[TOTOJDKEHO

HauabHUK yrpaBiiHHS 3a0e3neueHHs
nusteHOCTI LleHTpY HanaHHs
aZIMiHICTPATUBHUX TTOCITYT Y M.
YopHOMOPCEKY BHKOHABUOTO KOMITETY
YoprOoMOPCHKOT Michkoi paan O1eCbKOT0
pattony Omecwkoi obacTi
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3ATBEPJDKEHO

HauabHUK BLUTY JA€pKaBHOTO
apXiTeKTyPHO-0Y AIBEILHOTO KOHTPOJTIO
BMKOHABYOTO KOMiTETY HOpHOMOPCHKOT

mickbkol paan O1ecbKoro paioHy

Onecbkoi obnacTi

JInmau OseHa
OnekcanapiBHa

ITHOOPMAILIIMHA KAPTKA

Buecenns 10 PeecTpy OyaiBebHOI AigabHOCTI iHdopmanii, 3a3Ha4eH0l Y
NOBIZOMJIEHHI NMPO NOYATOK BUKOHAHHSA NiArOTOBYHUX poOliT

Biooin depacasrozo apximexmypHo-0y0ice/lbH020 KOHMPOII0 BUKOHAGH020 KOMImenty
YopHomopcokoi micbkoi paou Qdecvkozo paiony Qdecvkoi odaacmi

Indopmauis npo LleHTp HaZaHHA AAMIHICTPATHBHHX MOCJIYT

Micue 3HaxomkeHHs LIeHTpy HanaHHs

68003, Ooecwra odaacne, Odecoruil pa-zflou, .

1. | anMIHICTPaTUBHOI MOCIYTH Y M. Yopromopcwk, npocnexm Mupy, 33, kad. 110
HOpHOMOPCEKY
[HpopwmaLis 0,10 pexnMy podoTH Loounu podomu Llenmpy:
2. | LleHTpy HagaHHs aAMIHICTPATHBHOT [loHeaisiox 08:00 - 18:00
MOCITYTH Bisropoxk 08:00 - 20:00
Cepeaa 08:00 - 18:00
YeTsep 08:00 - 18:00
[T sTHULS 08:00 - 18:00
Cybora 08:00 — 15:00

Heninsg BuxiaHui J1eHb
1 00unu nputiomy ¢y €KniB 36EPHEHb.

[lonenimox  09:00 - 17:00

Bisropok 09:00 - 20:00

Cepena 09:00 - 17:00

Yersep 09:00 - 17:00

[T sTHULA 09:00 - 17:00

Cybota 09:00 — 14:00

Hexins BuXianwd gewb.
KonTtakrHa iHpopmauis LienTpy Tereghonu:
HaJIaHHS aJMIHICTPATUBHOT I10C.TYI'H: 0800352828

(OS]

- tesedon/(paxe (TI0BLAKK):
- ajzipeca eIEeKTPOHHOT MOMITH:
- BeO-CauT;

Aopeca eiekmporHHOT nouLN:
cnap(@cmr.gov.ua




Beo-canm:
od.cmr.gov.ua/cnap

Indopmanis npo cy0d’¢KT HAJAHHA AAMIHICTPATHBHOT MOCIYTH

Micue 3Hax0/DKEHHs Cy0 €KTa HalaHHsl

68003, Qoecora odracme, Oodecorull patloH, M.

4. | anMiHICTPAaTHUBHOI MOCITYTH Yoprovopcsk, np-m Mupy, 33, kad. 213, 216
[Hdopmallis o0 pexkUMy podOTH Pesxcum pobomu:
5. Cy6’€KTa HagaHHS aJIMiHiCTpaTHBHO‘I. noneoinox —vemeep 3 8:00 00 17:00
OCIyTH n smnuys 38:0000 16:00 ‘
Oadions nepepaa: 3 12:00 00 13:00
Koncyasmayil:  iIMOpox 3 9:00 00 12:00
KonTakTHa iHpopmaLlis cy0 €KkTa me. (04868) 5-00-80; 5-20-33;
HaJaHHs aJMIHICTPaTUBHOT TOCIYTH: e-mail: gaskil@ukr.net
6. | - tenedon/dhake (TOBUIKH);
- aJipeca eJIEKTPOHHOT IMOLITH:
- BeD-camT;
AKTH 3aKOHO/IABCTBA, IO PETYJIHIThH
MOPSI/I0K TA YMOBH HAIAHHS A/ IMIHICTPATHBHOT NOCIYI'H
7. | 3akoHU YKpaiHH (HOMED. /1aTa, Ha3Ba, - ¢1.35 3akony Ykpaiuu «llpo
9aCTHHA, CTaTTS) peryioBaHHst MicTOOy 1IBHOT AiSTIBHOCTI»
3038-VIBin 17.02.2011p.:
- 3akon Ykpaiuu «[Ipo axvinicTpaTthsHi
nocayruy» Ne 5203-VI Big 06.09.2012p.;
- 3akon Ykpainu «IIpo anminicTpaTuBHY
npoueaypy» Bim 17.02.2022 Ne 2073-IX
8. | Axtu Kabinery MiHicTpiB YKpainu - Posmopsmkentss KMY Bin 16.05.2014
(HoMmep. JaTa, TTYHKT, Ha3Ba) poky 3a Ne 523-p «Jlesiki MUTaHHS HaJlaHHS
aJIMIHICTPATUBHUX MOCITYT OPraHiB BUKOHABYOT
BITAIM HEPE3 LIEHTPH HAIaHHA
aJIMIHICTPATUBHUX TTOCITYT»:
-1 13 tamn.15 [lopsnky BUKOHAHHS
MiATOTOBYHX Ta Oy AIBEIbHUX POOIT,
3aTBEp/LKEHOr0 mocTanoBoo KMV «Jleski
MATAHHS BUKOHAHHS MIATOTOBYMX i
OyaiseabHUX pobiT» Bi1 13.04.2011 Ne 4606:
- [lopsiiok BeeHHST €AMHOT AepKaBHOT
eJIEKTPOHHOT cHcTeMH y cepl Oy NIBHULTBA.
3aTBepLKeHUI noctanosoo KMY Bin
23.06.2021 Ne 681 «/lesiki mUTaHHS
zabe3nedyeHHs QyHKIIOHYBaHHA € 11MHOT
JEpIKABHOT €JIEKTPOHHOT cHCTeMH y cepl
Oy IiBHUIITBAY.
9. | AKTH UeHTpaTbHUX OpPraHiB
BMKOHABYO1 BJIa/IK (HOMED. Jara. o
MyHKT, Ha3Ba)
10. | AKTH MICLIEBUX OPraHiB BUKOHABHOT PiteHHsT BAKOHABYOTO KOMITETY

BJTQJTH. OPraHiB MICLIEBOTO
CaMOBpSIyBaHHS (HOMEp. AaTa. Iy HKT.
Ha3Ba)

HopHOMOPCHKOT MICKOT paan OAeCbKOro
paiiony Osechkol obacTi Bin 27.05.2021




YMOBH OTPHMAHHS AAMIHICTPATHBHOT MOCIYI'H

11.

[lincTaBa mist OnEpKaHHS
a/IMIHICTPATUBHOT MOCITYT'H

PoGOTH 3 MIAIOTOBKH 3eMEIbHOT JUJISHKH.
BJIALITYBaHHS OTOPOJUKEHHS Oy IIBEIEHOTO
MalilaH4rKa Ta 3HeCeHHs Oy IiBeJTb 1 CIIOPY L,
MOPYLICHHS €EMEHTIB 021ar0yCTPOIO B MEkKax
BIIBC,ICHOT 3€MEILHOT [T HKH. BHITYKY BATbHI
po0OTH. pOOOTH i3 CIIOPYUKEHHS THMHYACOBHX
BMPOOHUYUX Ta MOOYTOBHX CIOPY.I1.
HEOOXIHWX JIJIst opraHizatii 1 00CIyroByBaHHS
Oy MiBHMIITBA, YJIAIITYBAHHS M1 3HUX IUISXIB,
CKJIa1yBaHHs Oy AIBE.ILHUX MaTeplaliB.
[111BC,ICHHS THMUYACOBUX THKCHCPHUX MCPCIK. &
TAKOXK 3 BUHECEHHS IHXKCHEPHHUX MEPEK Ta
BUTQJICHHS 3€JIEHUX HACaJUKEHB

[licyiis HaByTTs TTpaBa Ha 3EMEITBHY
JUISIHKY Ta BIATTOBIAHO 210 i1 LIJTBOBOTO
MPU3HAYCHHS 3aMOBHHK MOKE BUKOHYBATH
MiAroToB4Yl poOOTH. BU3HAUCH] OY/IIBEIEHUMHU
HOPMaMH 1 MTPaBHIaMH. 3 TOBIJIOMIIEHHSM
OpraHy JAepKaBHOI'O apXiTEKTypPHO-
Oy 1iBETBHOTO KOHTPOJIIO.

12.

BruepriHuii nepesiK T0KyMeHTIB,
HEOOXITHUX I OTPUMaHHS
aZIMiHICTPATUBHOT ITOCIIYI'H, 8 TAKOXK
BUMOTH JI0 HUX 3 P03 AICHEHHAM 110
KOKHOMY MYHKTY TIepestiky
JIOKYMEHTIB

1. [ToBiIOMJIEHHS TTPO TTOYATOK
BUKOHAHHS MiAroToBYUX podiT (3a Gopmoro
31aH0 Jloaatky 1 [opsiaxy, 3aTBEpIKEHOTO
noctanoBoro KMY Bia 13.04.2011 p. Ne466):

2. JloBipeHicTb (y pa3i yOBHOBAKECHHS
3aMOBHHUKOM).

[Topsiaok Ta criocid noganHs
JIOKYMEHTIB, HEOOX1IHUX JUIs
OTPUMAHHS aIMIHICTPATUBHOT MOCIYTH

I. TTopsimoK TIOI@aHHS TIOKYMEHTIB!
[ToBiMOMJIEHHS  MOJACTBCS  3aMOBHMKOM
(#oro YITOBHOBAXECHOIO 0c06010) 10

BIITTOBI/THOTO oprasy JIEPKABHOTO
apXiTeKTy pHO-0Y. IBEILHOIO KOHTPO:IIO
0coduCTO uepes LEHTP Ha/aHHS

aaMiHICTpaTMBHUX  mociayr — abo  [epes
CIEeKTPOHHUH  KaOIHET — LLIAXOM  MOJaHHS
3acobaviu NpOrpamMHoro 3a0e3reueHHs
€ aHoro JICPKABHOTO BeO-nopray
CIICKTPOHHHUX MOCTYT abo 3amoBHIOCTHCS Ta
HaICHIACTBECS PEKOMEH/IOBAHWM  TMCTOM 3
OMHUCOM  BKJIQJIEHHS JO LEHTPY HaIaHHS
a/IMIHICTPaTUBHUX MTOCTYT

II. Crioci rnogaHHs JTOKYMEHTIB!

- B €JICKTPOHHIH (Popmi uepes eneKTpOHHHH |
kabiner abo IHLIY JepkaBHY IHQOpMALLHHY

CUCTEMY,  IHTErpOBaHYy 3  EICKTPOHHWM
KabiHETOM, KOPHCTYBAuaMH SKOI € 3aMOBHHK
Ta BIIMOBIAHKH OpraH JIepKaBHOTO

apXiTeKTypHO-0Y,1iBEIBHOTO KOHTPOITIO. |
- 0coduCTO B LlenTpi HaJlaHHS
aJMIHICTpaTUBHHUX MoCiyT ¥ M.
YopHOMOPCBKY;
- MOLITOK.




14.

[TnaTHicTE/0€30MIaTHICTE HalTaHHS
aZMIHICTPaTUBHOI TTOCITYTH

AnMIHICTpaTHBHA MOCTyTa HaTa€ThCS
Oe301I1aTHO.

VY pasi miaTHOCTI:

14.1. | AKTH 3aKOHO/IaBCTBA. Ha MIJICTaBl AKKX
CTSITYETBCS TTaTa (HOMep, aTa. Ha3Ba,
CTaTTS) 3@ HAZAHHS aJMIHICTPaTUBHOI
MOCITYTH )
14.2. | Po3mip Ta nopsi;Iok BHECEHHS 1.1aTH
(aaMIHICTPaTHBHOTO 300pYy) 3a IUIATHY
aZIMIHICTPATUBHY NOCIYTY
14.3. | BaHKiBCBKi PEKBI3UTH JJISI BHECCHHS
TUIaTH
15. | Ctpok HanaHHs aaMiHICTpaTUBHOT 5 poOOUMX JHIB
TOCITYTH
16. | CTpok ail aaAMIHICTPATUBHOT 1TOCIYIH bescrpokoBo
17. | BudeprHuii nepemtix miacTas 11s 1.V pa3si BUSIBIIEHHSI OpraHOM JIEPKaBHOTO
BIZIMOBH y HaQJaHHI aIMIHICTPATHBHOT | apXiTeKTYpPHO-0Y 1IBEIBHOTO KOHTPOTHO
TIOCITYTH HEIOCTOBIPHUX JIAHUX., HABEIACHUX Y
HaicTaHOMY MMOBIAOMJIEHHI, SIKi He €
MiICTaBO BBAXKATH 00 CKT CAMOYUHHUM
Oy TiBHHILITBOM BiIMOBIHO 10 cTatTi 39!
3axkoHy Ykpainu “IIpo peryitoBaHHs
MiCTOOY 1IBHOT A bHOCTI™,
18. | PesynbTaT HajaHHS aIMIHICTPAaTHBHOT BHeceHHst 1HpOpMalLil, 3a3Ha4eHOT y
MOCITYTH MOBIIOMJIEHHI MPO MOYATOK BUKOHAHHS
MAroTOBYHX podiT, 10 PeecTpy Oy niBeIbHOT
JUSITBHOCTI 3 TIPUCBOEHHSAM PEECTPALIIIHOTO
HOMEpA B LIbOMY PEECTPI Ta ONPHITIOAHIOKOTCS
Ha MOpTajll EJIEKTPOHHOI CHCTEMH;
19. | Criocobu oaepiKaHHs BIAMOBILI 1. Ocobucto B LleHTpi HAdaHHS
(pesynbTar) AJIMIHICTPATUBHUX TOCIIYT Y M.
YHopHOMOPCBKY:
2. [owroto;
3. Indopmalis 11010 3apeECTPOBAHOTO
MOBITOMJICHHS TIPO MOYATOK BUKOHAHHS
MIFOTOBUMX POOIT OTIPHITIOHIOIOTHCS Ha
MopTati €1eKTPOHHOT CUCTEMH:
4. Yepes e1eKTPOHHUE KaOiHET € IMHOTO
JICP/KABHOTO BEO-MopTary eJ1eKTPOHHKX
MOCIIYT.
20. | Ilpumitka Biamosiaao 10 n. 74 [lopsiaky BeaeHHS

€. 1MHOT J1ep)KABHOT €JIEKTPOHHOT CHCTEMH Y
cepi Oy TIBHULTBA. 3dTBEP,DKCHOTO
nocranosoto KMY Bix 23.06.2021p. No 681.
JIOKYMEHTH, 1110 TTOAAt0THCH At OTpUMaHHS
aJIMIHICTPAaTHBHUX TTOCITYT Yy cepi

Oy AIBHUIITBA. MOBHHHI BI/IMOBL1ATH TAKWM
BUMOTaM:

1) IOKYMEHTH TTOBMHHI BUKJIAIATHCS
JIEP)KABHOIO MOBOIO:




2) TEKCT TOKYMEHTIB MOBUHCH Oy TH
po30ipnuBUM (HaapyKoBaHUM ab0 HalMCaHUM
JIPYKOBAaHUMHU JIITEPAMHM ):

3) T1OKYMEHTH HE MOBMHHI MICTUTH
MiIYHUIEHHS a00 JOMUCKK. 3aKpeCiIeHi ¢lloBa
Ta IHUIL BUIIPABIICHHS . HE 00YMOBIICHI B HUX.
opdorpadivHi Ta apuPMETHUHI TOMUJIKH,
3alTOBHIOBATHUCS OJIIBLIEM, a TAKOK MICTHTH
MOLITKOJIKEHHS, SIKI HE JIA0Th 3MOTH
0;THO3HAYHO TIIYMA4YUTH 1X 3MICT:

4) JIOKYMEHTH B €1eKTPOHHIH (OpMI MOBUHHI
OyTH 0POPMIICHI 3I'IHO 3 BUMOTaMH.
BU3HAYCHUMH 3aKOHOIABCTBOM.

JlokyMeHTH, 110 HaIaTh MpaBo Ha
BUKOHAHHS TILATOTOBYUX POOIT. IiIOTH 10
MOMEHTY OTPUMaHHS 1paBa Ha BUKOHAHHS
Oy 1iBeJIbHUX poOIT. JIOKYMEHTH, 1110 HA1al0Th
NpaBo Ha BUKOHAHHS Oy AiBeIbHUX poOIT. €
YMHHUMHU J10 3aBepLICHHsI Oy 1IBHULITBRA.




