMinicTpatuBHuX | [lix wac mpuiiomy
BUIIPaBJICHHS. aIMiHICTPaTHBHUX ;
3 ; » MoCIIyT JIOKYMEHTIB y
I[MpauiBHuK 3BepTaE HOro ysary Ha nociayr
. " HepxaBHe JICHb 3BEPHEHHS
HanucaHHs Mpi3BHIIA Ta IMEHI JATHHCHKUMH NIePIKaBHOTO ;
: ; " ; 5 NiANPHEMCTBO, IO
nitepamu BianosinHo no Tabnuui niAnpyueMcTBa, Lo
: " . HaJIEKUTH 0 chepu
TpaHciiTepanil ykpalHCbKOTO antasity HAJIeXUTH N0 chepu ;
) . yrpasiiaHsa JIMC, a6o
JIATUHULIEK, 3aTBEPIKEeHOI0 ocTaHoBoo KMY | ynpasninaa JIIMC, abo ;
: " . HOro BiIOKPEMIICHHX
Bin 27.01.2010 Ne 55. HOro BIIOKpeMIIEHHUX HAPoainiE
SIKUI0 3assBHUK BUABUB 0akaHHsI 3a3HAYUTU MiApO3isiB P
CBOE Mpi3BHIIe ab0/Ta iM’ s TATHHCBKUMU
JiTepaMH BiAMOBiAHO JI0 HOTO HAMKCAHH: Y




paHille BUIAHUX Ha HOTO iM’si IOKyMEHTaX,
MpaLiBHUK PO3’ICHIOE, IO I BHECEHHA 3MiH
HeoOXiIHO MomaTH MUCEMOBY 3aABY (IOBiTBHOT
(hopM1) Ta TOKYMEHT, 110 MiATBEPIKYE
3a3HaueHuH (akT, a came:

- MacropT rpoMaasHUHa Y KpaiHH, Nacrnopr
rpoMaisHUHa YKpaiHH AJIs BUI3LY 3a KOPJIOH;
- IOKYMEHT, 110 TiATBEPIKYIOTh (haKT
HapOKeHHs1, 3MiHH iMeHi (y ToMy uuchi y pasi
ykianeHHs abo posipeaHHs m00Y), BUIAHOTO
KOMITETEHTHAM OPraHOM iHO3E€MHOI fAep:KaBy Ta
JIerai30BaHOTO B YCTAHOBIEHOMY MOPSIKY;

- paHile BUAaHi NacmopTa Ha im’s
IUTHHIW/GAThKIB (a60 OMHOTO 3 HUX)/OMHOTO 3
MOAPY#OKS, Y TOMY YHCII B TIACTIOPTaX s

BUI3My 3a KOPIOH, BUIAHUX iIHO3EMHHUMHU
Niep/KaBaMHu, SKIIO IUTHHA/6aTbKW/OOWH 3
MOAPYK¥#sl € IHOZEMIIIMH.
SIKIIO TOKYMEHTH, SKi MOXKYTb IiATBEPAUTH
3a3HaueHUX (aKT HasiBHI y 3asiBHUKA ITiJ] 9ac
npuioMy, MpaLiBHUK IPUAMaE Bil HOTO
MHCbMOBY 3asBY, CKaHY€ il Ta JOKYMEHT 0
3asBH-aHKETH | BHOCUTb KOPETYBaHHS y
HamucaHHA npi3Buiua Ta/abo iMeHi 1o
BIAMOBIOHMX MOJIB 3a9BU-AHKETH.
SIkio mij yac npuifoMmy BiACYTHI
MiATBEPIUKYIOUi JOKYMEHTH Ta 3afBHUK 3rOAEH
BiIMOBUTHUCSA Bil 0OpPMIICHHS, TPaLliBHUK

MOe TiITBEPIUTH BIACHUM MiIHUCOM
MPABUJILHICTh TAKUX BiTOMOCTEH, MpaLliBHUK
pPOOUTE BiAMITKY MPO HEMOMJIUBICTE TAKOTO
T ITBEP/UKEHHS Ta 3aCBiYy€E MPaBUIILHICTD
BHECEHHMX 10 3asiBH-aHKETH BiIOMOCTEH Mpo

0c00Yy BjlaCHUM MiAMHCOM.

LEHTPY HaJaHHA
aZMiHICTpaTUBHUX
ToCIyr
JIEPIKABHOTO
MiAMPHEMCTBA, L0
HaJIeXKHTh J10 chepu
ynpasiiaas [IMC, abo
H0ro BiOKpeMIEHUX

LlenTp HamaHHA
aZMiHICTPaTHBHUX
HOCITyT
HepxaBHe
MATPHEMCTRBO, 110
HaIEXKUTh 10 chepu

yrpasiinasa JMC, abo

Horo BiZOKpeMIICHHX

odopMITIOE BiIMOBY BiZ 0(OPMITEHHS 3a9BU-
aHKETH.
3asBHUK abo Horo 3asBHUK abo Horo
3aKOHHUH TMpeaCcTaBHUK 3aKOHHUH
: : I[MpauiBHuK eICTaBHUK
[Ticns nepeBipky 3asiBHUK BIaCHUM P b :
; : : TeputopianbHoro oprany| TeputopianbHuit
MIAMKHCOM MIATBEPUKYE NMPABUIbHICTD JIMC St
BHECEHMX J10 3asIBU-aHKETH BiIOMOCTEH Mpo : D
: A TEPUTOPiaIbHOTO TepuropianpHuif
oco0y. SIki10 3asgBHUK Yepe3 (i3uuHi Baiu HE HinpoaTEs TMC HiRbosRhE ITVC
RURALEY AP Ticns npuiiomy

IOKYMEHTIB y

OE€HDb 3BEPHCHHA

BHECEHUX JI0 3asBH-aHKETH BiIOMOCTEH PO

[Ticns nepeBipky 3asBHUKOM MPaBUIILHOCTI

LEHTPY HaTaHHs

Miapo3aiiB MiAPO3aiNTiB

[MpauiBHuK ;

pant TepuropianbHuit

TepurtopiaibHOro OpraHy
IMC opraH

: TeputopianbHuit
TEPUTOPiaIbHOTO : :

nigposniny IMC miposain IMC

- LlenTp HanaHHA

aIMiHICTpaTHBHUX

[in gac mpuiiomy
JIOKYMEHTIB Y

5 ocoly 3asBa-aHKeTa NMepeBipaEThCS Ta aIMiHiCTpaTUBHUX HOCIVE
nianucyerses (i3 3a3Ha4eHHAM OaTH, Npi3BUIna TIOCITYyT Y
oo ae . . . HepxaBHe JI€Hb 3BEPHEHHS
Ta iHiLiaiB) MpaliBHUKOM, AKWH NPUIHSIB JEP/KABHOTO -
JOKYMEHTH Ta chOpMyBaB 3asiBYy-aHKETY. MiAPUEMCTBA, IO :
M thopry Y e P : HaJIEXKUTh 10 chepu
HaJIEXKHUTh 10 chepn .
. yrpasiinasg JIMC, a6o
yrpasiinag IMC, a6o [ .
o . HOro BiIOKpEMIIEHHX
Horo BimoKpeMIIeHUX . L
. . Miapo3ainiB
MiApo3MisiB
6 [TpauiBHUK CKaHYE i3 3aCTOCYBaHHIM [NpauiBHuK TepuropianbHuii ITin yac npuitomy
3aco0iB PeecTpy 1o 3asBH-aHKeTH JOKYMeHTH, |TepuTopiajibHOro oprany opras JOKYMEHTIB Y




SIKi MOAI0THCA 3a9BHUKOM. OpHUriHAIH
JIOKYMEHTIB MOBEPTAIOTHCS 3aIBHHUKY Mics
odopMIIEHHS 3asIBU-aHKETH.

IMC
TEPUTOPiaIbHOTO
nigposainy AMC
LEHTPY HaJaHHA

anMiHiCTpaTUBHUX
IOCIYT
JEPYKaBHOTO
i ANPHEMCTBA, L0
HaJIe)XUTh 10 chepu

ynpasninasg IMC, a6o

fioro BiIOKpeMIIEHHUX
niapo3zinis

TepuropiansHuii
nigposain IMC
LenTp Hanauus
aAMiHICTpaTMBHUX
TOCITyT
HeprxaBHe
i ANPUEMCTBO, IO
HaJeXuTh 10 chepu

Migpo3ninis

yrpasninasa JIMC, a6o
HOro BiIOKpeMIIEHUX

IOEHb 3BEPHEHHS

Posriis 3asiBU-aHKETH BiIMOBiAaIbHUM
npaLiBHUKOM

[TpauiBHuK
TeputopianbsHOTO
oprany IMC
TeputopianbHOTO
migposainy AMC

TepurtopianbHuii
opran IMC
TepuropianpHuit
migpo3ain IMC

IIpotsarom 15
po6o4ux AHIB 3 IHS
oopMIICHHS 3asBH-

aHKEeTH.
V pasi TepmiHOBOTO
oopmIIeHHS:

7 poboumx nHIB —
HpOTSATrOM 3
pobouux AHIB 3 AHA
oopMIIEHHS 3asBHU-
AHKETH, Y CTPOK [0
3 pobo4ux QHIB —
MpOTATOM 3
poboUmX AHIB.

3nificHeHHs ineHTHdiKaLiT ocoou

[MpauiBHuK
TepuropiajibHOro
oprany IMC
TepurtopiaabHOTO
nigposniny AMC

TeputopianbHuit
opran IMC
TepurtopianbHuit
nigpo3nin IMC

ITpotarom 15
poGouwnx IHIB 3 AHS
oopMIIeHHS 3asBU-

AHKETH.
V pasi TepminoBoro
oopMIIeHHS:

7 pobouux JHIB —
TIPOTSTOM 3
pobOUNX IHIB 3 IHS
ohopMIIeHHS 3asiBU-
QHKETH, Y CTPOK 10
3 po6ouux JHIB —
NpOTATOM 2
po6ouux JHiB.

PimenHs npo ogopMIIeHHs MacropTa
NpUiMaEThCs TEPUTOPiaAIbHUM
opraHoM/TeputopianbHuM migpo3ainom IMC
3a pe3yJabTaTamu iieHTH(iKalil oco0u Ta
nepeBipky (akTy HajleKHOCTI 0COOU 10
rpomazsHcTBa YKpaiHu.

IMpauiBHuK
TepuropianbHOro
oprany IMC
TepuropianbHOro
nigpo3ainy IMC

TepuTopianbHuit
opran IMC
TepuropiansHuii
nigpo3ain IMC

He mizHime Hix Ha
15 pobouwnii neHs 3
IHA 0)OpPMIEHHS
3afBHU-aHKEeTH. Y
pasi TepMiHOBOTO
oopMIIEHHS:

7 poboumx OHIB —He
mizHite 3 po6ounx
JIHIB,

y CTpOK 70 3
po6oUux mHIB —

3 OHA 0QOPMIICHHSA
3asBU-aHKETH, ajle
He mi3Hile
2 pobouuX IHIB

OdopmneHHs (nepcoHaiizallis) nacnopra
rpomMaisiHuHa YKpaiHu Ajs BUI3MY 32 KOPJOH Ta
JOCTaBKa /10 TEPUTOPIaIbHOTO
opraHy/TeputopiaibHoro miapo3ainy IMC

IIT «ITonirpadiyHuii

KoMOiHaT «YkpaiHay mo
BUTOTOBJIEHHIO LIIHHUX

[10 BUTOTOBJIEHHIO
LWiHHUX Nanepisy

IIT «ITomnirpadiunuii
KoMOiHaT «YKkpaiHay

He mizuime 3
poOOUMX HIB

namnepis»
1 V pa3si MpUMHATTS 3a9BU-aHKETH y LEHTPI [TpauiBHuK TepuropianbHuii He nizniue 20
HaJaHHs aAMiHiCTPaTUBHUX TepurtopianbHOro oprany opran IMC po0oYMX IHIB 3 IHS




MOCJyT/aep:KaBHOMY i IPUEMCTBI, 1110
HaleKUThb 10 chepu ynpasninHsa IMC, abo
#ioro BiOKpeMIEHHUX MiApO3MiNiB, MaTepianbHO
BifnoBizanbHa 0c00a TEPUTOPiAIBHOTO
opraHy/TeputopiansHoro miaposniry IMC Ha
nigcTaBi akTa npuiiMaHHS-TIepenadi nepenae
MaTepiabHO BilMoBianbHii 0cobi
YTOBHOBaXKEHOTO Cy6’€KTa NepcoHai30BaHi
6aHKy macropra.

IMC
TEPUTOPIAIEHOTO
nigpo3niny AMC
LEHTPY HaJaHHS

aaMiHiCTpaTUBHUX
TIOCITYT
JePIKaBHOTO
T APHUEMCTBA, 10
HaJIeXKUTh 10 chepu
ynpasninna JJMC, a6o

TepuropianbHuii
nigpo3nin IMC
L{eHTp HagaHHA
aIMiHICTPaTHBHHX
ToCIyT
HepxaBHe
i APUEMCTBO, IO
HaJIeKHUTh 10 chepu
ynpasminHa JIIMC, abo
iioro BimoKpeMJIeHUX

ohopMIIEHHS 3asBU-
aHKETH
V pasi TepMiHOBOTO
0(hOpPMIIEHHS:

7 pobouux OHIiB — He
nizHime 7 podounx
JIHIB;

y CTPOK 10 3
pobo4nx IHIB — HE
ni3Hime 3 pobounx

fioro BinOKpeMIIeHHX Migpo3aisiB IHIB.
i IpO3MisTiB
Ha 8 poGouwnii nenb
[MpaniBHuK TeputopianeHuii | 3 THA 0DOPMIIEHHS
TepuropiansHoOro opraH 3asiBU-aHKETH, aje
oprany IIMC TepurtopianbHuit He mizHimre 20
Bunava macrniopta rpoMaasHUHA Y KpaiHU TEPUTOPIaAJIBHOTO migposain IMC | poGouux mHIB 3 AHA
JUIst BUI31Ly 32 KOPJIOH nigposniny AMC Ilentp HamaHHs  |0QOpMIICHHS 3aiBU-
LEHTPY HadaHHS aZIMiHICTPaTUBHUX aHKETHU
12 V pa3i npuitHATTS pilleHHs PO BiAMOBY B aZIMiHiCTpPaTUBHUX nociyr VY pasi TepmiHOBOTO
ohOopMIIEHHI 41 BUIAYi Macrnopra 3a nocayr HepxaBHe odopmIIeHHs:
pesyJibTaTaMy PO3MIISILY 3asiBU-aHKETH Ta JeP’KaBHOTO i ANPUEMCTBO, WO |7 po6oYKX AHIB— He
0JaHUX NOKYMEHTIB Hala€ThCs MUCbMOBA i IMPUEMCTBA, 110 HaJIeHKUTB JI0 ni3Hilue Hix gepe3 7
BiAIOBib 3 OOIPYHTYBaHHSIM MPUYHH BiIMOBH. HaJIe)KUTh 10 chepu cdepu yrnpaBniHHS pobouux IHiB;
ynpasninug IMC, a6o IMC, abo iioro y CTPOK 110 3
HOTO BiTOKPEMIIEHHX BiZIOKpEMIIEHUX poGouux IHIB — He
i ApO3aisiB MiApo3iJiiB Ti3HiLe Hix yepes 3
poOouMX IHIB.
Pimenns npo BinMoBy B odOpMIIEHHI Y1 BHIadi ITacrmopra Moxe
OyTH ockap:keHo 0co6010 B aAMiHiCTpaTHBHOMY MOpsAKY a6o 10
cyny.
TepurtopianbHuit opran [IMC Mae mpaBo MEPeTISIHYTH pillieHHS,
13 o — npuitHaATe TepuTOpianbHEM migposninom IMC, i 3a HasBHOCTI

migcTaB 3060B’s3aTH HOT0 CKaCyBaTH MOTIEPENHE PIlEHHS PO
BiIMOBY B 0()OpMIICHHI Y¥ BUJA4i MACTIOPTA i MPHUAHSTH HOBE
pilleHHs Ha MiACTaBi paHiIle MONTaHWX HOKYMEHTIB.
[Hdopmatiis Mpo pe3ynbTaTH PO3TIISLY CKapry IOBOIUTHCS L0
BiJloMa 3asiBHHKA B YCTaHOBJIEHHH 3aKOHOJABCTBOM CTPOK.

Havanenuk YopHomopcbkoro Bigaity
I'Y IMC B Onecnkiii o6J1acri

Ounexcannp OPJIOB



