LA U

[TOT'OJIKEHO 3ATBEPJDKEHO
HavanbHWK yrpaBiTiHHs 3a0e3nedeHHs HauansH¥UK BLUULLTY JA€pXKaBHOTO
pisuteHOCTI LleHTpy HanaHHs apXiTEKTYpPHO-0y IBETBHOTO KOHTPOTIO
aZMIHICTPATUBHUX TTOCIYT Y M. BUKOHABYOTO KOMiTeTy HOPHOMOPCHKOT
YOpHOMOPCHKY BHKOHABUIOTO KOMITETY Micbkol paar OJIECEKOTO panoHy
YopHOMOpPCHKOT Mickkoi paau O1echKoro Opnecbkoi obacTi

paiiony Ojnecbkoi o6nacTi

MatieBuu [pruna
BonoaumupoBuy

JInmau OseHa
OnekcanapiBHa

Buecenns a0 Pecerpy OyaiBebHON AisibHOCTI iHdopmanii, 3a3HA4Y€HO0l Y
OBiAOMJ/IEHHSI PO 3MiHY JIAHUX Y 3aPeECTPOBAHIA B yCTAHOBJIEHOMY
NOPSAKY JAeKJIapauil 1po noYyaToKk BUKOHAHHS NiAroTOBYUX pooiT

Bi)oin 0eprcasr020 apXimeKkmypHo-0y0i6e/1bHO20 KOHMPO0 6UKOHAGH020 KoMiniemy
YopHomopcvkoi micokol padu Q0ecbKo2o pauoHy Qoecvkoi odnacmi

Indopmauis npo LleHTp HAZAHHS AAMIHICTPATHBHHX MOCTYT

Micue 3uaxopkerns Lientpy naganus | 68003, Odecora obaracme, Qdecbkutl patiot, M.

1. | agviHICTPATUBHOT MOCIYTH Y M. Yopromopcwk, npocnexm Mupy. 33, kab. 110
YopHOMOPCHKY
[dopmartist o0 pexumy podOTH Lo0unu pobomu ILlenmpy:
2. | LlenTpy HamaHHs aaqMiHICTPaTUBHOT [Tonenisiok 08:00 - 18:00
MOCITYTH BisTopok 08:00 - 20:00
Cepena 08:00 - 18:00
Yetrep 08:00 - 18:00
[T'saTHALS 08:00 - 18:00
Cybora 08:00- 15:00

He st BUXITHUE JI€HD

L 00uHu nputiomy ¢y0 '€Knic 36EPHEHb.!
IToneninok 09:00 - 17:00
Bisropox 09:00 - 20:00

Cepena 09:00 - 17:00
YeTsep 09:00 -17:00
[IsTHrLA 09:00 - 17:00
| Cybora 09:00 — 14:00
He1ing BuXigHuH JeHb
KonTakTHa indopmanis LleHTpy Teregonu:
HaJaHHS aIMIHICTPaTUBHOT MTOCITYTH: 0800352828
3. | - renedon/dake (1OBIIKH): Aodpeca e1ekmponHOl nowimu:
- ajpeca eMeKTPOHHOT MOIITH: cnap(@cmr.gov.ua

- peO-caur;




Beo-catim:
od.cmr.gov.ua/cnap

Indopmanist npo cyd’ €T HAIAHHH aJAMIHICTPATHBHOY MOCTYTH

Micue 3HaXOMKEHHS cy0 exTa HalaHHS

68003, Odecvra obaacms, Qdecbrull pAtioH, M.

4. | agMIHICTPATHBHOI TIOCITYTH Yoprosopesk, np-m Mupy. 33, kad. 213, 216
Indopmaris o0 pexumy podoTH Pexcum podomu:
5. CY6,€KTa HagaHHS aI[MiHiCTpaTHBHO‘I. noneditox —vemeep 3 8:00 00 17:00
MOCITYTH n smnus 38:00 00 16:00)
Odionsa nepepsa: 3 12:00 00 13:00
Koncyremayii:  6i61m0poK 3 9:00 00 12:00
KonTaxrHa iHdopmalis cyd exra me. (04868) 5-00-80: 5-20-33;
HaIaHHS aAMIHICTPAaTHBHOT TTOCTYTH! e-mail: gaskil@ukr.net
6. | - renedon/pakc (TOBLIKH):
- azjpeca eJIeKTPOHHOT MOLITH]
- BeO-calT;
AKTH 3aKOHOJIABCTBA, 0 PEryI0I0Th
MOPSI0K T2 YMOBY HAIAHHS a/IMIHICTPATHBHOIL 10CTyI'H
7. | 3akoHn YKpaiHu (HOMEp. JaTa. Has3sa. ‘ -11. 9" Posiny V «[IprKiHIEBI MOTOKESHHS
YacTHHA. CTATTSI) 3akoH Ykpainu «lIpo peryitoBaHHs
MicTOOY 1iBHOT Ais:ThHOCTIN:

- 3akoH Ykpaian «IIpo axmiHicTpaTHBHI
nocayry Ne 5203-VI Bin 06.09.2012p.;

- 3akoH Ykpainu «IIpo axminicTpaTuBHY
ripotie;typy» 2073-1X Bin 17.02.2022.

8. | Axtu Kabinety MiHicTpiB YKpaiH# - Posnopsmkenns KMV Bia 16.05.2014
(HOMep, Jlata, yHKT, Ha3Ba) poky 3a Ne 523-p «/lesiki uTaHHS HalaHHS
a/MIHICTPATUBHUX TTOCTYT OPTdHiB BUKOHABYOT
BJIAJIM Yepe3 LEHTPH HajlaHHs
aIMIHICTPATUBHUX TMOCTYTY !

- 1. 15" TTopsiky BUKOHAHHS TTLTOTOBYUMX
Ta Oy aiBeTBHUX POOIT. 3aTBEP/UKEHOTO
noctanoBoio KMV «/Jlesiki mUTaHHS
BUKOHAHHS TLATOTOBYKX 1 Oy 1iBE/IbHHX
pobiT:

- [Topsi;10K BeAeHHS €MHOT ICPKABHOT
eJIEKTPOHHOT crucTemMu y cepi Oy BHHLITBA.
3aTBEp UKeH K TocTanoBoro KMY Bix
23.06.2021 Ne 681 «/Jlesiki MATAHHS
3abe3nedeHHs QpyHKIIOHyBaHHS CAMHOT
“IePYKABHOT €JIEKTPOHHOT CHCTEMH Y chepi
Oy TIBHULTBaY.

9. | AKTH LEHTpaJIbHUX OPraHiB
BUKOHABYOI BIIaJu (HOMEP, JdTa,
YHKT, Ha3Ba)
10. | ATy MiCLEBHX OpraHiB BUKOHABHO! PiieHHs BUKOHABYOTO KOMITETY

BJIA/IH, OPI'@HIB MICLLEBOTO
CaMOBpSIyBaHHs (HOMep. JlaTa. MyHKT.
Ha3Ba)

YopHoMOpCHKOT Mickkoi pank O1echKoro
paitory Ostecbkoi oGacti i 27.05.2021p. Ne
139,




YMOBH 0OTPUMAHHS aAMiHICTPATHBHOI MOCJTYIH

11.

ITizcTaBa ISt OEPKAHHS
a/MIHICTPaTUBHOI TTOCITYTH

V pasi ko npaBo Ha Oy IiBHULITBO
06’ €KTa TTepeIaHo THIOMY 3aMOBHHUKY a0
3MIHEHO 0¢i0, BIUMOBLIAIBHUX 3@ TTPOBEIAEHHS
ABTOPCHKOTO | TEXHIYHOTO Harsy, ado
3MIHEHO iHLII BIIOMOCTI PO MOYaTOK
BUKOHAHHS TMAT0TOBYMX ado Oy 1iBEIbHUX
poBIT. siKi MicTsThCst B PeecTpi Oy uiBesibHOT
TISCTBHOCTI. @ TAKOXK y pasi. KOITH
3IHCHIOBAIOCS KOPUTYBAHHS TTPOEKTHOT
JOKyMeHTauii Ha BAKOHaHHs Oy IIBETbHIX
pOGIT B yCTAHOBJIEHOMY 3aKOHOABCTBOM
TOPANIKY . 3aMOBHHK IPOTSATOM TPBOX pOOOUHX
THIB HA/ICHITAE TTOBIJIOMIEHHS TIPO TaKi 3MIHH
710 BIUTOBITHOTO OPTaHy JIEPKaBHOTO
apXiTeKTy pHO-0y 1IBEJIBHOTO KOHTPO.IHO.
SIKIO KOPHTYBAHHS TIPOEKTHOT JIOKYMEHTALLLT
MOK€E BIIMHYTH Ha BU3HAUCHHS aJIPECH
06" eKTa HOBOTO 6Y1iBHUIITBA (3MiHa MiCIs
po3TalTyBaHHS 00°€KTa, TOJOBHOTO BXOY
TOLL0). y TOBIIOMIIEHH] 3a3HAYa€THCS TTPO
HEOOXITHICTh KOPHTIYBaHHS (3MIHH.
[IPUCBOCHHS, aHY LIOBAHHS) &/IPCCH.

Y pa3i 3MiHH reHepabHOrO MIPSAHAKA U
migpsiaHKKa (KMo Miarotosdi abo Oy aiBesbHI
poGOoTH 3MMCHIOIOThCS O3 3aTyeHHS
cyOniApsIHUKIB) 3aMOBHHUK (F0TO
YIIOBHOBaXKEHA 0€00a) MOBLIOMIISE OPraHy
JepKaBHOTO apXiTeKTypHO-OyIiBEIBHOIO
KOHTPOJIIO TIPO TaKi 3MiHM Yepe3 €IeKTPOHHHHA
KabiHeT.

Y pasi BUSIBIICHHS OPraHOM /1ePKaBHOTO
apxiTeKkTy pHO-0y AIBE/IbHOTO KOHTPOIIO
HEIOCTOBIPHNX TaHUX, HABEICHHUX Y
Ha/[iCJaHOMY ITOBIIOMJIEHHI PO MOYaTOK
BMKOHAHHS MIATOTOBYMX POOIT UK
[MOBIIOMJICHHI TTPO MTOYATOK BUKOHAHHS

| OV/liBe/IbHKX POOIT. SIKI HE € 1111CTAaBOIO

BBAXKATH 00 €KT CAMOYUHHWM Oy LIBHUIITBOM
izmosizHo 1o ctarTi 39! 3akony Ykpainnu
“ITpo perysoBanHs MicTOOYAIBHOI
TISIIBHOCTI™,

a60 y pasi caMOCTIfHOTO BUSIBICHHS TEXHIHHOT
MTOMMJIKH (OMTHCKH. JIPYyKapCehKOl. rpaMaTuIHOl.
apuPMETUUHOT ITOMMIKH).

12,

BuuepItHUi MepelTiK JOKyMEHTIB.
HEOOXITHUX 7151 OTPUMAHHS
aJIMIHICTPATHUBHOT ITOCITYTH, & TAKOK
BUMOTH JIO HUX 3 P03’ SICHEHHSM T10
KOXHOMY TTYHKTY MEperiKy
JOKYMEHTIB

I, [ToBiTOMIIEHHS PO 3MIHY JTaHUX ¥
3apeeCTpoBaHiil Aekapalii mpo mo4arox
BMKOHAHHS T1Ar0TOBYMX POoOIT (38 popmoto
3rijiHo noaatky 1 [lopsaaxy, 3aTBEpIKEHOTO
nocranosoro KMV six 13.04.2011 p. Ne466);
2. 3acBiaueH] y BCTAHOBIIEHOMY TMOPS/IKY
KONii JTOKYMEHTIB, [0 M ITBEP,DKYI0Th 3MiHY




NaHuX,
2

g, JIoBipeHICTB (y pa3l YIOBHOBAXKCHHS
3aMOBHHKOM).

[Topsiyiok Ta croci6 moaaHHs
JIOKYMEHTIB, HEOOXIHHX JUIs

OTpUMAaHHSI aIMIHICTPATHBHOI MOCTYTH

L. TTopsAI0K MOAHHS TOKYMEHTIB:

[ToBioMIIEHHS  MMOAAETHCS  3a8MOBHUKOM
(#oro YTIOBHOBAXXEHOIO ocoboro) 10
BI/IMOBIIHOTO opraHy JIEP>)KABHOTO
apXiTeKTypHO-Oy1iBETBHOTO KOHTPOJO Hepe3
LUEHTp HAJaHHS  aIMIHICTPATHBHHUX  MOCIYT
PEKOMEH,I0BAHUM JINCTOM 3 ONTMCOM BKI1a/ICHHS
ab0 TMCBMOBO B TarepoBidt (Qopmi 1010
00°eKTiB, Ha SKi TMOUIMPIOETHCS i 3aKOHY
Ykpaiun “IIpo AepKaBHY TaEMHHULIO ™ |1 HEPE3
EJIEKTPOHHUM  KaOlHET — LUIAXOM
3acobamu MIPOTPamMHOr0o 3abe3neveHHs
€anHoro JIEPXKABHOTO BeO-mopraiy
enexkTpoHuux nocayr. llomane (Haticiane) 10
3a3HAYEHOTO  OpraHy  TOBLAOMIEHHS €
HEBIJ'€MHOIO  YacTHHOK  3apeeCTpOBaHOl
JeKsiaparii.

I1. Crioci® 1moJaHHs JTOKYyMEHTIB!

- 0ocoducTo B lleHTpi HalaHHS
aJMIHICTPaTUBHHMX nocayr y M.
HopHOMOPCHKY:

- MOLLTOLO;

- Uepe3 EJIEKTPOHHMH KabiHET UIIsIXOM
IOJaHHS 3aco0amu MpOrpamMHoOro
3a0esrnedyeHHs COMHOTO  JIEPXKaBHOTO  Bed-
TOPTAJTY €JEKTPOHHUX TOCIIYT.

MmogaHHs

14.

IL1aTHIiCTR/OE30TITATHICTD HAIaHHS
aJIMIHICTPATUBHOT TTOCITYTH

AIMIHICTpAaTUBHA MOCTYyTa HA/IAE ThCS
6e30111aTHO.

V pasi rIaTHOCTI:

14.1. | AKTH 3aKOHO/IaBCTBA. Ha MiJICTaBl AKHX
CTATYETHCS I1TaTa (HOMED, Jlata, Ha3Ba,
CTaTTs) 3@ HAMAHHS aIMIHICTPaTHBHOI
TOCITYTH
14.2. | Po3mip Ta MOpSAAOK BHECCHHS M1aTH
(amMIHICTPaTHBHOTO 300py) 3@ IIaTHY -
AJMIHICTPaTUBHY MMOCIyTY B - o -
14.3. | BaHKIBCBbKI PEKBI3UTH JUTsl BHECCHHS
MJIaTu
15. | CTpok HamaHHS aJIMiHICTPaTHBHOT 3 poboumX JIHIB
TOCITYTH
16. | Ctpok Jii aaMiHICTPaTUBHOT TTOCIYTH besctpokoBo
17. | BuuepriHuii nepesik miactas is 1. I10/1aHO HETOBHHIA MAKET JOKYMEHTIB.

BIZIMOBH y HaJlaHHI a/IMiHICTPaTUBHOT
MOCITYTH

2.V pa3i BUSBICHHS OPraHOM JIepKaBHOTO
apXiTeKTypHO-0Yy A1BEJILHOTO KOHTPOIIO
HEJIOCTOBIPHHX [JaHMUX, HABEACHHUX Y
Ha/(iCJIAHOMY TTOBIIOMJIEHHI.




18.

PesynbTaT HalaHHS aaMiHICTpaTHBHOT
MOCITYTH

BHeceHHs iHpopMallll. 3a3Ha4eHOT y
MOBIIOMJICHHI TIPO 3MiHY JaHHUX Y
3apeeCcTpOBaHil aekapailii mpo rno4aTox
BUKOHAHHS MIArOTOBYMX podiT, /10 Peecrpy
Oy MiBeTBHOT AISITBHOCTI 3 TIPUCBOEHHIM
peecTpauiitHoro Homepa B LIbOMY pEecTpl Ta
OTIPUITIOTHIOOTHCS Ha TIOPTaJTl €EKTPOHHOT
CHCTEMH.

19.

Criocobu ofiepKaHHs BiAMOBII
(pe3yJbTar)

1. OcobwucTo B LleHTpi Ha1aHHS
aJIMIHICTPATUBHHKX TMOCIYT Y M.

YopHOMOPCEKY;

2. Iourroio;

3. IHdopmallist 11010 3apeecTpoBaHOTO
TOBIIOMJIEHHS PO 3MIHY JTaHUX Y
3ape€ecTpoBaHill Aekapaii mpo movaTox
BUKOHAHHS TTATOTOBYMX poOIT
OTIPHITIOIHIOIOTHCS Ha TIOPTAlll €JIEKTPOHHOT
CUCTEMH:

4. Uepes enekTpoHHKH KabiHeT €1HHOI0
JICPYKABHOTO BEO-MOpTaily CICKTPOHHHKX
OCJIYT.

20.

[TpumiTka

Bimnosigro go 1. 74 Ilopsaky BeaeHHs
€ TMHOT JIep)KaBHOT ETEKTPOHHOT CHCTEMH Y
cepi OyaiBHULTBA. 3aTBEP/LKEHOTO
noctanosoio KMV Bin 23.06.2021p. Ne 681.
JOKYMEHTH. T110 MO/IAKOTECS TS OTPHUMAHHS
Q/IMIHICTPaTUBHHUX TOCTYT Y cepi
Oy IiBHUIITBA, TOBHHHI BIJIMOBLIATH TaKWM
BUMOTaM:
1) TOKYMEHTH TTOBUHHI BUKJIalaTHCS
JCPIKABHOIO MOBOIO:
2) TEKCT AOKYMEHTIB MOBUHEH OyTH
po30ipaMBUM (HaApyKOBaHUM ad0 HAlKCAHUM
JPYKOBaHUMH JTiTEpamMu):
3) TOKYMEHTH HE MOBHHHI MICTHTH
T AYHIIEHES ab0 IOTTMCKHU. 3aKpeCIeH] c.loBa
Ta iHWI BUIpaBJeHHsl, He 00yMOBIIEHI B HUX,
opdorpadiuHi Ta apuGMETHIHI TOMHUIIKH,
3alOBHIOBATHCS OJTIBIIEM, @ TAKOXK MICTUTH
MOUTKO/DKEHHS, K1 HE 1al0Th 3MOTH
0,THO3HAYHO TIYMaTUTH iX 3MICT:

4) JIOKYMEHTH B €JICKTPOHHIH OPMI [TOBHHHI
| Oy TH OQOPMIICHI 3I'TIHO 3 BUMOI'AMH.

BU3HAYCHUMHU 3aKOHOIaBCTBOM.




